SCOTTISH STATUTORY INSTRUMENTS

2006 No. 96
POLICE

The Police Act 1997 (Criminal Records) (Scotland)
Regulations 2006

Made - - - - 2nd March 2006
Laid before the Scottish Parliament 6th March 2006
Coming into force - - Ist April 2006

The Scottish Ministers in exercise of the powers conferred by the provisions of the Police Act
1997(a) which are specified in Schedule 1 to these Regulations and of all other powers enabling
them in that behalf, hereby make the following Regulations:

Citation, commencement and extent
1.—(1) These Regulations may be cited as the Police Act 1997 (Criminal Records) (Scotland)
Regulations 2006 and shall come into force on 1st April 2006.

(2) These Regulations extend to Scotland and, in so far as regulations 7 to 12, 16 and 17 extend
beyond Scotland, they do so only as a matter of Scots law.

Interpretation

2. In these Regulations—

(a) any reference to a numbered section or part is to the section or part bearing that number in
the Police Act 1997,

(b) any reference to a numbered regulation is to the regulation bearing that number in these
Regulations;

(c) any reference in a regulation to a numbered paragraph is to the paragraph bearing that
number in that regulation; and

(d) any words or expressions used in these Regulations to which meanings are assigned by
Part 5 of the Police Act 1997 shall have the same meanings as in that Part of that Act.

Application form

3. The form set out in Schedule 2 to these Regulations, or a form to the like effect, is the
prescribed form for the purposes of an application under sections 112 (criminal conviction
certificates)(b), 113A (criminal record certificates)(c), 113B (enhanced criminal record

(a) 1997 c.50. By virtue of section 126(3) of the Police Act 1997, as amended by the Serious Organised Crime and Police Act
2005 (c.15), section 166(2), in the application of Part 5 of that Act of 1997 to Scotland, references to the Secretary of State
must be construed as references to the Scottish Ministers (except in section 118(2A)(d) or 124A(1) and (2)).

(b) Section 112 was relevantly amended by S.S.I. 2006/50.

(¢) Section 113A is inserted by the Serious Organised Crime and Police Act 2005, section 163(2).



certificates)(a), 114 (criminal record certificates: Crown employment)(b) and 116 (enhanced
criminal record certificates: judicial appointments and Crown employment)(c).

Fees for criminal conviction certificates, criminal record certificates and enhanced criminal
record certificates

4.—(1) The fee payable in relation to an application for the issue of a criminal conviction
certificate, a criminal record certificate or an enhanced criminal record certificate is £20.

(2) The fee is payable by cheque, credit or debit card, voucher, postal order, direct debit or
invoice.

Criminal conviction certificates: prescribed details

5. The following details of a conviction for the purposes of section 112(2)(a) are prescribed:—
(a) the date of the conviction;
(b) the convicting court;
(c) the offence; and
(d) the method of disposal for the offence.

Relevant matters: prescribed details

6. The following details of a relevant matter for the purposes of sections 113A(3)(a) and
113B(3)(a) (including those provisions as applied by sections 114(3) and 116(3) respectively) are
prescribed:—

(a) in the case of a conviction within the meaning of the Rehabilitation of Offenders Act
1974(d), including a spent conviction—

(i) the date of the conviction;
(i1) the convicting court;
(iii) the offence; and
(iv) the method of disposal for the offence; and
(b) 1in the case of a caution—
(i) the date of the caution;
(i1) the place where the caution was given; and

(iii) the offence which the person given the caution had admitted.

Central records: prescribed details

7.—(1) Information in any form relating to convictions—

(a) held in the criminal history database of the Scottish Criminal Record Office for the use of
police forces generally; and

(b) on a names index held by the Police Information Technology Organisation for the use of
police forces generally,

is prescribed as “central records” for the purposes of section 112(3).

(a) Section 113B is inserted by the Serious Organised Crime and Police Act 2005, section 163(2).

(b) Section 114 is amended by the Serious Organised Crime and Police Act 2005, section 163(3) and Schedule 14, paragraph 2
and S.S.1. 2006/50.

(¢) Section 116 is amended by the Serious Organised Crime and Police Act 2005, section 163(3) and Schedule 14, paragraph 3
and S.S.1. 2006/50.

(d) 1974 ¢.53.



(2) Information in any form relating to—

(a)

(b)

convictions held in the criminal history database of the Scottish Criminal Record Office
for the use of police forces generally; and

convictions and cautions on a names index held by the Police Information Technology
Organisation for the use of police forces generally,

is prescribed as “central records” for the purposes of section 113A(6) (including that provision as
it has effect for the purposes of section 113B(9) and as it is applied by sections 114(3) and

116(3)).

Enhanced criminal record certificates: relevant police forces

8.—(1) For the purposes of an application for an enhanced criminal record certificate, “relevant
police force” means—

(a)

(b)

(©

(d)

(e)

the police force maintained for any police area in Great Britain—

(i) within which the applicant resides or has resided within the period of 5 years
preceding the date of the application;

(i1) in which the applicant was born;
(iii) in which the applicant was convicted at any time; or

(iv) which has indicated on central records(a) or the Interim Police Local Cross
Reference Database that it holds non-conviction information relating to the
applicant;

the Police Service of Northern Ireland if—

(i) the applicant resides or has resided within the period of 5 years preceding the date of
the application within Northern Ireland;

(i1) the applicant was born in Northern Ireland; or
(iii) the applicant was convicted in Northern Ireland at any time;

the Royal Navy Regulating Branch, the Royal Marines Police, the Royal Military Police
or the Royal Air Force Police (together known as “the Service Police”), as the case may
be, if—

(i) the applicant is serving or has served in any of the naval, military or air forces of the

Crown, including reserve forces, over which the Service Police exercise jurisdiction;

(i1) the applicant resides or has resided in an establishment operated by any of those
forces; or

(iii) any one of the Service Police has indicated on central records or the Interim Police
Local Cross Reference Database that it holds non-conviction information relating to
the applicant;

the Ministry of Defence Police, the British Transport Police or the Civil Nuclear
Constabulary (together known as “the specialist police forces”) if any one of the specialist
police forces has indicated on central records or the Interim Police Local Cross Reference
Database that it holds non-conviction information relating to the applicant;

the States of Jersey Police Force if—

(i) the applicant resides or has resided within the period of 5 years preceding the date of
the application on the Island of Jersey;

(i1) the applicant was born on the Island of Jersey;
(iii) the applicant was convicted on the Island of Jersey at any time; or

(iv) that Force has indicated on central records or the Interim Police Local Cross
Reference Database that it holds non-conviction information relating to the
applicant;

(a) By virtue of section 113B(9), “central records” has the same meaning as in section 113A.
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(f) the salaried police force of the Island of Guernsey if-

(i) the applicant resides or has resided within the period of 5 years preceding the date of
the application on the Island of Guernsey;

(i1) the applicant was born on the Island of Guernsey;
(iii) the applicant was convicted on the Island of Guernsey at any time; or

(iv) that force has indicated on central records or the Interim Police Local Cross
Reference Database that it holds non-conviction information relating to the
applicant;

(g) the Isle of Man Constabulary if-

(i) the applicant resides or has resided within the period of 5 years preceding the date of
the application on the Isle of Man;

(i1) the applicant was born on the Isle of Man;
(iii) the applicant was convicted on the Isle of Man at any time; or

(iv) that Constabulary has indicated on central records or the Interim Police Local Cross
Reference Database that it holds non-conviction information relating to the
applicant;

(h) the Serious Organised Crime Agency if the Agency has indicated on central records that
it holds non-conviction information relating to the applicant;

(i) the Garda Siochéna if—

(i) the applicant resides or has resided within the period of 5 years preceding the date of
the application in the Republic of Ireland; or

(i1) the applicant was born in the Republic of Ireland; and

() such other police force as the chief officer of police of a police force identified as a
relevant police force by virtue of paragraph (a) to (i) determines.

(2) In paragraph (1)(j), “police force” has the meaning given in section 126(1) as read with
section 113B(10) and (11).

Enhanced criminal record certificates — prescribed purpose
9. For the purposes of section 113B(2)(b), an enhanced criminal record certificate can be
required for the purposes of an exempted question asked—

(a) in the course of considering the applicant’s suitability for a position (whether paid or
unpaid) to which regulation 10 applies;

(b) for a purpose relating to any of the matters set out in regulation 11; or

(c) in relation to an individual to whom regulation 12 applies.

Enhanced criminal record certificates — suitability for positions

10.—(1) This regulation applies to work in a child care position, within the meaning of the
Protection of Children (Scotland) Act 2003(a).

(2) This regulation applies to a position if it is of a kind which enables a person in the course of
his or her duties to have contact with an adult at risk.

(3) In paragraph (2) “adult at risk” means a person aged 18 or over who in consequence of a
condition of a type listed in paragraph (4) has a disability of a type listed in paragraph (5) and who
is receiving services of a type listed in paragraph (6).

(a) 2003 asp 5.



(4) The types of condition referred to in paragraph (3) are—

(a)
(b)

(©

a learning or physical disability;

a physical or mental illness, chronic or otherwise, including addiction to alcohol or drugs;
or

a reduction in physical or mental capacity.

(5) The types of disability referred to in paragraph (3) are—

(a)

(b)
(c)

a dependency upon others in the performance of, or a requirement for assistance in the
performance of, basic physical functions;

severe impairment in the ability to communicate with others; or

impairment in the ability of a person to protect themselves from assault, abuse or neglect.

(6) The types of services referred to in paragraph (3) are—

(a)
(b)
(©

(d)
(e)

care home services;
personal care or nursing or support to live independently at home;

any services provided by an independent hospital, independent clinic, independent
medical agency or health body;

social care services; or

any services provided in an establishment catering for a person with learning difficulties.

(7) In this regulation “care home services”, “independent clinic”’, “independent hospital”,
“independent medical agency” and “health body” have the same meanings as in the Regulation of
Care (Scotland) Act 2001(a).

Enhanced criminal record certificates - matters

11. The matters referred to in regulation 9(b) are—

(a)

(b)
(©

(d)

(e)

®
€3]
(h)

(i)

a certificate for the purposes of sections 19 or 27(1) or (5) of the Gaming Act 1968(b)
(gaming);
a certificate of consent, or a licence, for any purpose of Schedule 2 to that Act (licences);

registration or certification in accordance with Schedule 1A, 2 or 2A to the Lotteries and
Amusements Act 1976(c) (societies, schemes and lottery managers);

a licence under section 5 or 6 of the National Lottery etc. Act 1993(d) (running or
promoting lotteries);

registration for child minding or providing day care under Part XA of the Children Act
1989(e) (child minding and day care for children in England and Wales) or registration
under article 118 of the Children (Northern Ireland) Order 1996(f) (child minding and
day care);

registration under the Regulation of Care (Scotland) Act 2001(g) of a care service (as
defined in section 2(1) of that Act);

registration under Part 3 of that Act of a social worker or other social service worker
(“social worker” and “social service worker” having the same meanings as in that Act);

registration under Part Il of the Care Standards Act 2000(h) (establishments and
agencies);

registration under Part IV of that Act (social care workers);

(a) 2001 asp 8.
(b) 1968 c.65.
(¢) 1976 ¢.32.
(d) 1993 c.39.
(e) 1989 c.4l.
(f) S.I. 1995/755 (N.L. 2).
(g) 2001 asp 8.
(h) 2000 c.14.



(j) registration under section3 of the Teaching and Higher Education Act 1998(a)
(registration of teachers with the General Teaching Council for Wales);

(k) the placing of children with foster parents in accordance with any provision of, or made
by virtue of, the Children Act 1989, of the Children (Northern Ireland) Order 1995 or the
exercise of any duty under or by virtue of section 67 of that Act or Article 108 of that
Order (welfare of privately fostered children);

(I) the approval of any person as a foster carer by virtue of section 5(2), (3) and (4) of the
Social Work (Scotland) Act 1968(b), the exercise by a local authority of their functions
under the Foster Children (Scotland) Act 1984(c) or the placing of children with foster
parents by virtue of section 70 of the Children (Scotland) Act 1995(d) (disposal of
referral by children’s hearing);

(m) a licence under the Private Security Industry Act 2001(e) to engage in any such licensable
conduct (within the meaning of that Act) as will or may involve, or relate to, activities to
which paragraph 8 of Schedule 2 to that Act applies (door supervisors etc for public
houses and clubs and compatible venues);

(n) a decision made by an adoption agency within the meaning of section 11 of the Adoption
Act 1976(f) as to a person’s suitability to adopt a child;

(0) an assessment, investigation or review by an adoption agency or local authority as to the
suitability of a person, whether or not the person in respect of whom the certificate is
sought, to adopt a child (this paragraph being construed in accordance with
sections 1(3A) and (4) and 65(1) of the Adoption (Scotland) Act 1978(g) and as if it were
one of the provisions of that Act listed in the definition of “adoption agency” in the said
section 65(1)).

Enhanced criminal record certificates - individuals

12.—(1) This regulation applies to individuals in the circumstances set out in paragraphs 2 to 8.

(2) An individual included or seeking inclusion in any list prepared for the purposes of Part II of
the National Health Service (Scotland) Act 1978(h) of—

(a) dental practitioners undertaking to provide general dental services;

(b) medical practitioners and ophthalmic opticians undertaking to provide general ophthalmic
services; or

(c) persons undertaking to provide pharmaceutical services.
(3) An individual who is—

(a) a director of a body corporate included or seeking inclusion in a list referred to in
paragraph 2(b) or (¢); or

(b) a partner of a partnership included or seeking inclusion in a list so referred to.

(4) An individual included or seeking inclusion in any list prepared by virtue of section 17P of
the National Health Service (Scotland) Act 1978(i) (persons performing primary medical
services).

(5) This paragraph applies to an individual appointed or seeking appointment—

(a) as one of Her Majesty’s inspectors (as defined by section 135(1) of the Education
(Scotland) Act 1980(j)); or

(a) 1998 ¢.30.
(b) 1968 c.49.
(c) 1984 c.56.
(d) 1995 c.36.
(e) 2001 c.12.
®) 1976 c.36.
(g) 1978 c.28.
(h) 1978 ¢.29.
(i) Section 17P was inserted by section 5(2) of the Primary Medical Services (Scotland) Act 2004 (asp 1).
(j) 1980 c.44.



(b) by the Scottish Ministers, for the purposes of section 66 of that Act of 1980 (inspection of
educational establishments) or of section 9 of the Standards in Scotland’s Schools etc.
Act 2000(a) (inspection of education authority).

(6) This paragraph applies to an individual appointed or seeking appointment—

(a) as the Principal Reporter or under section 128(5) of the Local Government etc. (Scotland)
Act 1994(b) as an officer to assist that officer;

(b) as a prosecutor, as defined by section 307(1) of the Criminal Procedure (Scotland) Act
1995(¢c), or as an officer to assist a prosecutor or to assist in the work of the Crown
Office; or

(c) in a panel established by virtue of section 101(1) of the Children (Scotland) Act 1995(d)
(panels for curators ad litem, reporting officers and safeguarders).

(7) An individual seeking appointment as a member of an adoption panel under regulation 7 of
the Adoption Agencies (Scotland) Regulations 1996(e).

(8) An individual seeking appointment as a panel member on a fostering panel under
regulation 4 of the Fostering of Children (Scotland) Regulations 1996(f).

Children’s suitability statement — specified children’s lists and directions
13.—(1) For the purposes of section 113C(1)(b)(g), the following details of an applicant’s
inclusion in the following specified children’s lists are prescribed:—
(a) in the list kept under section 1 of the Protection of Children Act 1999(h), the details are —
(i) whether any appeal against inclusion in the list is pending; and
(i) whether inclusion in the list is provisional;

(b) in the list kept under section 1(1) of the Protection of Children (Scotland) Act 2003(i), the
details are—

(i) whether any appeal against inclusion in the list is pending; and
(i) whether inclusion in the list is provisional;

(c) in the list kept under Article 3 of the Protection of Children and Vulnerable Adults
(Northern Ireland) Order 2003(j), the details are—

(i) whether any appeal against inclusion in the list is pending; and
(i) whether inclusion in the list is provisional; and

(d) in any list kept for the purposes of regulations under Article 70(2)(e) or 88A(2)(b) of the
Education and Libraries (Northern Ireland) Order 1986(K), the details are—

(i) the date on which the decision to prohibit or restrict the person’s employment or
further employment was taken;

(i1) the medical grounds on which the decision was based; and
(iii) whether any appeal against that prohibition or restriction is pending.

(2) For the purposes of section 113C(1)(d), the prescribed details of the circumstances in which
a specified children’s direction was given are—

(a) the date the direction was given;

(a) 2000 asp 6.

(b) 1994 ¢.39.

(c) 1995 c.46.

(d) 1995 c.36.

(e) S.L 1996/3266.

(f) S.I 1996/3263.

(g) Section 113C is inserted by the Serious Organised Crime and Police Act 2005, section 163(2).
(h) 1999 c.14.

(i) 2003 asp 5.

() S.L 2003/417 (N.I. 4).
(k) S.I 1986/594 (N.L 3).



(b) details of any prohibition or restriction or other condition on the applicant’s employment;
and

(c) details of any circumstances specified in the direction relative to the applicant’s
employment.

Adults’ suitability statement — specified adults’ list
14. For the purposes of section 113D(1)(b)(a), the following details of an applicant’s inclusion
in the following specified adults’ lists are prescribed:—
(a) in the list kept under section 81 of the Care Standards Act 2000(b), the details are—
(i) whether any appeal against inclusion in the list is pending; and
(i) whether inclusion in the list is provisional; and

(b) in the list kept under Article 35 of the Protection of Children and Vulnerable Adults
(Northern Ireland) Order 2003(c), the details are—

(i) whether any appeal against inclusion in the list is pending; and

(i) whether inclusion in the list is provisional.

Crown employment

15. For the purposes of section 116(2)(b)(d), appointments by or under the Crown to positions
covered by regulation 10 are prescribed.

Evidence of identity: fingerprinting

16.—(1) Where the Scottish Ministers require an application under Part 5 to be supported by
evidence of identity in the form of fingerprints they shall notify the applicant of this requirement
and of the procedures set out in paragraphs (2) to (8).

(2) An applicant in receipt of notification in accordance with paragraph (1) who wishes to
proceed with the application shall notify in writing the Scottish Ministers within the period
specified in paragraph (3)—

(a) that the applicant consents to the taking of his or her fingerprints; and

(b) of the police station in the United Kingdom (“the nominated police station”) at which the
applicant proposes to attend for the purpose of having the fingerprints taken.

(3) Where notice in accordance with paragraph (2) is not received by the Scottish Ministers
within the period of 28 days from the date of the notification under paragraph (1) the application
shall be considered to have been withdrawn.

(4) The police officer in charge of the nominated police station, or of such other police station as
Scottish Ministers may reasonably specify (“the specified police station”), may take the
applicant’s fingerprints at the nominated police station on such reasonable date and time as that
officer shall direct and notify to the applicant.

(5) Fingerprints taken in connection with an application under Part 5 must be destroyed by the
police officer in charge of the nominated police station or specified police station, or the Scottish
Ministers, as soon as is practicable after the identity of the applicant is established to the
satisfaction of the Scottish Ministers.

(6) If fingerprints taken in connection with an application under Part 5 are destroyed—

(a) any copies of those fingerprints taken in connection with an application under Part 5 shall
also be destroyed; and

(a) Section 113D is inserted by the Serious Organised Crime and Police Act 2005, section 163(2).

(b) 2000 c.14.

(¢) S.I.2003/417 (N.IL 4).

(d) Section 116(2)(b) is amended by the Serious Organised Crime and Police Act 2005, Schedule 14, paragraph (3)(a).
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(b) any chief officer of police controlling access to computer data relating to those
fingerprints taken in connection with an application under Part 5 shall make access to the
data impossible, as soon as it is practicable to do so.

(7) Any applicant whose fingerprints have been taken in connection with an application under
Part 5 shall, on request made in writing to the police officer in charge of the nominated police
station or, as the case may be, specified police station at any time prior to destruction of those
fingerprints or any copies of them, be allowed to witness the destruction of those fingerprints and
any copies.

® If-
(a) paragraph (6)(b) above falls to be complied with; and

(b) the applicant to whose fingerprints the data relates asks for a certificate that it has been
complied with,

such a certificate shall be issued to the applicant, not later than the end of the period of
three months beginning with the day on which the certificate is asked for, by the responsible chief
officer of police or by a person authorised by the chief officer or on behalf of the chief officer for
the purposes of this regulation.

(9) In the case of an applicant under the age of 16 years the consent of—

(a) aperson having, in relation to that applicant, parental responsibilities (within the meaning
of section 1(3) of the Children (Scotland) Act 1995(a)) or parental rights (within the
meaning of section 2(4) of that Act); or

(b) in England and Wales the applicant’s parent, guardian or other person having parental
responsibility for the applicant within the meaning of section 3 of the Children Act
1989(b),

to the taking of the applicant’s fingerprints is also required.
(10) In this regulation—

(a) “responsible chief officer of police” means the chief officer of police in whose area the
computer data was put on to the computer; and

(b) reference to notifying in writing or making a request in writing includes a reference to an
electronic communication (within the meaning of the Electronic Communications Act
2000(c)) which has been recorded and is subsequently capable of being produced.

Appropriate bodies to pay fee for information provided to the Scottish Ministers
17. For the purposes of section 119(7)(d) the reference to the appropriate police authority in

section 119(3) must be construed as a reference to the following:—

(a) the Provost Marshal for the Royal Navy Regulating Branch;

(b) the Provost Marshal for the Royal Marines Police;

(c) the Provost Marshal for the Royal Military Police;

(d) the Provost Marshal for the Royal Air Force Police;

(e) the Ministry of Defence Police Committee for the Ministry of Defence Police;

(f) the British Transport Police Authority for the British Transport Police;

(g) the Civil Nuclear Police Authority for the Civil Nuclear Constabulary; and

(h) the Board of the Serious Organised Crime Agency.

(a) 1995 c.36

(b) 1989 c.41.

(¢) 2000 c.7.

(d) Section 119(7) is inserted by the Serious Organised Crime and Police Act 2005, section 165(1)(b).

9



Revocation

18. The Police Act 1997 (Criminal Records) (Scotland) Regulations 2002(a), the Police Act
1997 (Enhanced Criminal Record Certificates) (Protection of Vulnerable Adults) (Scotland)

Regulations 2002(b) and the Police Act 1997 (Criminal Records) (Protection of Children)
(Scotland) Regulations 2004(c) are revoked.

CATHY JAMIESON
A member of the Scottish Executive
St Andrew’s House,
Edinburgh
2nd March 2006

(a) S.S.I. 2002/143.
(b) S.S.I. 2002/217.
(¢) S.S.I. 2004/526.
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SCHEDULE 1 Recital

Enabling Powers

These Regulations are made under the following provisions of the Police Act 1997 as read with
section 126(3) of that Act—

(a) sections 113B(9), 118(3), and 125(5); and

(b) having regard to the meaning of “prescribed” in section 125(1), sections 112(1), (2)(a)
and (3), 113A(1), (3)(a) and (6), 113B(1), (2)(b) and (3)(a), 113C(1)(b) and (d),
113D(1)(b), 114(1), 116(1) and (2)(b), 118(2)(a) and 119(7).

11



SCHEDULE 2

Regulation 3

-

Disclosure pisclosure Application

Important Please complete this form using black ink only, using capital letters. The information you provide is scanned electronically
Please use 50 please ensure you only write inside the white boxed areas and do not mark any other areas of the form.
black ink only The accompanying Guide has step-by-step instructions to help you fill out the application form. Please use these notes
Write in or call the helpline with any questions on 0870 609 6006 (Fax 0870 609 6996). Alternatively, see our website
BLOCK CAPITALS www.disclosurescotland.co.uk or email info@disclosurescotland.co.uk
Information contained on this form and on the Disclosure record to which this relates may be passed to other
Government organisations and law enforcement agencies for the purpose of checking your application.
PART A Type of Application (Read Note A)

Al Standard Disclosure Cross (X) one box only

PART B Personal Details (Read Note B)

Present Name (This is the name you are currently known as)

Basic Disclosure Enhanced Disclosure

B1 Mr Mrs Ms Miss Dr Other
B2 Surname
B3 Forenames
B4 Use _both Ii_nes
if required
Name at Birth (If different to the above)
B5 Surname
B& Forenames
Use both lines
B7 if required
If you are known by or have been known by any other name (then enter it herg)
B8 Surname
B9 Forenames
Use both lines
B10 if required
B11 If you are known by or have been known by any other names Details of any other names you are known by or have been known by

that you have not detailed on this form then cross (X) this box

Birth Details

should be included on a separate piece of paper and attached to this form

B12/B13 Date of Birth / / Gender Male Female Cross (¥) one box only
Bi4 Town of Birth
Mothers
815 Family Name
Birth Certificate
B16/B17 Certificate Number Issue Date / /
Registration
ais District
Registration
19 sub-District
Additional Information
B20 Mational Insurance MNo.
Full Passport
B21/B22 F?\Io. Issue Date ! /
Bza Mationality UK Other Cross (X) one box only
B24 Driving Licence No.
B2s Licence Valid from ! !
B Previous If you already have a Disclosure issued by
&l Disclosure No. Disclosure Scotland then enter the number here.
B27  If you have any unspent criminal convictions then cross (¥ this box IMPORTANT: Only answer this question if you are applying for a

Standard or Enhanced Disclosure

|_ Page 1 ofﬂ



Disclosure Dpisclosure Application

Contact Information

Telephone No.
B28 indl. STD code)

Fax No.
{incl. STD code)

Bao  Email Address

B2g

B31 Use _both I|_nes
if required

Current Home Address
Address

B3z {Mumber, Street)
Bss  °° i??;mii?:;
B34 Post Town
B35 County
B38/B37 Post Code
= (Bla(rilf #TH

Resident From / /

Home Address History

If you have not lived at your current address for the last 10 years, then please provide your previous addresses listed in reverse order of occupancy (most

recent first)

Address

ik {Number, Street)

Use both lines

B40 if requuired

B Post Town

B42 County
B43/B44 Post Code Resident From / /

Country

Bd5 (Blank if UK)

Address

B4s {Mumber, Street)

Use both lines

B47 if required

Bas Post Town

B4g County
B50/B51  Post Code Resident From / /

- Country

B52 {Blankif UK)

B53 Address

{Mumber, Street)

B54 Use .both Ii.nes

if required

B55 Post Town

B56 County
B57/B58 Post Code Resident From ! !

- Country

859 (Blankif UK)

BB0 If you have lived at any other addresses in the last 10 years Details of any other addresses you have lived at in the last 10 years

that you have not detailed on this form then cross (X} this box.

13

should be included on a separate piece of paper and attached to this form.
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Disclosure pisclosure Application

Part C is for Standard and Enhanced Disclosures only. The applicant must complete questions C1 and C2. All other questions must be
completed by the Countersignatory.

C1 Employers Name

Position
Cz Applied For
Registered
c3 Body Name
C4a Registered Body Code
Ccs Countersignatory
Name
Cé Countersignatory Code
Position in
C7 Organisation
| confirm that the following items of identification for the applicant have been seen and that they match the details entered in Part B.
Cross (X) each box that applies.
; - Driving Licence Driving Licence . ’
C8  Birth Certificate Passport fwith photograph) fwithout photograph) Previous Disclosure Other
If other then please state the other form of identification seen.
(of:}
c1p If you are signing this application as an ‘Umbrella body” on behalf of another organisation Details of the crganisation you are courtersigning
then cross (X) this box. this application for must be completed below.

Organisation
i Name
Details of additional organisations should be included on a

C12 If acting on behalf of more than one organisation then cross (X) this box. g e s et e

C13/C14 Purpose Code See guidance notes for lists of codes.
for Organisation If ‘ather’ then enter a description here.
c15 Statutory

Registration No.

C16 Contact Name
Address

c17 {Number, Street)
Use both lines
G18 if required
C19 Post Town
C20 County
C21 Post Code
Telephone No.
€22 1001, STD code)
Fax No.
e (Incl. STD code)
C24/ Email Address
C25
| declare that, to the best of my knowledge and belief, all of the information that | have given in connection with this application
is full and comect in every respect. | undertake to supply any additional information that may be required by Disclosure Scotland
to verify the particulars given and also to inform Disclosure Scotland immediately of any alterations in these particulars.
WARNING It is a criminal offence to make an untrue statement to help obtain a Disclosure. The work of Disclosure Scotland
includes checking that your details are genuine.
C26 Signature Signature Date / /
Ca27

The signature you supply here will be checked against the sample you
supplied on the Countersignatory application. It is essential to keep
the signature within the border.
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Disclosure Dpisclosure Application

D1
I this Disclosure is to be paid for by a Registered Body If paymert is to be made by a Registered Body then the
(Standard and Enhanced Disclosures Only) then cross (X) this box. Countersignatory must complete this section
Dz  Method of Payment
Master Debit Postal Registered Body Cross (X)
Cheque VISA Card Card Voucher Order Direct Debit/Invoice ane box orly

Please make cheques payable to ‘Disclosure Scotland’

Credit/Debit Card Payments /S i il
- ===}

This is the large number written across
D3 Card Number the middlle of your card.

D4 Ewpiry date !
D Issue Number
{Switch Only)

D6 Name on Card

D7  Signature Signature Date ! !
D8

Voucher Payments
D9 Voucher Number

PART E Declaration (Read Note E)

E1  Information you have supplied on this form and on the Disclosure record to which this relates may be passed to other
Government organisations and law enforcement agencies for the purpose of checking your application and completing the
details required on the Disclosure.

If you confirm that you give your consent for this to be done then cross (X) this box.

| declare that, to the best of my knowledge and belief, all of the information that | have given in connection with this application
is full and correct in every respect. | undertake to supply any additional information that may be required by Disclosure Scotland
to verify the particulars given and also to inform Disclosure Scotland immediately of any alterations in these particulars.

WARNING It is a criminal offence to make an untrue statement to help obtain a Disclosure. The work of Disclosure Scotland
includes checking that your details are genuine.

E2  Signature Signature Date / /
E3

Completed application forms are to be sent to:
Disclosure Scotland
PO BOX No: 250
GLASGOW
G511YU

For Disclosure Scotland use only. DO NOT WRITE BELOW THIS LINE

Correct Payment Amount L] Sort Code
Account Number Chegque Number

Other

Initials

Disclosure Scotland is a * : @ BT "
partnership between § * SCOTTISH CRIMINAL RECORD GFFICE SCOTTISH EXECLITIVE t
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EXPLANATORY NOTE

(This note is not part of the Regulations)

These Regulations make detailed provision in relation to applications for criminal conviction
certificates, criminal record certificates and enhanced criminal record certificates under Part 5 of
the Police Act 1997 (“the 1997 Act”).

Regulation 3 requires an application for the issue of a criminal conviction certificate, criminal
record certificate or an enhanced criminal record certificate to be made on the form, or one to like
effect, set out in Schedule 2 to the Regulations.

Regulation 4 specifies that the fee for an application for a criminal conviction certificate, a
criminal record certificate or an enhanced criminal record certificate rises from £13.60 to £20, and
specifies the manner in which payment may be made.

Regulation 5 prescribes the details of convictions which appear on criminal conviction
certificates.

Regulation 6 prescribes the details of convictions and cautions which appear on criminal record
certificates and enhanced criminal record certificates.

Regulation 7 prescribes the sources of information comprising central records for the purposes
of certificates under Part 5 of the 1997 Act.

Regulation 8 defines “relevant police force” for the purposes of enhanced criminal record
certificates.

Regulations 9, 10, 11 and 12 prescribe the purposes for which an enhanced criminal record
certificate can be required. In that respect, regulation 10 sets out the positions in relation to which
an exempted question can be asked, regulation 11 sets out the matters for which purposes
exempted questions can be asked, and regulation 12 sets out the individuals in relation to whom an
exempted question can be asked.

Regulation 13 prescribes further details of an applicant’s inclusion in a specified children’s list
and further details of the circumstances in which a specified children’s direction was given.

Regulation 14 prescribes further details of an applicant’s inclusion in a specified adults’ list.

Regulation 15 makes provision where a person is appointed by or under the Crown to a position
covered by regulation 10.

Regulation 16 makes provision in relation to the taking of fingerprints from applicants where the
Scottish Ministers require them for the purposes of ascertaining the identity of an applicant.

Regulation 17 prescribes the bodies to which fees payable under section 119(3) of the 1997 Act
may be paid.

Regulation 18 revokes the Police Act 1997 (Criminal Records) (Scotland) Regulations 2002, the
Police Act 1997 (Enhanced Criminal Record Certificates) (Protection of Vulnerable Adults)
(Scotland) Regulations 2002 and the Police Act 1997 (Criminal Records) (Protection of Children)
(Scotland) Regulations 2004.
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