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[F1ANNEX 66

INSTRUCTIONS FOR USE OF THE FORMS
REQUIRED TO DRAW UP CONTROL COPY T5

Textual Amendments
F1 Substituted by Commission Regulation (EC) No 1602/2000 of 24 July 2000 amending Regulation (EEC)

No 2454/93 laying down provisions for the implementation of Council Regulation (EEC) No 2913/92
establishing the Community Customs Code (Text with EEA relevance).

A. General remarks

1. The T5 control copy is a document drawn up on a T5 form accompanied, where
appropriate, either by one or more T5bis forms or by one or more T5 loading lists.

2. The T5 control copy is intended to supply proof that the goods in respect of which
it was issued have either been used in the way, or have reached the destination
provided for by the specific Community provisions governing their use, it being the
responsibility of the competent office of destination to be satisfied either directly or
through persons acting on its behalf as to the use and/or destination of the goods
concerned. In some cases, the T5 control copy is also used to inform the competent
authorities of destination that the goods which it covers are subject to special measures.
The procedure thus instituted is a framework procedure, to be put into effect only if
specific Community legislation expressly so provides. It can apply even where the
goods are not moving under a customs procedure.

3. The T5 control copy must be drawn up in one original and at least one copy, each of
which must bear an original signature.

When goods are transported under a customs procedure, the original and the copy or copies
of the T5 control copy must be submitted together to the customs office of departure or
consignment, which retains one copy while the original accompanies the goods and must be
presented with them at the customs office of destination.

Where the goods are not placed under a customs procedure, the T5 control copy shall be issued
by the office of consignment, which shall keep a copy. The words ‘Goods not covered by a
customs procedure’ shall be entered in box 109 of the T5 form. The original of the T5 control
copy must be presented together with the goods to the competent office of destination.

4. If T5bis forms are used, the T5 form and the T5bis forms must be completed.

If T5 loading lists are used, the T5 form must be completed but boxes 31, 32, 33, 35, 38, 100,
103 and 105 must be struck through and the information concerned must be entered only on
the T5 loading list or lists.

5. A T5 form may not be accompanied both by T5bis and by T5 loading lists.

6. The forms must be printed on pale blue paper, dressed for writing purposes and
weighing at least 40 g/m2. The paper must be sufficiently opaque for the information
on one side not to affect the legibility of the information on the other side and its
strength should be such that in normal use it does not easily tear or crease.

The forms must measure 210 × 297 mm for T5 forms and T5bis and 297 × 420 mm for T5
loading lists, a tolerance in the length of between -5 and +8 mm being allowed.
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The address for return and the important note on the front of the form may be printed in red.

The competent authorities of the Member States may require that control copy T5 forms show
the name and address of the printer, or a symbol enabling the printer to be identified.

7. The T5 control copy shall be made out in an official language of the Community which
is acceptable to the competent authorities of the Member State of departure.

The competent authorities of another Member State in which such a document is presented may,
as necessary, require a translation into the official language, or one of the official languages,
of that Member State.

8. T5 forms and any T5bis forms or T5 loading lists must be completed in typescript or
by a mechanographical or similar process. They may also be filled in legibly by hand,
in ink and in block letters. To make it easier to complete T5 forms in typescript, they
should be inserted in such a way that the first letter to be entered in box 2 is located
in the small positioning box in the top left hand corner.

Forms must contain no erasures or overwriting. Alterations must be made by crossing out
incorrect particulars and adding those required. Any such amendments must be initialled by the
person making the amendment and authenticated by the competent authorities, who may require
a new form to be lodged.

In addition, forms may be completed using an automatic reproduction process instead of any
of the processes mentioned above. They may also be produced and completed by that means
provided that the rules relating to the specimens, paper, size of forms, language to be used,
legibility, prohibition of erasures and overwriting and alterations are strictly observed.

B. Provisions relating to T5 forms

Only boxes marked with a serial number need be completed, as appropriate. The other boxes,
marked with a capital letter, are for official use only except in cases provided for in specific
regulations or in the provisions relating to authorised consignors.
BOX 2 : CONSIGNOR/EXPORTER

Enter the full name and address of the person or company concerned.
Instructions regarding the identification number can be added by the
Member States (identification number allocated to the person concerned
by the competent authorities for tax, statistical or other purposes).

BOX 3 : FORMS

Enter the number of the form in relation to the total number of T5 and
T5bis forms used. For example, if there is one T5 form and two T5bis
forms, indicate in the T5 form ‘1/3’, on the first T5bis form ‘2/3’ and
on the second T5 form ‘3/3’.

Where the consignment consists of only one item, i.e. only one
‘Description of goods’ box, has to be completed, do not enter anything
in box 3, but enter the figure 1 in box 5.

BOX 4 : LOADING LISTS

Enter in figures the total number of T5 loading lists attached, if any.
BOX 5 : ITEMS

Enter in figures the total number of items declared by the person
concerned on the T5 forms and on all T5bis forms or T5 loading lists
used. The number of items must be 1 if there is only the T5 form or
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correspond on the total number of goods indicated in box 31 of the T5bis
forms or in the T5 loading lists.

BOX 6 : TOTAL PACKAGES

Enter the total number of packages making up the consignment in
question.

BOX 7 : REFERENCE NUMBER

Optional item for users to indicate any reference number allocated by
the person concerned to the consignment in question.

BOX 8 : CONSIGNEE

Enter the full name and address of the person(s) or company(ies)
concerned to whom the goods are to be delivered.

BOX 14 : DECLARANT/REPRESENTATIVE

Enter the full name and address of the person or company concerned
in accordance with the provisions in force. If the declarant and the
consignor/exporter are the same person, enter ‘consignor/exporter’.
Instructions regarding the identification number can be added by the
Member States (identification number allocated to the person concerned
by the competent authorities for tax, statistical or other purposes).

BOX 15 : COUNTRY OF DISPATCH/EXPORT

Enter the name of the country from which the goods are dispatched/
exported.

BOX 17 : COUNTRY OF DESTINATION

Enter name of the country concerned.
BOX 18 : IDENTITY AND NATIONALITY OF MEANS OF TRANSPORT AT

DEPARTURE

Enter the identity, e.g. registration number(s) or name of the means of
transport (lorry, ship, railway wagon, aircraft) on which the goods are or
were directly loaded when the consignment formalities were completed,
followed (except in the case of rail transport) by the nationality of the
means of transport (or that of the vehicle propelling the others if there
are several means of transport), using the appropriate Community codes.

BOX 19 : CONTAINER (Ctr)

Using the appropriate Community codes (‘0’ — Goods not transported
in containers or ‘1’ — Goods transported in containers), indicate the
situation at departure.

BOX 31 : PACKAGES AND DESCRIPTION OF GOODS — MARKS AND
NUMBERS — CONTAINER No(s) — NUMBER AND KIND

Enter the marks, numbers, number and kind of packages or, in the case of
unpackaged goods, the number of goods covered by the declaration, or
the work ‘bulk’, as appropriate, together with the particulars necessary
to identify the goods. The description of the goods means the normal
trade description expressed in sufficiently precise terms to allow their
identification and classification.

Where the Community rules applicable to the goods concerned provide
for particular procedures in this respect, the description of the goods
must conform to those rules.



4 Commission Regulation (EEC) No 2454/93 of 2 July 1993 laying down provisions for...
Document Generated: 2024-05-10

Status: Point in time view as at 01/05/2015.
Changes to legislation: There are currently no known outstanding effects for the

Commission Regulation (EEC) No 2454/93 (repealed). (See end of Document for details)

All additional information required by the said rules must also be
entered in this box. The description of agricultural products must be in
accordance with the Community provisions in force in the agricultural
sector.

If containers are used, the identifying marks of the container must also
be entered in this box. The unused space in this box must be crossed
through.

BOX 32 : ITEM NUMBER

Enter the number of the item in question in relation to the total number
of articles declared in the T5 and T5bis forms used, as described in the
note to box 5.

Where the consignment consists of only one item (a single T5 form), do
not complete this box but enter the figure 1 in box 5.

BOX 33 : COMMODITY CODE

Enter the code number corresponding to the item in question, using that
of the nomenclature for export refunds where appropriate.

BOX 35 : GROSS MASS

Enter the gross mass of the goods described in the corresponding box
31, expressed in kilograms. The gross mass is the aggregate mass of
the goods with all their packagings, excluding containers and other
transport equipment.

BOX 38 : NET MASS

Where Community rules so require, enter the net mass of the goods
described in the corresponding box 31, expressed in kilograms. The net
mass is the mass of the goods themselves without any packaging.

BOX 40 : PREVIOUS DOCUMENT

Box for optional use by the Member States (reference numbers of
documents relating to the administrative procedure preceding dispatch/
export).

BOX 41 : SUPPLEMENTARY UNITS

For use as necessary in accordance with the goods nomenclature (enter
the quantity of the item in question, expressed in the unit laid down in
the goods nomenclature).

BOX 100 : FOR NATIONAL USE

To be completed in accordance with the rules of the Member State of
dispatch/export.

BOX 103 : NET QUANTITY (kg, litres or other units) IN WORDS

To be completed in accordance with Community rules.
BOX 104 : USE AND/OR DESTINATION

Indicate the use and/or destination intended or prescribed for the goods
by placing an X in the appropriate box or, failing that, place an X in the
box marked ‘Other’ and specify the use and/or destination.

Where Community rules fix a time limit by which the goods must be
assigned to a use and/or destination, complete the phrase ‘time limit of
… days for completion’ by inserting the number of days.
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BOX 105 : LICENCES

To be completed in accordance with Community rules.

Enter the type, serial number, date of issue and issuing authority.
BOX 106 : FURTHER PARTICULARS

To be completed in accordance with Community rules and the rules on
the application of Article 912(b)(9).

BOX 107 : LEGISLATION APPLICABLE

Enter the number of any Community regulation, directive or decision
concerning the measure providing for or prescribing control of the use
and/or destination of the goods.

BOX 108 : ATTACHED DOCUMENTS

List the accompanying documents attached to the control copy T5,
which are to accompany it to its destination.

BOX 109 : ADMINISTRATIVE OR CUSTOMS DOCUMENT

Enter the type, number and date of registration of the document relating
to the procedure used for the transport of the goods, and the issuing
office or, where appropriate, the words ‘Goods not covered by a customs
procedure’.

BOX 110 : PLACE AND DATE; SIGNATURE AND NAME OF DECLARANT/
REPRESENTATIVE

Subject to any specific provisions adopted with regard to the use of
computerised systems, the original of the hand-written signature of the
person concerned must appear both on the original and on the copy or
copies of the T5 form. Where the person concerned is a legal person,
the signatory must add his full name and capacity after his signature.

C. Provisions relating to use of T5bis forms

See notes in Section B.

Subject to any special provisions adopted on the use of automatic data-processing techniques,
the original and copy or copies of the T5bis form must bear the original signature of the person
who signed the corresponding T5 form.

Boxes headed ‘Packages and descriptions of goods’ which have not been used must be struck
through to prevent subsequent entries.

D. Provisions relating to the use of T5 loading lists forms

Every column in the loading lists, except that reserved for official use, must be completed. Only
the front of the T5 loading list form may be used.

The registration number of the T5 control copy must be shown in the box for registration
particulars of the T5 loading list.

The goods shown on the T5 loading list must be serially numbered in the column headed ‘item
number’ (see item number, box 32) in such a way that the last of these is the total given in box
5 of the T5 form.

The particulars normally entered in boxes 31, 33, 35, 38, 100, 103 and 105 of the form T5 must
be entered on the T5 loading list.
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Particulars relating to boxes 100 (national use) and 105 (licences) must be entered in the column
for the description of the goods, immediately after the information concerning the goods to
which those particulars refer.

A horizontal line must be drawn after the last entry and the spaces not used must be crossed
through to prevent later additions being made.

The total number of packages containing the goods listed and the total gross and net mass of
those goods must be shown at the foot of the appropriate columns.

Subject to any specific provisions adopted with regard to the use of computerised systems, the
original signature of the signatory of the corresponding T5 form must appear both on the original
and on the copy or copies of the T5 loading list.]
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