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SCOTTISH STATUTORY INSTRUMENTS

2014 No. 9
LAND REFORM

The Long Leases (Prescribed Form of
Notices etc.) (Scotland) Regulations 2014

Made - - - - 9th January 2014
Laid before the Scottish

Parliament - - - - 13th January 2014
Coming into force - - 21st February 2014

The Scottish Ministers make the following Regulations in exercise of the powers conferred by
sections 8(2), 14(3)(a), 17(4)(a), 23(3)(a), 24(2)(a), 25(2)(a), 26(2)(a), 27(3)(a), 28(3)(a), 45(2) and
(4)(b), 50(4)(b) and (c), 54(3)(b) and (c), 56(3)(a) and (c), 57(2), 63(b), 64(2)(a), 67(1)(b), 68(2)(b),
71(1)(c)(i1), 74(3)(a) and (b), 75(2)(b) and 82(1)(b) of the Long Leases (Scotland) Act 2012(1) and
all other powers enabling them to do so.

Citation, commencement and interpretation

1.—(1) These Regulations may be cited as the Long Leases (Prescribed Form of Notices etc.)
(Scotland) Regulations 2014 and come into force on 21st February 2014.

(2) In these Regulations “the Act” means the Long Leases (Scotland) Act 2012.

(3) A form referred to by number in these Regulations means the form so numbered in Schedule 1
to these Regulations.

Notice for conversion of reserved sporting rights

2.—(1) The notice referred to in section 8(2) of the Act (conversion of reserved sporting rights)
is to be in the form of notice set out in form 1.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act (notices: pre-
registration requirements) is to be in the form of explanatory note which immediately follows form 1.

Notice for conversion of qualifying condition by nomination of benefited property

3.—(1) The notice referred to in section 14(2) of the Act (conversion by nomination of benefited
property) is to be in the form of notice set out in form 2.

(1) 2012 asp 9; section 80(1) contains a definition of “prescribed” relevant to the use of powers in these Regulations.


http://www.legislation.gov.uk/id/asp/2012/9
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(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 2.

Notice for conversion of qualifying condition by agreement

4.—(1) The notice referred to in section 17(1)(a) of the Act (conversion by agreement) is to be
in the form of notice set out in form 3.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 3.

Notice for conversion to personal pre-emption or personal redemption burden
5.—(1) The notice referred to in section 23(1) of the Act (conversion to personal pre-emption or
redemption burden) is to be in the form of notice set out in form 4.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 4.

Notice for conversion to economic development burden

6.—(1) The notice referred to in section 24(1) of the Act (conversion to economic development
burden) is to be in the form of notice set out in form 5.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 5.

Notice for conversion to health care burden

7.—(1) The notice referred to in section 25(1) of the Act (conversion to health care burden) is
to be in the form of notice set out in form 6.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 6.

Notice for conversion to climate change burden
8.—(1) The notice referred to in section 26(1) of the Act (conversion to climate change burden)
is to be in the form of notice set out in form 7.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 7.

Notice for conversion to conservation burden

9.—(1) The notice referred to in section 27(1) of the Act (conversion to conservation burden:
rule one) is to be in the form of notice set out in form 8.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 8.

Notice for conversion to conservation burden where conservation body or the Scottish
Ministers nominated to enforce

10.—(1) The notice referred to in section 28(1) of the Act (conversion to conservation burden:
rule two) is to be in the form of notice set out in form 9.

(2) The explanatory note to this notice referred to in section 75(2)(b) of the Act is to be in the
form of explanatory note which immediately follows form 9.
2
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Notice requiring compensatory payment

11.—(1) The notice referred to in section 45(2) of the Act (requiring compensatory payment) is
to be in the form of notice set out—

(a) in the case of cumulo rent, in form 10;
(b) in the case of a partially continuing lease, in form 11;
(c) in the ordinary case, in form 12.

(2) The explanatory note to this notice referred to in section 45(4)(b) of the Act is to be in the
form of explanatory note which immediately follows form 10, 11 or 12.

Notice claiming additional payment

12.—(1) The notice referred to in section 50(2) of the Act (claiming additional payment) is to
be in the form of notice set out in form 13.

(2) The explanatory note to this notice referred to in section 50(4)(c) of the Act is to be in the
form of explanatory note which immediately follows form 13.

Notice requiring additional payment agreed between former landlord and former tenant

13.—(1) The notice referred to in section 54(2) of the Act (additional payment: amount mutually
agreed) is to be in the form of notice set out in form 14.

(2) The explanatory note to this notice referred to in section 54(3)(c) of the Act is to be in the
form of explanatory note which immediately follows form 14.

Notice requiring payment in excess of £500

14.—(1) The preliminary notice referred to in section 56(2) of the Act (claims in excess of £500:
preliminary notice) is to be in the form of notice set out—

(a) in the case of compensatory payment exceeding £500, in form 15;
(b) in the case of additional payment exceeding £500, in form 16.

(2) The explanatory note to this notice referred to in section 56(3)(c) of the Act is to be in the
form of explanatory note which immediately follows form 15 or 16.

Instalment document

15.—(1) The instalment document referred to in section 57(2)(a) of the Act (making payments
by instalments) is to be in the form of document set out in form 17.

(2) The explanatory note to this document referred to in section 57(2)(b) of the Act is to be in
the form of explanatory note which immediately follows form 17.

Notice seeking exemption from conversion of a qualifying lease

16.—(1) The exemption notice referred to in section 63(b) of the Act (exemption of qualifying
lease by registration of notice) is to be in the form of notice set out in form 18.

(2) The explanatory note to this notice referred to in section 68(2)(b) of the Act (exemption and
recall notices: supplementary) is to be in the form of explanatory note which immediately follows
form 18.
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Agreement exempting qualifying lease by registration

17. The agreement referred to in section 64(2)(a) of the Act (exemption of qualifying lease by
registration of agreement) is to be in the form of agreement set out in form 19.

Notice of recall of exemption
18.—(1) The recall notice referred to in section 67(1)(b) of the Act (recall of exemption) is to

be in the form of notice set out in form 20.

(2) The explanatory note to this notice referred to in section 68(2)(b) of the Act (exemption and
recall notices: supplementary) is to be in the form of explanatory note which immediately follows
form 20.

Service of notices
19.—(1) The acknowledgement of service referred to in section 74(3)(a) of the Act (service of
notices) is to be in the form of notice set out in form 21.

(2) The certificate of posting referred to in section 74(3)(b) of the Act is to be in the form of
notice set out in form 22.

Table of life expectancy

20. The table of life expectancy referred to in section 71(1)(c)(ii) of the Act (determining duration
of the lease) is set out in Schedule 2.

St Andrew’s House,
Edinburgh R CUNNINGHAM
9th January 2014 Authorised to sign by the Scottish Ministers
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SCHEDULE 1

Regulation 1(3)

LIST OF FORMS TO BE USED IN CONNECTION WITH REGISTRATION

Form Purpose Relevant provision of the
Act

1 Notice for conversion of reserved sporting rights  Section 8(2)

2 Notice for conversion of qualifying condition by Section 14(2)
nomination of benefited property

3 Notice seeking agreement to the conversion of Section 17(1)(a)
qualifying condition(s)

4 Notice for conversion of qualifying condition Section 23(1)
into personal pre-emption burden or personal
redemption burden

5 Notice for conversion of qualifying condition into Section 24(1)
economic development burden

6 Notice for conversion of qualifying condition into Section 25(1)
health care burden

7 Notice for conversion of qualifying condition into Section 26(1)
climate change burden

8 Notice for conversion of qualifying condition into Section 27(1)
conservation burden

9 Notice for conversion of qualifying condition Section 28(1)
into conservation burden by nomination of
conservation body or Scottish Ministers to have
title to enforce real burden

10 Notice requiring compensatory payment etc.: Section 45(2)
cumulo rent

11 Notice requiring compensatory payment etc.: Section 45(2)
partially continuing lease

12 Notice requiring compensatory payment etc.: Section 45(2)
ordinary case

13 Notice requesting additional payment Section 50(2)

14 Further notice requiring additional payment Section 54(2)
following agreement

15 Preliminary notice for compensatory payment Section 56(2)
exceeding £500

16 Preliminary notice for additional payment Section 56(2)
exceeding £500

17 Instalment document Section 57(2)(a)

18 Notice seeking exemption from conversion of a Section 63(b)

qualifying lease
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Form Purpose Relevant provision of the
Act
19 Agreement seeking exemption of qualifying lease Section 64(2)(a)
by registration of agreement
20 Notice recalling prior exemption from conversion Section 67(1)(b)
of a qualifying lease
21 Acknowledgement of service Section 74(3)(a)
22 Certificate of posting Section 74(3)(b)
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Form 1

Form of notice for preservation of sporting rights

NOTICE FOR CONVERSION OF RESERVED SPORTING RIGHTS

Name and address of landlord under the qualifying lease:

Description of land affected by sporting rights:

(see note for completion 1)

Terms of reserved sporting rights:
(see note for completion 2)

Any counter-obligation:
(see note for completion 2)

Title as landlord:
(see note for completion 3)

Service:
(see note for completion 4)

I swear [or affirm] that the information contained in this notice is, to the best of my
knowledge and belief, true.

Signature of person sending notice:

(see note for completion 5)

Signature of notary public:

Date:

Form of explanatory note
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NOTICE FOR CONVERSION OF QUALIFYING CONDITION BY
NOMINATION OF BENEFITED PROPERTY

Name and address of person sending notice:

Description of land nominated as burdened property:
(see note for completion 1)

Description of land nominated as benefited property:

(see note for completion 1)

Links in title:

(see note for completion 2)

Specification of condition met:

(see note for completion 3)

Terms of qualifying condition(s):

(see note for completion 4)

Any counter-obligation:

(see note for completion 4)

Title to enforce the qualifying condition(s):

(see note for completion 5)

Service:
(see note for completion 6)

I swear [or affirm] that the information contained in this notice is, to the best of my
knowledge and belief, true.
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Signature of pers
(see note for comp

Signature of nota

Date:



Document Generated: 2023-06-16
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Form 2

Form of notice for conversion of qualifying
condition by nomination of benefited property

NOTICE SEEKING AGREEMENT TO 1T
QUALIFYING CONDIT

Name and address of person sending notice:

Name and address of tenant under the qualifying lea:

Description of land which, if agreement is reached ar
be the burdened property:

(see note for completion 1)

Description of land which, if agreement is reached ar
be the benefited property:

(see note for completion 1)

Links in title:
(see note for completion 2)

T.ﬂl"‘l‘“ﬂ n'F Fa b b | CII;'I:.‘IJ":“I"T ﬂﬂ“l;l':"":ﬁ“{ﬂ]'



Document Generated: 2023-06-16
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Form of explanatory note
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NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
ECONOMIC DEVELOPMENT BURDEN

Name and address of body sending notice (being a local authority or the Scottish
Ministers):
(see note for completion 1)

Description of land which is to be the burdened property:

(see note for completion 2)

Terms of qualifying condition(s):
(see note for completion 3)

Any counter-obligation:

(see note for completion 3)

Statement that the qualifying condition is imposed for the purpose of promoting
economic development:

(with supporting evidence: see note for completion 4)

Title to enforce the qualifying condition(s):

(see note for completion 5)

Service:
(see note for completion 6)

Signature of body sending notice:

(see note for completion 7)

Date:

12
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NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
HEALTH CARE BURDEN

Name and address of body sending notice being the Scottish Ministers:

Description of land which is to be the burdened property:

(see note for completion 1)

Terms of qualifying condition(s):
(see note for completion 2)

Any counter-obligation:

(see note for completion 2)

Statement that the qualifying condition is imposed for the purpose of promoting the
provision of facilities for health care:

(with supporting evidence: see note for completion 3)

Title to enforce the qualifying condition(s):
(see note for completion 4)

Service:
(see note for completion 5)

Signature by the Scottish Ministers:
(see note for completion 6)

Date:

13
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Form 3

Form of notice seeking agreement to the conversion of qualifying condition

NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
CLIMATE CHANGE BURDEN

Name and address of body sending notice (being a public body, trust or the Scottish
Ministers):
(see note for completion 1)

Description of land which is to be the burdened property:
(see note for completion 2)

Terms of qualifying condition(s):
(see note for completion 3)

Any counter-obligation:
(see note for completion 5)

Statement that the qualifying condition is imposed for the purpose of reducing
greenhouse gas emissions:

(with supporting evidence: see note for completion 4)

Title to enforce the qualifying condition(s):
(see note for completion 5)

Service:
(see note for completion 6)

Signature by the Scottish Ministers:
(see note for completion 7)

Date:

Form of explanatory note
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NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
CONSERVATION BURDEN

Name and address of body sending notice (being a conservation body or the Scottish
Ministers):
(see note for completion 1)

Description of land which is to be the burdened property:
(see note for completion 2)

Terms of qualifying condition(s):
(see note for completion 3)

Any counter-obligation:
(see note for completion 3)

Title to enforce the qualifying condition(s):

(see note for completion 4)

Service:
(see note for completion 5)

Signature of person sending notice:
(see note for completion 6)

Signature of witness:

Name and address of witness:

Date:

15
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NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
CONSERVATION BURDEN BY NOMINATION OF CONSERVATION
BODY OR THE SCOTTISH MINISTERS TO HAVE TITLE TO
ENFORCE REAL BURDEN

Name and address of person sending notice:

inee (being a conservation body or the Scottish Ministers):
(see note for completion 1)

Description of land which i to be the burdened property:
(see note for completion 2)

“Terms of qualifying condition(s):
(see note for completion 3)

Any counter-obligation:
(see note for completion 3)

Title to enforce the qualifying condition(s):
(see note for completion 4)

Service:
(see note for completion 5)

Signature of person sending notice:
(see note for completion 6)

Signature of consenting nominee:
(see note for completion 7)

Signature of witness of person sending

Signature of nominee’s witness:

Name and address of witness:

Name and address of witness:

Date

16
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Form 4

Form of notice for conversion of qualifying condition into
personal pre-emption burden or personal redemption burden

NOTICE REQUIRING COMPENSATORY PAYMENT
To: [name and address of former tenant].

This notice is sent by [name and address of former landlord]. You are required to pay the
sum of £ [amount]| as a compensatory payment for the extinction of the cumulo rent of £
[amount] per annum due under the lease of [give sufficient identification of the land
leased)] dated [give date of the lease] and for the extinction of the other rights under the
lease.

The attached appendix shows how I have allocated the cumulo rent among the leases to
which it applied.

(If the lease was subject to a cumulo renewal premium, then add:

Because the renewal premium payable under the lease was a cumulo premium shared
among several leases the attached appendix also shows how I have allocated the cumulo
renewal premium among the leases to which it applied.)

(If arrears of the rent are also sought, then add:
You are also required to pay the sum of £ [amount] as arrears of the rent.)

Signed: [signature either of the former landlord or of the former landlord’s agent; and if
an agent signs the agent should put the word “Agent” after the signature)

Date:
(If payment is to be made to an agent of the former landlord then add:
Payment should be made to: [name and address of agent].)

Appendix referred to in the Notice:

Total cumudo rent of £ [amount] is allocated as follows:

Tenant/former tenant Property leased Allocated rent
(see note for completion I) (see note for completion 2) (see note for completion
3)

(If the lease was subject to a cumulo premium, then add:

Form of explanatory note

17
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NOTICE REQUIRING COMPENSATORY PAYMENT
To: [name and address of former tenan)
‘This notice is sent by [name and address of former landlord). Under the Long Leases

(Scotland) Act 2012 part of the lease of [give sufficient identification of the land leased]
dated [give daie of the lease] is extinguished.

‘You are required 10 pay the sum of £ [amounf] as a compensatory payment for the
extinction of the rent of £ [amount] per annum due under the extinguished part of the
lease and for the extinction of the other rights under that part of the lease.

‘The attached appendix shows which part of the lease is extinguished and shows how I
have allocated the rent land the renewal premium] between the extinguished part and the
remainder of the lease.

(If the lease was subject to.a cumulo rent, then add:

Because the rent payable under the lease was a cumulo rent shared among several leases
the attached appendix also shows how T have allocated the cumulo rent among the leases
to which it applied.)

(If the lease was subject 0 a cumulo renewal premium, then add:

Because the renewal premium payable under the lease was a cumulo renewal premium
shared among several leases the attached appendix also shows how I have allocated the
cumulo renewal premium among the leases to which it applied.)

(If arrears of the rent are also sough, then add:

You are also required to pay the sum of £ [amount] as arrears of the rent.)

Signed: [signature cither of the former landiord or of the former landlords agent; and if
an agent signs, the word “Agent” should be put after the agent's signature]

Date:
(If payment is 10 be made 10 an agent of the former landlord then add);
Payment should be made to: [name and address of agentl.)

Appendix referred to in the Notice:
Subjects of lease
[Repeat identification of the land leased)

Converted subjects
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Form 5

Form of notice for conversion of qualifying
condition into economic development burden

[Give sufficient identification of the property (including, where appropriate, the postal
address) in respect of which the lease is extinguished)

Continuing subjects

|Give sufficient description of the property (including, where appropriate, the postal
address) in respect of which the lease continues)

Rent under the lease of £ [amount] is allocated as follows:

Converted subjects

Continuing subjects

(If lease was subject to a cumulo rent, then add:

Total cumulo rent of £ [amount] is allocated as follows:

Allocated rent
(see note for completion 3)

Tenant/former tenant
(see note for completion 1)

Property leased
(see note for completion 2)

)

(If lease was subject to a renewal premium, then add:
Premium under the lease of £[amount] is allocated as follows:
Converted subjects

Continuing subjects)

(If lease was subject to a cumulo renewal premium, then add:

Total cumulo premium of £[amount] is allocated as follows:

Tenant/former tenant
(see note for completion 1)

Property leased
(see note for completion 2)

Allocated premium
(see note for completion 3)

Form of explanatory note
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NOTICE REQUIRING COMPENSATORY PAYMENT

To: [name and address of former tenant].

This notice is sent by [name and address of former landlord]. You are required to pay the
sum of £ [amount] as a compensatory payment for the extinction of the rent of £ [amount]
per annum due under the lease of [give sufficient identification of the land leased] dated
[give date of the lease] and for the extinction of the other rights under the lease.

(If arrears of the rent are also sought, then add:
You are also required to pay the sum of £ [amount] as arrears of the rent.)

Signed: [signature either of the former landlord or of the former landlord’s agent; and if an
agent signs the agent should put the word “Agent” after the signature]

Date:
(If payment is to be made to an agent of the former landlord then add:

Payment should be made to: [name and address of agent].)

NOTICE REQUESTING ADDITIONAL PAYMENT
To: [name and address of former tenant).
This notice is sent by [name and address of former landlord]. You are requested to pay
compensation to me for the extinction of the right mentioned below. The right arises under
the lease of [give description of the land leased) dated |give date of the lease). 1 estimate
the compensation due as being £ [amount]. The reasons for my estimate are given below.
Details of right extinguished:
[Specify which of the righs listed in section 51(1) of the Long Leases (Scotland) Act 2012
has been extinguished and on which a claim is founded. Where the right is expressed in the
lease, set out its terms in fill.]
(Where the right extinguished is the right to receive a premium and the premium is
cumulo premium and/or the lease is a partially continuing lease, give details of the way in
which the premium has been divided.)
(Where the right is a right to development value, add:

Explanation of how development value reserved from lease:

[Set out or ideniify the condition or conditions of the lease which reserve development
value and explain how development value is reserved.])

Basis of estimate of compensation:

(Give a full explanation of how the compensation is calculated.]

Signed: [signature either of the former landlord or of the former landlords agent; and if
an agent signs the agent should put the word “Agent” fter the signature]

Date:

(If payment is 1o be made to an agent of the former landlord then add:

Payment should be made to: [name and address of agent].)

21
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Form 6

Form of notice for conversion of qualifying condition into health care burden

FURTHER NOTICE REQUIRING ADDITIONAL PAYMENT FOLLOWING
AGREEMENT

To: [name and address of former tenant].

This notice is sent by [name and address of former landlord]. The notice relates to the
extinction of a right which arose under the lease of [give description of the land leased]
dated [give date of the lease], namely [specify which of the rights listed in section 51(1) of
the Long Leases (Scotland) Act 2012 has been extinguished and on which the claim is
founded].

The payment due to me for the extinction of the right has been agreed at £ [amount]. You
are now required to pay this sum.

Signed: [signature either of the former landlord or of the former landlord’s agent; and if an
agent signs, the word “Agent” should be put after the agent’s signature]

Date:

(If payment is to be made to an agent of the former landlord then add.:

Payment should be made to: [name and address of agent].)

Form of explanatory note

PRELIMINARY NOTICE FOR COMPENSATORY PAYMENT
EXCEEDING £500
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PRELIMINARY NOTICE FOR ADDITIONAL PAYMENT EXCEEDING
£500

To: [name and address of tenant).

This notice is sent by [name and address of landlord]. When the Long Leases (Scotland)
Act 2012 comes fully into force you will be asked to pay compensation to me for the
extinction of the right mentioned below. The right arises under the lease of [give
description of the land leased] dated [give date of the lease]. I estimate the compensation
due as being £ [amount]. The reasons for my estimate are given below.

No money is due now. After 28 November 2015 (the appointed day under the 2012 Act), «
request for payment will be made.

Please keep this notice and, if you sell the property before the Act comes into force, give i
to the buyer (who will be liable in your place).

Details of right being extinguished:

[Specify which of the rights listed in section 51(1) of the 2012 Act will be extinguished anc
on which a claim will be founded. Where the right is expressed in the lease, set out its terr

in full.)

(Where the right extinguished is the right to receive a premium and the premium is a
cumulo premium and/or the lease is a partially continuing lease, give details of the way in
which the premium has been divided.)

(Where the right is a right to development value, add:
Explanation of how development value reserved from lease:

[Set out or identify the condition or conditions of the lease which reserve development
value and explain how development value is reserved.])

Basis of estimate of compensation:
[Give a full explanation of how the compensation is calculated.)

Signed: [signature either of the landlord or of the landlord’s agent; and if an agent signs,
the word “Agent” should be put after the agent’s signature]

Date:

23
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Form 7

Form of notice for conversion of qualifying condition into climate change burden

INSTALMENT DOCUMENT

To: [name and address of former landlord or agent|.

I [name and address of former tenant] opt to make the compensatory payment [or as the
case may be additional payment] of £ [amount] due under the notice dated [date] by
[number of instalments: see note for completion] equal half-yearly instalments of £
[amount] on 28 May and 28 November each year, commencing on [28 May or 28
November] [vear].

I enclose payment of £ [amount] as an amount payable in addition to the compensatory
payment [or as the case may be additional payment].

Signed:

Date:

Form of explanatory note

NOTICE SEEKING EXEMPTION FROM CONVERSION OF A

QUALIFYING LEASE

Name and address of tenant under the qualifying lease:

of land subject o the qualifying lease:

and address of landlord under the ay

Name and address of landlord(s) under an
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AGREEMENT SEEKING EXEMPTION OF QUALIFYING LEASE BY
REGISTRATION OF AGREEMENT

Name and address of landlord under the qualifying lease:

Name and address of tenant under the qualifying lease:

Qualifying lease:

(see note for completion 1)

Description of land subject to the qualifying lease:

(see note for completion 2)

Title as tenant:
(see note for completion 3)

Statement regarding annual rent payable:

(see note for completion 4)

Name and address of landlord(s) under any superior lease:

Signature of landlord
(see note for completion 5)

Signature of witness:

Name and address of witness:

Signature of tenant:

(see note for completion 5)

Date:
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Form 8

Form of notice for conversion of qualifying condition into conservation burden

NOTICE RECALLING PRIOR EXEMPTION FROM CONVERSION OF A

QUALIFYING LEASE

Name and address of tenant under the qualifying lease:

Qualifying lease:
(see note for completion 1)

Unexpired Duration:

(see note for completion 2)

Description of land subject to the qualifying lease:
(see note for completion 3)

Title as tenant:
(see note for completion 4)

Name and address of landlord under the qualifying lease:

Name and address of landlord(s) under any superior lease:

Notice of Exemption [or description of reasons for lease being exempt]:

(see note for completion 5)

Service:
(see note for completion 6)

Signature of tenant:
(see note for completion 7)

Signature of witness:

Name and address of witness:

Date:

Form of explanatory note
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ACKNOWLEDGEMENT OF SERVICE

1. [name of tenant or former tenant), acknowledge receipt of a notice [and, if applicable, an
instalment document] under section 17(1)(a) or Part 4 of the Long Leases (Scotland) Act
2012 [providing notice that agreement is sought: to enter into agreement to convert a
qualifying condition into a real burden; nominating the qualifying land (or part) as the
burdened property in relation o such a burden; or nominating the land to be the benefited
property in relation to such a burden] or [requiring a payment or claiming a payment or
giving warning of a prospective claim for payment] [add if applicable, of an instalment
document together with the explanatory note relating to that document].

Signed: [signature of tenant or former tenant]

Date:
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CERTIFI(

Notice under section [section 17(1)(a)
[providing notice that agreement 1s sou
condition into a real burden; nominatin
property in relation to such a burden; o
in relation to such a burden] or [requiri
warning of a prospective claim for pay
tenant]| at [address], together with [ada
explanatory note relating to that documr
the notice, on [date].

Signature: [signature either of the land
former landlord’s agent; and if an age
agent’s signature|

Date:
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“It has not been reasonably practicable to send a copy of this notice to the tenant
under the qualifying lease for the following reason: [specify the reason|.”.

6. The notice should not be signed until a copy of 1t has been sent (or otherwise) as
mentioned in note 5. A duly authorised person may sign on behall of the conservation body
or the Scottish Ministers.”

Form 9

Form of notice for conversion of qualifying condition into
conservation burden by nomination of conservation body
or the Scottish Ministers to have title to enforce real burden
NOTICE FOR CONVERSION OF QUALIFYING CONDITION INTO
CONSERVATION BURDEN BY NOMINATION OF CONSERVATION
BODY OR THE SCOTTISH MINISTERS TO HAVE TITLE TO
ENFORCE BEAL BURIDEN

Mame and address of person sending ntice:

Nominer (being o conservolion body or the Scottish Ministers):
(#ee pore for congretion 1)

Diseription of band which is to be the burdened propertiy:

free nofe for completion 2

Terms of gualifving conditiems):
[Tee Refe for completion 3

Any counter-shligation:
(see poke for congletion 3)

Title to enfarce the qualifving condition(s):
[Tee nefe for completion 4

Rervies:
{Fee nefe for completion S

[ Kignature of person sending notice: [ Kignnture of consenting nemines:

{Tee Mol for confre o G {xnr wate for compheiion T

[ Slgnature of witness of person sending [ Sigmature of rominee’s witness:

mitice:

[ Manie aind addess of witiess: [ Naie andl sddress of wilieas:

Diate

Form of explanatory note
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“Explanatory note for tenani under the gualifving lease
{This explanation has no legal effect)

When it comes [ully into force the Long Leases (Scotland) Act 2012 will converl certain
very long leases into ownership. The conversion will occur automatically and all tenanis
under such leases will then become owners of the property. This notice is being sent to yvou
as a person who is believed to be such a tenant.

The notice is sent by vour landlord or by someone else who claims to be able to enforce the
burdens and conditions in the title to vour property. That person intends to nominaie [a
conservation body by virtue of the order mentioned in the notice] or [the Scottish Ministers]
to have title to enforce certain of those conditions.

The person sending this notice asserts that the uwse of vour propertv is subject to the
“gualifying conditions™ listed in the notice, and that these conditions qualify as potential
“conservation burdens”. Conservation burdens are conditions imposed in the public interest
for the preservation or protection either of architectural or historic characteristics of land or
of some other special characteristic of land (including a special characteristic derived from
the flora, fauna, or general appearance of the land). By wvirtue of this notice the
[conservation body| or |Scottish Ministers| would have the right to enforce these conditions
even after conversion of the lease to ownership, At that point the conditions will become
conservation burdens, In order to take cffect the notice must be registered in the Land
Register of Scotland or Repister of Sasines under section 28(1) of the Long Leases
(Scotland) Act 2012,

This notice does not require vou to take anyv action but if vou think that there is a mistake in
it, or if vou wish to challenge it, vou are advised to contact vour solicitor or other adviser.

Notes for completion of the notice
{These notes have no legal effect)

I.In the case of a conservation bodv, give the vear and number of the statutory
instrument under which the status of conservation body was conferred and the name and
address of that bodv.

2. Describe the land in a way that is sufficient to identifv it. Where the title to the land has
been registered in the Land Register of Scotland, the description should refer to the title
number of the land. Where the land comprises only part of the subjects registered under a
particular title number, the deseription should refer to that title number and also describe
the part in sulTicient detail to enable the Keeper of the Regisiers of Scotland to identily it
In other cases. the description should normally refer to and identify a deed recorded in a
specified division of the Register of Sasines,

3. Specifv by reference to the appropriate land register the deed or deeds in which the
qualifying condition or counter-obligation was imposed. Set out the gualifving condition or
counter-obligation in full or refer to the deed in such a wav as (o identify the qualifving
condition or counter-obligation,

4. Specifv the basis on which the title to enforce arises: for example, as the landlord of the
person who 15 subject to the qualifying conditions, or as the owner (or tenant) of
neighbouring property. Excepl where the person sending the notice is the landlord, explain
the legal and factual grounds on which the title 1o enforce is based. In all cases set oul the
relevant property right held by the person in conformity with note 2 above. I there is no
completed title, set out the mudcouple(s) hnking the person sending the notice with the
person who had the last completed title,
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5. Do not complete until a copy of the notice, together with the explanatory note, has been
sent to the tenant under the gualifyving lease (except in a case where this is not reasonably
practicable), Then insert whichever 1s applicable of the following;

“A copv of this notice has been sent, in accordance with section 73(2) of the Long
Leases (Scotland) Act 2002, by [specifv whether by recorded delivery or regisiered
post or by ordinary post] on [date of posting] 1o the tenant under the qualilving lease
al |srate address).”; or

“It has not been reasonablv practicable to send a copv of this notice to the tenant
under the qualifving lease for the following reason: [specify the reason].”.

6. The notice should not be signed by the person sending 1t uniil a copv of 1t has been sent
(or otherwise) as mentionad in note 3. A dulv authorised person may sign on behalf of the
person sending the notice.

7. The nominee should sign, so as to indicate conseni, before that copy 1s sent (or
otherwise) as so mentioned, A duly authorised person may sign on behalf of the nominee,™
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Form 10
Form of notice requiring compensatory payment etc

MNOTICE REQUIRING COMPENSATORY PAYMENT
T [mamse and aldress of formee temant]
This natice s sent by [rame and addvess of former kandlerd)] YVou are required o pay the
sum of L |amsunt] os a compersatory payment for the extinction of the cunmis rent of £
[armount] per anniam due under the lease of [ohve sficient identification af the land

Teased] dated [give dinfe of the Jease] and for the extinction of the other rights under the
lease.

The attached appendis shows how [ have allocated the cemulo rent among the leases Lo
which it applied.

(I the lease wax subgect to g ciomulo resewal preatiun, then adil:

Because the renewal premivm payable under the lease was a ciwmulo premium shared
amang several leases the atached appendix also shows how 1 have allocated the cumuilo
renewal premmum among the leases to which it appleed |

(If arrears of the rext are alse sought then add;
You are also reguered 1o pay the sum of L [ammonnr] & arrears af the rent )

Signed: [signarre either of the former landlord o of the former landlovd s agend; and i
an agend signs the agend should pud the word “Agent™ affer e nigaaimre]

Dite:
(T pevment 15 e by made o an agent of the femer lanalerd then add
Payment should be made 1o [raeone g address of agenr] b

Appendix referned 1o in the Motice:

Tetal cwmudo rerd of £ [amonnr] is allocated as follews:

{ sew mente for completion ) [ mew mote for completion 2) (e mente for cempletion
EX]

(If the lease was subject toa cumule promfum, then add;

Form of explanatory note

Tetal cumuilo renewal premmium of £ [amoin] s allecated s follows:

Tenant/farmeT tenant Froperty leased Allocated
premium (see nofe for {wee e for complielion 2) [zee nofe for completion 5
comipletion 1)
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*Explanaiory Note
{This explanation fas ne legal effect
This notice is being sent o vou ax a former tenant wnder a lomg lease.

On 2% Movember 2015 the long lease of which vou were a tenant was converted or
extinguished by the Long Leases (Scotland) Act 2012, By this notice your former landlord
is claiming statutory compensation from vou lor the extinction of the rent and the other
rights under the lease,

If no other lease to which the Act applies affecied the property, vour lease is converted by
the Act into ownership. This means that vou are now owner instead of tenant. The same is
true if there was more than one lease over the property but vour lease was the lowest such
lcase, If vour lease was a higher lease it 18 now extinguished but vou are able to make a
parallel claim for compensation against vour own former tenant.

To be valid this notice must have been sent within two vears from 28 November 2005 [the
date on which the lease was converted or extinguished| and be accompanied by a copy of
the prescribed explanatory note.

The amount due by vou as compensatory payvment is set out in the notice. It is calculated as
that sum which would. il invested in 2.5% Consolidated Stock at the middle markel price at
the close of business on 27 November 2015, produce an annual sum equal to the annual
income (being the rent plus anv notional annual renewal premium). In practice the sum is
arrived at by multiplving the annual income (being the annual rent plus anv notional annual
renewal premium) by a factor known as the “compensation factor™, This factor 1s [insert
Jactor — price fo buy C100 of nominal stock yvielding 2.3% inferest divided by £2.50],
Because vour rent was a ciwmedo rent — that is to sav, was shared with the tenants of one or
more other properties — it was first necessary for vour landlord to divide the rent among
those properties. The wav in which this has been done is set out in the appendix to the
nolice,

If the lease contained an obligation by the landlord to grant a renewal of the lease at fixed
periods and for a premium not exceeding £100 (after division by the landlord). the rent may
be treated as being increased by the amount of the premium divided by the number of vears
between each renewal. Because the premium was shared with the tenants of one or more
other properties 1t was first necessary for the landlord to divide the premium (like a cumulo
rent) among those properties. The wav in which this has been done is set out in the
appendix to the notice.

Where vour lease has been converted the compensatory payment cannot exceed £500 unless
vou {or vour predecessor) were given prior written notification by the former landlord (or
the former landlord’s predecessor). Such notification must have been given not later than
six months before 28 November 20135,
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Il the compensatory payment is £50 or more vou can choose to pay the sum due by
instalments. You may do this by signing, dating and returning, within eight weeks, the
enclosed instalment document. If, having returned the instalment document, vou later sell,
or transfer for valuable consideration, the property or any part of it you wall lose the option
of paving by instalments.

Unless vou are paving by instalments, vou must pay the compensatory payvment within
eight weeks.

Your former landlord may also be claiming arrears of rent for the period before 28
MNovember 20135.

If vou were not the tenant on 27 November 2013, then this notice has been served on vou in
error and no pavment will be due: but vou nevertheless have to provide the person who sent
vou the notice, if vou can, with such information as vou have which might enable that
person to identify the person who should have received notice instead of vou.

If vou think that the amount required from vou 1s not due for that or any other reason, vou
are advised to consult vour solicitor or other adviser.
Notes for completion of the Appendix
{These notes have no legal effect)
1. Insert the name of each tenant or former tenant.

2, Give sufficient identification of each property (including, where appropniate, the postal
address) which was subject to the cromulo rent or cumulo premium,

3, Insert the amount of the cumudo rent or cumdo premium allocated to cach lease,”

34



Document Generated: 2023-06-16
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Form 11
Form of notice requiring compensatory payment etc.: partially continuing lease

MNOTICE REQUIRING COMPENSATORY PAYMENT
Tov: [name and acddress of former terant].
This matice is sert by [mome and address of forser ndlord]. Under the Long Leases

(Scotland) Act 2002 pant of the lease of [pive sfficient fdentification of the famd feazsed]
dated |[give date of the lease| 15 extingushed

Youn ane required to pay the sum of £ [amount] as 8 compensstory payrment for the
extinetion of the rent of £ [amouni] per annurm due under the extinguished pan of the
bease and For the extinetion al’ the sther rights under that parl of the ease.

The attached appendix shows which part of the lesse is extinguished and shows how 1
himve allocated the rent [and the renewal premium| hetwesen the extinguished part and the
remainder of the lese

(I the lease was suhject to a cumule rent, then add:
Because the rent payable under the lease was a cummle rent shaned among several leases

the attached appendix also shows how 1 have allocated the cwrmds rent smong the lemes
Lo wich it applied )

{1 the lease was airhpect fe a cummle renewal pronun then ada;

Because the renewnl premiumn payable under the lease was a cunmile renewal premium
shared among several leases the allached appendix alsa shows how | have allocated the
cumilo revewal premium among the leases o which it applied.

{1 avreary of the remt are alve sowglht, Haen add:

Yo are also required 10 pay the sam of £ [amornm] as arrenrs of the rem. }

Signed: [signaire either of the fovmer landlord or of the former fandiord s agent; and if*
an agent signs, the werd “Agent” should be put after the agent s signature]|

Dlate:
{1 pavment 15 fo be made te an agent of the former Laralord then addl:
Paymenl shauld be made 10 [raae and address of agent] )
Appendix referred to tnthe Motice
Subgects of baase
[Repear identification of the land laased)

Capverted subjects
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[Chive sugfffcienmt ddeantificarion of the propenty fincluding, whese appropriate. the postal
adavess) in respect of which the lease is extinguished]

Contimuing subjects

|Crvie smffictomt description of the property (Tncluding, where appropriafe, the postal
addrdis) in respect af which the lease continmes]

Beerit under the leme of £ [amounr] is allocated as follows:

Converted subjects

Continming subjects

{1 lease was swbject to a cummls rent, thew add:

Total cwmrale rent of £ [amount] is allocated as follows:

Tenant/former tenant Property lensed Allocated rent
(see note for completion 1) | (see nefe for completion 2) (xew note for compliefion 3)

J

(i bease was mihject o o renewal premiun Shen add-
Premium under the lease of E[amownt] 15 allocated as fallows:
Converted subjeds

Contining subjeets)

(1 be e ws sulfect te a cunmle rencwal presunt then add:

Taotal cwsmule premium of Elamounr] is allocated as follows:

Tenanl/former tenant Property leased Allocated premium
(w2 note for completion 1) | (see note for conpletion ) | (see note for completion 3)

Form of explanatory note
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“Explanatory Note
{This explanation has no legal effect)
This notice is being sent to vou as o former tenant under a long lease,

On 28 November 2015 the long lease of which you were a tenant was partially extinguished
or converted by the Long Leases (Scotland) Act 2012, By this notice vour former landlord
15 claiming statutory compensation from vou for the extinction of some of the rent and the
other rights under the lease. By this notice vour former landlord is also fixing the rent (and
rengwal premium) for that part of the lease which continues n force (as a result of
exemption or otherwise),

If no other lease to which the Act applics affeeted the converted subjects, that is to say the
property in respect of which part of vour lease is extinguished, that part of your lease is
converted by the Act into ownership, This means that yvou are now owner mstead of tenant.
The same 15 true 1f there was more than one lease over that property but vour lease was the
lowest such lease. If vour lease was a higher lease it is now extinguished but vou are able to
make a parallel claim for compensation against vour own former tenant.

To be valid this notice must have been sent within two vears aller 28 November 2013,
being the day on which part of the lease was extinguished or converted,

The amount due by you as compensatory pavment is set out in the notice. It is calculated as
that sum which would, i invested in 2.5% Consolidated Stock at the middle market price at
the close of business on 27 November 2015, produce an annual sum equal to the rent no
longer due. In practice the sum is arrived at by multiplving the rent by a factor known as the
“compensation [actor”. This lactor is [insers factor - price fo buy L0000 of nominal stock
vielding 2. 3% interest divided by £2 .31, The way m which the whole rent due under vour
lease has been divided between the property in respect of which yvour lease is extinguished
or converted and the property in respect of which vour lease continues 15 set out in the
appendix to the notice,

(I the lease was subject to a cumido rent, then add:

Because vour rent was a ctmulo rent — that is to sav, was shared with the tenants of one or
more other properties — it was first necessarv for vour landlord to divide the rent among
those properties. The way in which this has been done is set oul in the appendix to the
notice.)

If the lease contained an obligation by the landlord to grant a renewal of the lease at fixed
periods and for a premium not exceeding £100 (after division by the landlord), the rent may
be treated as being increased by the amount of the premium divided by the number of vears
between each renewal. Because vour lease is a partially continuing lease, it was necessary
for the landlord to divide the premium between the part of the lease that is extinguished or
converied and the part that continues in force. The way in which this has been done is
shown in the appendix to the notice.

(If the lease was subject to a cumudo renewal premium. add:

Because the premium (like a crmiudo rent) was shared with the tenants of one or more other
properties, 1t was first necessarv (before division between that part of the lease that is
extinguished or converted and that part that continues in force) for the landlord to divide the
premium among the properties. The way in which this has been done is set out in the
appendix to the notice.)

Where part of vour lease has been converted the compensatory payvment cannot exceed
£3500 unless vou (or vour predecessor) were given prior written notification by the former
landlord {or the former landlord’s predecessor). Such notification must have been given not
later than six months before the date on which conversion took place,

37



Document Generated: 2023-06-16
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

If the compensatory pavment is £50 or more you can choose to pay the sum due by
instalments. You may do this by signing, dating and returning, within eight weeks, the
enclosed instalment document. If, having returned the instalment document, vou later sell,
or transfer for valuable consideration, the property or any part of it vou will lose the option
of paving by instalments.

Unless vou are paving by instalments vou musi pav the compensatory pavment within eight
weeks.

Your former landlord may also be claiming arrears of rent for the period before 28
November 2013,

If vou were nol the tenant on 27 Movember 2013, then this notice has been served on vou in
error and no payment will be due; but you nevertheless have to provide the person who sent
vou the notice, if vou can, with such mformation as vou have which might enable that
person to identify the person who should have received notice instead of vou.

If vou think that the amount required from you 1s not due for that or any other reason, you
are advised to consult vour solicitor or other adviser,

Notes for completion of the Appendix
{These notes have no legal effect)

1. Insert the name of cach tenant and each former tenant.

2. Give sulficient identification of cach property (including, where appropriate, the postal
address) which was subject to the cumdo rent or cumiido renewal premium.

3. Insert the amount of the cumulo rent or cumule renewal premium allocaied to each
lease.™

Form 12
Form of notice requiring compensatory payment etc.: ordinary case

NOTICE REQUIRING COMPENSATORY PAYMENT
T [rme aund addlress af former fenant].
Thas notice is sent by [mame and address of former landlord]. Y ou are required to pay the
sum of £ [amonnf] & a compensatory payment for the extinetion of the rent of £ [amaunr]
per annum due under Lhe lease of [give safffcient identification af the fand leased] dated
[give dare of the lease] and for the extinetion of the cther rights under the lease.
(I arrears af the rent are alse sought, then add;

Wou are also required fo pay the sum of £ [amowst] as ammenrs of the rend. §

Signed; [sipmahine eiter of the foemer landlord o of the fmmer fandlord s agent; and i an
agent siges e agent should put the word “Agent™ aifer the signatiire|

Date
(If pavmient is te he miade te an agent of the foraner kardlord then add':

Paymenl should be made 1o [mame and address of agent].)

Form of explanatory note
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“Explanatory Note
{(This explanation has no legal effecy)
This natice is betng sent to vou as a former tenant under a long lease,

On 28 November 2015 the long lease of which vou were a tenanl was converled or
extinguished by the Long Leases (Scotland) Act 2012, By this notice vour former landlord
1s claiming statutory compensation from you for the extinction of the rent and the other
rights under the lease.

If no other lease to which the Act applies alfecied the property, vour lease is converted by
the Act into ownership. This means that vou are now owner instead of tenant, The same 18
trug i there was more than one lease over the property but vour lease was the lowest such
lease. IF vour lease was a higher lease it is now extinguished but vou are able to make a
parallel claim for compensation against vour own former tenant,

To be valid this notice must have been sent within two vears of 28 Movember 2015,

The amount due by vou as compensatory pavment is set out in the notice. It is calculated as
that sum which would. if invested in 2.5% Consolidated Stock at the middle market price at
the close of business on 27 November 2015, produce an annual sum equal to the rent. In
practice the sum is arrived at by multiplving the rent by a factor known as the
“gompensation factor”, This Tactor is [insert focior — price to buy L100 of nominal stock
vielding 2.3% inferest divided by £2.50].

If the lease contained an obligation by the landlord to grant a renewal of the lease at fixed
periods and for a premium not exceeding £100, the rent may be treated as being increased
by the amount of the premium divided bv the number of vears between each renewal.

Where vour lease has been converted the compensatory payment cannot exceed £500 unless
vou (or vour predecessor) were given prior written notification by the former landlord (or
the former landlord’s predecessor). Such notification must have been given not later than
six months before the date on which conversion took place.

If the compensatory payment is £30 or more you can choose to pay the sum due by
mstalments, You may do this by sigmng, dating and retwrming, within eight weeks, the
enclosed instalment document. If, having retwrned the instalment document, vou later sell,
or transfer for valuable consideration, the property or any part of 1t vou will lose the option
of paying by instalments.

Unless vou are paving by instalments vou must pay the compensatory payment within eight
weeks.

Your former landlord mayv also be claiming arrears of rent for the period before 28
November 2015,

If wvou were not the tenant on 27 November 2015, this notice has been served on vou in
error and no pavment will be due; but vou nevertheless have to provide the person who sent
vou the notice. if vou can, with such information as you have which might enable that
person to identify the person who should have received notice instead of vou.

If vou think that the amount required from vou is not due for that or any other reason. vou
are advised to consult vour solicitor or other adviser.”™
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Form 13
Form of notice requesting additional payment

NOTICE REQUESTING ADDITION AL PAYVRENT
T [mrame and address of former temant]

This notice s sent by [mawie ond addeess of former kandlord]. You ane requested to pay
compensation to me for the extinetion of the right memtioned below, The right arises under
the leme of [give description af the fand leased] dated [give date of the lease]. 1 estimate

the compensation due as being £ [amownr]. The reasans for my estimate are given belaw.
Dietails of right extinguished:

[Specifi winch af the rights listed in sechion 5111 af the Long Leases (Seotland) Acr 2012
has been extinguished and on which g olaim s founded, #Twere the nght 13 expressed in the
Tease, ser ot ity terms b il |

(TWhere the rght exfrguished 15 the rght bs recemne o premium and e premium is a
cummla premanm and'or the lease is a parfially contiming lease, give defails of the way in
wirch the premiuem hos been divided )

{Where the righi ix a right to develspment valine, add:

Explanation of how development value reserved from bease:

[ St et e icdemtify the condition ar conditions af the lease which reserve development
verliee and explaim hew development value is reserved |}

Basis of estimate of compensation

[Frve afill explanation of how the compenzation iy calowlated. )

Signed: [signature either of the former fandford o of the former landiord s agend; and if°
an agens sigas the agens should put the word “dgenr™ after the signanire]

LDt

(I perveient is b be mmade to i agenr of the fovmeer Landbord e ol

Payment should be made to; [rmone aond address of agenr]. b

Form of explanatory note

“Fxplanatory Note
{This explanaiion has ne legal effect)
This notice is being sent fo vou as a former tenant under a long lease.

On 28 November 2015 the long lease of which vou were a tenant was converted or
extinguished by the Long Leases (Scotland) Act 2012, A compensatory payment may
already have been claimed for the extinction of rent and other rights arising under the lease.
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By this notice the former landlord 15 claiming additional compensation in respect of the
particular right mentioned in the notice.

If no other lease to which the Act applies affected the property, vour lease 1s converted by
the Act into ownership. This means that you are now owner instead of tenant. The same is
true if there was more than one lease over the property but vour lease was the lowest such
lease. If vour lease was a higher lease, it 1s now extinguished but vou may be able to make a
parallel claim for compensation against vour own former tenant,

To be valid this notice must have been sent within two vears of 28 November 20135,

The amount claimed in the notice is an estimate by the former landlord. You are free to
accepl or reject this estimaie. IT you reject i, and no agreement can be reached. the Lands
Tribunal for Scotland can be asked to decide the correct figure.

Where vour lease has been converted the amount claimed cannot exceed £300 unless von
{or vour predecessor) were given prior written notification by the former landlord (or the
former landlord’s predecessor). Such notification must have been given not later than six
months before the date on which conversion took place.

If vou accept the estimate vou have a choice of paving the whole amount within eight
weeks or (if the amount is £50 or more) of paying by instalments. To elect to pay by
instalments vou must sign, date and return the enclosed mstalment document within eight
weeks. If, having returned the instalment document, vou sell. or transfer for valuable
consideration, the property or any part of it vou will lose the option of paving by
instalments,

If vou were not the tenant on 27 November 2013, then this notice has been served on vou in
error and no payvment will be due; but vou nevertheless have to provide the person who sent
vou the notice, if vou can, with such information as vou have which might enable the
person who sent vou the notice to identify the person who should have received notice
instead of vou.

I vou think that the amount required from vou 15 not due for that or any other reason, vou
are advised to consult vour solicitor or other adviser.”
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Form 14
Form of further notice requiring additional payment following agreement

FURTHER MOTICE REQUIRING ADDITIONAL PAYMENT FOLLOWING
AGREEMENT

Toe | mame qud addresy of former femani].

Thas notice 15 sent by [mame and aadress of former kmdilord]. The notice relates to the
extinetion of a right which arose under the lease of [ofve descriprion of the land leased]
dated [give date of the lease|, namely |specific which of the rights listed din secion 5167 of
tive Long Leases (Scotlard) At 2052 has been extinguished and on wiiich tee cliim is
Moninghed].

The payment due to mee for the eatinetion of the right has been agreed at £ [ameunt] You
are now reguired toopay this sum

Signed: [signanire either of the fovmer Tandlord or of the former Tandlord s agent; and iFan
agent signs, the word “Agenr” should be put affer the agent's sgnature]

Date:

(I payment is te he made te an agent of the foraer lardlord then add

Payment should be made 1o: [rame and address of agent].)

Form of explanatory note

“Explanatory Note
{This explanation has no legal effect)

This notice 1s being sent to vou as a former tenant under a long lease. It follows an earhier
notice in which compensation was requested by the former landlord for the extinction of the
right mentioned in the notice. The amount due by way of compensation has now been
agreed with vou as being the amount stated in the notice.

You have a choice of paying the whole amount within four weeks or, if the amount 15 £30)
or more. of paying by instalments. To elect to pay by instalments vou must sign. date and
return the enclosed instalment document within four weeks. If. having returned the
instalment document. vou sell, or transfer for valuable consideration, the property or any
part of it vou will lose the option of paving by instalments.

To be vahd this notice must have been sent within 5 vears of 28 November 2013 (the date
on which the lease of which vou were a tenant was converted or extingmished).”
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Form 15
Form of preliminary notice for compensatory payment exceeding £500

PRELIMINARY NOTICE FOR COMPENSATORY PAYMENT
EXCEEDING £5040)

Tor: [ el adidress of tenant]
Thas natice is sent by |mame and address of laralerd|. When the Long Leases (Scotland)
At 2012 gemes fully into foros you will be required 1o make a compensalory payment fiar
the extinetion of the rent of £ [amonnr] per annum dwe under the bease of [gave sufficient
tdenitfication of the land lraved] dated [give date af the lease] and for the extinction af the
riheer mghts under the bease. | estimate the amount payable at £ |ammnt]

Mo money is due now. After 28 Movember 2015 (the appoirted day under the Act) a
request for payment will he sent

Flease keep thes natice and, if you sell the propesty befione the Ad comes into foroe, give it
tar the buyer (who will be liable in your place).

Suned: [signatre either of the landlord o of the Landlerd s agent: and i an agent signs,
the word “Agent” showld be pur aifer the agent s signotinre]

Diate:

Form of explanatory note

“Explanatory Note
(This explanation has wo legal effect)
This notice is being sent fo you as a tenant under a long lease.

The Long Leases (Scotland) Act 2012, when it comes [ully into foree, will convert vour
lease into ownership, This means that vou will become an owner instead of a tenant, and
that rent will no longer be pavable. In exchange lor the conversion, however, compensation
is due to your landlord. This notice warns vou of the amount of compensation that is likely
to be claimed.

Mo pavment is due now. Pavment is due only after conversion takes place. Conversion is
due to take place on 28 November 2015, A separale notice requesting payvment will be sent
al that time, Payvment can usually be made by instalments pavable twice vearly on the term
days of Whitsunday (28 May) and Martinmas (28 November), The number of instalments
depends on the total amount due as follows:

Amouni due Number of insialmenis
£50 but not exceeding £500) 5
Exceeding £500 bul not exceeding £1,000 10
Exceeding £1,000 but not exceeding £1,500 13
Exceeding £1,300 20

If vou fail o pay an instalment within 42 davs afler the day on which it is due, the whole
balance of the payment will be due at once.

If vou would rather remain as tenant than make the compensatory payment, vou can choose
to have vour lease exempied from conversion. This is done by regisiration of a notice of
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exemption in the Land Register of Scotland or Register of Sasines no later than 2 months
before 28 November 2015 (the date on which conversion would otherwise take place). IT
vou wish to do this, vou are advised to consult vour solicitor or other adviser without delay.

If vou have sold or transferred the property and are no longer the tenant, please give this

notice to the new tenant.™

Form 16

Form of preliminary notice for additional payment exceeding £500

PRELIMIMNARY NOTICE FOR ADDITIONAL PAYMENT EXCEEINMG
£500
To: [mamme aned address of tenant]

This notice is sent by [mame and address of lanalord]. When the Long Leases (Scotland)
At 2012 eomes fully into foree you will be mked to pay compensation to me for the
extinction of the rght mentioned below. The nght arses under the lease of [give
dezcriprion of the Jond leased] dated [give dare of the lease]. T estimate the compensation
due as being £ [amonnar], The ressons for my estimate are given below

Mo money 15 doe naw. Aller 28 Movember 2015 (the appoanted day under the 2012 Act), 2
requet for payment will be made.

Please keep this notice ard, 1f you sell the property betore the Act comes inke foroe, give it
Ler the buyer {who will be hable in your place).

Dietaals of right beang extinguished

| Specifie wiich of the rmghts listed in section 55011 of the 2002 Aot will be extinguisied and
on which a claim will be founded. Where the right is expressed in the lease, sel onf ity feras

in full]
(Where the right extingwished is the Helt to receive o premivm and the preminm is a

cwmilo prenum andior the fease (s o partlally contiming lease, give detanls of the way in
which the premanm fas been divided, )

(Where the right s o vight fo developrment value, edd:
Explanstion af how development valoe reserved froem lease:

[&et cut ar identifis the condition er conditions of the lease which reserve developaient

vartiie qund exprliadne o develapment value i resened | )
Basis of estimate of compensation:
[Five a full explanation of hew the compensation is caloulated |

Signed; [signahire either of the landiord or of the landlord 5 agent; and i an apent signs
tive word “Agent” showld be puf after the agem s signature]

Mate:

Form of explanatory note

“Explanatory MNote
(This explamation has no lepal effect)

This notice is being sent fo vou as a tenant under o fong lease,

The Long Leases (Scotland) Act 2012, when it comes [ully into foree, will convert vour
lease into ownership, This means that vou will become an owner instead of a tenant, and
that rent will no longer be payable, In exchange for the conversion, however, compensation
i5 due to vour landlord. A basic compensatory payment is due for the extinction of rent and
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other rights arising under the lease. If this exceeds £300 vou will be warned by a separate
notice. The present notice warns vou that the landlord will claim additional compensation in
respect of the particular right mentioned in the notice,

Mo pavment is due now. Payment is due only after conversion takes place. Conversion is
duc to take place on 28 Movember 2015, A separate notice requesting payment will be sent
at that time. Payment can usually be made by instalments pavable twice vearly on the term
davs of Whitsunday (28 Mayv) and Marlinmas (28 November). The number ol instalments
depends on the total amount due as lollows:

Amount due Number of instalments
£50 but not exceeding £5010 3
Exceeding £500 but not exceeding £1,000 10
Exceeding £1,000 but not exceeding £1,500 13
Exceeding £1.500 20

If you fail to pay an mstalment within 42 days after the dav on which 1t 15 due, the whole
balance of the payment will be due at once.

The amount mentioned in the notice is an estimate by the landlord. When the time comes
vou will be free to accept or reject this estimate. I vou reject it, and no agreement can be
reached, the Lands Tribunal for Scotland can be asked to decide the correct ligure.

If vou would rather remain as tenant than make the pavment, vou can choose to have vour
lease exempied from conversion. This is done by registration of a notice of exemption in
the Land Register of Scotland or Register of Sasines no later than 2 months before the date
on which conversion would otherwise take place. If vou wish to do this, vou are advised to
consult vour solicitor or other adviser without delay.

Il vou have sold or transferred the properly and are no longer the lenant, please give this
notice to the new tenant.”

Form 17
Form of instalment document

INETALMENT DOCUMEMNT
Tor e awrd address of fomer landiord ar agent]
1 [mame and addresy of former femant] apt o make the compensatary payment | ar the
cee may Be adelitionnal pevarent] of £ [amennn] due under the notics dated [sate] by
[mnmher af instalments; see note for completion] equal half-yearly instalments of £
|amaunt] an 28 May and 28 Nowvember each vear, commencing on [28 MMay or 28

Movernbir] [rear]

lencheae pavment of £ [amesdt] & an amount payable in addition o the compensatory
pavment [or ar the case may be additional payment|

Signed:

Dlate

Form of explanatory note
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“Explanatory Note
(This explanation has no legal effect)

You can choose to pay by instalments by signing, dating and returming this form within
leight weeks (in the case of a notice wunder section 43(2) or 30§2) of the Loneg [eases
{Scotland) Aci 2012 or four weeks (in the case of notice under section 34(2) of thai Act)|,
but if vou do so vou must enclose the further amount (10% over and above the payvment, in
accordance with section 37(3)(b) of the Long Leases (Scotland) Act 2012) mentioned in
this document.

The amount due will be pavable in 5, 10, 15, or 20 equal mstalments (depending on the
total amount). The first pavment will be made at the first term day of Whitsunday (28 May)
and Martinmas (28 November) which follows the return of the nstalment document.
Pavments will be due half-vearly thereafter on 28 Mav and 28 November until payment in
full has been made.

If vou fail to pav an instalment within 42 davs after the dav on which it is due, the whole
balance of the payment will be due at once.

If, having chosen to pay by instalments. vou sell. or transfer for valuable consideration. the
property or any part of it the whole balance of the pavment will be due 7 davs afler the sale
or (ransfer,

If, after vou receive this document, yvou sell, or so transfer, the property or any part of it
without having signed, daled and returned this form, vou will lose the right to obtain the
oplion to pav by instalments and the entire amount due will be pavable in accordance with
the notice which accompanied this document.

If wou have difficulty in making the payment vou may be able to make arrangements with
vour former landlord different from those vou would obiain by signing, dating and
returning this form; but that is a matter on which vou are advised to consuli yvour solicitor or
other adviser without delay.

Noie for completion of the form by the former landlord
{This note has no legal effect)

You should fullv complete all the blank parts of this form so that the former tenant only has
to sign and date it.

Insert the number of instalments in accordance with the following table;

Amount due Number af instalmenis
£50 but not exceeding £500 5

exceeding £500 but not exceeding £1_000 10
exceeding £1.000 but not exceeding £1.500 15
exceeding £1.500 207
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Form 18
Form of notice of exemption

NOTICE SEEKING EXEMPTION FROM COMVERSION OF A
QUALIFYING LEASE

Nume nndl mldress of tenant under the qualifving lense:

Chualilfying lease:
e wete for complelion )

Deseription of land subject to the qualifying lease:

{xee wote o complelion 2)

Title as tenant:
{ane wte o complehion 3)

MName e sddress of landlord under the qualifying bease:
Name s sddress of landlord(s) under any superior bease:

Service:
(awe worte for completion 4]

ﬁgnuluro all temand:
{xee weote for compielion 5)

Signature of witness:

Mame and address of witness:

Dhate:

Form of explanatory note

“Faplanatory note for landlord
(This explanation has no legal effect)

When it comes fully into force the Long Leases (Scotland) Act 2012 will convert certain
very long leases into ownership on 28 November 20135, This notice is being sent to vou as a
person who is believed to be a landlord under such a lease,
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The lease described in the notice is eligible for conversion under the Act. This means that in
the ordinary course of events the tenant under that lease would become the owner of the
land. By this notice the tenant is exercising that person’s right to have the lease exempted
[rom conversion. Once the notice is registered in the Land Register of Scotland or Register
of Sasines the lease will cease Lo be eligible for conversion.

A notice of exemption can be recalled in the future. This is done bv a notice of recall which
will also be sent to vou. Onece an exemption is recalled, the lease is again eligible for
conversion into ownership.

This notice is for information onlyv and no action is required.

Notes for completion of the nofice

{These notes have no legal effect)
1. Specify the parties, date, and date and place of registration.

2, Describe the land n a way that 1s sufficient to identify it. Where the title to the land has
been registered in the Land Register of Scotland, the description should refer to the title
number of the land. Where the land comprises only part of the subjects registered under a
particular title number. the description should refer to that title number and also describe
the part in sufficient detail to enable the Keeper of the Registers of Scotland to identify it.
In other cases, the description should normally refer to and identifv a deed recorded in a
specified division of the Register of Sasines.

3. Set out the tenant’s title in conformity with note 2. If title has not been completed set
out the midcouple(s) linking the tenant with the person who had the last completed title.

4. Do not complete uniil a copy of the notice, together with the explanatory note, has been
sent to the landlord under the qualifving lease and to the landlord under any superior lease
{except in a case where this is not reasonably practicable). Then insert either, or both, of the
following:

“A copy of this notice has been sent, i accordance with seetion 68(2) of the Long
Leases (Scotland) Act 2012, by |specify whether by recorded delivery or regisiered
paxt ar by ordinary post] on |date of posting) to |state name of landlord| at |state
address).”; or

“It has not been reasonably practicable to send a copy of this notice to [state mame of
landlord) for the following reason: |specify the reason].”

5. The notice should not be signed until a copy of it has been sent (or otherwise) as
mentioned in note 4. A duly authorised person may sign on behall of the enant.”™
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Form 19
Form of agreement for exemption for leases with an annual rent of over £100
AGREEMENT SEEKING EXEMPTION OF QUALIFYING LEASE BY
REGISTRATION OF AGREEMENT

Mumie and address of landlord under the qualilying lease:
Mamie and sdidress of tenant under the qualifyving lease:

Qualifving lease:

{sew mote for completion 1)

Descriplion of lund subject (o the qualilving lease:

{xew mote for completion 20

Thtle as tenant:
{sew note fow completion 33

Statement regarding annual rent payahle:
{sew mofe o compleiion &

Mumie and address of landlord(s) under any superior bease:

Signature of landlord
faee vote fow completion 33

Shmmature of witisess:

Mame and address of wilness:

Sipnature of tenant:

{sew mofe fov completion 54

s

Form of explanatory note
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“Explanatory note
{This explanation has no fegal effect)

When it comes fully into force the Long Leases (Scotland) Act 2012 will convert certain
very long leases into ownership.

The lease described in the notice 1s eligible for conversion under the Act. This means that in
the ordinary course of events the tenant under that lease would become the owner of the
land. This agreement allows a landlord to claim an exemption in respect of a lease where
the annual rent is over £100. The landlord must register an agreement (in the Land Register
of Scotland or the Register of Sasines) no later than 28 Seplember 2015 (two months belore
the appointed dav). An agreement might be sought, for example, either where the landlord
allocates cumnlo rent under section 39 of the Act and the allocated rent for the lease is over
£100, or the variable rent paid exceeds £100 (though the base rent set out in the lease
documentation is less than £100). Onee the agreement 1s registered in the Land Register of
Scotland or Register of Sasines, the lease will cease to be eligible for conversion.

Notes for completion of the agreement
(These notes have no legal effect)

1. Specifv the parties, date, and date and place of registration.

2. Describe the land in a way that is sufficient to identify it. Where the title to the land has
been registered in the Land Register of Scotland, the deseription should refer lo the title
number of the land. Where the land comprises only part of the subjects regisiered under a
particular title number, the descniption should refer to that title number and also describe
the part in sufficient detail to enable the Keeper of the Registers of Scotland to identify t,
In other cases, the description should normally refer to and identify a deed recorded in a
specified division of the Register of Sasines.

3. Set out the tenant’s title in conformity with note 2. I ttle has not been completed sct
out the midecouple(s) linking the tenant with the person who had the last completed title.

4. You must insert either of the following statemenis in the agreement:

“The annual rent pavable under the lease immediately before 28 November 2015 will
be over £100.7: or

“The annual rent paid under the lease was over £100 during [specifyv period (at any
poin) from 7 August 2007 wntil 7 August 2002].7

5. The agreement must be signed by or on behall of the landlord and the tenant. A duly
authorised person may sign on behalf of the landlord or the tenant.™
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Form 20
Form of notice of recall

MNOTICE RECALLING PRIOR EXEMPTION FROM CONVERSION OF A
QUALIFYING LEASE

Mnmie and nddress of tenant under the qualifying lense:

Oualifving lease:
{zer mote for completion 1)

Unexpired Doration:

{ser rofe fov completion 29

Descriplion of lund subject (o the qualifving lease:
{zee mote for completion 3)

Tithe ns tenant:
{see note fov completion 40

Mamie and address of landlard under the qualifying lease:

Mame and address of landlard(s) under any superior lease:

Modice of Exemption [or description of reasans for bease being exempt |:

{xew mote for completion 53

Service:
(5o note fow completion 6

Signature of tenant:
{&ew Hite _r.fw'u,.\.lmplu,:.'lrm i

Sipmature of wilmess:

Mamie and address of witness:

Dt

Form of explanatory note
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“Explanatory note for landlord
{This explanation has no legal effect)

The Long Leases (Scotland) Act 2012 provides for the conversion of certain verv long
leases into ownership. This notice is being sent to vou as a person who is believed to be a
landlord under such a lease.

The lease described in the notice 1s not currently eligible for conversion under the Act. This
1s because [a notice of exemption was previously registered] or [the lease had not been
registered] or [the lease is a sublease of a lease which itself 1s not eligible for conversion
because [a notice of exemplion in relation (o that lease was registered] or [that lease had not
been registered]] in the Land Register of Scolland or Register ol Sasines. On registration of
the current notice, eligibility will be acquired, and the lease will avtomatically be converted
into ownership [after an interval of six months| or [on 28 November 2013], This means that
the tenant will become the owner of the land and that vou will lose any nghts under the
lease or in the land.

It may be possible 1o preserve certain rights under the lease by registration of an appropriale
notice before the date of conversion. Compensation for loss of rent and other nights may
also be due, and must be claimed not later than two vears afier the date of conversion. If
vou wish to pursue these matters further vou are advised to consult vour solicitor or other
adviser without delay,

Notes for completion of the notice
{These notes have no legal effect)

1. Specify the parties, date, and date and place of registration.
2, State, 1o the nearest vear, the number of vears that the lease has left 1o run.

3. Describe the land in a way that is sufficient to identify it. Where the title to the land has
been registered in the Land Register of Scotland the description should refer to the title
number of the land. Where the land comprises only part of the subjects registered under a
particular title number the deseription should refer to that tile number and also describe the
part in sufficient detail that the Keeper of the Registers of Scotland is able to identify it. In
other cases the description should normally refer to and identify a deed recorded in a
specified division of the General Registers of Sasines,

4. Sct out the tenant’s title in conformity with note 3. IF title has not been completed sct
out the midcouple(s) linking the tenant with the person who had the last completed ttle,

5. State the date and place of registration of the notice of exemption. If the recall follows
the first registration of the qualifving lease rather than a notice of exemption, state the date
and place of registration of the lease. (Where the lease is a sublease ol a lease which 1s
exempt from conversion state the date and place of registration of the notice of exemption
of that lease if applicable).

6. Do not complete until a copy of the notice, together with the explanatory note, has been
sent to the landlord under the qualifying lease and to the landlord under any superior lease
(except in a case where this 1s not reasonably practicable). Then insert either, or both, of the
following:

“A copy of this notice has been senl, mn accordance with section 68(2) of the Long
Leases (Scotland) Act 2012 by [specifi whether by recorded delivery or registered
post or by ordinary post] on [date of posting] to [state name of landlord| at [siate
adress]”; or
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“It has not been reasonably practicable to send a copv of this notice to |state name of
landlord| for the following reason: [specifv the reason|.”

7. The notice should not be signed until a copy of it has been sent (or otherwise) as
mentioned in note 6. A dulv authorised person may sign on behalf of the tenant.™

Form 21
Acknowledgement of service

ACEMNOWLEDGEMENT OF SERVICE

L [name of tenant o former tenant], acknowledge receipt of a natiee [amd, if applicable, an
instalment document] under section 1701 Ha) or Part 4 of the Long Lemes (Scotland) Act
2012 |proaading notice that agreement 15 sought: to enter mto agreement to convert o
qualifying condition into a seal burden, nommating the qualifying land (or part) as the
burdened propesty in relstion to such & burden, o nominsting the land 1o be the benefited
property in relstion to such & burden] or [requiring a payment or claiming a payment or
giving warning of a praspective claim for payment) [add if applicable, of an instalment
descurnent together with the explanstary mote relating to that document ).

Signed: [signamre af fenawt o former temant]

Diate:

Form 22
Certificate of posting

CERTIFICATE OF POSTING

Matice under section [section 1 10a) or Part 4] of the Long Leases (Scotland) Aet 2012
[providing nodice that agresment is sought: o enter into agreement to comvert a qualifving
conditian imto o real burden; nominating the qualifying land (or part) as the burdened
prapéerty in relation 1o such a burden; or rominating the land to be the beniefited propeny
in relation 1o such a burden] o [requiring 8 payment or claiming & payment or giving
wamning of & prospective claim for pavment] was posted to [nanw af fenawd or formmer
tenarnt] al [arddresy], Logether with [add if applicable, an instalment document, the
explanstory note relating to that decument and] the requisite explanatary nole relsiing 1o
the nodice, on [date]

Signatare: [signatre either af the landlord or formere andlord or of the landlord or
Sfovmmer fandlord s apent; and i an agent sipns, the word “dgent” showld be pur after e
agent s sigroturd]

Diate:
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SCHEDULE 2 Regulation 20

TABLE OF LIFE EXPECTANCY

Years of age of person Period of life expectancy (years)

Male Life Female Life

0 76 80
l1to4 75 80
5t09 71 76
10 to 14 66 71
15t0 19 61 66
20 to 24 56 61
25t029 52 56
30 to 34 47 51
35039 42 46
40 to 44 38 42
45t049 33 37
50 to 54 29 32
550 59 25 28
60 to 64 21 23
65 to 69 17 19
70 to 74 13 16
75t0 79 10 12
80 to 84 8 9
85 and over 6 7

Note: This abridged life table is constructed from the estimated population in 2008, 2009 and 2010
and the total number of deaths registered in these years. The table shows the average number of
years persons in the various age bands can be expected to live.

EXPLANATORY NOTE
(This note is not part of the Regulations)

Notices are required to implement the conversion of ultra-long leases to ownership under the Long
Leases (Scotland) Act 2012 (“the Act”).
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Regulations 2 to 19 (see forms 1 to 22 set out in Schedule 1) of these Regulations prescribe the
following forms of notice under the sections of the Act referred to and relative explanatory note
where appropriate and other necessary documentation:—

Notice for conversion of reserved sporting rights (section 8(2)).

Notice for conversion of qualifying condition by nomination of benefited property
(section 14(2)).

Notice seeking agreement to the conversion of qualifying conditions (section 17(1)(a)).

Notices for conversion of qualifying condition into a personal pre-emption burden or personal
redemption burden (section 23(1)); an economic development burden (section 24(1)); a health
care burden (section 25(1)); a climate change burden (section 26(1)); or a conservation burden
(sections 27(1) and 28(1)).

Notices requiring compensatory payment etc.: cumulo rent, partially continuing lease, ordinary
case (section 45(2)).

Notice requesting additional payment (section 50(2)).
Further notice requiring additional payment following agreement (section 54(2)).

Preliminary notices for compensatory payment exceeding £500, and for additional payment
exceeding £500 (section 56(2)).

Instalment document (section 57(2)(a)).

Notice seeking exemption from conversion of a qualifying lease (section 63(b)).

Agreement seeking exemption of qualifying lease by registration of agreement (section 64(2)
(a)).

Notice recalling prior exemption from conversion of a qualifying lease (section 67(1)(b)).
Acknowledgement of service (section 74(3)(a)).

Certificate of posting (section 74(3)(b)).

Regulation 20 and Schedule 2 set out the table of life expectancy mentioned in section 71(1)(c)(ii)
of the Act for use in certain circumstances in calculating the period of a lease where the period is
expressed by reference to the lifetime of a person.
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