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SCHEDULE 1 Regulation 8

FORMS FOR LOCAL GOVERNMENT FINANCE ACT REFERENDUMS

Form of Postal Voting Statement

Postal voting statement [Space for barcode]

Referendum on the Council Tax increase for

[insert name of authority]

Date of referendum [day] [date] [month] [year]

Important - you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

* Mame Ballot paper number

* Counting Officer to insert name but omit where sant to an anonymous
voter

(1) Check that the number on the back of your ballot paper matches the
number shown above. |f these do not match, call us immediately on

(insert helpling number).

| am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Manth Year

* My Signature is:
{You must sign
inside the box)

* Counting Officer to amit
box where the voter has
been granted a waiver

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter's ballot paper. It is an offence

to vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer fo add pictorial guidance as aporopriate.
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¢?¥ Instructions for voting by post

Please read through carefully. If you need help, please call us on
[insert helpline number]
1. For your vote to be counted, you must fill in and return this postal voting
statement with your ballot paper.
2. Make sure you have filled in the date of birth *[and signature] box[es]
on this postal voting statement
*Counting Officer to delete where voler has been granted a waiver.

. Viote only once by putting a cross [ in the box next to your choice,

4, Do not mark the ballot paper in any other way or your vote may not
count.

5. We must get your postal vote by 10pm on [day] [date of poll]. If you miss
the post, you can hand it in at our office or at any polling station used for
the referendum before 10pm on [day] [date of poll].

6. After receiving this postal vote, you cannot vote in person at a polling
station in this referendum.

Ll

¢» Getting help

& If you need help to vote, you can ask someone you know or get independent
help by calling the helpline on [insert helpline number]. The person helping
you must not tell anyone how you voted

& Please call the helpline if you reguire copies of this form or guidance in
Eraille or languages other than English.

e [f you make a mistake, or lose your postal ballot paper or this statement, you can
get a replacement. Call us immediately as we can only issue a replacement
before Spm on [day] [date] [month]. If you apply after 5pm on [day
before poll] we can only issue a replacement if you return this ballot pack by
hand.

Electoral fraud is a crime. It is an offence to vote more than once at the
same referendum (unless you are voting on your own behalf and as a
proxy for another person).

The Counting Officer issued this statement.
Counting Officer to add pictorial guidance as appropriate.,
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Official Poll Card (to be sent to a voter voting in person)

Front of card
Poll card
Your details:
Referendum on the Council Tax increase for * [viater's name and qualfying address defais
[insert name of authority] hara]

* Caunling OMcar ta omit wheans pall cand et o
an anomymous voler. Poll card o an anonymaous
vobar must be delfversd in & sealsd envalope

Number on register:

Date of reflerendum [day] [date] [month] [year]

**['You do not nead to take this cand with you
in order o vola.]

I! fney il ) = [¥ou must have this cand with you, You
i cannot vole without it.]

** If anompmaus vofer omit the words in the

Falling day first set of brackets, if nof amit the woerds in
the second sef of brackets.

‘oling hours

Your polling [inzert helpling and ather defalls including

station will ba website].

Please turn over
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Back of card

This space for map or other inbrmafion such as melpine and
wahsle Jalais

It 15 an affance toc

& vole mane than onee al the same referendum, unkess you ae
waling on your awn behall and as a proxy for another person

= wole A8 & prowy at the same referendum 1or more han two
peapie, unkass you ang thalr spouse, el partnar, parent
grandparerd, bralber, sisler;, chikd or grardchild

» wiile a8 & proedy far someana I you knaw (hat by lew hey are nat
allowad 1o vale

¥ if you need any help or to find out if your polling
station is accessible, please contact us.
[Couwnting Officer o 5dd confact dafails nciuding wabsita

if approprate]

If you are away or cannat go to the polling station
an [day] fdate af ped] you can do one of the
follcraing:

= Apply 10 vobe by post. Compleled applications must
regsh v before Spm on [dayf [dare of deadline].
It you ane gven a posisl vode, wou will nof ba able
to vale in parsen & this relerendum

OR

& Apply o vobe by prosy (lhis means sameons dse
£an vole on your behal). Completsd applications
must reach us before 5pm on [day] fdare of
deadline]. If you appail a prooy, you can wole 1
wou 'wish, bul anly I your pioxy has nol alreddy
vated on your bahal &nd has not got @ postsl vole
or you.

If after Spm on [the sixth day befare the date of

the podl] you are unable to vote in parsen becawss

you:

# Have a medical emergency, or

= Laarn you cannot go te the pelling statien
because of wark reasons

You can apply to voba by praxy. Completad

applications musi reach us before Spm on fiday]

[date of deadiine]. To ind out how to apoly, cal e

malpling immediatak

If undelivered retumn to:
Iirgert refiar address]

The Counfing Officer issued this cand,

Official Postal Poll Card (to be sent to a voter voting by post)

Front of card

Postal poll card

Referendum on the Council Tax increase for
[insert name of authority]

Date of referendumn [day] [date] [month] [year]

Voting information

We will send your postal vate araund [day]
[date] [month] [year] *[addressed to:]

"IVoter's name and address]

Please turn over

Your details:
* Moty s navme and qualiying addness defails
hersy]

* Cowvhing Officer k2 omd i bath placag wians
poll cord senf i an anonymous voler Poll cad
do an anonymous voler must be delversd in g
faaed anvelape

Humber of register:

four postal vote

& ¥ou will reosive @ postal wobe for this referenduem
because you asked o wale by post

» iou will ot be able o vobe in a polling station

= If you have not received your postal vote by
[day] fdare] fmonth] call finsert helpline
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Back of card

How to vote

1. When you recene your postal vote, read the
Irstnuctions carefully

2 “our poetal vote includes your ballot paper
and @ postal voling staterment

3 Complete bath of these and returm them
immediately.

4 We need to receive your postal vobe by
10pm an [dayidate of poll]

ﬂ If you need information in another
format, please call our helpline below.

(1] If you need help to vote, you can ask
someonse you Know of get independent
help by calling our helpline:

Trusert heripling and clher defadls molcing websile]

IF youl lose your postal vole o make 4 mistake
= Flease phone the helpline immediabaly

= Ve can only i5ue & replacament postal vote bafere Spm
on [daydate of deadlire]

If you would rather vode in person, or ask someone else o
wile an your beball, you must cancel your poslal voba befora
Spm on [oay'dare of deadline]. For mare information, peass
call the helpline.

It is an offence to:

# vobe Lsing a balket papar that was not sent far your use ar
intafene with ancther voler's ballol pages

» wobe more than ance at the same refersndurn, unless yau
are vohng on your own bahal and as & proey for anothar
parsan

» wobe am a proxy at the same referendumn for mare Ehan bao
peophe, unless you are their spouse, ayvil parinern, parenl,
grandparent, brather, sister, child or grancchid

® wobe s a prowy for someane if you know that by lare they
are not allowed bo vole

The Courting Officer issued this card

t undelrered retsm o

Trasar! redorn address]

Official Proxy Poll Card (to be sent to an appointed proxy voting in person)

Front of card

Proxy poll card

Referendum on the Council Tax increase
for finsert name of authority]

Your details:
* Prowy's name and gualifiing address dedads
here]

" Counbng Oficer & omi where pol cand sant o
the prowy of an anonymeous voler Pall card do
oy of @ anonymous voler must be dedvened
in @ sealed anvelope

Date of referendum [day] [date] [month]
[year]

Wating information

Polling day

¥ou will receive a proxy vota
== [Thie peerson named cn the back of this cand]

‘Voting hours

[Another persan] has appointed you as a proy
o vole an thair behalf at this slsction

Your pelling
station will be

** [fou do not nead to taks this card with you o
wite ] [l must heve this cand with you whean
ol wabe You cannol vobe &5 & proxy withaout
k]

== If seni o He arooy of an anonmous vaker ot
e word's in sach of the frod seis of hracieds, f
not omif the wards i sach of e second safs
of brackels

[insert helpline and olher defals noiuding
webaile].

Please tum over
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Back of card

For s sefarendam you ane preey for

* Vo )

[y e

(VAN AT O Tt

[ persas with tis alochar nember (s sl ' Mt on agise]

* fancmpmous voler ol he worls i e e o of sgaeme Srachetz, § nol omd the wods in
H awccnd ast of square brackals

The persnn you am proxy Tor can vole hemeskies iF They wish — bl only I you Rave
nol ainsady vebed on ir behall,

Tz space for map or olber informehon much ms heisive and webole deteis

If yiou are away or cannat go to the polling
station on {day] [date of poll)

* Yau can apply fo vote by post. The deadline
for complebad applcations & Spm on Joay]
[oate of deadiine]

& If you are gen a poshal voba, you ar tha
persan yau are praxy for will nat be able o
woba in person & this elemsndum

# To find cut ow to apply, please call us on
{msaT haipling number or offer comacr
deails].

&) ¥ you need any help or to ind oul ¥ your poaling siasen ks accessible, please
CEnbart us.
[ouating Cficer fo a0 Sorast detall icivang wobste § apnondene]

How Lo o8 35 & EPTHY

1, " 1% e poliing sistion, fell the chefT that you see B prgay for e pensan named shov
They will ghvee yral that perssn s Sallal paper] TA e poling sabion, sk o speak in
the prakding oficer and ehiow e the card. They will give you e ballol paper of
e preos you A proey for]
" anaymous vonss oimd e woen's i e Krad eef of squane dockets  nof cmd te
Wi i tbe pecond red of Igusve brechefz

2. Do v o o e wolie g beaoths.

% Failow Lhe smfructions on how % mark Be bella paper.

4. Faid thes Salkal paper and il is The baliof bas

I i Dl Ay Tk, okl BSH Ahe sLafl.

It 15 an offanca to:

#® yoie mane than cnoe at the same
refererdum, unless you ane voting an yaur
e beball and as a prosy for another pesan

& yole a8 3 proxy At the sarme relesendum Tar
more than two peopie, unless you ane their
spouse, ol partner, parent, grandparent,
EBnather, ster, chik o grandchid

& yole 88 8 proey 1or someone il yau kndw thal
by law they are not allowed o voie

The Counting Officer isswed this cand.

If undelranad rsturn i
rede? radirn ackirass]

Official Proxy Postal Poll Card (to be sent to an appointed proxy voting by post)

Front of card

Proxy postal poll card

Referendum on the Council Tax increase
for [insert name of authority]

ating as a proxy

“* [The persan named on the back of ths
ciard] [Anather persan] has appoinbed
YoU BE @ prowy to wote on ther behalf at

Date of referandum [day] [date] [month] [year]

this referendum
= f s (o the progy of 8n anonymous

voler omit the words i tha first sef of
dvackets, i nal amit the words in ihe

Voting information

sacond sef of bracials
Your postal vobe

We will send your postal vote around [day] [date]
[moanth] [year] "[addressed ta:]

= ou will receive a postal vote for this
referendurn because you asked o vale

* [Proxy's name and qualfying address defai's hara]
* Counting Officer to omit where pol cand sent fo the praxy of an

celvanad N & seaied eveslopne.

anormymous voler, Poll card lo proxy of an anamymous valer must be

by post

® You will ot be able 1o vabe & @ proxy in
& polling station.

» if you have not received your postal
wole by [day] [datef [ morth]
call finsert helpline number].

Please turn over
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Back of card
Forthis referendum you am proxy for
v W you lose your postal vote or make a
* I'Voter s name) mistake
{Valer's adoressl
[V s prp—— # Please phone the helpine mmedately
§ . # W can only issue a replacement postal vole
[the: pnr;lnn with this elector number: (fnserf valer 's number on befare Spm on [oayoare of deadine]
. IF yo woddkd rakher wote in parssn, you must
* IF aronyrnos voley ormil the words in the Gral sel of square cancal your postal vooe before Spm on fday’
Irackels, (F nol ol the wovds in the secand a6 of sjuans date of deadiing]. For mare infarratian,
hrachela pleass call the helpline,
How to vote _
It i an offence to;
1. ‘When you recerve your postal vate, read the instructions & wote using a ballat paper that was riot sent
carefully. for yaur use ar imerfere with anather vober's
2. Your postal vobs includes your ballot paper and a postal bealich papar
wiling statemsant & woba more than onca &t the same
. . raferandum, unless yau are vating on your
3. Compleba both of these and reburn thern immediately own behalf and as a prosy far anocther
4. We need (o receive yous postal vole by 10pm an pearsan
fdaydate of pull] » vobe &5 8 praxy &t the same referandim for
mare than bwo people, unless you are their
spouse, civil partner, parent, grandparent,
“ [ 1_||::u ner: I;romm]un in another format, please beother, aistar, child o¢ grandehid
call our ne balow,
g & wobe &5 8 proxy for sormeona i you ke thak
€3 it you need help to vate, you can ask someone ey e thery are nat allawed to vate
you know or gat independant halp by calling our The Counting Officar issued this card
helpline: IF undelivesed return to
[insert helpline or ather details including website] finsert relurn addrasa]
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Form of directions for the guidance of the voters and proxies in voting

How to vote at this referendum

Go to the desk and tell the staff your
1 name and address.

They will give you your ballot paper.

2 Take your ballot paper to a voting booth.

3 Read the instructions in the booth -0/ i.
and mark your ballot paper. __“_‘: E."I
——0O]

Put your folded ballot paper into the ballot
box.

When you have marked your ballot paper,
4 fold it so that nobody can see how you
have voted.

(!} Voting is secret. Do not let anyone see how you have voted.
€} If you make a mistake or need some help, just ask the staff.
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Form of Certificate of Employment

Certificate of Employment

Referendum on the Council Tax increase for [insert name of authority]

Veting area of linsert name of vating sres]

| Diate of referendum [day] fdatel imonth] [vasr]
The parson named below is entitled to volbe at any polling station in the above voling area on production

land surmenderaf this cedificate to the Bresiding Cifficer

| certify that (name of vater)

wiho is numbered® in the register of electors for the voting area
namad above, cannol reasonably be expected to go in person to the polling station allotted to them at this
referendurmn by reason of histher employment on the above date for 8 purpose connected with this referendurnic
—as a constable**

- % a Pollee Community Suppon Officer™

= by me (Only applies to Counting Officer’s staff)**

Signature Counting Officer/Police Officer (Inspector or above)™

Date

* The voter's number can be found on the poll card which was s2nt to them shortly sfter the referendum was
announced, or can be checked by contacting the Electoral Registration Cfficer.
** Person completing the form to delete whichever does not apply
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Form of declaration to be made by the companion of a voter or proxy with disabilities

Declaration for the companion of a voter with disabilities

Referendum on the Council Tax increase for [insert name of
authaority]

Date of referendum [day] [date] [month] [vear]

A voter with disabilities is a voter who has made a declaration that he or she is
g0 incapacitated by his or her blindness or other dizability, or by his or her
inability to read, as to be unable to vote at this referendumn without assistance.,
In this farm, *voter” means the person casting the vote at the referendum and
includes a person voting as & proxy.

Part1 To be completed by the voter's companion

Companion's name

Companion's address

Vater's name

[Cnly for use if the disabled vater is
aching as & praxy]
Vater is acling as proxy for,

Elector's number

[If the disabled voter is acfing as a
proxy, this iz the number of the parson
far whom the volfer is acting]

| have been requested to assist the voter named above to record their vote
at this referendum. | declare that:

(1)

= | am entitled to vote as a voter at this referendum

or
= | am the “spouse/*civil partner’ parent™brother™sister™child of
the voter with disabilities and am 18 years of age or over
*Please delete whichever does not apply
AND

= | have not previously assisted more than one voter with disabilities at this
referendurm.
If | have assisted one other vater their name and address is:

[Complete if approprafe] Name and
address of other person assisted

10
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MNOTE - It is a criminal offence to knowingly make a false statement in this
form.

Companion's Date
signature

Part 2 To be completed by the Presiding Officer

I, the undersigned, being the Presiding Officer for:

Pualling station Voting area of

Hereby cerdify that the above Presiding
declaration was signed in my Cfficer
presence signature

Date Time (exact)
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