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Draft Order laid before the Scottish Parliament under section 16(5) of the Local Governance
(Scotland) Act 2004 for approval by resolution of the Scottish Parliament.

DRAFT SCOTTISH STATUTORY INSTRUMENTS

2007 No.
REPRESENTATION OF THE PEOPLE

The Scottish Local Government Elections Order 2007

Made - - - -

Coming into force in accordance with article 1(2)

The Scottish Ministers, in exercise of the powers conferred by section 3 and section 16 of the Local
Governance (Scotland) Act 2004(1) and of all other powers enabling them in that behalf, hereby
make the following Order:

Citation, commencement and extent

1.—(1) This Order may be cited as the Scottish Local Government Elections Order 2007.

(2) This Order shall come into force on 17th February 2007 except for the purposes of any election
to be held on or before 2nd May 2007.

(3) This Order shall extend to Scotland only.

Interpretation

2. In this Order, unless the context otherwise requires—

“anonymous entry” in relation to a register of electors, shall be construed in accordance with
section 9B of the 1983 Act and “the record of anonymous entries” means the record prepared
in pursuance of regulations made by virtue of paragraph 8A of Schedule 2 to the 1983 Act;

“ballot paper account” has the meaning given in rule 39(3);

“companion” has the meaning given in rule 34(1);

“corresponding number list” means the list prepared in accordance with rule 15;
“completed corresponding number list” has the meaning given in rule 39(1);

“continuing candidate” means any candidate not deemed to be elected as a councillor and not
excluded from the list of candidates under rule 50;

(1) 2004 asp9. Section 3 was amended by section 34(6) of the Local Electoral Administration and Registration Services (Scotland)
Act 2006 (asp 14).


http://www.legislation.gov.uk/id/asp/2004/9
http://www.legislation.gov.uk/id/asp/2006/14
http://www.legislation.gov.uk/id/asp/2006/14
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“council” means a council constituted by section 2 of the Local Government etc. (Scotland)
Act 1994(2);

“count” means all the operations involved in counting and crediting votes, including the
ascertainment of the quota, the transfer of ballot papers and the exclusion of candidates;

“election court” means the court constituted under the 1983 Act for the trial of a petition
questioning an election;

“election petition” means a petition presented in pursuance of Part III of the 1983 Act as that
Act is applied by this Order;

“election” means an election under the Local Governance (Scotland) Act 2004 and, for the
purposes of articles 1(2) and 6(2), an election under the Local Government etc. (Scotland) Act
1994;

“elector” means a person who is registered in the register (or, in the case of a person who has an
anonymous entry in the register, in the record of anonymous entries) to be used at the election
as a local government elector for the local government area in which the election is held and
includes a person shown in the register as below voting age if (but only if) it appears from the
register that such person will be of voting age on the day fixed for the poll;

“electoral registration officer” has the same meaning as in the 1983 Act;

“electronic counting system’ means such computer hardware and software, other equipment,
data and services as may be necessary in order to—

(a) maintain a list of the areas in relation to which an election is being held by reference to
ward barcodes on ballot papers issued to voters in relation to that area;

(b) read electronically the votes marked and the unique identifying number on each ballot
paper returned;

(¢c) calculate the number of votes cast for each candidate at the election otherwise than on
any spoilt, tendered or rejected ballot paper; and

(d) ensure the retention of a record of the votes given for each candidate, without identifying
the elector by whom, or on whose behalf, the votes were cast;

“list of proxies” has the meaning given by paragraph 5(3) of Schedule 4 to the Representation
of the People Act 2000;

“local authority” means a council constituted by section 2 of the Local Government
etc. (Scotland) Act 1994;

“local government area” is to be construed in accordance with section 1 (local government
areas) of the Local Government etc. (Scotland) Act 1994;

“next available preference” means a preference which is the second or, as the case may be,
subsequent preference in consecutive order for a continuing candidate (any preferences for
any candidate who is deemed to be elected or is excluded from the list of candidates under
rule 50 being ignored);

“non transferable paper” means a ballot paper on which there is no next available preference;

“proper officer” has the same meaning as in section 235(3) of the Local Government (Scotland)
Act 1973(3);

“postal voters list” means the list of persons kept in pursuance of paragraph 5(2) (persons
whose applications to vote by post have been granted) of Schedule 4 to the Representation of
the People Act 2000(4);

2
3

1994 c. 39.
1973 c. 65.

(4) 2000c. 2.


http://www.legislation.gov.uk/id/ukpga/1994/39
http://www.legislation.gov.uk/id/ukpga/1973/65
http://www.legislation.gov.uk/id/ukpga/2000/2
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“proxy postal voters list” means the list of persons kept in pursuance of paragraph 7(8)
(persons whose applications to vote by post as proxy have been granted) of Schedule 4 to the
Representation of the People Act 2000;

“qualifying address” in relation to a person registered in the register of electors, is the address
in respect of which that person is entitled to be so registered,

“quota” has the meaning given in rule 46;

“registered political party” means a party registered under Part II of the Political Parties,
Elections and Referendums Act 2000(5);

“returning officer” means, in relation to an election, the returning officer appointed for the
election under section 41(1) (duty of local authority to appoint returning officer for each local
authority election) of the 1983 Act;

“special lists” means the lists kept under paragraph 5 of schedule 4 to the Representation of
the People Act 2000(6);

“spoilt ballot paper” has the meaning given in rule 36;
“stage of the count” means—
(a) the determination of the number of votes for each candidate as first preference;

(b) the transfer of transferable papers from a candidate deemed to be elected who has a
surplus; or

(¢c) the exclusion of a candidate at any given time;

“surplus” means the number of votes, if any, by which the total number of votes credited to a
candidate deemed to be elected as a councillor exceeds the quota;

“tendered ballot paper” has the meaning given in rule 35(1);
“tendered votes list” has the meaning given in rule 35(8);
“transferable paper” means a ballot paper on which a next available preference is given;

“transfer value” means the value of a vote on a ballot paper calculated in accordance with rule
48;
“unique identifying mark” means the mark (for example, a bar code, letter, number or

numerical sequence) on a ballot paper which is unique to that ballot paper and which identifies
that ballot paper as a ballot paper to be issued by the returning officer; and

“voter” means a person voting at an election and includes a person voting as proxy and
“vote” (whether noun or verb) shall be construed accordingly except that any reference to an
elector voting or an elector’s vote shall include a reference to an elector voting by proxy or
an elector’s vote given by proxy.

(2) References in this Order to “rules” are references to the rules set out in Schedule 1 to this
Order.

(3) References in this Order to “the 1983 Act” are references to the Representation of the People
Act 1983(7).

(4) Any reference in this Order to a numbered article, rule or Schedule is a reference to the article,
rule or Schedule, as the case may be, bearing that number in this Order and a reference to a numbered
paragraph or sub paragraph is a reference to the paragraph or sub paragraph having that number in
the article, rule or paragraph in which the reference appears.

(5) 2000 c. 41.
(6) 2000 c. 2.
() 1983c.2.


http://www.legislation.gov.uk/id/ukpga/2000/41
http://www.legislation.gov.uk/id/ukpga/2000/2
http://www.legislation.gov.uk/id/ukpga/1983/2
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(5) A reference to a numbered Form is a reference to the form bearing that number as set out in
Part VI of Schedule 1 or, as the case may be, a form substituted for any such form in accordance
with article 3(2) and Schedules 2, 3 and 4.

(6) Where the timetable in rule 1(1) is modified in accordance with paragraphs (2) or (3) of rule
1 or a direction made under section 45 of the 1983 Act references to the “timetable in rule 1” are
references to that timetable as so modified.

Local government elections rules

3.—(1) Subject to paragraph (2), elections of councillors for local government areas shall be
conducted in accordance with the local government elections rules set out in Schedule 1 to this Order.

(2) In the application of the local government elections rules set out in Schedule 1 to this Order
to any election where the poll is taken together with the poll at another election under section 15(1)
or (2) of the Representation of the People Act 1985(8) the modifications set out in Schedules 2, 3
and 4, to this Order shall apply.

Application of Part III of the Representation of the People Act 1983

4. Part IIT of the 1983 Act applies to elections of councillors for local government areas with
exception of the following provisions—

(a) sections 120 to 126;

(b) section 128(3)(a) and (4);
(c) sections 130 to 133;

(d) sections 135 and 135A;
(e) section 144; and

(f) section 145A

Consequential amendment

5. In section 45 of the 1983 Act, for “this Act and the Local Government etc. (Scotland) Act
1994” substitute “this Act, the Local Government etc. (Scotland) Act 1994 and the Local Governance
(Scotland) Act 2004(9).

Revocations

6.—(1) Subject to paragraph (2), the Scottish Local Government Elections Rules 2002(10) and
the Scottish Local Government Elections Amendment Rules 2002(11) are revoked on 17th February
2007.

(2) The Rules referred to in paragraph (1) shall continue to have effect on and after 17th February
2007, as they had effect immediately before that date, for the purposes of any election to be held
on or before 2nd May 2007.

(8) 1985 c. 50.

(9) 2004 asp 9.

(10) S.S.L 2002/457 as amended by S.S.1. 2002/522.
(11) S.S.L 2002/522.


http://www.legislation.gov.uk/id/ukpga/1985/50
http://www.legislation.gov.uk/id/asp/2004/9
http://www.legislation.gov.uk/id/ssi/2002/457
http://www.legislation.gov.uk/id/ssi/2002/522
http://www.legislation.gov.uk/id/ssi/2002/522
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St Andrew’s House,
Edinburgh
2007 A member of the Scottish Executive
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SCHEDULE 1 Article 3(1)

SCOTTISH LOCAL GOVERNMENT ELECTIONS RULES

RULES FOR CONDUCT OF A SCOTTISH LOCAL GOVERNMENT ELECTION WHERE
THE POLL IS NOT TAKEN TOGETHER WITH THE POLL AT ANOTHER ELECTION

1.
2.

3.

_‘
SOOI~

I1.
12.

13.
14.
15.
16.
17.
18.

19.
20.
21.
22.

ARRANGEMENT OF RULES

PART I
PROVISIONS AS TO TIME
Timetable.

Computation of time.
PART I

STAGES COMMON TO CONTESTED AND UNCONTESTED ELECTIONS

Notice of election

Notice of election.

Nomination

Nomination of candidates.

Consent to nomination.

Subscription of nomination paper.

Decisions as to validity of nomination papers.
Withdrawal of candidates.

Nomination in more than one electoral ward.
Corrections of errors in nomination papers

Inspection of nomination papers.

Method of election and notice of uncontested election.

PART IIT
CONTESTED ELECTIONS

General provisions

Poll to be taken by ballot.

The ballot papers.
Corresponding number list
Security marking.

Prohibition of disclosure of vote.
Use of schools and public rooms.

Action to be taken before the poll

Notice of poll.

Postal ballot papers

Provision of polling stations.

Appointment of presiding officers and clerks.
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23. Issue of official poll cards and notifications.
24.  Equipment of polling stations.

25. Appointment of polling and counting agents.
26. Notification of requirement of secrecy.

The poll

27. Admission to polling station.

28. Keeping of order in station.

29.  Sealing of ballot boxes.

30. Questions to be put to voters.

31. Challenge of voter.

32.  Voting procedure.

33.  Votes marked by presiding officer.
34.  Voting by persons with disabilities.
35. Tendered ballot papers.

36.  Spoilt ballot papers.

37. Corrections of errors on day of poll.
38. Adjournment of poll in case of riot.
39. Procedure on close of poll.

Counting of votes

40. Attendance at counting of votes.

41. Electronic counting.

42. The count.

43. Rejected ballot papers.

44. Decisions on ballot papers.

45. First stage.

46. The quota.

47. Return of councillors.

48. Transfer of ballot papers.

49. Transfer of ballot papers — supplementary provisions.
50. Exclusion of candidates.

51.  Exclusion of candidates — supplementary provisions.
52. Filling of last vacancies.

53.  Recount.

54.  Counting of votes by means other than electronic counting.
55. Declaration of result.

PART IV
DISPOSAL OF DOCUMENTS
56. Sealing up of ballot papers.
57. Delivery of documents.

58.  Orders for production of documents.
59. Retention of documents.

PART V
DEATH OF CANDIDATE

60. Countermand or abandonment of poll on death of candidate.
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PART VI

FORMS FOR USE AT SCOTTISH LOCAL GOVERNMENT ELECTIONS

Form 1  Notice of election
Form 2 Nomination paper

Form 3 Notice of uncontested election

Form4 Ballot paper

Form 5 Directions as to the printing of the ballot paper
Form 6 Corresponding number list

Form 7 Notice of poll

Form 8 Postal voting statement
Form 9  Elector’s official poll card
Form 10  Postal voter’s official poll card
Form 11  Proxy’s official poll card
Form 12 Proxy postal voter’s official poll card
Form 13  Directions for the guidance of voters
Form 14  Certificate of employment
Form 15 Declaration by the companion of a voter with disabilities

Signature

Explanatory Note

Timetable

PART I
PROVISIONS AS TO TIME

1.—(1) Subject to paragraphs (2) and (3), the proceedings at the election shall be conducted in
accordance with the following table:—

Timetable

Proceeding

Time

1. Publication of notice of election

2. Delivery of nomination papers

Not earlier than the twenty eighth day before the
date of the poll and not later than the twenty first day
before the date of the poll.

Not later than 4 p.m. on any day after the date of the
publication of the notice of election but not later than
the sixteenth day before the date of the poll.

3. Delivery of notice of withdrawal of nomination Within the time for the delivery of nomination papers

at the election.

4. Notice in case of uncontested election and notice Not later than the Thursday before the day of

of poll in contested election

5. Polling

election.

Between the hours of 7 a.m. and 10 p.m. on the date
of the poll.
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(2) At any election held under section 37 (filling of casual vacancies) of the Local Government
(Scotland) Act 1973(12), the timetable in paragraph (1) shall apply subject to any modifications
necessary to secure completion of the proceedings listed in items 1 to 4 in the first column of that
timetable, before the date fixed as the day of election by the returning officer under subsection (1)
of the said section 37.

(3) At any election held under rule 60 (countermand or abandonment of poll on death of
candidate), the timetable in paragraph (1) shall apply subject to any modifications necessary to
secure completion of the proceedings listed in items 1 to 4 in the first column of that timetable,
before the date fixed as the day of election by the returning officer under rule 60(1).

(4) At any election held under section 45 (non election of local authority etc.) of the 1983 Act,
the timetable in paragraph (1) shall be subject to any direction made by the Scottish Ministers in
exercise of the powers conferred by that section.

Computation of time

2.—(1) In computing any period of time for the purposes of the timetable—
(a) a Saturday or Sunday;
(b) Christmas Eve, Christmas Day, Good Friday or Easter Monday;

(c) aday which is a bank holiday in Scotland under the Banking and Financial Dealings Act
1971(13); or

(d) a day appointed for public thanksgiving or mourning,

shall be disregarded, and any such day shall not be treated as a day for the purpose of any proceedings
up to the completion of the poll.

(2) Nothing in this rule shall apply in relation to the counting of the votes and the other
proceedings of the returning officer after the close of the poll or to things done by other persons in
the course of those proceedings, but the returning officer shall not be obliged to proceed with the
counting on any of the days mentioned in paragraph (1).

PART II
STAGES COMMON TO CONTESTED AND UNCONTESTED ELECTIONS

Notice of election

Notice of election

3.—(1) The returning officer shall publish notice of the election in the form set out in Form 1,
or a form to the like effect, stating—

(a) the place and times at which nomination papers are to be delivered;
(b) that forms of such nomination papers may be obtained at that place and at those times; and
(c) the date of the poll in the event of a contest.
(2) The notice of election shall state the day by which—
(a) applications to vote by post or by proxy; and

(b) other applications and notices about postal or proxy voting,

(12) 1973 c. 65.
(13) 1971 c. 80.


http://www.legislation.gov.uk/id/ukpga/1973/65
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must reach the electoral registration officer in order that they may be effective for the election.

Nomination

Nomination of candidates

4.—(1) Each candidate shall be nominated by a separate nomination paper, in the form set out
in Form 2, or a form to the like effect, delivered at the place fixed for the purpose by the returning
officer.

(2) The nomination paper shall state the full name of the candidate (with the surname first) and
the candidates home address in full.

(3) If a candidate commonly uses a surname or forename which is different from any other
surname or forename the candidate has, the nomination paper may state the commonly used surname
or forename in addition to the other name.

(4) The particulars of a candidate given in a nomination paper may, if desired, include a
description in addition to the particulars required by paragraphs (2) and (3); but the description (if
any) must consist of either—

(a) adescription which is authorised as mentioned in paragraphs (5), (6) or (7); or
(b) the word “Independent”.

(5) A nomination paper may not include a description of a candidate which is likely to lead
electors to associate the candidate with a registered political party unless the party is a qualifying
party in relation to the local government area and the description is authorised by a certificate—

(a) issued by or on behalf of the registered nominating officer of the party; and

(b) received by the returning officer at some time during the period for delivery of nomination
papers set out in the timetable in rule 1.

(6) An authorised description may be either—

(a) the name of the party registered under section 28 of the Political Parties, Elections and
Referendums Act 2000(14); or

(b) a description of the party registered under section 28A of that Act.

(7) A nomination paper may not include a description of a candidate which is likely to lead
electors to associate the candidate with two or more registered political parties unless the parties are
each qualifying parties in relation to the local government area and the description is a registered
description authorised by a certificate—

(a) issued by or on behalf of the registered nominating officer of each of the parties; and

(b) received by the returning officer at some time during the period for delivery of nomination
papers set out in the timetable in rule 1.

(8) For the purposes of paragraph (7), a description is a registered description if it is a description
registered for the use by the parties under section 28B of the Political Parties, Elections and
Referendums Act 2000.

(9) For the purposes of the application of this rule in relation to an election—

(a) “registered political party” means a party which was registered under Part II of the Political
Parties, Elections and Referendums Act 2000 on the day (“the relevant day”’) which is two
days before the last day for the delivery of nomination papers at the election; and

(14) 2000 c. 41.
10
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(b) aregistered political party is a qualifying party in relation to a local government area if the
party was on the relevant day registered in respect of Scotland in the Great Britain register
mentioned under that Part of that Act.

Consent to nomination

5. A person shall not be validly nominated unless that person’s consent to nomination is given
in writing on the nomination paper on, or within one month before, the last day for the delivery of
nomination papers.

Subscription of nomination paper

6.—(1) The nomination paper shall be subscribed by the candidate and by a witness to the
candidate’s signature.

(2) The returning officer—

(a) shall supply any person with a nomination paper at the place and during the time for
delivery of nomination papers; and

(b) shall at any person’s request prepare a nomination paper for signature,
but it is not necessary for a nomination to be on a form supplied by the returning officer.

(3) The nomination paper shall state the name and home address of the witness to the candidate’s
signature.

Decisions as to validity of nomination papers

7.—(1) Where a nomination paper is delivered in accordance with these rules, the candidate shall
be deemed to stand nominated unless and until—

(a) the returning officer decides that the nomination paper is invalid;
(b) proofis given to the returning officer’s satisfaction of the candidate’s death; or
(c) the candidate withdraws.

(2) The returning officer is entitled to hold a nomination paper invalid only on one or more of
the following grounds:—

(a) the paper does not bear to be subscribed by the candidate;
(b) the particulars of the candidate are not as required by these rules;
(c) the paper does not bear to have been subscribed by a witness; or

(d) the paper does not bear to include the name of the witness or the home address of the
witness.

(3) Subject to paragraph (4) the returning officer shall examine each nomination and decide
whether the candidate has been validly nominated—

(a) as soon as practicable after delivery of the nomination paper; and

(b) in any event, before the end of the period of 24 hours starting with the close of the period
for delivery of nomination papers set out in the timetable in rule 1.

(4) If in the returning officer’s opinion a nomination paper contravenes rule 4(4) to (7), the
returning officer shall give a decision to that effect—

(a) as soon as practicable after the delivery of the nomination paper; and

(b) in any event, before the end of the period of 24 hours starting with the close of the period
for delivery of nomination papers set out in the timetable in rule 1.

11
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(5) Where the returning officer decides that a nomination paper is invalid, the returning officer
shall endorse and sign on the paper the fact and the reasons for such decision.

(6) The returning officer shall send notice of such decision that a nomination paper is valid or
invalid to each candidate at the candidate’s home address as given in such nomination paper.

(7) The returning officer’s decision that a nomination paper is valid shall be final and shall not
be questioned in any proceeding whatsoever.

(8) Subject to paragraph (7), nothing in this rule prevents the validity of a nomination being
questioned on an election petition.

Withdrawal of candidates

8. A candidate may withdraw candidature by notice of withdrawal—
(a) signed by such candidate and attested by one witness; and

(b) delivered to the returning officer at the place for delivery of nomination papers.

Nomination in more than one electoral ward

9. If at an election of councillors for the council of a local government area a candidate is validly
nominated for more than one electoral ward, such candidate shall withdraw from candidature in all
but one of those electoral wards; and if such candidate does not so withdraw within the time for the
delivery of notices of withdrawal, such candidate shall be deemed to have withdrawn as a candidate
for election to that council.

Correction of errors in nomination papers

10.—(1) A returning officer may correct minor errors in a nomination paper before the end of
the period of 24 hours starting with the close of the period for delivery of nomination papers set out
in the timetable in rule 1.

(2) Errors which may be corrected include—
(a) errors as to a person’s electoral number; and
(b) obvious errors of spelling in relation to the details of a candidate.

(3) Anything done by a returning officer in pursuance of this rule shall not be questioned in any
proceedings other than proceedings on an election petition.

Inspection of nomination papers

11. Any person may inspect and take copies of, or extracts from, nomination papers during
ordinary office hours on any day, other than a day specified in rule 2(1), after expiry of the 24 hour
period after the latest time for delivery of nomination papers but before the date of the poll.

Method of election and notice of uncontested election

12.—(1) If after the expiry of the time for the delivery of notices of withdrawal of nomination,
more candidates remain validly nominated for an electoral ward than the number of councillors to be
returned for that electoral ward, the councillors for that electoral ward shall be elected from among
them at a poll under Part III of this Schedule.

(2) If the number of candidates validly nominated for an electoral ward as aforesaid is equal to,
or less than, the number of councillors to be returned for that electoral ward, the returning officer
shall cause public notice to be given that there will be no poll in that electoral ward, and that on

12
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the day of election those candidates shall be declared elected in accordance with the provisions of
paragraph (3).

(3) Where notice of an uncontested election has been given under paragraph (2), the returning
officer shall—-

(a) not later than 11 a.m. on the day of election declare to be elected the validly nominated
candidates referred to in the said notice of uncontested election;

(b) give notice of the name of the persons to whom sub paragraph (a) applies to the proper
officer of the council for which the election was held; and

(c) give public notice of the name of such persons, and such public notice may be combined
with a public notice given under rule 55.

(4) The public notice to be given under paragraph (2) shall be in the form as set out in Form
3, or a form to the like effect and shall, except where in the circumstances it is not appropriate, be
combined with the public notice of poll to be given under rule 19.

PART III
CONTESTED ELECTIONS

General provisions

Poll to be by ballot

13. The votes at the poll shall be given by ballot, counted and the result shall be ascertained in
accordance with this Part of this Schedule.

The ballot papers

14.—(1) The ballot of every voter shall consist of a ballot paper and the persons remaining validly
nominated for the electoral ward after any withdrawals under these rules, and no other persons, shall
be entitled to have their names inserted in the ballot paper.

(2) Every ballot paper shall be in the form set out in Form 4 or a form to the like effect and shall be
printed in accordance with the directions in Form 5, and in accordance with sub paragraphs (a) to (e)—

(a) the ballot paper shall contain the names, addresses and descriptions (if any) of the
candidates as shown in their respective nomination papers and arranged alphabetically by
surname;

(b) where a commonly used surname or forename is stated by a candidate on that candidate’s
nomination paper in accordance with rule 4(3), the commonly used surname or forename
(instead of any other name) shall appear on the ballot paper;

(c) if there are two or more candidates with the same surname, they shall be arranged
alphabetically in the order of their other names;

(d) where a candidate is qualified as a registered local government elector and any of such
candidate’s names or such candidate’s address has been changed between the qualifying
date for the register and the last day for the submission of nomination papers, the ballot
paper shall also, if so required by the candidate, give such candidate’s present names and
current address; and

(e) the ballot paper shall have a letter or letters, number or numbers or combination of letter
and number or letters and numbers and other unique identifying mark printed on the back.
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(3) If a candidate who is the subject of a registered political party’s authorisation under rule
4(5) to (7) so requests, the ballot paper shall contain, against the candidate’s particulars, the party’s
registered emblem (or, as the case may be, one of the party’s registered emblems).

(4) The request referred to in paragraph (3) must—
(a) be made in writing to the returning officer; and

(b) be received by the returning officer before the last time for the delivery of nomination
papers set out in the timetable in rule 1.

(5) For the purposes of the last foregoing paragraph, the first valid nomination paper delivered at
the place appointed for the delivery of nomination papers in respect of a candidate shall be deemed
to be the nomination paper of that candidate.

Corresponding number list

15.—(1) The returning officer shall prepare a list (“the corresponding number list”’) in accordance
with paragraph (2).

(2) The corresponding number list shall—

(a) beintwo parts, part one containing the numbers and unique identifying marks of all ballot
papers issued in pursuance of rule 20(1) and part two containing the numbers (but not the
unique identifying marks) of all the ballot papers to be issued in pursuance of rule 24(1);
and

(b) be in the form set out in Form 6 or a form to the like effect.

Security marking

16.—(1) Every ballot paper must bear or contain—
(a) aunique identifying mark; and
(b) an official mark.

(2) The official mark shall be kept secret, and an interval of not less than five years shall intervene
between the use of the same official mark at elections for the same local authority.

Prohibition of disclosure of vote

17. No person who has voted at the election shall, in any legal proceedings to question the
election, be required to state for whom the person voted.

Use of schools and public rooms

18.—(1) The returning officer may use, free of charge, for the purpose of taking the poll or
counting the votes—

(a) aroom in a school other than an independent school within the meaning of section 135 of
the Education (Scotland) Act 1980(15); and

(b) aroom the expense of maintaining which is payable out of any rate,

provided that nothing in this paragraph shall authorise the use of a room used as part of a private
dwellinghouse.

(2) The returning officer shall make good any damage done to, and defray any expense incurred
by the persons having control over, any such room as mentioned above by reason of its being used
for the purpose of taking the poll or counting the votes.

(15) 1980 c. 44.
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(3) The use of a room in an unoccupied house for that purpose or those purposes does not render
a person liable to be rated or to pay any rate for the house.

Action to be taken before the poll

Notice of poll

19.—(1) Notice of the poll in the form set out in Form 7, or a form to the like effect shall be
published by the returning officer and the said notice, which may apply to one or more electoral
wards, shall, except where in the circumstances it is not appropriate, be combined with the notice
of an uncontested election to be given under rule 12.

(2) Notwithstanding the generality of the foregoing paragraph, the notice of poll shall contain
information about the number of councillors to be elected to the ward in question.

(3) The names of the candidates in the notice of poll shall be arranged in the same manner as
they are arranged on the ballot paper in accordance with rule 14(2).

(4) The returning officer shall, not later than the time of the publication of the notice of the poll,
also give public notice of—

(a) the situation of each polling station; and
(b) the description of voters entitled to vote there,

and shall as soon as practicable after giving such a notice give a copy of it to each of the election
agents.

Postal ballot papers

20.—(1) The returning officer shall as soon as practicable issue to those entitled to vote by post—
(a) a ballot paper; and
(b) apostal voting statement in the form set out in Form 8, or a form to the like effect,
together with envelopes for their return.

(2) The returning officer must, as is reasonably practicable, also issue to those entitled to vote
by post information about how to obtain—

(a) translations into languages other than English of any directions to or guidance for voters
sent with the ballot paper;

(b) a translation into Braille of such directions or guidance;
(c) graphical representations of such directions or guidance; and

(d) the directions or guidance in any other form (including any audible form).

Provision of polling stations

21.—(1) The returning officer shall provide a sufficient number of polling stations and, subject
to the following provisions of this rule, shall allot the electors to the polling stations but it shall not
be necessary that a polling station for an electoral ward or a polling district be within the electoral
ward or polling district, as the case may be.

(2) One or more polling stations may be provided in the same room.

(3) The polling station allotted to electors from any parliamentary polling district wholly or partly
within the electoral ward shall, in the absence of special circumstances, be in the parliamentary
polling place for that district, unless that place is outside the electoral ward.
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(4) The returning officer shall provide each polling station with such number of compartments
as may be necessary in which the voters can mark their votes screened from observation.

Appointment of presiding officers and clerks
22.—(1) The returning officer shall appoint and pay—

(a) apresiding officer to attend at each polling station; and
(b) such clerks as may be necessary for the purposes of the election,

but shall not appoint any person who has been employed by or on behalf of a candidate in or about
the election.

(2) The returning officer may preside at a polling station and the provisions of these rules relating
to a presiding officer shall apply to a returning officer so presiding with the necessary modifications
as to things done by the returning officer to the presiding officer or by the presiding officer to the
returning officer.

(3) A presiding officer may authorise the clerks appointed to assist such presiding officer to do
any act (including the asking of questions) which such presiding officer is required or authorised
by these rules to do at a polling station, except order the exclusion or removal of any person from
the polling station.

Issue of official poll cards and notifications

23.—(1) The returning officer shall as soon as practicable after the issue of the notice of poll
send to electors and their proxies an official poll card, an official postal poll card, an official poll
card issued to the proxy of an elector and an official postal poll card issued to the proxy of an elector,
as appropriate.

(2) An official poll card shall not be sent to a person registered, or to be registered, in pursuance
of an overseas elector’s declaration.

(3) An elector’s official poll card or notification shall be sent or delivered to such elector’s
qualifying address, and a proxy’s official poll notification to such proxy’s address as shown in the
list of proxies.

(4) The official poll card, the official postal poll card, the official poll card issued to the proxy of
an elector and the official postal poll card issued to the proxy of an elector shall be in the form set
out in Forms 9, 10, 11 and 12 respectively, or a form to the like effect, and shall include—

(a) the name of the council and of the electoral ward to which councillors are to be elected
and the number of councillors to be elected for that electoral ward;

(b) the elector’s name, qualifying address and number in the register; and

(c) the date and hours of the poll and the situation of the elector’s polling station.

Equipment of polling stations

24.—(1) The returning officer shall provide each presiding officer with such number of ballot
boxes and ballot papers as the returning officer considers necessary.

(2) Every ballot box shall be so constructed that the ballot papers can be put in it, but cannot be
withdrawn from it, without the box being opened.

(3) The returning officer shall provide each polling station with—
(a) materials to enable voters to mark the ballot papers;
(b) copies of the register of electors for the electoral ward or such part of it as contains the
entries relating to the electors allotted to the station;
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(c) theparts of any lists of persons entitled to vote by post or by proxy prepared for the election
corresponding to the register of electors for the electoral ward or the part of it provided
under sub paragraph (b);

(d) copies of forms of declarations and other documents required for the purpose of the poll;
and

(e) part two of the corresponding number list, which contains the numbers (but not the other
unique identifying marks) corresponding to those on the ballot papers provided to the
presiding officer of the polling station.

(4) The reference in paragraph (3)(b) to the copies of the registers of electors includes a reference
to copies of any notices issued under section 13B(3B) or (3D) of the 1983 Act in respect of alterations
to the register.

(5) A notice in the form set out in Form 13, giving directions for the guidance of voters in voting,
shall be printed

(a) in conspicuous characters; and
(b) in a graphical format,

and exhibited inside and outside every polling station and in every compartment of every polling
station.

(6) The returning officer shall also provide each polling station with—

(a) an enlarged hand-held sample copy of the ballot paper for the assistance of voters who
are partially sighted; and

(b) a device for enabling voters who are blind or partially sighted to vote without any need
for assistance from the presiding officer or any companion.

(7) The returning officer may cause to be displayed at every polling station an enlarged sample
copy of the ballot paper clearly marked as a specimen provided only for the guidance of voters and
may include a translation of those words into such other languages as is reasonably practicable.

(8) The sample copy mentioned in paragraph (6)(a) and (7) must be clearly marked as a specimen
provided only for the guidance of voters.

Appointment of polling and counting agents

25.—(1) Each candidate may, before the commencement of the poll, appoint—
(a) polling agents to attend at polling stations for the purpose of detecting personation; and
(b) counting agents to attend at the counting of the votes.

(2) The returning officer may limit the number of counting agents, but the number shall be the
same in the case of each candidate.

(3) Notice in writing of the appointment, stating the names and addresses of the persons
appointed, shall be given by the candidate to the returning officer and shall be so given not later than
the Thursday before the day of election.

(4) If an agent dies, or becomes incapable of acting, the candidate may appoint another agent
in such agent’s place, and shall forthwith give to the returning officer notice in writing of the name
and address of the agent appointed.

(5) The foregoing provisions of this rule shall be without prejudice to the requirements of
section 72(1) of the 1983 Act as to the appointment of paid polling agents, and any appointment
authorised by this rule may be made and the notice of appointment given to the returning officer by
the candidate’s election agent, instead of by the candidate.

(6) In the following provisions of these rules, references to polling agents and counting agents
shall be taken as references to agents—
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(a) whose appointments have been duly made and notified; and
(b) where the number of agents is restricted, who are within the permitted number.

(7) Any notice required to be given to a counting agent by the returning officer may be delivered
at or sent by post to the address stated in the notice of appointment and, where a candidate has no
counting agent, any such notice shall be given to the candidate.

(8) A candidate may do any act or thing which any polling or counting agent of such candidate, if
appointed, would have been authorised to do, or may assist such agent in doing any such act or thing.

(9) A candidate’s election agent may do or assist in doing anything which a polling or counting
agent of such candidate is authorised to do; and anything required or authorised by these rules to be
done in the presence of the polling or counting agents may be done in the presence of a candidate’s
election agent instead of such candidate’s polling agent or counting agents.

(10) Where by these rules any act or thing is required or authorised to be done in the presence
of the polling or counting agents, the non attendance of any agent or agents at the time and place
appointed for the purpose shall not, if the act or thing is otherwise duly done, invalidate the act or
thing done.

Notification of requirement of secrecy

26.—(1) The returning officer shall make such arrangements as are reasonably practicable to
ensure that every person attending at a polling station has been given a copy in writing of the
provisions of subsections (1), (3), (5) and (6) of section 66 of the 1983 Act and that every person
attending at the counting of the votes has been given a copy in writing of subsections (2) and (6)
of that section.

(2) But these arrangements shall not apply to—
(a) aperson attending the polling station for the purpose of voting;
(b) a person under the age of 18 years of age accompanying a voter;
(c) aperson assisting a voter with disabilities to vote; or

(d) a constable on duty at a polling station or at the count.

The poll

Admission to polling station

27.—(1) The presiding officer shall exclude all persons from the polling station except—
(a) voters;
(b) persons under the age of 18 who accompany voters to the polling station;
(c) the candidates and their election agents;
(d) the polling agents appointed to attend at the polling station;
(e) the clerks appointed to attend at the polling station;
(f) the constables on duty;
(g) the companions of voters with disabilities;

(h) the returning officer and the returning officer’s staff; and
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(i) individuals or nominated members of organisations granted permission to observe in
accordance with sections 8 and 9 of the Local Electoral Administration and Registration
Services (Scotland) Act 2006(16).

(2) The presiding officer shall regulate the total number of voters and persons under the age of
18 who accompany them to be admitted to the polling station at the same time.

(3) Not more than one polling agent shall be admitted at the same time to a polling station on
behalf of the same candidate.

(4) A constable or person employed by a returning officer shall not be admitted to vote in person
elsewhere than at the polling station allotted under these rules, except on production and surrender
of a certificate as to such employment which shall be in the form set out in Form 14, or a form to the
like effect, and signed by an officer of police of or above the rank of inspector or by the returning
officer, as the case may be.

(5) Any certificate surrendered under this rule shall forthwith be cancelled.

Keeping of order in station

28.—(1) It is the presiding officer’s duty to keep order at the polling station.

(2) If a person commits a misconduct in a polling station, or fails to obey the presiding officer’s
lawful orders, such person may immediately, by the presiding officer’s order, be removed from the
polling station—

(a) by a constable in or near that station; or
(b) by any other person authorised in writing by the returning officer to remove such person,

and the person so removed shall not, without the presiding officer’s permission, again enter the
polling station during that day.

(3) Any person so removed may, if charged with the commission in the polling station of an
offence, be dealt with as a person taken into custody by a constable for an offence without a warrant.

(4) The powers conferred by this rule shall not be exercised so as to prevent a voter who is
otherwise entitled to vote at a polling station from having an opportunity of voting at that station.

Sealing of ballot boxes

29. Immediately before the commencement of the poll, the presiding officer shall—

(a) show each ballot box proposed to be used for the purposes of the poll empty to such
persons, if any, as are present in the polling station, so that they may see that each box
is empty;

(b) place the presiding officer’s seal on it in such a manner as to prevent it being opened
without breaking the seal;

(c) place each box in the presiding officer’s view for the receipt of ballot papers; and

(d) keep it so sealed.

Questions to be put to voters

30.—(1) At the time of the application for a ballot paper (but not afterwards), the questions
specified in paragraph (3) shall be put by the presiding officer to the applicant if a candidate or a
candidate’s election or polling agent requires the question to be put.

(16) 2006 asp 14.
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(2) At the time of the application for a ballot paper (but not afterwards), the questions specified
in paragraphs (3) and (4) may be put by the presiding officer to the applicant.

(3) The questions referred to in paragraphs (1) and (2) are—

Person applying for ballot paper Questions

1. A person applying as an elector (a)  (a) “Are you the person registered in the
register of local government electors for this
election as follows?” (read the whole entry
from the register).

(b) “Have you already voted at this election
[adding, in the case of an election for more
than one electoral ward, in this or any
other electoral ward] otherwise than as
proxy for some other person?”

2. A person applying as proxy (a) (a) “Are you the person whose name
appears as A.B. in the list of proxies for this
election as entitled to vote as proxy on behalf
of C.D.?”

(b) “Have you already voted at this election
[adding, in the case of an election for more
than one electoral ward, in this or any
other electoral ward] as proxy on behalf of
CD.?”

(c) “Are you the spouse, civil partner, parent,
grandparent, brother/sister, child or

grandchild of C.D.?”
3. A person applying as proxy for an elector with (a)  (a) “Areyouthe person entitled to vote as
an anonymous entry (instead of the questions at entry proxy on behalf of the elector whose number
2 above) on the register of local government electors

is (read out the number from the register)?”

(b) “Have you already voted here or elsewhere
as proxy on behalf of the elector whose
number on the register of local government
electors is (read out the number from the
register)?”

(c) “Are you the spouse, civil partner, parent,
grandparent, brother/sister, child or
grandchild of the person whose number on
the register of local government electors is
(read out the number from the register)?”

4. Person applying as proxy if the question at entry “Have you already voted at this election [adding, in
2(c) or 3(c) is not answered in the affirmative the case of an election for more than one electoral
ward, in this or any other electoral ward] on behalf
of two persons of whom you are not the spouse, civil
partner, parent, grandparent, brother/sister, child or
grandchild?”

(4) The questions referred to in paragraph (2) are—

20



Document Generated: 2023-07-07
Draft Legislation: This is a draft item of legislation. This draft has since been made as a
Scottish Statutory Instrument: The Scottish Local Government Elections Order 2007 No. 42

Person applying for ballot paper Questions
1. A person applying as an elector in relation to (a) (a) “Did you apply to vote by post?”
whom there is an entry in the postal voters list (b) “Why have you not voted by post?”
2. A person applying as proxy who is named in the (a) (a) “Did you apply to vote by post as
proxy postal voters list proxy?”’

(b) “Why have you not voted by post as
proxy?”

(5) In the case of an elector in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, the references in the questions at entries 1(a) and (b) to reading from the
register must be taken as references to reading from the notice issued under section 13B(3B) or (3D).

(6) A ballot paper shall not be delivered to any person required to answer the above questions or
any of them unless such person has answered the questions or question satisfactorily.

(7) Except as authorised by this rule, no inquiry shall be permitted as to the right of any person
to vote.

Challenge of voter

31. A person shall not be prevented from voting by reason only that—

(a) a candidate or that candidate’s election or polling agent has reasonable cause to believe
that the person has committed an offence of personation and makes a declaration to that
effect; or

(b) the person is arrested on the grounds of being suspected of committing or of being about
to commit such an offence.

Voting procedure

32.—(1) A ballot paper shall be delivered to a voter who applies for one, and immediately before
delivery—
(a) the number and (unless paragraph (2) applies) name of the elector as stated in the copy of
the register of electors shall be called out;

(b) the number of the elector shall be marked on part two of the corresponding number list
mentioned beside the number of the ballot paper to be issued to the elector;

(c) amark shall be placed in the register of electors against the number of the elector to note
that a ballot paper has been received but without showing the particular ballot paper which
has been received; and

(d) in the case of a person applying for a ballot paper as proxy, a mark shall also be placed
against that person’s name in the list of proxies.

(2) In the case of an elector who has an anonymous entry, the elector’s official poll card must
be shown to the presiding officer and only the elector’s number shall be called out in pursuance of
paragraph (1)(a).

(3) In the case of an elector who is added to the register in pursuance of a notice issued under
section 13B(3B) or (3D) of the 1983 Act, paragraph (1) is modified as follows—

(a) in sub paragraph (a), for “copy of the register of electors” substitute “copy of the notice
issued under section 13B(3B) or (3D) of the 1983 Act”;

(b) in sub paragraph (c), for “in the register of electors” substitute “on the copy of the notice
issued under section 13B(3B) or (3D) of the 1983 Act”.
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(4) The voter, on receiving the ballot paper, shall forthwith proceed into one of the compartments
in the polling station and there secretly mark the voter’s ballot paper and put the ballot paper into
the ballot box in the presiding officer’s presence.

(5) The voter shall vote without undue delay, and shall leave the polling station as soon as the
voter has put the ballot paper into the ballot box.

Votes marked by presiding officer
33.—(1) The presiding officer, on the application of a voter—

(a) who is incapacitated by blindness or other disability from voting in manner directed by
these rules; or

(b) who declares orally an inability to read,

shall, in the presence of the polling agents, cause the voter’s vote to be marked on a ballot paper in
the manner directed by the voter, and the ballot paper to be placed in the ballot box.

(2) The name and number on the register of electors of every voter whose vote is marked in
pursuance of this rule, and the reason why it is so marked, shall be entered on a list (in these rules
called “the list of votes marked by the presiding officer”) and in the case of a person voting as proxy
for an elector, the number to be entered together with the voter’s name shall be the elector’s number.

(3) In the case of a person in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, paragraph (2) applies as if for “on the register of electors of every voter”
there were substituted “relating to every voter in respect of whom a notice has been issued under
section 13B(3B) or (3D) of the 1983 Act”.

Voting by persons with disabilities

34.—(1) If a voter makes an application to the presiding officer to be allowed, on the ground of—
(a) blindness or other physical disability; or
(b) inability to read,

to vote with the assistance of another person by whom such voter is accompanied (in these rules
referred to as “the companion”), the presiding officer shall require the voter to declare, orally or in
writing, whether such voter is so disabled by blindness or other disability, or by inability to read, as
to be unable to vote without assistance.

(2) If the presiding officer—
(a) is satisfied that the voter is so incapacitated, and

(b) is also satisfied by a written declaration made by the companion (in these rules referred
to as “the declaration made by the companions of voters with disabilities”) that the
companion—

(1) is a qualified person within the meaning of this rule, and

(i1) has not previously assisted more than one voter with disabilities to vote at the
election,

the presiding officer shall grant the application, and then anything which is by these rules
required to be done to or by that voter in connection with the giving of that voter’s vote
may be done to, or with the assistance of, the companion.

(3) For the purposes of these rules, a person is a voter with disabilities if such person has made
such a declaration as is mentioned in paragraph (1), and a person shall be qualified to assist a voter
with disabilities to vote if that person—

(a) is a person who is entitled to vote as an elector at the election; or
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(b) is the father, mother, brother, sister, husband, wife, civil partner, son or daughter of the
voter and has attained the age of 18 years.

(4) The name and number in the register of electors of every voter whose vote is given in
accordance with this rule and the name and address of the companion shall be entered on a list (in
these rules referred to as “the list of voters with disabilities assisted by companions”) and in the case
of a person voting as proxy for an elector, the number to be entered together with the voter’s name
shall be the elector’s number.

(5) Inparagraph (4), where the voter being assisted by a companion has an anonymous entry, only
the voter’s number in the register of electors shall be entered on the list of voters with disabilities
assisted by companions.

(6) In the case of a person in respect of whom a notice has been issued under section 13B(3B)
or (3D) of the 1983 Act, paragraph (4) applies as if for “in the register of electors of every voter”
there were substituted “relating to every voter in respect of whom a notice has been issued under
section 13B(3B) or (3D) of the 1983 Act”.

(7) The declaration made by the companion under paragraph (2)(b)—
(a) shall be in the form set out in Form 15; and

(b) shall be made before the presiding officer at the time when the voter applies to vote with
the assistance of a companion and shall forthwith be given to the presiding officer who
shall attest and retain it.

(8) No fee or other payment shall be charged in respect of the declaration.

Tendered ballot papers
35.—(1) If a person, representing to be—

(a) a particular elector named on the register and not named in the special lists; or

(b) a particular person named in the list of proxies as proxy for an elector and not entitled to
vote by post as proxy,

applies for a ballot paper after another person has voted in person either as the elector or the elector’s
proxy, the applicant shall, on satisfactorily answering the questions permitted by law to be asked at
the poll, be entitled, subject to the following provisions of this rule, to mark a ballot paper (in these
rules referred to as a “tendered ballot paper”) in the same manner as any other voter.

(2) Paragraph (4) applies if—

(a) aperson applies for a ballot paper representing that the person is a particular elector named
on the register;

(b) the person is also named in the postal voters list; and

(c) the person claims that no application to vote by post at the election was made by that
person.

(3) Paragraph (4) also applies if—

(a) aperson applies for a ballot paper representing that the person is a particular person named
as a proxy in the list of proxies;

(b) the person is also named in the proxy postal voters list; and
(c) the person claims that no application to vote by post as proxy was made by that person.

(4) The person shall, on satisfactorily answering the questions permitted by law to be asked at
the poll, be entitled, subject to the following provisions of this rule, to mark a tendered ballot paper
in the same manner as any other voter.
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(5) Paragraph (6) applies if before the close of the poll but after the last time at which a person
may apply for a replacement postal ballot paper, a person represents that the person is—

(a) aparticular elector named on the register and who is also named in the postal voters list; or

(b) a particular person named as a proxy in the list of proxies and who is also named in the
proxy postal voters list,

and claims that the person has lost or has not received the postal ballot paper.

(6) The person shall, on satisfactorily answering the questions permitted by law to be asked at
the poll, be entitled, subject to the following provisions of this rule, to mark a tendered ballot paper
in the same manner as any other voter.

(7) A tendered ballot paper shall—
(a) be of a colour differing from the other ballot papers;

(b) instead of being put into the ballot box, be given to the presiding officer and endorsed by
the presiding officer with the name of the voter and the voter’s number in the register of
electors, and set aside in a separate packet.

(8) The name of the voter and the voter’s number on the register of electors shall be entered on
a list (in these rules referred to as the “tendered votes list”) and the voter must sign the list opposite
the entry relating to that elector.

(9) In the case of a person voting as proxy for an elector, the number to be endorsed or entered
together with the voter’s name shall be the number of that elector.

(10) This rule applies to an elector who has an anonymous entry subject to the following
modifications—

(a) in paragraphs (7)(b) and (8) the references to the name of the voter must be ignored;

(b) otherwise, a reference to a person named on a register or list must be construed as a
reference to a person whose number appears on the register or list (as the case may be).

(11) This rule applies in the case of a person in respect of whom a notice has been issued under
section 13(3B) or (3D) of the 1983 Act as if—

(a) inparagraphs (1)(a), (2)(a) and (5)(a) for “named on the register” there were substituted “in
respect of whom a notice under section 13B(3B) or (3D) of the 1983 Act has been issued”;

(b) in paragraph (7)(b) for “the voter’s number in the register of electors” there were
substituted “the number relating to that person on a notice issued under section 13B(3B)
or (3D) of the 1983 Act”; and

(c) in paragraph (8) for “the voter’s number on the register of electors” there were substituted
“the number relating to that person on a notice issued under section 13B(3B) or (3D) of
the 1983 Act.”

Spoilt ballot papers

36. A voter who has inadvertently dealt with a ballot paper in such manner that it cannot be
conveniently used as a ballot paper may, on delivering it to the presiding officer and proving to the
presiding officer’s satisfaction the fact of the inadvertence, obtain another ballot paper in the place
of the ballot paper so delivered (in these rules the ballot paper so delivered is referred to as a “spoilt
ballot paper”), and the spoilt ballot paper shall be immediately cancelled.

Correction of errors on day of poll

37. The presiding officer shall keep a list of persons to whom ballot papers are delivered in
consequence of an alteration to the register made by virtue of section 13B(3B) or (3D) of the 1983
Act which takes effect on the day of the poll.
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Adjournment of poll in case of riot

38.—(1) Where the proceedings at any polling station are interrupted or obstructed by riot or
open violence, the presiding officer shall adjourn the proceedings until the following day and shall
forthwith give notice to the Returning officer.

(2) Where the poll is adjourned at any polling station—
(a) the hours of polling on the day to which it is adjourned shall be the same as for the original
day; and

(b) references in these rules to the close of the poll shall be construed accordingly.

Procedure on close of poll

39.—(1) As soon as practicable after the close of the poll the presiding officer shall, in the
presence of the polling agents, using the presiding officer’s own seal and the seals of such polling
agents as desire to affix their seals, seal each ballot box in use at the station so as to prevent the
introduction of additional ballot papers and thereafter separate and make up into separate packets,
sealed with the presiding officer’s own seal and the seals of such polling agents as desire to affix
their seals—

(a) the unused and spoilt ballot papers placed together;
(b) the tendered ballot papers;

(c) the marked copies of the register of electors (including any marked copy notices issued
under section 13B(3B) or (3D) of the 1983 Act) and of the list of proxies;

(d) the certificates as to employment on duty on the day of the poll;

(e) part two of the corresponding number list completed in accordance with rule 32(1)(b)
(referred to in these rules as “the completed corresponding number list”);

(f) the tendered votes list, the list of voters with disabilities assisted by companions, the list of
votes marked by the presiding officer, the list maintained under rule 37 and the declarations
made by the companions of voters with disabilities; and

(g) any postal ballot paper or postal voting statement returned to the station in terms of rule
42(2),

and shall deliver the sealed ballot boxes or packets or cause them to be delivered to the returning
officer to be taken charge of by the returning officer; but if the sealed ballot boxes or packets are
not delivered by the presiding officer personally to the returning officer, the arrangements for their
delivery shall require the returning officer’s approval.

(2) The marked copies of the register of electors and of the list of proxies shall be in one packet
but shall not be in the same packet as the lists mentioned in paragraph (1)(e) or the certificates as
to employment on duty on the day of the poll.

(3) The packets shall be accompanied by a statement (in these rules referred to as the “ballot
paper account”) made by the presiding officer, showing the number of ballot papers entrusted to the
presiding officer and accounting of them under the heads of ballot papers issued and not otherwise
accounted for, unused, spoilt and tendered ballot papers.

Counting of votes

Attendance at counting of votes

40.—(1) The returning officer shall make arrangements for counting the votes in the presence of
the counting agents as soon as practicable after the close of the poll, and shall give to the counting
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agents notice in writing of the time and place at which the returning officer will begin to count the
votes.

(2) No person other than—
(a) the returning officer and the returning officer’s staff;
(b) the candidates and one guest each;
(c) the election agents;
(d) the counting agents;

(e) persons performing duties under a contract for services entered into in connection with the
conduct of or administration of the election; and

(f) individuals or nominated members of organisations granted permission to observe in
accordance with sections 8 and 9 of the Local Electoral Administration and Registration
Services (Scotland) Act 2006(17),

may be present at the counting of the votes, unless permitted by the returning officer to attend.

(3) A person may only be permitted by the returning officer to attend at the counting of the votes
if the returning officer—

(a) is satisfied that the efficient counting of the votes will not be impeded; and
(b) has either consulted the election agents or thought it impracticable to do so.

(4) The returning officer shall give the counting agents all such reasonable facilities for
overseeing the proceedings, and all such information with respect to them, as the returning officer
can give them consistently with the orderly conduct of the proceedings and the discharge of the
returning officer’s duties in connection with them.

Electronic counting

41.—(1) Subject to paragraph (3), the returning officer shall provide an electronic counting
system and the count shall be conducted by means of such electronic counting system.

(2) For the purposes of enabling the count to be conducted using the electronic counting system
the returning officer may carry out any functions or perform any procedure to be undertaken in
connection with the count by electronic means and the references to ballot papers and parcels of
ballot papers shall include references to such ballot papers or parcels in electronic form.

(3) If it proves impossible or impracticable to conduct the count, or some or all of the
operations comprising the count, using the electronic counting system, the returning officer may
make arrangements for the count, or such operations, as the case may be, to be conducted by other
means.

The count

42.—(1) The returning officer shall—

(a) in the presence of the counting agents open each ballot box and count and record the
number of ballot papers in it, checking the number against the ballot paper account;

(b) if required to do so by a candidate or an election agent, in the presence of the election
agents verify each ballot paper account; and

(c) count such of the postal ballot papers as have been duly returned and record the number
counted.

(2) A postal ballot paper shall not be deemed to be duly returned unless it is returned—

(17) 2006 asp 14.
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(a) by hand to a polling station in the same local government area; or
(b) by hand or post to the returning officer,
before the close of the poll and is accompanied by the postal voting statement duly signed.
(3) The returning officer shall not count any tendered ballot paper.

(4) The returning officer, while counting and recording the number of ballot papers and counting
the votes, shall take all proper precautions for preventing any person from identifying the voter who
cast the vote.

(5) Where under paragraph (1)(b) the returning officer is required to verify each ballot paper
account, the returning officer shall do so by comparing it with the number of ballot papers recorded,
the unused and spoilt ballot papers in the returning officer’s possession and the tendered votes list
(opening and resealing the packets containing the unused and spoilt ballot papers and the tendered
votes list) and shall draw up a statement as to the result of the verification, which any election agent
may copy.

(6) The returning officer shall so far as practicable proceed continuously with counting the votes,
allowing only time for refreshment, except that the returning officer may, insofar as the returning
officer and the agents agree, exclude any hours between 7 p.m. and 9 a.m. on the following morning
and for the purposes of this exception the agreement of a candidate or such candidate’s election agent
shall be as effective as the agreement of such candidate’s counting agents.

(7) During the time so excluded the returning officer shall—

(a) place the ballot papers and other documents relating to the election under the returning
officer’s own seal and the seals of such of the counting agents as desire to affix their seals;
and

(b) otherwise take proper precautions for the security of the papers and documents.

Rejected ballot papers
43.—(1) Any ballot paper—

(a) which does not bear a unique identifying mark in a form that is capable of being read by
electronic means;

(b) on which the figure “1” standing alone is not placed so as to indicate a first preference
for some candidate;

(c) onwhich the figure “1” standing alone indicating a first preference is set opposite the name
of more than one candidate;

(d) on which anything is written or marked by which the voter can be identified except the
printed number and other unique identifying mark on the back; or

(e) which is unmarked or void for uncertainty,
shall, subject to paragraph (2), be void and not counted.
(2) A ballot paper on which the vote is marked—
(a) elsewhere than in the proper place;
(b) otherwise than by means of a figure indicating a first or subsequent preference; or
(c) by more than one mark,

shall not for such reason be deemed to be void by reason only of indicating a preference by the use
of words (or any other mark) instead of figures, if in the opinion of the returning officer the word or
mark clearly indicates a preference or preferences, and the way the paper is marked does not itself
identify the voter and it is not shown that such voter can be identified by it.
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(3) The returning officer shall endorse the word “rejected” on any ballot paper which under this
rule is not to be counted, and shall add to the endorsement the words “rejection objected to” if any
objection is made by a counting agent to such decision.

(4) The returning officer shall draw up a statement showing the number of ballot papers rejected
under each of sub paragraphs (a) to (e¢) of paragraph (1).

Decisions on ballot papers

44. The decision of the returning officer, whether express or implied, on any question arising in
respect of a ballot paper, the exclusion of a candidate or the transfer of votes shall be final, but shall
be subject to review on an election petition.

First stage

45.—(1) The returning officer shall sort the valid ballot papers into parcels according to the
candidates for whom first preference votes are given.

(2) The returning officer shall then—
(a) count the number of ballot papers in each parcel;

(b) credit the candidate receiving the first preference vote with one vote for each ballot paper;
and

(c) record those numbers.

(3) The returning officer shall also ascertain and record the total number of valid ballot papers.

The quota

46.—(1) The returning officer shall divide the total number of valid ballot papers for the electoral
ward by a number exceeding by one the number of councillors to be elected at the election for that
electoral ward.

(2) The result of the division under paragraph (1) (ignoring any decimal places), increased by
one, is the number of votes needed to secure the return of a candidate as a councillor (in these rules
referred to as the “quota”).

Return of councillors

47.—(1) Where, at any stage of the count, the number of votes for a candidate equals or exceeds
the quota, the candidate is deemed to be elected.

(2) A candidate is returned as a councillor when declared to be elected in accordance with rule
55(a).

Transfer of ballot papers

48.—(1) Where, at the end of any stage of the count, the number of votes credited to any candidate
exceeds the quota and, subject to rules 49 and 52, one or more vacancies remain to be filled, the
returning officer shall sort the ballot papers received by that candidate into further parcels so that
they are grouped—

(a) according to the next available preference given on those papers; and
(b) where no such preference is given, as a parcel of non transferable papers.

(2) The returning officer shall, in accordance with this rule and rule 49, transfer each parcel of
ballot papers referred to in paragraph (1)(a) to the continuing candidate for whom the next available
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preference is given on those papers and shall credit such continuing candidates with an additional
number of votes calculated in accordance with paragraph (3).

(3) The vote on each ballot paper transferred under paragraph (2) shall have a value (“the transfer
value”) calculated as follows—

A divided by B
Where

A = the value which is calculated by multiplying the surplus of the transferring candidate by
the value of the ballot paper when received by that candidate; and

B = the total number of votes credited to that candidate,
the calculation being made to five decimal places (any remainder being ignored).
(4) For the purposes of paragraph (3)—

(a) “transferring candidate” means the candidate from whom the ballot paper is being
transferred; and

(b) “the value of the ballot paper” means—

(i) for a ballot paper on which a first preference vote is given for the transferring
candidate, one; and

(i1) in all other cases, the transfer value of the ballot paper when received by the
transferring candidate.

Transfer of ballot papers — supplementary provisions

49.—(1) If, at the end of any stage of the count, the number of votes credited to two or more
candidates exceeds the quota the returning officer shall—

(a) first sort the ballot papers of the candidate with the highest surplus; and
(b) then transfer the transferable papers of that candidate.

(2) If the surpluses determined in respect of two or more candidates are equal, the transferable
papers of the candidate who had the highest number of votes at the end of the most recent preceding
stage at which they had unequal numbers of votes shall be transferred first.

(3) Ifthe numbers of votes credited to two or more candidates were equal at all stages of the count,
the returning officer shall decide, by lot, which candidate’s transferable papers are to be transferred
first.

Exclusion of candidates

50.—(1) If, one or more vacancies remain to be filled and—

(a) the returning officer has transferred all ballot papers which are required by rule 48 or this
rule to be transferred; or

(b) there are no ballot papers to be transferred under rule 48 or this rule,

the returning officer shall exclude from the election at that stage the candidate with the then lowest
number of votes.

(2) The returning officer shall sort the ballot papers for the candidate excluded under
paragraph (1) into parcels so that they are grouped—

(a) according to the next available preference given on those papers; and

(b) where no such preference is given, as a parcel of non transferable papers.
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(3) The returning officer shall, in accordance with this article, transfer each parcel of ballot papers
referred to in paragraph (2)(a) to the continuing candidate for whom the next available preference
is given on those papers and shall credit such continuing candidates with an additional number of
votes calculated in accordance with paragraph (4).

(4) The vote on each ballot paper transferred under paragraph (3) shall have a transfer value of
one unless the vote was transferred to the excluded candidate in which case it shall have the same
transfer value as when transferred to the candidate excluded under paragraph (1).

(5) This rule is subject to rule 52.

Exclusion of candidates — supplementary provisions

51.—(1) If, when a candidate has to be excluded under rule 50—
(a) two or more candidates each have the same number of votes; and
(b) no other candidate has fewer votes,
paragraph (2) applies.
(2) Where this paragraph applies—

(a) regard shall be had to the total number of votes credited to those candidates at the end of
the most recently preceding stage of the count at which they had an unequal number of
votes and the candidate with the lowest number of votes at that stage shall be excluded; and

(b) where the number of votes credited to those candidates was equal at all stages, the returning
officer shall decide, by lot, which of those candidates is to be excluded.

Filling of last vacancies

52.—(1) Where the number of continuing candidates is equal to the number of vacancies
remaining unfilled, the continuing candidates are deemed to be elected.

(2) Where the last vacancies can be filled under this rule, no further transfer shall be made.

Re count

53.—(1) A candidate or such candidate’s election agent may, if present when the counting or
re counting of the votes is completed, require the returning officer to have the votes re counted or
again re counted but the returning officer may refuse to do so if in the returning officer’s opinion
the request is unreasonable.

(2) No step shall be taken on the completion of the counting or any re counting of votes until the
candidates and election agents present at its completion have been given a reasonable opportunity
to exercise the right conferred by this rule.

Counting of votes by means other than electronic counting

54.—(1) Where in accordance with rule 41(3) the returning officer makes arrangements for the
count to conducted other than by means of an electronic counting system these rules shall apply with
the following modifications—

(a) inrule 42 after paragraph (1) insert—

(1A) The returning officer shall not count the votes given on any ballot papers until the ballot

papers from a ballot box have been mixed with at least one other ballot box.;
(b) in rule 43 for paragraph (1)(a) substitute, “(a) which does not bear or contain an official
mark;”;
(c) inrule 52 after paragraph (1) insert—
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“(1A) Where only one vacancy remains unfilled and the number of votes then credited
to any one continuing candidate (“the highest continuing candidate™) is equal to or greater
than the total number of votes then credited to all the other continuing candidates, the
highest continuing candidate is deemed to be elected.”;

(d) inrule 56—
(i) for paragraph (1) substitute—

“(1) On the completion of the counting at a contested election, the returning
officer shall seal up in separate packets the counted and registered ballot papers;”;
and

(i1) omit paragraph (3); and
(e) in the directions as to the printing of the ballot paper in the Appendix, omit paragraph 8.

Declaration of result

55. In a contested election, when the result of the poll has been ascertained, the returning officer
shall forthwith—

(a) declare to be elected the candidates who have been deemed to be elected as councillors
under this Part;

(b) give notice of the names of the candidate elected to the proper officer of the council for
which the election was held; and

(c) give public notice of—
(1) the name of the candidates elected;
(i1) the number of first and subsequent preference votes for each candidate;

(iii) the numbers of ballot papers transferred and their transfer values at each stage of
the count;

(iv) the number of votes credited to each candidate at each stage of the count;
(v) the number of non transferable ballot papers at each stage of the count; and

(vi) the number of rejected ballot papers under each head shown in the statement of
rejected ballot papers.

PART IV
DISPOSAL OF DOCUMENTS

Sealing up of ballot papers

56.—(1) On the completion of the counting at a contested election the returning officer shall
seal up in packets the ballot papers and a complete electronic copy of the information stored in the
electronic counting system held in a device suitable for the purposes of its storage.

(2) The returning officer shall not open the sealed packets of—
(a) tendered ballot papers;
(b) the completed corresponding number lists;

(c) certificates as to employment on duty on the day of the poll; or
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(d) marked copies of the register of electors (including any marked copy notices issued under
section 13B(3B) or (3D) of the 1983 Act(18)) and lists of proxies.

(3) As soon as reasonably practicable after the electronic copy mentioned in paragraph (1) has
been stored in accordance with that paragraph, the returning officer shall procure that all original
electronic data or records relating to the election is removed from the electronic counting system
and that it (and any copy of that data or records other than a copy made pursuant to rule 56(1)) is
destroyed in a manner which ensures that the confidentiality of the data or records is preserved.

Delivery of documents

57. The returning officer shall then forward to the proper officer of the council for which the
election was held the following documents:—
(a) the packets of ballot papers in the returning officer’s possession;
(b) the ballot paper accounts and the statements of rejected ballot papers and of the result of
any verification of the ballot paper accounts;

(c) the tendered votes list, the lists of voters with disabilities assisted by companions, the
lists of votes marked by the presiding officer, the lists maintained under rule 37, and the
declarations made by the companions of voters with disabilities;

(d) the packets of the completed corresponding number lists;
(e) the packets of certificates as to employment on duty on the day of the poll;

(f) the packets containing marked copies of registers (including any marked copy notices
issued under section 13B(3B) or (3D) of the 1983 Act and of the postal voters list, of lists
of proxies and of the proxy postal voters list; and

(g) the electronic copy of information made pursuant to rule 56(1),

endorsing on each packet a description of its contents, the date of the election to which they relate
and the name of the electoral ward for which the election was held.

Orders for production of documents

58.—(1) An order—

(a) for the inspection or production of any rejected ballot papers in the custody of the proper
officer of the council;

(b) for the opening of a sealed packet of the completed corresponding number lists or of
certificates as to employment on duty on the day of the poll or the inspection of any counted
ballot papers in such officer’s custody; or

(c) for the inspection or production of information held on an electronic copy of information
made pursuant to rule 56(1),

may be made by the sheriff principal having jurisdiction in the local government area and, where
more than one sheriff principal has jurisdiction in the said area, by any such sheriff principal, on being
satisfied by evidence on oath that the order is required for the purpose of instituting or maintaining
a prosecution for an offence in relation to ballot papers, or for the purpose of an election petition.

(2) An order for the opening of a sealed packet of the completed corresponding number lists or
of certificates or for the inspection of any counted ballot papers or information held on an electronic
copy information made pursuant to rule 56(1) in the custody of the proper officer of the council may
be made by an election court.

(3) An order under this rule may be made subject to such conditions as to—

(18) 1983 ¢c. 2.
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(a) persons;

(b) time;

(c) place and mode of inspection; and
(d) production or opening,

as the sheriff principal or election court making the order may think expedient; but in making and
carrying into effect an order for the opening of a packet of the completed corresponding number lists
or of certificates or for the inspection of counted ballot papers or information held on an electronic
copy information made pursuant to rule 56(1), care shall be taken that the way in which the vote of
any particular elector has been given shall not be disclosed until it has been proved—

(1) that such vote was given; and
(i1) that such vote has been declared by a competent court to be invalid.
(4) An appeal lies to the Court of Session from any order of a sheriff principal under this rule.

(5) Any power given under this rule to a sheriff principal may be exercised otherwise than in
open court.

(6) Where an order is made for the production by the proper officer of the council of any document
in such officer’s possession relating to any specified election—

(a) the production by such officer or the officer’s agent of the document ordered in such
manner as may be directed by that order shall be conclusive evidence that the document
relates to the specified election; and

(b) any endorsement on any packet of ballot papers so produced shall be prima facie evidence
that the ballot papers are what they are stated to be by the endorsement.

(7) The production from proper custody of—
(a) a ballot paper purporting to have been used at any election; and

(b) acompleted corresponding number list with a number marked in writing beside the number
of the ballot paper,

shall be prima facie evidence that the elector whose vote was given by that ballot paper was the
person whose entry in the register of electors or on a notice issued under section 13B(3B) or (3D)
of the 1983 Act at the time of the election contained the same number as the number written as
mentioned in sub paragraph (b).

(8) Except as provided by this rule, no person shall be allowed to—

(a) inspect any rejected or counted ballot papers in the possession of the proper officer of the
council or any information held on an electronic copy made pursuant to rule 56(1); or

(b) open any sealed packet of the completed corresponding number list or of certificates.

Retention of documents
59. The proper officer of the council shall retain amongst the records of the council—
(a) for one year all documents; and
(b) for four years all electronic copies of information made under rule 56(1)(a)

relating to an election forwarded to such officer in pursuance of these rules by a returning officer,
and at the expiry of that period of one or four years, as the case may be, shall, unless otherwise
directed by an order of a sheriff principal or an election court, cause them to be destroyed.
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PART V
DEATH OF CANDIDATE

Countermand or abandonment of poll on death of candidate

60.—(1) If at a contested election proof'is given to the returning officer’s satisfaction before the
result of the election is declared that one of the persons named or to be named as candidate in the
ballot papers for a particular electoral ward has died, then the returning officer shall countermand
notice of the poll for that electoral ward or, if polling has begun, direct that the poll be abandoned,
and the returning officer shall order an election to fill any vacancy which remains unfilled to be
held on a day appointed by the returning officer. That day shall be within the period of 35 days
(computed according to rule 2) beginning with the day fixed as the day of the election for the first-
mentioned election.

(2) Where the poll is abandoned by reason of a candidate’s death, the proceedings at or consequent
on that poll shall be interrupted and the presiding officer at any polling station shall take the like
steps (so far as not already taken) for the delivery to the returning officer of ballot boxes and of ballot
papers and other documents as such officer is required to take on the close of the poll in due course,
and the returning officer shall dispose of ballot papers and other documents in the returning officer’s
possession as required to do on the completion in due course of the counting of the votes, but—

(a) it shall not be necessary for any ballot paper account to be prepared or verified; and

(b) the returning officer, without taking any step or further step for the counting of the ballot
papers or of the votes, shall seal up all the ballot papers, whether the votes on them have
been counted or not.

(3) The provisions of these rules as to the inspection, production, retention and destruction of
ballot papers and other documents relating to a poll at an election apply to any such documents
relating to a poll abandoned by reason of a candidate’s death, with the following modifications:—

(a) ballot papers on which the votes were neither counted nor rejected shall be treated as
counted ballot papers; and

(b) no order shall be made for the production or inspection of any ballot papers or for the
opening of a sealed packet of completed corresponding number list or certificates as to
employment on duty on the day of the poll unless the order is made by a court with
reference to a prosecution.

PART VI
FORMS FOR USE AT SCOTTISH LOCAL GOVERNMENT ELECTIONS

The forms contained in this Part may be adapted so far as circumstances require and, in particular,
may relate to one or more electoral wards.
Rule 3
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Form 1

(INSERT NAME OF COUNCIL)
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Ay clovtor may upph for a poslal or prosa vodo at his Sleclion,
Postal or Prosy Yol

Applications 10 vote by post MUST reach (e Elesioral Regisiration Olicer (inserr adidress) by 3
p-me belows Crisert date eleven working dioo Defore e date of poily

Applications to vode by proxy for a specific election MUST reach the Flectoral Registration
Olllcer fimeert cddresst by 5 pan. o finsert date siv working divs before tie date of poll).

Where a person has applicd to vote by prosy at a specific cloetion on the grounds of disabilty and
ths applicant becomes incapacitated aller 5 pru. on fesert qufe si working dovs befive the dare
of poidy the application. or an application for the appointment of a proxy made by virtue of that
application. MUNST reach the Elsctoral Registration Officer fdnser cofifrers) by 3 pan. on the date
ol the ol

Apphcations to cancel or alter pastal and proxy votes, ar to change from pastal ta pros voting
MUST reach e Elsctoral Registiration Odlicer al the above addrese by Spum. on (insest dote
efevert warking dms defee the dote of ol

Far advice on postal or proveyr voting, contaet (insert telephane number)
{ingert name of Relurnimg OMicer)

Returning Ohcor

qingarl addevss ol Eleclion Olliee)

Tel fmsert office mumber)

Fax {mscrl ofTice noumber)

E-Mail tingerl ollice e-mail)
tinsort cffcctive datc of naticg)

*Duolete whors inapplicable
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Form 2

MNOMINATION PAPER
ELECTTION OF COTINCTLLORS
[ow the
(Name] Elocteral Waed
ol (Nawse) Counsil
v ol Meetion- {msert din e dalc)
L. the undersizned, amhereby nomnated ss o candidare at the said clechon.
Canditale’s surnainge
(Hher names in Tull
Communly used surname (if any)
Commuonly used forenames (it any)

Deseripgion {if any)
Howe address in full

L the nomines [or eleation, consanl e being nominated as o candidale for the (name) clecioral
ward of (name) Counal.

[ declars that 1 am qualitied w be elected, that 1 have attoined the age of 18 vears and am a
gualiBing Commowweealth silieon o 8 zillecn of the Insh Repoblic or a relevan cllizen of e
Eurepean Uoion: and dial in lonos of Seeton 2% ol (e Local Govenwoenl (Seodand) Acl 1273

*{a) T rewislored g u local government eloctor for e (Mame of Cowal) local goyermment area
as i the regislor of clectors o respect of e Tollowing address

and my electoral numbor ix (sue nok: 3)
#(lr) I have durmye the sehols o g lee momihyg mescd e The duy of nomingdon gecumiod sy
owener ar lenanl Land o promises al the Gollowmg addross(es)

#) I have durme the twalee months proceding the din ol my nominaton had my prineipul or only
ace ol work a0 the Mollewing sddvesses »

i) | have durmpe The whol ol the Iwelve months mreccd g my nomination resided al the following
acldrossios)

*Dielete whers inapplicabls
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T declure that

fa) T am vol disgualified rem being nomivated a9 a candidate for olecticn ag a loeal
govermnenl councillor by reason of any of the disgualifications in Scction 31 of the Local
Govenunenl (Scotland) Act 1973, a copy ol which iz printed overloal:

by | amn il disgualied Lor eleclion by reason ol heldiog a pelitically reswicled post w enns
ol Seclion 101} ol the Local Gosernment and Lowsig, Act L989(a), under a local aullworily within
he meaning o Fart 1 of hat Ac, and

{2) I am not disqualified from bemp nominated as a candhdate far election as a local
epvernment covmgillar by reason of having recerved g severance pavment within the meanmg of
seetion 12 of the Local Governunee (Seotland ) Aat 2004,

siezomture of Candidute
Dhate

signature of Witness
MWame and address of
willCss

Dhaie

Note | The attention of candidates and local govemment glectors is drawn ta the mles for
filling wp nomination papers and othar provizions relating to the nominations in the
lazal sovemment elections mles contained m Nchedule |t the Szoftish Logal
Gavernment Eleelions Ovder 2004 and 1o the dizqualilication previgioos relalng o
persong holding politically resiicted posts undar a local authedity sontained o Part [
ol the Local Govenunenl and 1lousing Act 1985,

Note 2 Where o candidare is commaonty known by some title, the candidate may be described
b the title as 1f it werg the candidate’s sutname

Note 3 Where a candidate commonly wscs a name which is different from any ather name the
canchdalc has, the commonly used name may also appear on The nommalion paper,
bt it it does so, the commonly used name ¢instead of any other name ) will appear an
the ballot paper.

Note 4 Bul the ballot paper will show the other name i the retuming eficor thinks—

(@) that he wse of the comuonly wsed nance may be likely 10 mislead or conluse
cleclars, or

t}  (hat the commenly used nane is cbscene or ellensive.

Note 5 A person's electoral mamber consists of the distinctive letter ar lefters (or number or
mamberst af the polling district in which the candidate 1s registered together wath the
nunber o the esgister o be usad al e cleclion, exeepl thal belore publicaticn of the
cepiglod the distouive leller oc lotters (or nombor of pumbers) of e polling dslinel
i which tha candidate is entilled lo be registored logotlor wilh s wnbher (170 ) Iy
the eleetors sty fov that regisler shall be used nstead.

L) 1UED 42,
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Back of mommatim paper

Tlere print copy of soetion 3] of the Leoeal Gowvernent (Scoland) Act 14734y and of
seetion (1) ol the Local Goveroment and TTousing Act 198D

tal 173 ens
thh 1UED C 42

Rule 12
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Form 3

NOTICE OF UNCONTESTED ELECTION

ELECTION OF COUNCILLORS FOR (INSERT MAME OF COUNCIL) oo

Dhae andd e of eloction.......

The fellowing candidate(s) were validly nominated for the electoral wardish mentioned below and.
g5 the auwboer of candidaes nominated Lor cach ol Qw ward(s) was ogual w or less than the
pumber ol councillars o be relurned, oo poll will lake plocs, and by nel later than 11 aun. on the
dan ol glection the cindidaieds) shall be declared W be elecled o Gouncillec(s) [or the (Mame ol

Couneild.
Mame{sy ol
lilgetoral candidatz(s) Desenption (1f any] Address{es] fmehiding cwrent addiess
Wardfs) remaning walidly CRBTITEN LI an if appropriate)

nomingted®

*Where the candidate has given a commonly used surname or forename on that candidate’s
newninatian Faem, o i that connionly wsed suchame or Forcname (ihslead of ae olher nane) thal

will appear oo the Tosdiec of Uneonleslod Eloetion

iRewming Ofeer)

Rule 14(2)
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Form 4

BALLOT PAPER
Front of ballel paper
ELECTION FOR [COTTNCIL NAME AND WARD ™ AME]
Ingteand of wsing a1 erpys, number the camdidates in the order of vour choice,

Put the number T owext (o the name of the canrdidawe who i your lirst chice. 2 next (9 yanr
segond choice, 3 next to vour third choice, 4 nexto your fourth choice and so on,

You can mark as many or as lew choioes 25 vou like.

ROWAN PARTY ANDERSCN |Esnblaun |
Hans
37 Easter Road. Anxvtown

BLECH PARTY CRANSTON [Canblem]
Helen
917 Mo Strect, Auslown

I PN T FLEMING |l mblem)|
Dauglaz Marlin
112 Sowh Swect, Aoy lown

WILLOW PARTY HAMILTON |Emblam]|
Tlora
43 Hill Plage, Anylown

ELM PARTY KUMAR |Ewnblem|
Kuldip
3 Castle Wynd, Anvtown

Al PARTY WaCTONALD [Ewnblem]
Donald Alexander
4 Elgin Ava, Aoy lown

INDLPLENDLRT MACKLR AL |Lmblewm |
RFoben William Sutherland
192 Bluckhull Rowd. Auyuwwa

THA PARTY MASTERS |Emblem|
Susan Caroline
U3 Holvrood Road, Anviown

ROWAN PARTY PATERSON |Emblem |
Jamicy
30 Wemyss Road, Anytown

OAK PARTY WALLACE [Ewnblam]
Walter Alan
23 TTigh Stroel, Ansvlown

Back of Nallot Paper
Muniber and ouieus idenlily log nak

Eleclion Lor e (insert mawme) Ward ol (ingest connell REmE 00 oo B
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Form 5

DIRLEC TLIONS AR 10 THL FRINTING €21 JHL BALLOT PAPLE

I Mothiug s Lo be prned on e ballol paper exeepl in sceordanee with these direenons.

2

So tar as is practicable, the tfollawing arrangements shall be abserved in the printing ot the

ballal papeor:

{1 o word shall b printed on the Tage exeopt Lhe particulars of the candidatey, the words
lrming part ol cmblems, the name ol the conmeil and the winds “Inslead of using o
cross, number the condidates in the order of your cheice  Put the nonber 1 i the hax
next to the name of the candidate who 1s vour first chaize, 2 in the box next ta your
second chaice, 2 m the box next to vour third choice, 4 in the box next to vour foutth
choies and 50 e You canmark a3 many or a8 fow chetoos as » o like™:

iby no orule shall be prived oo the [ace oxeepl the Dworsonlal roles separaling the
particulars of the candidates rom one another and from te nune of the couel] and
the words “Tnsteud of usme 1 cross, number the candidates i the ovder of vour chowee.
1Puf the number 1 in the bow next to the namez of the candidate whe 15 your first choice,
2 in the bow next to vour sezond chaige, 3 i the bom nest to vour thind choize, 4 in the
bow next to vour fourth chotes and 0 an, ¥ou can mark as many- ar as fow chaizcs as
vou wish ™ and the veroical rules scparating thasc particulars from the spacss an the
right where the vate is to be marlked; and

{1 the whole space botween the hoveontal tule below the nome of the womeil and the
words “Tostcad of using a eross, number he candidales m the order of your choee.
Put ther wurlser Ui e beec uest Ly the vame afl the candidale whe s your Dl chodce,
2 i the box nexl o vour seeond choree, 3 m o he box nexi w vour Lhind cheize, 4 in the
box mex| o vour Toorth choiee and o on, Yoo con mark as mamy or as fow chatees as
you wish ™ and (he bouom o the paper shall be divided cgually belween the
candidites by the roles sepavating their particolars.

3. WMothmg i paraeraph 2 prolabiy the Taee of the ballol pagwer conlamng move han one colunm
of candidates” dessmiptians or the word “Independent”, candidates” particulars and spases where
ih vale 15 1o be marked 6 the rewming officer thmks 10 1s appropiale Mo the ballow paper w be
prinld wilh more tham ome columm, bul 1 such o case cach columm must be sopamaled by g doulble
vermical 1ile.

A0 The weords “Tostewd of wsng o cross, number the candidales i the ovder of your cloee. Pul
thz mumber | in the box next ta the name aof the canddats wha 1s vour first choice, 2 i the box
nesd to vour seeond chonee, 3 in the boew nest to vour thind choice, 4 i the box nest do vour fourth
chole and soom, You can mark as many ar as fowr chacas as yom wish 7 shall be printed in bold

3 Where an emblew 11 1o be poinled agminst a candidale’s parucalars—

ta) it shall be printed between the candidate s particulars and the vertical mle separating,
the candidate’s panticulars trowm the spaces where the vote is to be marked: and

(b s st as printed shall not exeesd two conlimetoes square,

G The gurnans of cazh candidate shall 1w all sases be pruled by ilsell b Large eapilals. and such
candidate’s [ull pariculars ghall be sol oul below it and shall be prinled o ordinars ype oxeopl
Dol sinadl capitals shall be uged.
() 1l such condidale’s smmame 15 the sume as another candidaie’s, Tor such candidale’s
othernames; and
by i eweh candidate™s otber namzs are aleo the same as the olber candidaie’s, cilher lor
such candidate’s honwe acdress or for such candidate’s descriplion unless cach of dwan
is Lhe same as that of another candidale with the same smmame amd olher names.
7. The number and other unigue identily ng mark may e proed close o each cilher on the back
ol the ballol paper.

£ The words "DONOT TOLDT are b be prmted w larze caplal lelters om b back of the ballot
papet.
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Form 6 Rule 15(2)
CORRESPONDING NUMBER LIST

Corresponding Number List (Part 1)

{for use at issue of postal ballot papers at a local government election)
LOCAL GOVERNMENT ELECTION

(insert name of council)

Ward: »

Date of Poll:

Sheet No.:

Ballot Paper Number Unique Identifying Mark Elector Number
fter be completed only in
respect of balloi papers

issued to posial voters)
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Corresponding Number List (Part 2)

(for use at a polling station at a local government election)
LOCAL GOVERNMENT ELECTION
(insert name of council)
Ward:
Date of Poll:

Polling Station:
Sheet No.:

Ballot Paper Number Elector Number

Rule 19
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Form 7

{INSERT NAME O COUNCIL}
NOTICE OF POLL
ELECTION OF COUNCH LORS

I Polling will ke place between the hours of 7 am. and 10 pon. on {dees? day wind dose of
clecrienty Tor the clection of the number of counallors dicated below for cach of the
under-mentiongd cloctoral wards, there remasming in cach sase mars validhy nemmmated candidates
tham Lhe momber of comenllons (o be clegled,

2. The name, deseription (i auy) and address of cach candidate remaining validly nominated e
as [olloves—

Foandidate’s *Oher names

. Addrsss

Sumane i full (e Ind
Tl . . . . - meingmgeE
Elecloral l\“m.h” al {1ncluding {loelucling Dezcriplion £
Ward councillors Lo | LN af ) cumil
AT e wesenl {if anyv .
be clecred prosent k o addreas if

nume il namcs 1l

Do o appropriate}
appropnuke}  sppropiale)

FWhere e candidale las given a comnonly used surmame ar forenane on thal candidale’s
wodnination form, 1t s that comnmonly used surname or forename (instead of am other nane) that
will appear on the Notice off Poll.

3 The persons entitled to vote as slectors af this election are the persons registered in fhe revister
of electors for the respective electoral wards. but a person whose name is so registered may nat
vole L the entry in 1he said reglstor sives as the date on which e porson will bosome of voling,
g d date lotcr tha the day [xed Gor the pell

Signed (Returimg Olfcer)

Dt

FDelele where mypplicabls

Rule 20
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Form 8

POSTAL VOTING STATEMENT FOR, A POSTAL VOTE AT LOCAL
GOVERNMENT ELECTION

|lvoul of Jooua )
POSTAL VOTING STATEMENT

You must fill in this form and send it hack with che ballot paper

Widor s name... . L L 13al I paaper monmber

(Plecve print cleariy)
|ather identifying mark |

[AM TIE PERSON TO WIIOM TIIE BALLOT PAPER NUMBERED AS ABOVE WAS
SENT

You must provide yoor signature or mark. If you do oot, the postal voting statement
will be invalid and your vote will not be counted,

My sianature, .o e e VoIS STl

Electoral frand is o crime, You must not vete using o ballot paper that is not addressed t you or
interfere with another vorer’s Tallot paper.

PLEASE READ TITE TNSTRUCTIONS ON TITE BACK OF TITIS FORM
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(hack of farm)
Your yote is personal  complete the ballot paper yonrself and in privige.

I On the ballat paper (the ooz with the names en il nwmber the candidates in arder of your
chowes insload of wsing a cross. Pul the nwmber | inohs box nesl 1o U name of the zandidale
whe 15 vour sl chotes, then pul 2 mthe box noxd Lo Lhe name of the candidale whe iy our
susond chutes, 3 m the bow next e vour third shotee, 4 1 the box next e your fourth choies
uned o on. Yoo cun mark as many ehoiees wsosou wish, T vou need help from someons
camplete the ballat paper, they must nat tel| anvone who von have voted for

[

Dhr et o e ol wuank s oo the balled paper. Txau do, sowe vete imiplic oot be eounted.

3. Pul the ballot papor o he sovelope wahed A and seal . Thew pol this sovelops lopatlcr
willh the pesinl valing stolemenl in the loger covelope mathed B oand seol i Post the
envelope back gquickly. The ballol paper must be reccived by the retwwing officer nol Jater
than the close of poll. Tl may be posted W the Retwning COMicer before polling duy or
delivered by hemed w ay polling stabicn i the local avlhorite arca on pollues, day belorn the
ol closcs,

4. Wyou ol more than oo ballel paper, by sccidan. thew just use oo, Bomewnber i L g an
olfonee 10 vole more than onee i the same cleclion dmless voun are voung Tor somcone else -
by prosah.

3. Remamber, if von have received a postal vote ¥ou counot vote n person at the polling station
cven (I vou have tn sour nanie an ofTizial pall card. an eTieial postal poll card. an ofMieial poll
card issued o the prose of an cleclor or an olfizial posial poll card is2ued do the prose of w
clector. I vou are vollup. vou must use the ballod papor sent o vou. Your pogtal vole can be
hnded mio wrn pollme statnon m e local wathonly aroa on pollme day belore the poll sloses.

& W vou mahe a muslake on the ballol papsr sou can ash the Betorning O0Gcer [oc another one
up wnkil 3 pome on the day beloes polling day. You will need 1o retuen oversthing vou have
received (ballet paper, postal voung statement and the cuvalopes). YVou should do this
steaightaway as there is ot much tme e a vow ballot papor wy be sent 1o vou, ceturned and

counled.

=

U s ou lose the ballol paper. postal voling slalement ar acsompans g, envelopes, by the Lind
day befiore the day of the poll, vou may apply o the relummnge efTicer Tor g veplacoment ballo
paper wp until 5 pomc on e day before polliog dav, Youw will e required wr povide evidence
ol vour idoutity.

5. Wyou wanl b apply Lor a replaccmenl Balled paper aller 5 poo oo the day bolre polline day
and up Lo 3 po on polling day. vou wust do 5o o porsan at Lz address shown balaw, You
will be requicsd 1o proside evidencs ol identily.

REMINDER
1 Have vou remembered to print vour name an the postal voting statement and sign it?
20 Tave vou put vour ballol paper i the envelope A and sealed i0?

3. Have you pul eovalope A together will the postal vollng siatomont il ey elope B and sealed
u?

4. You must make sure that von send vour pestal vote to the Bemrning Officer or deliver it to the
polling station before the close of pall at 10 p.m on [freert o).

If tvo or more postal vote envelopes have been delivered to vour address  please make sure that
thz correet documents arc m the conset retum enyclops,

Prinlzd and publhshed by Lhe Hoimmang O1Meer .
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Form 9

Front of cand
{Insert ngme ot cowngily
Rul: 23
ELECTORS OFFICIAL POLL CARD

IT nnddelivered relurn e Beturning Officer

ifnsert wafressy

Mumbar an regisker Ward
Number of Councillors w be clected Mov Ward
Palling do

FMame Your Polling Place will be:

* Addross

* Returning officer o onit wihere poll
coibd S2NT fo on ararbion s elector. A
ol coed o cn anonimons dlectur
nrust he delvvered in o sealed
e,

Polling TTours Ta.m. ta 10 pan.

PLEASE S THITINFORMATION O THE BACK QI THIS CARD
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Back of card
LOCAL GOVERNMENT ELECTION

*This card is for information suly. Yoo can vote witiout ic, e it will save tme if vou take
it to the polling slation and sliow it o the elerk there.

#* Wlhen wou 2o to the polling statien, tell the clerk wour name and address, as shown oo the front
ol the card. The clerk will give vou 2 ballol paper.

Go ta one of the campartments  [nstead of wsing a cross. number the candidates in the order of
vour choice. Tul the oumber 1 in s box next (o the name of the sandidate whe 1s vour Liest
chiice, 2 w0 the box nest o your second cheise, 3 in the bex neal 1o your thind choice. 4 i ths box
pext to your forth chieice and so on. You can mark as many choices as wou wish.

PPut ne ather mark on the ballot papar, ar your voue may not be counted.

[y 1L el wmoome sco vour vole. Pul the ballol paper mothe ballol box and lcove the polbmg
slalion.

[ nuistake s cu spoil a balled paper, slivw 1 o the presiding ollicer and ask lor another one.

If you havs appoeinted 1 prosy to vore in person for vow, you may nevertheless vote at this election
iyou do so balore your proxy hns voled en your balall,

1Mo have been gven apostal vat, vou wall mer be entiled o vows 1 person gl Uns glegtion, s
Tlonse ignore this poll cond.

[T o need Nurther holp, please iy {msert lelephane number).

ISSUED BY THE RETURNING OTFICER

Fhere w pofl card ix seni (o an ammpomons elvcios, subsiitule the folfowing for the poragrophs
nrciwhed with ¥ above

You musc have chis card with you when son vete. Y ou cannot vote swithont it

When vou go Io the pollmg stalion. ask 1o speak 1o the presiding aMcer smd show 1h1s card w the
officer,

The presiding oMicer wall comirmr vour eniry om e regeisler,

Rule 23
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Form 10

Front of earel

{lnsert name ol council )

POSTAL VOTER'S OFTICIAL POLL CARD

If undelivered return oo Betnming Officer

et addressy

Numbr on gpsier

FMame

* Address

# Hosnrair afifocr o oni where poll
cibd AT B o anoRceons clector, A
poll card to on areraons clector
pont hi dedivered e awided
eEnNe.

Wrg

Number of Conncillors o be elected tor Ward

Polling day and pelling hours

‘This notice 15 ta advise vou that for this cloction
wvou have apostal vous amd thal you will nol be
able o plMam voling pupers gl a polling slation,

Your postal voling papers should be delivered
un or soon after [l date),

IT your postal voving papers have not arrived by
(davidale), call (helpline sumber) and aslk for
assislanes,

ICwou wish Lo caneel vour posial vole ploase zall thelpline number) belors 5 pan. an insert dizte
edevert wirkiay duy belfve the doate of poifl).

[y ou have lost cr assidentalls speill vour postal balled papers(s), please call (helpling number) as
soan s possible. Replacomont ballol papers cannat be issucd aller 3 pan. on (asest do and dite

o poli.

PLEASE SELTHIZINFORMATION O THE BACK GIF THIS CARD
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Bacl ol card
LOCAL GOVERNMENT E1LRCTION

This card is to give ¥ou intormation abone voting by post. 1F you have appeinced a proxy oo
wole by posd Tor vou, vou will nol reccive postal »oling papevs.

When vou recenve vour postal votmyg pacls, please read the “Instruztions to the Yorer™ betore
coemplaing vour posial ballot papuor.

Mark your vole seereuly, 1T you cammaol vole withowt help, dhe porsom yssisiie you must nol
diselose o yon hnve valod.

Fem mwsl sipm (or mark) the postal voume staloment. This i s socurily measure, 1 will not alTeel
vour vole or mean that il can be identified. Without this, the staement will not be valid amd your
wede wall no be counted

[Cvew lose or acerdentalls spoil vour postal ballel papers, pleage call (helplioe numbar) a8 soon as
possible. Boplacomenl ballow papors cunmol be iswed aller 5 poans om (avert oy ool doie af poll).
Complete and retum vour postal vote as soon as pessible. [£vou have not posted vour vots before
{inserr doge ond dote of poll). von can deliver »our vole o any pelling station w your local
authorty arca.

It iz an affonee to votc using a ballat paper that 15 not addressed to vou

Yo cammol vale in person al a pellmg stanon al these clections unless v ow cancel vour postal vole
before 5 p.m on linsert daite eleven working doave Sefore ife daie ofpali

I v moed Nueller Lelp. plemse call Thelphne nwuber].
1 Bs an affence bo vofe nsing a balfof papor that was wol addressed 1o you

ISSUED BY THE RETURNING OFFICER

Rule 23
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Form 11

Tronl of card

(Insert ngme of councily

PROXY'S OFT1CIAL POLL CARD

I undelivered return w Returning OfMicer

fPzert oddrossy

Muiabrar ou repisiar Ward
Munbor of Counallors w be cleeied N Ward
Palling das

#*[rovoc s name Your Polling PMlace will be:

Py s addross

" Redirning offiver i onit wiere poll
cord want b ihe proxy of an
aaigymenes elecior. A poll covd G the
prey of LR anoRum elecioe muss
Ae efelivered in o el graelope.

Falling Hours Tam, to 11 p m,

PLCASC SCE THE INFORMATION ON THE BACK OF THIS CARD
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Bacl ol card

LA GOVERNMENT EIFCTION

*This card is for information euly., Yoo can vote witiout ic, e it will save time if vou take
it to the polling station and show it to the clerk there,

* This poll card s to el wou that for this cleetion wow arc appointed as prosy for;

FLCOLOT TS IHINEY. L e e e
fEeelor™s addiesmd. ..o
F{Flector™s momber onregister). 0

*When vou po to the polling station, tell the clerl that won wish to vote a5 provy an behalf of the
woter shaven above,

I he elerk vall conlnm Lhe delmls on Lhe vegsler and give von a ballol paper. 'The method of
vl s pross 16 Lhe sume as lor cuslinge vour own vole.

T s o alTenee doy vole ws prosy—

() Jor souns ollior person U vow know that that person ig subjoct (o a legal neapacity w0 vole
gz W that porson hos boon aons leled aod s doelainsd oo penal instlulion in pursuance of (e
senlenes:

th at this election for more than 2 persons of whom van ae not the hushand, wife, civil
parucr. parenl, srandparent, brodier. sistor, chuld or prawdcluld.

The persan who appointad ¥ou as prosy may vote i persan at this clechon if hefshe s ablz and
wishes to do 5o, and 1f he'she votes boetore vou vote as proxs,

Fluere o poll cored ix sest te the proo of e anomonoi elvcton, sabxtifiete the foffowing for the
provergrirha meofied with ¥ el

You must bave chis card with yon when you vote as this elector’s proxy. You cannot vote o
proxy without it.

You are entitled to vote as proxy tor the elector whase electoral number is shown below:
Clectoral mumber ol clocwr.

Ta vale ag prosy vou uwist 2o 1o the polling siatan shown on e Teant of his card. Ash o apeak
13 the presiding offieer and show this card 1o the oMeor.

ISSUED BY THE RETURNING OTFICER

Rule 23
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Form 12

Tronl of card

{Insert name of copnzal)

PROXY POSTAL VOTER'S OFFICIAL POLL CARD

If undelivered retrn co Retnming (Mficer

et aofdressy

Numbar an repister

A Nami (proxy

F A ddrses pros)

# Reinening offioer do omdd where poll
cobd SEnT ko on aneryaon s eleator,. A
Foll card fo o anonveions elector
rast be detivered in o seated
crnefope.

Ward

Muaber ol Conncillors 1w be cleoted Lor Ward

Polling dav and polhing hours

This nolice 1 1o advise you thal lor this cloclion
=ou are appeinted a3 0 postal proxy for the glector
named below, You will net be able wa abtain
voling papers at a polling station.

The postal provy voting pupers should be
delivered to you on or soon afcer (day/date)

IF the pastal yuling papers have notareived by
idaxidatey, eall (hclpline number) and ask lor
nnyistance,

If wou have lost ar accidentally spoilt the elector’s postal hallat papers(s). please call thelpling

nmumber’ as soan as possible
dav und dare af podl),

Replacement ballat papers cannct be issued atter & pm. an (sserd
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Back of card
LOCAL GOVERNMENT ELECTION

*This card is to el vou that far this clection vou e appeinoed as prexy for the clector
named helow and that vou have decided oo voce hy posc

# (Eloctor’s namc)

# [Elector s address)

* [Flector's numbcr on repister)

When vou recoive the postal soling pack. please read the “losiructiong o the Votor™ belose
comploting vour postal ballol paper.

Mark your wote secrerly. I von cannat vote withaut help, the persan assisting o must nat
digelose how vou have soled.

Yom muist sipn for marky the postal votng statcment This is a seounty measuns, it will not affect
rour vale or mean thal it can be identilied. Withew this, the stalement will no be valid aod your
wote will not be connted.

If vey lose or accidentally sponl the electar’'s postal ballet papers, please <all Thelpling number) as
soan a5 possible, Replazemsnt ballot papers cammat be issned after 3 pon, on (imseed oo onef ol
o ey

Complete and rewnm yonr postal vole as soom as possihlz 15 on have not posted vour vols holore
tirweert ateny el ehote i pad), won on deliver vour vote to any polling station in wour Tacal
authority area,

I wou need Nurther help. please call helphne number.

[ is an olTsnce b vole as proay

(i1 fon senme elhor person 17 vou kivas Lhit Thit person i solgeet i a legal meapaeioe o vole
g g. if that parson has Deen convicted and is detained in a penal instimtion in pursuance of the
sentengs

-

{by at this clection for morg than 2 porsons of wham vow ac not the husband, wife, ¢ivil
parer, parend, sramdparenl, brinher, siglor, child o primdelnld,

Tt % am oiTonee Lo vole using a ballol paper that has not been addressed 1o vou.

Héhere o poli card iv gend I the preety: of o aaernmaus elecior, subalifnte he flloadng e the
paragrranhis morked with T oahove

Yo ave enlitled W vels as prosy for the clecior whese clectoral nomber 1y shown below;

Elecloral puabar ol eleclor. o

ISSLEDBY I'HE RETURMING OFFICER

Rule 24(5)
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Form 13

Torm 13 Rule 2[5}y
LOCAL GOVERNMENT ELBECTION
GUIDANCE MOR VOTERS

1 G o ong of the compartments,

2 Um the ballol paper, mmber The candidales moorder ol your choice insiead of nsmg a cnoss
Fuat the number | in the box next w the nume of the candidate who i your st cholee, 2 m
the hox next ta your sscond choize, 3 n the box next to vour third choice, 4 the bax next
ta vour fourth chaice sa on You can mark as many choices as wou wish,

300 Pul e other ok o the Badlod paper, or vour voles ey nal counl.

4. De ol lol anvons see how sou volsd. Pul the ballet papor in the ballot hox and leave the
polling stalion,

R If by mistales ou speil a ballot paper, show it to the presiding officer and ask for ancther
DU,

Rule 27(4)
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Form 14

CERTIFICATE OF EMPLOYMENT
LOCAL GOVERNMENT ELECTION LN THE

(Name) WARD

{1¥gy and date of election)

[ cerily that {namek

whiy iz nymbered

m the register of electors (o the (Name) Ward, cannol rewsonably b capecled 1w go m person Lo
thi pelling station allolled L thar person al the eloclion on {day and daded by coason of the
paragnlar creumslances of the porson’s emplovmen| on thal dale Tor g porpose conneelad wilh the
cleglion by mig

Retaming Offizer/Police Officer {Inspector or abave)

Note  The porson vamed sbove 1 contled w0 vole a wov palhng staton of the (eme of
Counctld locul sovermmont wea on prodocion and surrender of this certificawe o the preading
HTicer.

Rule 34(7)
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Form 15

DECLARATION BY THE COMPANION OF A
YOTER WITH DISABILITIES

LOCAL GOYERMMENT ELECTION

Llection Day and Duace | ]
[NAME] Council Polling Station Number: | |

SECTION 1 - 10 BE COMPLETER} BY COMPANION OF YOTER WITH
DISABILITIES

| {name of companion}

O | (adidress ol compnuion)

Tastende

have becn asked o help

Aname of cleclor) (elector's number)

ol where the elector 1s anany mously repisiersd
o vite at thiy electivn,

feither] Tam an elector who is endiled to vote ad this election

forl T am the (ztate relationzhip — sce * below)

of the elector and | am pver T8 vears old.

[ have nol helped any other eleelor with disabilities b wole al ithis eleclinn

Lixeopt iname ol the other cleckoet (uddvess of the other cleclory

Postiogs

Signature ol cormpanion (dute)
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SECTION 2 - PRESIDING OFFICER'S COUNTER-SICNATURE

1 am the Presidivg €ffcer Jor ibis Palfng Satton., T declovaton was pead o the comgaamion
aael Wor Nigmeed AV e companion i fond of me.

(ehatg amel sl
Signatare of Presidiog Ofticer

Fwerile W cither Dalher, mother, brallior, sister. ugband, wile, aivil parinar. son. daughicr.

NOTE-—
Tis an olTonee for e companioo 1y make a Talse statement i this declaraticn.

This declaration should be relained by he Presiding Ollicer and sealed in Pachel MNumber ¥
al the close al poll.

A vater wath disabilities 15 a voter who has made a declaratan under Rule 34 that the vater s so
incapacitated by disability or by the inabilitye to read as to be unable to vots wathout assistanee,

SCHEDULE 2 Article

3(2)

MODIFICATIONS TO THE LOCAL GOVERNMENT ELECTIONS RULES IN
SCHEDULE 1 TO APPLY WHERE THE POLL AT A LOCAL GOVERNMENT ELECTION
IS TAKEN TOGETHER WITH THE POLL AT ANOTHER ELECTION UNDER
SECTION 15(1) OR (2) OF THE REPRESENTATION OF THE PEOPLE ACT 1985(19)

1. At the end of rule 14(2) (the ballot papers) the following sub paragraph shall be inserted:—

“f) shall be of a different colour from that of any ballot papers used at an election the
poll at which is taken together with the poll at the local government election”.

2. At the end of rule 19 (notice of poll) the following paragraph shall be inserted:—
“(5) The notice published under paragraph (4) shall—

(a) state that the poll at the local election is to be taken together with the poll at a
parliamentary or a European Parliamentary election;

(b) specify the parliamentary or European Parliamentary constituency; and
(c) where the polls are to be taken together in part of the local government area only,
specify that part.”.
3. At the end of rule 23 (issue of official poll cards and notifications) the following paragraph
shall be inserted:—

“(5) An official poll card or notification issued under this rule may be combined
with the official poll card or notification issued at a parliamentary election or European
Parliamentary election.”.

4. After paragraph (1) of rule 24 (equipment of polling stations) there shall be inserted the
following paragraph:—

“(1A) The same ballot box may be used for the poll at the local government election and
the poll at the parliamentary election or European Parliamentary election.”.

(19) 1985 c. 50.
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5. For paragraph (5) of rule 24 (equipment of polling stations) there shall be substituted the
following paragraph—

“(5) The following notice shall be printed in conspicuous characters and a graphical
format and be exhibited inside and outside every polling station and in every compartment
of every polling station—

*PARLIAMENTARY ELECTION

([Specify colour] ballot paper)

Vote for one candidate only.

[Specify name of council.] COUNCIL ELECTION
([Specify colour] ballot paper)

Instead of using a cross, number the candidates in the order of your choice. Put the
number 1 in the box next to the name of the candidate who is your first choice, 2 in
the box next to your second choice, 3 in the box next to your third choice, 4 in the
box next to your fourth choice.

*EUROPEAN PARLIAMENTARY ELECTION
([Specify colour] ballot paper)
Vote for one candidate only.

PUT NO OTHER MARK ON THE BALLOT PAPERS, OR YOUR VOTE MAY
NOT COUNT.

*Delete as necessary.”.

6. After paragraph (3) of rule 25 (appointment of polling and counting agents) there shall be
inserted—

“(3A) Notices of the appointment of polling agents which are required by paragraph (3)
above and paragraphs (4) and (5) to be given to the returning officer shall be given
to that returning officer who discharges the functions specified in regulation 96 of the
Representation of the People (Scotland) Regulations 1986(20).”.

7. In questions 1(a) and (b) and question 4 of rule 30(3) (questions to be put to voters) after “this
election” there shall be inserted “for this local government area”.

8. At the end of rule 32 (voting procedure) there shall be inserted the following paragraph:—

“(7) The same copy of the register of electors or the notice issued under section 13B(3B)
or (3D) of the 1983 Act may be used under paragraph (1) for each election and one mark may
be placed in that register under paragraph (1)(c) or in the list of proxies under paragraph (1)
(e) to denote that a ballot paper has been issued in respect of each election, except that,
where a ballot paper has been issued in respect of one election only, a different mark shall
be placed in the register or, as the case may be, list so as to identify the election in respect
of which ballot paper was issued.”.

9. After paragraph (3) of rule 33 (votes marked by presiding officer) there shall be inserted—

“(4) The list referred to in paragraph (2) may be used for each election and, where it is
so used, an entry in that list shall be taken to mean that the ballot papers were so marked
in respect of each election, unless the list identifies the election at which the ballot paper
was so marked.”.

10. After paragraph (6) of rule 34 (voting by persons with disabilities) there shall be inserted—

(20) S.L.1986/1111.
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“(6A) The same list may be used for each election and, where it is so used, an entry
in that list shall be taken to mean that the votes were so given in respect of each election,
unless the list identifies the election at which the vote was so given.”.

11. At the end of paragraph (8) of rule 35 (tendered ballot papers) there shall be inserted—

“and the same list may be used for each election and, where it is so used, an entry in that list
shall be taken to mean that tendered ballot papers were marked in respect of each election,
unless the list identifies the election at which a tendered ballot paper was marked.”.

12. At the end of paragraph (1) of rule 38 (adjournment of poll in case of riot) there shall be
inserted “who discharges the functions specified in regulation 96 of the Representation of the People
(Scotland) Regulations 1986”.

13. After paragraph (1) of rule 39 (procedure on close of poll) there shall be inserted the following
paragraphs:—

“(1A) The contents of the packets referred to in sub paragraphs (b), (c) and (e) of
paragraph (1) shall not be combined with the contents of the packets made under the
corresponding rule that applies at a parliamentary election or European Parliamentary
election; nor shall the statement prepared under paragraph (3) be so combined.

(1B) References to the returning officer in paragraph (1) are references to the returning
officer who discharges the functions specified in regulation 96 of the Representation of the
People (Scotland) Regulations 1986.”.

14. For paragraph (1) of rule 40 (attendance at counting of votes) there shall be substituted the
following paragraphs:—

“(1) Where the returning officer at the local government election discharges the functions
specified in regulation 96 of the Representation of the People (Scotland) Regulations 1986,
such returning officer shall make arrangements for discharging the functions under rule
42(1) (as substituted by Schedule 2 to the Scottish Local Government Elections Order 2006)
in the presence of the counting agents appointed for the purposes of the local government
election as soon as practicable after the close of the poll and for thereafter counting the votes
at that election in the presence of those agents; and shall give to those counting agents notice
in writing of the time and place at which such returning officer will begin to discharge the
functions under rule 42(1) (as so substituted).

(1A) Where the returning officer at the local government election does not discharge
the functions specified in regulation 96 of the Representation of the People (Scotland)
Regulations 1986, such returning officer shall make arrangements for counting the votes in
the presence of the counting agents as soon as practicable after the delivery of the ballot
papers to such returning officer by the returning officer who does discharge those functions,
and shall give to the counting agents notice in writing of the time after which such returning
officer will begin to count the votes if by then such returning officer has received the ballot
papers, and of the place at which that count will take place.”.

15. In paragraph (2) of rule 40 before “at the counting of the votes” there shall be inserted “at
the proceedings under rule 42(1) (as so substituted) or”.

16. In paragraph (3) of rule 40 before the words “counting of the votes” in the first place where
they occur, there shall be inserted “proceedings under rule 42(1) (as so substituted) or the” and before
“the efficient” there shall be inserted “the efficient separating of the ballot papers or, as the case
may be,”.

17. For paragraphs (1) and (2) of rule 42 (the count) there shall be substituted the following
paragraphs:—
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“(1) Where the returning officer at the local government election discharges the functions
specified in regulation 96 of the Representation of the People (Scotland) Regulations 1986,
such returning officer shall—

(@)

(b)

(©

(d)

(e)

®

(2

in the presence of the counting agents appointed for the purposes of the local
government election open each ballot box and record separately the number of
ballot papers used in each election, checking the number against the ballot paper
account;

if required to do so by a candidate or election agent, in the presence of the election
agents appointed for the purposes of the local government election verify each
ballot paper account;

count such of the postal ballot papers as have been duly returned and record
separately the number counted at each election;

separate the ballot papers relating to the local government election from the ballot
papers relating to the parliamentary election, or, as the case may be, European
Parliamentary election;

make up into packets the ballot papers for each election other than the local
government election and seal them up in separate containers endorsing on each a
description of the area to which the ballot papers relate;

deliver or cause to be delivered to the returning officer for the election to which
the ballot papers relate—

(1) those containers, together with a list of them and of the contents of each; and

(i) the ballot paper accounts, together with a copy of the statement as to the
result of their verification, if any, in respect of that election; and

at the same time deliver or cause to be delivered to that officer packets which so
relate containing—

(1) the unused and spoilt ballot papers;
(i1) the tendered ballot papers; and

(iii) the completed corresponding number list and the certificates as to
employment on duty on the day of the poll.

(2) After completion of the proceedings under paragraph (1), the returning officer shall
mix together all of the ballot papers used at the local government election, and count the
votes given on them.

(2A) Where the returning officer at the local government election does not discharge
the functions specified in regulation 96 of the Representation of the People (Scotland)
Regulations 1986, such returning officer shall—

(@

(b)

(©

on receipt of containers from the returning officer who does discharge those
functions and after the time specified in the notice given under rule 40(1A) (as
substituted by Schedule 2 to the Scottish Local Government Elections Order
20006) in the presence of counting agents, open each container;

where the proceedings on the issue and receipt of postal ballot papers are not
taken together with those proceedings at another election under regulation 76 of
the Representation of the People (Scotland) Regulations 1986, count such of the
postal ballot papers as have been duly returned and record the number counted;
and

mix together the postal ballot papers and the ballot papers from all of the
containers and count the votes given on them.

(2B) Paragraph (5) does not apply to these proceedings.”.
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18. At the end of rule 57 (delivery of documents) there shall be inserted—

“and at an election where the returning officer does not discharge the functions referred to in
regulation 96 of the Representation of the People (Scotland) Regulations 1986(21), this rule shall
have effect as if paragraphs (c) and (e) were omitted.”.

19. In rule 60 (countermand or abandonment of poll on death of candidate)—
(a) at the end of paragraph (1) there shall be inserted—

“Provided that neither the countermand of the poll at the local government election nor
the direction that that poll be abandoned shall affect the poll at the parliamentary election,
or, as the case may be, European Parliamentary election; and

(b) for paragraph (2) there shall be substituted the following paragraph:—

(2) Where the poll at the local government election is abandoned by reason of a
candidate’s death, no further ballot papers shall be delivered in any polling station and,
at the close of the poll for the parliamentary election, or as the case may be, European
Parliamentary election, the presiding officer shall take the like steps for the delivery to
the returning officer of the ballot boxes and of ballot papers and other documents as such
presiding officer would be required to do if the poll at the local government election had not
been abandoned, and the returning officer shall dispose of ballot papers used at the local
government election (at which a candidate has died) as such presiding officer is required
to do on the completion in due course of the counting of the votes, but—

(a) it shall not be necessary for any ballot paper account at that election to be
prepared or verified; and

(b) the returning officer, having separated the ballot papers relating to the
parliamentary or European Parliamentary election, shall take no step or further
step for the counting of the ballot papers used at the local government election
(at which a candidate has died) or of the votes and shall seal up all those ballot
papers, whether the votes on them have been counted or not, and it shall not be
necessary to seal up counted and rejected ballot papers in separate packets.”.

20. In Schedule 1, for Form 6 (the Corresponding Number List), there shall be substituted the
form set out in Schedule 3 to this Order where the local government election is combined with
another election or referendum.

21. In Schedule 1, for Form 8 (the postal voting statement) there shall be substituted the form set
out in Schedule 4 to this Order where the proceedings on the issue and receipt of postal ballot papers
at the local government election are taken together with those proceedings at another election under
regulation 76 of the Representation of the People (Scotland) Regulations 1986(22).

22. In Schedule 1, for Form 13 (the form of directions for the guidance of the voters) in voting
there shall be substituted—

“Form 13
GUIDANCE FOR VOTERS AT COMBINED POLLS

1. Go to one of the compartments. You may vote once only on each ballot paper for
parliamentary and European parliamentary elections. For ballot papers for local government
elections, you can mark as many choices as you want (see note 3 below).

2. Mark your choice with a cross (X) on the [colour] ballot paper for the [parliamentary] or
[colour] ballot paper for the [European parliamentary] election.

(21) S.I. 1986/1111.
(22) Regulation 76 was saved insofar as it relates to local government elections by S.1. 2001/497, Schedule 2.
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3. On the [colour] ballot of paper for the local government election, mark the figure ‘1’
opposite the name of the candidate who is your first choice, then the figure 2’ opposite the name
of the candidate who is your second choice and so on. You can mark as many choices as you wish
but you must number them in order.

4. Put no other mark on each ballot paper, or your votes may not count.

5. Do not let anyone see how you voted. Put the ballot papers in the ballot boxes marked in
the same colour and leave the place.

6. If by mistake you spoil a ballot paper, show it to the presiding officer and ask for another

one. .

23. In Schedule 1, in Form 15 (the form of declaration to be made by the companion of a voter
with disabilities) for the word “election” in the three places where it occurs there shall be substituted
“elections”.
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SCHEDULE 3

FORM OF CORRESPONDING NUMBER LIST REFERRED TO IN

PARAGRAPH 20 OF SCHEDULE 2

Corresponding Number List
(to be used when a local government election is combined
with another election/referendum)

Constituency/
Ward:

Day and date
of Poll:

Sheet No.:

Ballot Paper Number Unique Identifying Mark Elector Number

{to be completed only in respeet
af ballat papers isswed o postal

virlers)
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Corresponding Snmber List
{10 he used in polling siations when a local government eleetion is combined with anather
election/ referendum)

Wod:
Lrav umel dute of
Puoll:

Polling Statwon:
Shest Mo

Ballol Paper Number Elector Numher
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SCHEDULE 4 Article 3(2)
FORM OF POSTAL VOTING STATEMENT REFERRED TO IN
PARAGRAPH 21 OF SCHEDULE 2

POSTAL VOTING STATEMENT FOR A POSTAL VOTE AT
PARLIAMENTARY OR EUROPEAN PARLIAMENTARY
ELECTION WHICH IS TAKEN WITH THE LOCAL GOVERNMENT
ELECTION AND THE PROCEEDINGS ON THE ISSUE AND
RECEIPT OF POSTAL BALLOT PAPERS IN RESPECT OF EACH
ELECTION ARE TAKEN TOGETHER

Y ou must fill in this form and send it back with the ballot papers
POSTAL VOTING STATEMENT

Voter'sname.........oooveeveineninn. Ballot paper numbers................
(Please print clearly}

|other identifving marks|

I AM THE PERSON TO WHOM THE BALLOT PAPERS NUMBERED AS ABOVE WERE
SENT

You must provide your signature or mark. If you do not, the postal voting statement
will be invalid and your vote will not be counted.

My signature. ... ... ... {voter's signature)

Electoral fraud is a crime. You must not vote using a ballot paper that is not addressed to
you or interfere with another voter’s ballot paper.

PLEASE READ THE INSTRUCTIONS ON THE BACK OF THIS FORM
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Your yotc iy personal — complete the ballot paper yourself and in privige.

I. i the [ealow] (Parhamentary Tlhetion) TEwopean Parhamenturs Clectimn® ballol paper{s),
mark a zrass £ 10 the boee apposits the name of the candwdate ar parts yow arg voting far,

]

2. Ou the [colow] ballot paper [or the Jocal povenunenl cloction number the candidates n the
order of vour choee mstcad of wsng g cross. Pul the number 1T the box next Lo your st
chonee, 2 1n Lhe box next Loy our scemmed chorse, 3 m Lhe kox next Lo s oor hind choee, 4 1 ths box
next L our fourth chotee and so on. Yoo can mark as mumy chotces as s oon wish,

300 Do owat pul aoy ellwr marks on e balled paper. TEvou do, vour vote noighe nel be cowsd,

4. Complete your ballot papers o secrel. 1 vou need soniconc 1o help vou complele (heny. thoy
st ol el anpone whe you have voled Lor.

5 Fut the ballat papers in the envelops marked A and scal it Uhen put this envclops wopcther
with the postal voting statemient in the larger envelope marked B and seal it. [Post the envelope
back quickk:. The ballot papers, in order to be coumtsd, must be received by the retnrning
uviticer not later than the close of poll. They may be posted or delivered b hand to any polling
station wi the local awthority arca on polling day.

& W von zer moere than onz ballor paper of the same colour, by gceident. then just nse one
[Measze remenber ial i is ilegal o vole mors tha once in e same sleclion (unless you ae
voling for someone elss by prexy b

-

7 Remember. von cannot vate in person at the polling station even it you have an otficial pell
card. an otficial postal pall card. an ofticial pall card ismued to the prove of an elactor o an oftizial
postal poll card iszuzd 1o 1he prosy ol an clector v vour name. 1 vou are voling, vou muost use e
ballol papar genl 1o vou. Your postal vole can be handed into any polling station in e Jocal
authority arca on polling day bolore the poll closes.

$. If vou male a mistake on the Ballot paper son can ask the BEetuming Ofticer for another ang
vp wril 3 pan. ou the dav before polling dav. You will need to remrn everthing voun have
received dballot paper, postal wveting statement and the envelopes).  Yon should do this
straightaway as there jg oot much time for 2 now ballol paper W be seul o vou, relwned and
coaled.

2 Wyou lose the ballal papet, poslal sollog slalemant of acomnpiuying envelopes by the third
dan belore polling day. wou way apply 1w the relurning olicer Llor a replacemant ballel paper up
uelll 5 pan oo the day belore polling dav. You will be required do produse esvidence ol »ow
identicy

Tiv W von want to apply for a replacement ballot paper after 5 pom, on the day betors polling day
aned upte % poan. oo polliog day, vou nwel 3o 9o persou al the addeess shown below, You will
b roquircd Lo provide svidense of vour idantly.

* dedete ax necessory

REMINDER

I TTaves vou remembered Lo momt vour name on e postal voling statenaenl snd saen !

7

Have von put your ballot paper in the envelape A and sealed it?

3 Have you put envelope A togcther with the postal voting statcmont inta envelope B and scaled
it”

4. You musl mube sun: then thal vou send s our postal vols W the Beluming OMicer or deliver 1
1 Lhe poling staton belove the elose ol poll w10 pa. on Jreest diie).

astal voue covelopes have been delivored wo vour address — please make swe that
thi correel docwments are i the corrcel elurn covelope.

Printed and pablisbed by the Returning Officer
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EXPLANATORY NOTE
(This note is not part of the Order)

This Order, which revokes and replaces the Scottish Local Elections Rules 2002 as amended (“the
2002 Rules”), provides for the conduct of elections of members of local authorities.

Article 3 provides that such elections shall be conducted in accordance with the rules set out in
Schedule 1 to the Order. Article 2 defines various terms used in the Order. Article 1(2) and Article
6 make transitional arrangements. The Order applies to the elections to be held on 3rd May 2007
and subsequent elections but not to any election held before that date, to which the 2002 Rules will
continue to apply.

Schedule 1 to the Order sets out the rules which apply for the purpose of the conduct of local
government elections. The rules in Schedule 1 differ from the 2002 Rules by including changes
introduced by the provisions of the Local Electoral Administration and Registration Services
(Scotland) Act 2006 and follow amendments made to the parliamentary elections rules by the
Electoral Administration Act 2006.

In particular, the provisions of rule 1 (timetable), rule 4 (nomination of candidates), rule 7 (decisions
as to validity of nomination papers), rule 10 (corrections of errors in nomination papers), rule 14
(the ballot papers), rule 16 (security marking), rule 20 (postal ballot papers), rule 23 (issue of official
poll cards and notifications), rule 24 (equipment of polling stations), rule 27 (admission to polling
station), rule 35 (tendered ballot papers), rule 40 (attendance at counting of votes) and rule 59
(retention of documents) have been amended.

The rules have also been amended to reflect the introduction of the single transferable vote (“STV”)
system for local government elections in Scotland from May 2007. In addition to revising the format
of'the ballot paper, the rules dealing with the counting of votes (rules 40 to 54) have been substantially
altered to reflect the change to multi-member council wards with either 3 or 4 members together
with the introduction of electronic counting.

In addition to the ballot paper, the forms in Schedule 1 have been revised to take account of changes
to electoral procedures and the introduction of the STV system.

Schedule 2 to this Order modify the rules in Schedule 1 where the poll at a local government
election is taken together with a poll at UK parliamentary or European parliamentary elections under
section 15(1) or (2) of the Representation of the People Act 1985. Section 15(1) requires the poll
at an ordinary local government election to be taken together with the poll at a parliamentary or
European Parliament general election when those polls are to be taken on the same day. Section
15(2) allows the returning officers at two or more elections for related areas (within the meaning
of section 15(3)), the polls at which are taken on the same day, to agree to those polls being taken
together. Schedule 2 makes provision equivalent to the modifications to the parliamentary elections
rules made by regulation 98 of the Representation of the People (Scotland) Regulations 1986.

Schedules 3 and 4 contain, respectively, a form of the corresponding number list and the form of a
postal voting statement associated with the modifications prescribed in Schedule 2.
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