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STATUTORY INSTRUMENTS

1993 No. 2174 (L.22)

COUNTY COURTS
PROCEDURE

The County Court (Forms) (Amendment No. 2) Rules 1993

Made - - - - 17th August 1993
Coming into force - - 1st November 1993

1.—(1) These Rules may be cited as the County Court (Forms) (Amendment No. 2) Rules 1993.

(2) In these Rules, a form referred to by number means the form so numbered in the Schedule to
the County Court (Forms) Rules 1982(1) and “the Schedule” means that Schedule.

2. There shall be substituted in the Schedule, for forms N.2, N.5, N.6, N.26, N.27, N.27(1),
N.27(2), N.28, N.29 and N.31, the forms contained in Schedule 1 to these Rules.

3. There shall be inserted in the Schedule, after forms N.5, N.11, N.26 and N.118, the forms
contained in Schedule 2 to these Rules.

4. Form N.7 in the Schedule shall be omitted.

The undersigned members of the Rule Committee appointed by the Lord Chancellor under

section 75 of the County Courts Act 1984(2), having made these Rules, certify them and submit
them to the Lord Chancellor.

(1) S.I. 1982/586; the relevant amending instruments are S.I. 1984/879, 1985/567, 1986/1505, 1988/279, 1989/886, 1918,
1990/517, 1991/1132 and 1992/2040.

(2) 1984 c. 28; section 75 was amended by the Courts and Legal Services Act 1990 (c. 41), sections 2(4), 16, Schedule 18,
paragraph 47.
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I allow these Rules, which shall come into force on 1st November 1993.

Mackay of Clashfern, C.

Frank J. White

R. H. Hutchinson

J. H. Wroath

Margaret Wilby

Peter Birts

Henrietta Manners

E. C. Gee

Dated 17th August 1993 R. J. Winstanley
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SCHEDULE 1

SCHEDULE 1

Always

County Court Summons |$*° "

Number this.

In the

Plaintifl's County Court

full nume

address The court office is open from 10um to 4 pm Monday L Friday

i Telephone:
Plainuils phone;

Sulicitor's
address

et el No

Lnerendant's
Tull ame

G g

L Al
S o Aisa This summons is only valid 1f sealed by the court.
and address Ifitis not sealed it should be sent w0 the court.
Keep this summons, you may need to refer Lo it
: - ‘What the plaintiff claims from you -
it e bl
dea npti ot
e ol b
Particulars of the plaintiff's claim against you Amount claimed see particulars
Court fee
Solicitor's costs
Total Amount
Summons issued on
. . You have 21 days (16 days if you are a limited
_company served ai your registered office) from the
. date of the postmark to either
"7 o defend the claim by filling in the back of
- the enclosed form and sending it to the court;
OR
admit the claim and make an offer of
My clanm 1 worth £5000 r less [ ] over £5000 D payment, by {illing in the front of the enclosed
reply form and sending it to the court.
Al cuses over £1000 o . .
i« If you do nothing judgment may be entered
Iwould like my case decided by trial [ ] arbitration [_] ¢ " against you.
Signed .Pleayeread the information.on the back of the *
Plaintiffor plaintiff's solicitor ‘form. It will tell you more about what to do
tor see enclosed “Particulars of claim™) ) : T o ’

NI s st e B g s
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SCHEDULE 1—continued

Please read this page : it will help you deal with the summons.

If you dispute all or part of the claim

You may be entutled to help with your legal costs. Ask about the
fegal urd scheme at any county court office, citizens "advice
bureau, legul advice centre or firm of solicitors displaying the
legal aid sign.

® Say how much you dispute in the part of the enclosed form
for defending the claim and return it to the court. The court
will tell you what to do next.

® If voudispule only part of the claim, you should also fill in
the part of the form for admitting the claim and pay the
amount admitted into court.

® [f the court named on the summons is not your local county
court, andfor the court for the area where the reason for the
claim arose, you may write Lo the courl named asking for the
case W be transferred to the county court of your choice. You
must explain your reasons for wanting the transfer . However,
il'the case is transferred and you later lose the case, you may
have o pay more in costs.

How the claim will be dealt with if defended

If the claim is worth £1,000 or less it will be dealt with by
arbitration (small claims procedure) unless the court decides
thu case is Loo difTicull to be dealt with in this informal way.
Custs and the grounds for setting aside an arbitration award
are strictly limited. If the claim is for £1,000 or less and is not
dealt with by arbitration, costs, including the costs of help
from a legal representative, may be allowed.

If the claim is worth over £1000 it can still be dealt with by
arbitration if either you or the plaintiff asks for it and the
court approves. If your claim is dealt with by arbitration in
these circumstances, costs may be allowed.

If you want to make a claim against the plaintiff
This is known as a counterclaim

IFill in the part of the enclosed form headed 'Counterclaim’. 1f
your claim is for more than the plaintiff's claim you may have
to pay a fee - the court will let you know. Unless the plaintiff
admils your counterclaim there will be a hearing. The court
will tell you what to do next.

If you admit the claim or any part of it

® You may pay an appropriate amount into court to
compensale the plaintiff (see Payments into Court box on
this puge), accompanied by a notice (or letter) that the
paymment is in satisfaction of the claim. If the plaintiff accepts
the umount paid he is also entitled to apply for his costs.

® If you need time to pay, complete the enclosed form of
admission and give details of how you propose to pay the
plaintiff. If your offer is accepted, the court will send an order
telling you how to pay. If it is not accepted, the court will fix a
rate of payment based on the details given in your form of
admission and the plaintiff's comments. Judgment will be
entered and you will be sent an order telling you how and
when to pay.

® I the plainiiff does not accept the amount paid or
offered, the court will fix a hearing to decide how much you
must pay to compensate the plaintiff. The court will tell

‘I'o be completed on the court copy only
Served on:

By posting on:

Olficer:

‘I'his summons was returned by the Post Office
marhed 'Gone Away® on:

you when the hearing, which you should attend, will
take place.

General information

@ If you received this summons through the post the date
of service will be 7 days (for a limited company at its
registered office, the second working day) after the date
of posting as shown by the postmark.

® You can get help to complete the enclosed form and
information about court procedures at any county court
office or citizens' advice bureau. The address and
telephone number of your local court is listed under
‘Courts' in the phone book.

® Please address forms or letters to the Chief Clerk.

® Always quote the whole of the case number which
appears at the top right corner of the front of this form;
the court is unable to trace your case without it.

Registration of judgments

If the summons results in a judgment against you, your
name and address may be entered in the Register of
County Court Judgments. This may make it difficult
for you to get credit. A leaflet giving further
information can be obtained from the court.

Interest on judgments

If judgment is enlered against you and is for more than
£5000, the plaintifl may be entitled to interest on the
total amount.

Payments into Court

You can pay the court by calling at the court office
which is open 10 am to 4 pm Monday to Friday

You may only pay by:

® cash

® banker's or giro draft

® cheque supported by a cheque card

® cheque (unsupported cheques may be accepted,

subject to clearance, if the Chief Clerk agrees)

Cheques and drafts must be made payable to HM
Paymaster General and crossed.
Please bring this form with you.

By post
You may only pay by:
® postal order
® banker's or giro draft
® cheque (cheques may be accepted, subject to
clearance, if the Chief Clerk agrees).
Thé payment must be made out to HM Paymaster
General and crossed.
This method of payment is at your own risk.
And you must:
® pay the postage
® enclose this form
® enclose a self addressed envelope so that the
court can return this form with a receipt
The court cannot accept stamps or payments by bank
and giro credit transfers.

Note: You should carefully check any future

forms from the court to see if payments should
be made directly to the plaintiff

N2 Detault stnumons tumount not fixed)
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SCHEDULE 1—continued

Always quote this number
Summons for Case No.
possession of property
In the
County Court
Plaintifl’s
full name The court office is open from 10am 10 4 pm Monday to Friday
address
Telephone :
Nume and

uddress for
serviee and
payment.
waitlerent
[RT—

Ref'/'Tel no.

Defendant's
full name
uncluding
utle egg. Mr,
Mrs or Miss )
und address

The plaintiff (your landlord or mortgage lender) is claiming possession

of

for the reasons given in the attached particulars of claim.
Court fee

The plaintiff is also making a claim for money.
( details are given in the particulars of claim ) Solicitor's costs

WHAT THIS MEANS
®  On the date set out below, the court will decide whether Total amount

or not you have to leave , and if you have to leave, when.
Summons issued on

WHAT YOU SHOULD DO

® Get help and advice immediately [rom a solicitor or
any of the advice agencies on the attached list.

® Make sure the court knows as much about your
circumstances as possible by :
« filling in the reply form attached to this summons, and
* coming to the hearing

(The notes on the back of this form give you more information about what you should do.)

‘The court will make its decision

at am/pm

al

N5 Possession SummonstOrder 3. rale 3t1 1)
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SCHEDULE 1—continued

Important notes to help you

Nuone can evict you from your home unless the court lets them. The court will not make a decision before the date
shown on the front of the form. In certain cases the court can:

® allow you a reasonable Lime to pay rent arrears or the amount borrowed and let you stay in the property;

® decide not to make a possession order;

® give you time to find somewhere else to live, or

® (for mortigage cases regulated by Lhe Consumer Credit Act only) look at the original loan agreement and decide

But, the court cannot decide an,

ifit is fair.

of these things unless it knows about your circumstances. To make sure of this, fill in

the reply form and come to the{:earing_ even if you have reached agreement about repayment with your
landlord or mortgage lender since the summons was issued.

Filling in the reply form

You must fill in the reply and make sure it reaches
the court within 14 days after the date of
service. The date of service will be 7 days after the
court posted the summons to you. The postmark
will tell you when this was.

® If youdo not pay within the time stated on any order,
the order will be registered when the plaintiff
takes steps to enforce payment.

Interest on judgments

* Iill in the reply form and take or send it to the . . )
court even if you cannot come to the hearing. ® Ifthe money judgment e‘:“‘“""’" against you is for
e I youneed help tofill it in you can get it from : more than £5000, the plaintiff may be entitled to
o any county court ; interest on the total amount.
sany of the advice agencies on the attached list ;
*a solicitor . How to pay
® Keep the summons and a copy of your reply form. e PAYMENT(S) MUST BE MADE

The court will send a copy of your completed reply
to the plaintiff.

Disagreeing with the claim

® Ifyoudisagree with the claim it is even more important
that you get help, fill in the reply form and v ACCEPTED.
come Lo the hearing. You may be able to get . houl
help with your legal costs. Ask about the ﬁ-@l You should allow at least 4,da.ys for ?our
legal aid scheme at any firm of salicitors Lepmipld payments to reach the plaintiff or his

showing the legal aid sign or at any advice
agency. A leaflet about legal aid is available from any
county court.

Registration of judgments

L ]

IT the court orders you to pay money to the plaintiff
(a money judgment) and you do not pay, your name
and address may be entered in the Register of County
Court Judgments. This may make it difficult for
you to get credit.

If the money is paid in full within the time stated on
the order, the order will not be registered.

to the person named at the address for
payment quoting their reference and
the court case number.
® DO NOT bring or send payments
to the court THEY WILL NOT BE

representative. Ask for a receipt.

® Make sure that you keep records and can
account for all payments made. Proof may
be required if there is any disagreement.
It is not safe to send cash unless you use
registered post.

® A leaflet giving further advice about
payment can be obtained from the court.

® If you need more information you should
contact the plaintiff or his representative.

l(enificate of service—l
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SCHEDULE 1—continued

Plaintill™s
full name
address

Name and
address for
serviee and
payment
o

Rel' 7 Tel no.

Detendant's
full name
tncluding

Misor Misa)
and address

of

Always quote this number

Possession Summons Case No.

(forfeiture and

right of re - entry) Inthe

County Court

The court office is open from 10am Lo 4 pm Monday w Friday

Telephone :

The plaintiff (your landlord) is claiming possession

A Rent in arrears at date .
because you have not paid the rent due under the of issue of this summons :
terms of your lease. !

Court fee :
WHAT THIS MEANS R
Solicitor's costs .

@ On the date set oul below, the court will decide:
« whether or not you have to leave , and if you Total amount

have to leave, when, and

e how and when you must pay the arrears and costs. Summons issued on

WHAT YOU CAN DO

® Youcan:
e pay all the rent and costs owing, or
e fill in the attached form of reply, and
e  come to the hearing.

(‘The notes on the back of this form give you more information about what you should do. )

The court will make its decision

on at am/pm
at
A6 s snion sutmas or terture nnd right of re - entry)(Order 3, rule 3i40
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SCHEDULE 1—continued

What you cando

® You cun pay all the unpaid rent and costs, including
any rent which has become due since the summons was
issued. If you do this, the hearing will be cancelled
and your lease will continue

o Ifthe money is paid in full within the time stated on
the order, the order will not be registered.

‘I'he duily rate of rent is given in the particulars of
claim. Add this amount for each day since the
summons was issued to the total amount shown on
the front of the summons. (See 'How to pay 'box).

You must pay all the money due at least 5 clear
days before the hearing. 1f you pay by cheque, allow
cnough time for the cheque to clear by this time.

If you do not pay all the money, the hearing will go
uhead. The plaintiff can ask for an order that you
pay all the money owed and the costs. The court
could order that you lose (forfeit) your lease. This
could result in your eviction from the property.

If you cannot pay, fill in the attached form of
reply and attend the hearing. This will help the
court decide if you should be allowed time to pay the
arrears and stay in the property.

If you need help to fill in the form you can get it
from stafTat any county court or an advice agency.
A list of advice agencies in your area is attached.

You must return the form of reply to the court
within 14 days of service. The date of service will be
7 days after the court posted the summons to you.
The postmark will tell you when this was.

Registration of judgments

I the court orders you to pay money to the
plaintiff (a money judgment) and you do not pay,

your name and address may be entered in the Register

of County Court Judgments. This may make it
difficult for you to get credit.

¢ [fyou do not pay within the time stated on the order,
the order will be registered when the plaintiff takes
steps to enforce payment.

Interest on judgments

o Ifthe the money judgment entered against you
is for more than £5000, the plaintiff may be entitled
to interest on the total amount,

How to pay
e PAYMENT(S)MUST BE MADE
to the person named at the address for
payment quoting their reference and
the court case number.

e DO NOT bring or send payments
to the court THEY WILL NOT BE
ACCEPTED.

®  Youshould allow at least 4 days for your

payments to reach the plaintiff or his
representative. Ask for a receipt.

@ Make sure that you keep records and can
account for all payments made. Proof may
be required if there is any disagreement.

It is not safe to send cash unless you use

registered post.
o A leaflet giving further advice about
payment can be obtained from the court.
e If youneed more information you should
contact the plaintiff or his representative.

Certificate of serviceJ
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SCHEDULE 1—continued

Order for possession In the
(rented property ) County Court
, Al
Case No. %}’E
Plaintiff —
| Plaintiff's Ref.
Defendant's Ref.
Defendant(s)
T'o the defendant(s)
E| T'he court has decided that you should give the plaintiff possession of
"T'his means you must leave the property on
You must also pay to the plaintiff £ for unpaid rent, use and occupation of the property and
I, w'e for the plaintiff's costs of making the application for possession.

delete
o ot
appheable

w
tb) the plaintiff's costs to be taxed” on scale
* If the plawntsff's costs are to be taxed, that is looked at by a judge to decide if they are reasonable you will have to pay those costs
withen 14 days of tazatwon. You will be sent a copy of the plaintiff'e bill and will be able to object to any amounts in it. The judge
will decide if your objections are valid.

You must pay:

ta)"" the total amount of £ to the plaintiff on or before
(hiH the total amount of £ to the plaintiff by instalments of £
per the first instalment to be paid to the plaintiff on or before

If you do notleave the property and pay the money owed by the dates given,
the plaintiff can ask the court bailiff to evict you and remove your goods to obtain payment.
This is called 'enforcing the order and money judgment'.

Payments should be made to the plaintiff at the place where you would normally pay your rent. If you need more
information about making payments you should contact the plaintifl. The court cannot accept any payments.

Date

Pluinufl’s / Delendant’s address Note

If you do not pay the money when it is due and Lhe plaintiff
takes steps to enforce payment, the order will be registered in
the Register of County Court Judgments. This may make it
difficult for you to get credit. Further information about
registration is available in a leaflet which you can get from any

county court office.

The court office at
vs upen between 10 am and 4 pm. Monday t Friday. When writing to the court, please address forms or letters to the Chief Clerk and quote the case

tuimber

N2t Urder fur possession (rented property )(Order 22, rulel(1)}
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SCHEDULE 1—continued

Judgment for plaintiff In the
(forfeiture)

(non payment of rent) County Court

Al
Case No. ;-?Eg
Plaintiff T
l Plaintiff's Ref.
Defendant's Ref.
Defendant(s)
I'o the defendant(s)
D The court has decided that you should give the plaintiff possession of
because you have not paid the rent due under the terms of your lease.
You must also pay to the plaintiff £ for unpaid rent, £ for use
and occupation of the property and
[ VR for the plaintiff's costs of making the application for possession.

W ot
S abie

th)  the plaintiff's costs to be taxed* on scale .
¥ Ifthe plaintiff’s costs are to be taxed, that is looked at by a judge to decide if they are reasonable you will have to pay those costs
within 14 days of taxation. You will be sent a copy of the plaintiff's bill and will be able to object to any amounts in it. The judge
will decide if your objections are valid.

You must pay :

(a) the total sumof £ to the plaintiff on or before

(b) the total sumof £ to the plaintiff by instalments of £ , the first
instalment to be paid to the plaintifT on or before

E 1f you pay the unpaid rent and costs as set out in paragraph 3, the existing lease will continue and
the plaintiff will no longer be entitled to possession of the property under this order. If you do not pay
the amounts owing, the plaintiff can take steps to evict you and your goods may be sold or
other enforcement proceedings taken to obtain payment. This is called 'enforcing the order and money judgment'.

’ayments should be made to the plainliff at the place where you would normally pay your rent. If you need
more information about making payments you should contact the plaintiff. The court cannot accept any
payments,

Date

Plawntill’s / Defendant's addregs Note

1fyou do not pay the money owed when it is due and the

plaintiff takes steps Lo enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you to get credit. Further
information about registration is available in a leaflet which

you can get from any county court office.

The court office at

s open hu;w.:cn 10 am and 4 pm Monday o Friday. When writing to the court, please address forms or letters to the Chief Clerk and quote Lhé
Cuse number.

N27 Judgment for plaintiff (forfeitureXnon navment of rent) (Order 22 rule 11N

10
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SCHEDULE 1—continued

Judgment for plaintiff

Inth
(forfeiture) nhe

(order refused under Rent Acts) County Court
Always
Case No. quate
Plaintiff -
I Plaintiff's Ref.
Defendant's Ref.
Defendant(s)
I'o the defendant(s)

m ‘T'he court has decided that you should give the plaintiff possession of

because you have not paid the rent due under the terms of your lease, but that no steps should be taken
Lo evict you under this order.

You must also pay to the plaintiff £ for unpaid rent, £ for use
and occupation of the property and

" (a)m & for the plaintifT's costs of making the application for possession.

.
e
apphicabte

tb) '+ the plaintifT's costs to be taxed* on scale
* Ifthe plaintiff's costs are to be laxed, that is looked at by a judge to decide if they are reasonable you will have to pay those costs
within 14 days of taxation. You will be sent a copy of the plaintiff's bill and will be able Lo object to any amounts in it. The judge
well decide tf your vbjectwns are valid.

You must pay :
(a) the total sumof £ to the plaintiff on or before

{b) the total sumof £ to the plaintiff by instalments of £ ,the first
instalment to be paid to the plaintiff on or before

If you pay the total amount as set out in paragraph 3, your existing lease will continue. If you do not pay
Lhe amounts owing, the plaintiff can issue further proceedings to evict you.

Payments should be made to the plaintiff at the place where you would normally pay your rent. If you need
more information about making payments you should contact the plaintiff. The court cannot accept any

payments.
Date
Planufl's  Defendant's address Note

Ifyou do not pay the money owed when it is due and the
plaintiff takes steps Lo enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you to get credit. Further
information about registration is available in a leaflet which

you can get from any county court office.

The court office ut.

1> upen bl:ll'wm:n 10 am and 4 pm Monday o Friday. When writing to the court, please address forms or letters to the Chief Clerk and quote the
ise number. N

N27(1) Judgment for plaintiff tforfeitureXorder refused under Rent Acts) (Order 22, rule 1011

11
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SCHEDULE 1—continued

Judgment for plaintiff In the
(forfeiture)

(suspended under Rent Acts) County Court

Case No. M&}%’E
Plaintiff =
l Plaintiff's Ref.
Defendant's Ref.
Defendant(s)

To the defendant(s)

III "The court has decided that you should give the plaintiff possession of

because you have not paid the rent due under the terms of your lease.

You must also pay to the plaintiff £ for unpaid rent, £ for use
and occupation of the property and
R CTV LU S for the plaintiff's costs of making the application for possession.
W it
sl
(b)w the plaintiff's costs to be taxed* on scale
* Ifthe plaintiff's costs are to be taxed, that is looked at by a judge to decide if they are reasonable you will have to pay those costs
wnthin 14 days of taxation. You will be senta copy of the plaintiff’s bill and will be able to object to any amounts in if. The judge
will decide if your objections are valid.
You must pay the total sum of £ to the plaintiff on or before

If you do pay, the existing lease will continue and the plaintifl will no longer be entitled to possesslon
of the property under this order.

If you cannot pay the total amount owing within the time mentioned in paragraph 3, you can still stay in
Lthe property. To be able to do this, you must pay the total sum by instalments of
X per in addition to the current rent. Once the arrears and costs have been

paid, the plaintiff will not be entitled to possession of the property under this order.

Payments should be made to the plaintifT at the place where you would normally pay your rent. If you need
more information about making payments you should contact the plaintiff. The court cannot accept any

payments,
Date

Plaintift's/ Defendant’s address Note

If you do not pay the money owed when it is due and the
plaintiff takes steps to enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you to get credit. Further
information about registration is available in a leaflet which
you can get from any county court office.

The court office at

15 upen b-::eun 10 am and 4 pm Monday 1o Friday. When wru.mg to the court, please address forms or letters to the Chief Clerk and quote the
CcHEE humber

N27(2) Judgment for plaintifftforfeiture Xsusnended under Rent Act<) (Order 22 rule 1110

12
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SCHEDULE 1—continued

Order for possession Inthe

(possession suspended) c c

(rented property ) ounty Court
Case No. M«;‘:‘%’!:

Plaintiff =t

| I Plaintiff's Ref.
Defendant's Ref.

Defendant(s)

To the defendant(s)

m The court has decided that unless you make the payments as set out in paragraph 3 you must give
the plaintifT possession of

on

Yuu must also pay to the plaintiff £ for unpaid rent , use and occupation
ul the property and

v ) £ for the plaintiff's costs of making the application for possession.
oo

th) » the plaintifT's costs to be taxed* on scale
* Ifthe plaintiff’s costs are to be taxed, that is looked at by a judge to decide if they are reasonable you will have to pay those costs
within 14 days of taxation. You will be sent a copy of the plaintiff's bill and will be able to abject to any amounts in it. The judge
will decide if your objections are valid.

You must pay the plaintifT the total amount of £ by instalments
of £ per in addition to the current rent.
The currentrentis £ per . The first payment of both these amounts
must be made on or before . When you have paid the total amount

mentioned,the plaintiff will not be able to take any steps to evict you as a result of this order.

If you do not pay the money owed and costs by the dates given and the current rent, the plaintiflf can ask
the court bailiff to evict you and remove your goods to obtain payment. This is called 'enforcing the order
and money judgment'.

Payments should be made to the plaintiff at the place where you would normally pay your rent. If you need
more information about making payments you should contact the plaintiff. The court cannot accept any
payments.

Date

Plaintifl’s / Defendant's address

Note

If you do not pay the money owed when it is due and the
plaintiff takes sLeps Lo enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you to get credit. Further
information about registration is available in a leaflet which
Youcan get from any county court office.

The court office at

15 upen between 10 am and 4 pm Mounday Lo Friday. When writing o the court, please address forms or letters to the Chief Clerk and quote the

«ase number,

N2R Order for ssion ( i ded)irented nronerry } (Order 22 rulel(1n)
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SCHEDULE 1—continued

Order for possession In the
tmortgaged property) County Court
Plaintiff Case No. “uigie
| Plaintiff's Ref.
Defendant(s) Defendant's Ref.

T'o the defendant(s)
D The court has decided that you should give the plaintiff possession of

This means you must leave the property on
E] You must also pay to the plaintiff

P T . which is the amount outstanding under the mortgage
ot

SbRiL bt and
(b} the plaintiff's costs of making the application for possession which will be added to the amount outstanding

under the mortgage.

(e)'s for the plaintiff s costs of making the application for possession.
p

(d} the plaintiff's costs to be taxed* on scale .
*If the plaintiff's costs are to be tazed, that is looked at by a judgeto decide if they are reasonable, you will have to pay those costs
within 14days of tazation. You will be sent a copy of the plaintiffs bill and will be able to object to any amounts in it. The judge

will decide if your objections are valid.

You must pay the costs of £ to the plaintiff:
(a)won or before

(bywby instalments of £ per , the first instalment to be paid to the plaintiff on

or before

If you do not leave the property and pay any costs set out in paragraph 3, any amount mentioned in
paragraph 2(a) (less any payments you have made) will immediately become payable. The plaintiff will
also be able to ask the court bailiff to evict you and ask the court to take steps to obtain payment. This is called
‘enforcing the order and money judgment'

Payments should be made to the plaintiff at the place where you would normally pay your monthly repayments.
If you need more information about making payments you should contact the plaintiff. The court cannot accept

any payments.

Date

Plaintifi’s / Delendant’s uddress Note

If you do not pay the money owed when it is due and the
plaintiff takes steps to enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you to get credit. Further
information about registration is available in a leaflet which

you can get from any county court office.

The courtoffice at

ln::p’u.;n:n-lv\ ven 10 am and 4 pm. Monday o Friday. When writing to the court, please uddress furms or letters L the Chief Clerk and quote the case
nunibe

N29 Order lor nussession tmortegnged nronerty ) eOrdoe2? ruleliln
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SCHEDULE 1——continued

Order for possession In the
(possession suspended)
(mortgaged property)

County Court

Always
Plaintiff Case No. ~ quste
L Plaintiff's Ref.
Defendant(s) Defendant's Ref.

T'o the defendant(s)

E| ‘T'he court has decided that unless you make the payments as set out in paragraph 3 you must give the
plaintifT possession of

on

You must also pay to the plaintiff

la)rk for arrears due under the mortgage

(byn g which is the amount outstanding under the mortgage

{cp» the plaintifT's costs of making the application for possession which will be added to the amount
outstanding.under the mortgage.
(d)yw £ for the plaintiff 's costs of making the application for possession.

(e)" Lhe plaintifl’s costs to be taxed* on scale
* If the plaintiffs costs are o be taxed, that is looked at by a judge to deude if they are reasonable you will have lo pay those
costs within 14 days of taxation, Y ou will be sent a copy of the plaintiffs bill and will be able w object to any amounts in it. The
Judge will decide if your objections are valid.

You must pay the plaintiff the arrears (and costs) by instalments of £ per

in addition to the current repayments. The first payment of both these amounts should be

made on or before . When you have paid the total amount

of arrears (and costs) mentioned, the plaintiff will not be able to take any steps to evict you as a result of this order.

If you do not make the payments as set out in paragraph 3, any amount mentioned in paragraph 2(a) (less
any payments you have made) will immediately become payable. The plaintiff will also be able to ask the
court bailiff to evict you and ask the court to take steps to obtain payment. This is called ‘enforcing the order
and money judgment',

IE] Payments should be made to the plaintiff at the place where you would normally pay your monthly
repayments. If you need more information about making payments you should contact the plaintiff. The court
cannot accept any payments.

Date

P'lainutl’s / Defendant’s address Note

Ifyou do not pay the money owed when it is due and the
plaintiff takes sleps to enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you Lo get credit. Further
information about registration is available in a leaflet which

you can get from any county court office,

The court office at
ot hetween 10 am and 4 pm. Monday to Friday. When writing to the court, pleuse address forms or letters Lo the Chief Clerk and quote the case

Baber

N1 Order for possession (possession suspended mortgaged property) (Order22, rule1(1))
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SCHEDULE 2

SCHEDULE 2

s - Always quote this number
Application for Case No.
possession
(Assured tenancies) In the

County Court

The court office isopen from 10am Lo 4 pm Monday Lo Friday

Telephone :

‘The plaintiff (your landlord) is claiming possession of

WHAT THIS MEANS

Yo

normally be a court hearing. Court fee

Mor

The

The court will be deciding whether or not you have
to leave, and if you have Lo leave, when .

u must act immediately - there will not

Read this application, the information leaflet enclosed
and the affidavit . Solicitor's costs

Get advice from an advice agency ( a list of agencies is Total amount .
atlached) or a solicitor.

Application issued on

Fillin the form of reply and return it to the court office.

¢ informalion about assured tenancies is available in Ilousing Booklet 19 (Assured Tenancies).
booklet is produced by the Department of the Environment. Your local Citizens Advice Bureau will

have a copy.

N3A

Application for ion (Assured L ies) (Order 49 , rule6(5))
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SCHEDULE 2—continued

Affidavit to support my

application for possession

Paragraph 1

tsert tull name, address and
uupation of person making
this affidawit Give the address
it the property and delete
wurds in brackets to show
whether property 15 a house or
partot one

Paragraph 2(a)

Give the date of the current (or
latest) written tenancy
agreement A copy of the
agreement must be attached
{exhibited) to this atfidawit 1t
must contain all the terms of
the agreement

Paragraph 2(b)

Delete the words in brackets if
the rent and duration of the
tenancy are as set outin the
written agreement If either has
thanged. delete (1) or (n) as
ApPpropriate

Paragraph 3
Delete the words in brackets if
there was nu previous landlord

Paragraph 4

Delete the words in brackets, as
appropriate, 1o show whether
there s one or more defendant
and whether the tenancy 1s an
assured tenancy | e you are
claiming possession on one of
the grounds set outn
paragraph 7, or an assured
snorthold tenancy Give date
when tenant(s) moved into the
property

Paragraph S

Delete the word in brackets to
show whether the tenancy i1san
assured tenancy | @ you are
taiming possession on one of
the grounds set outin
paragraph 7, or an assured
shurthuld tenancy

]

make this affidavit to support my application for an order for possession of

which is a (dwelling - house) (part of a dwelling - house).

(a) On the day of 19 ,lenteredintoa
written tenancy agreement with the defendant (s). A copy of that
agreement, marked 'A’, is exhibited to this affidavit. Both the tenancy

and the agreement were made on or after 15 January 1989.

(b) The current agreement relates to the same, or substantially the same,
property. The terms are the same as set out in the agreement at
paragraph 2(a) (except for:

(i) the amount of rent to be paid. The current rent is
£ per H
(ii) the duration of the tenancy.)

Neither I, (nor the previous landlord) let the property mentioned above, or any
other property, to the defendant(s) before 15 January 1989.

The defendant(s) (is) (are) the original tenani(s) to whom the property was let
under the assured (shorthold) tenancy agreement. The tenant(s) first occupied

the property on

The tenancy is an assured (shorthold) tenancy and not a protected, statutory

or housing association tenancy under the Rent Act.
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SCHEDULE 2——continued

Paiayraph 6

Lelete the words in brackets to
stiow whether the tenancy 1san
assured ur an assured shorthold
tenancy Delete paragraphs
(a) (c¢) as appropriate to show
huw the latest tenancy
agreement came about

Paragiaph 7

Lelete the whole of this
paragraph if the tenancy is an
assured shorthold tenancy. If
not, delete paragraphs (a) - (e)
as appropniate 1o show the
grounds on which you are
claiming possession Evidence to
suppart those grounds must be
given in paragraph 16

Paragraph 8

Delete this paragraph if the
tenancy s an assured tenancy

1 & you ate claiming possession
v e of the grounds set out
1 prataygiaph /7 or the latest
tenancy s an assured shorthold
tenanty 1or o hixed period

E The tenancy is an assured (shorthold) tenancy :

(a) Itissubjectto Lhe written agreement referred lo in paragraph 2(a) above.
I have served a notice on Lthe defendant(s) that | wish Lo have possession

of the property.

(b) The written agreement referred to in paragraph 2(a) has expired. There is

~

now a further assured (shorthold) tenancy for an unspecified period. The
terms of this tenancy are the same as in the writlen tenancy except as
indicated at paragraph 2(b). Since the written agreement, there has not
been a tenancy which was agreed orally and which was followed by a

statutory tenancy,

—

(¢c) The written agreement referred to in paragraph 2(a) has expired. There is
now a further assured (shorthold) tenancy for a fixed period
of months. That period ends on the day of

19  The terms of this tenancy are the same as in

the written tenancy except as indicated at paragraph 2(b).

The tenancy is an assured tenancy and [ am seeking an order for possession

on the following grounds :

(a) At some time before the start of the tenancy (1) (a joint landlord) occupied
the property as my main home. (The joint landlord's name is
J

(b) (I) (a joint landlord) bought the property before the tenancy started and (I)
(my husband) (my wife) (a joint landlord) (or the joint landlord's
(husband) (wife) intend(s) to live in it as (my) (his) (her) main home. (The

joint landlord's name is

(¢) The tenancy was for a fixed term of eight months or less and, in the

twelve months before the tenancy started, the property was let for a holiday.

(d) The tenancy was for a fixed term of twelve months or less and, in the
twelve month period before the tenancy started, the property was let to
students by a specified educational establishment.

(e) The property is held for use by a minister of religion as a residence from

which to carry out (his ) ( her) duties and is now needed for this purpose.

The fixed term tenancy has come to an end. No other assured tenancy exists

except an assured shorthold tenancy for an unspecified period.
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SCHEDULE 2—continued

#aragraph 9 The assured shorthold tenancy was for a period of not less than six months.
welete this paragraph if the

tenanty is an assured tenancy 1t did not follow an assured tenancy which was not an assured shorthold

i € yuu are claiming possession

un une of the grounds set out tenancy.

i paragraph 7

Paragraph 10 i i i here the
Delete this paragraph i your I could not end the tenancy earlier than six months after it began except where
tenancy is an assured tenancy. tenant broke the terms of the tenancy agreement.

1 € yuu dre Liaiming possession
un one of the grounds in
patagraph 7

Paraglaph 1" : 1

Deione s por agraph f your [E] I did not serve a notice on the defendant(s), before the current assured shorthold
tenancy is an assured tenancy. tenancy expired, saying that any new tenancy would not be as an assured

1 & you are claiming possession

o une of the grounds in shorthold tenancy.

patagraph 7

Pa 12 :
6,::3,:":“9 on which the @ A notice was served on the defendant (s) on the day of 19
nutice was served A copy of the : . s - : A n
notice must be exmbrted to this which said (I might ask for possession) (confirming that the tenancy was to be a
sthidavit Delete the wordsin assured shorthold tenancy) . A copy of the notice, marked "B', is exhibited to this
Liatkels as appropriate
affidavit.
Paragraph 13 @
Give details of how the notice
tin paragraph 12) was served
c g delivered personally, by
pust. etc Exhibit any proof of
service e g recorded dehivery
shp. marking it "B1"
Paragraph 14 .
(swve the dete on which the A further notice was served on the defendant(s) on the day
nutice was served and the of 19 which said I intended to make an
length of notice given A copy of
the nutice must be exhibited to application for possession of the property. A copy of that notice,marked 'C', is
this athidavit
exhibited Lo this affidavit. The notice of month (s) has expired.
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SCHEDULE 2—continued

Paiagiaph 15 E'
Live telaild vl huw the notice

tid atagraph 14) was served
<y uchvered personally, by
post ete Exhubit any proof of
sweivice € g recorded delivery
shp marking it "1’

Paragraph 16

Give details of further evidence
yuu wish 10 use to prove your
caim for pussession Exhibit any
wiritten document(s) which
support that evidence marking
them 'D1°.'D2" and so on

Paragiaph 17

Insert address of property and
the ume within which you want
|ssession You may not make
any ¢laim fur rent arrears

[ ask the court to grant me an order for

possession of

within days and for payment of my costs of making this application.
Sworn at

in the of

this day of 19

Before me

Officer of a court, appointed
by the Circuit Judge to take affidavits
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SCHEDULE 2—continued

Certificate of service]
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SCHEDULE 2—continued

Form of reply to In the
application for possession County Court

Aluays

Case Number v
"

(Assured tenancies)

Mt 43
® liach of the questions in this form relates to a paragraph Plaintiff
in the plaintills affidavit. You will find it easier to fill

in if you have the aflidavit open in front of you. Defendant

® Use black ink when you fill in the form.

® When you have filled it in, sign it and send or lake il to
the court office shown on Lthe application.

III Are you the tenant named in the Lenancy agreement D Yes D No
altached Lo the plaintifs affidavit?

. Docs the Lenaney agreement referred to at paragraph 2(a) of the
plaintifl's aMdavit :

(a) set out the terms of your tenancy agreement with D Yes IfYES, D No i"::dl
the plaintiff? gz:':liund below
(b) et out the terms of your lenancy agreement D Yes IfYES, D No Give
except Lhat Lthe rent you pay, or the duration of the gobo ::E;j;‘
tenancy, have changed (as stated in paragraph 2(b) question
ol the affidavit)
IT you have answered No to either part (a) or (b) of question 2, say
which terms of the agreement are different, and how they differ.
When did you move into the property? Give date ]
Did you have a tenancy agreement with the plaintiff D Yes IfYES, D No
(or the previous landlord), for the same, or substantially the same, ﬁ:‘;:"‘"l‘

property, (or another property) before 15 January 1989,

Say who the landlord was, and give details of the property and the previous tenancy (including the dates when you
uccupied the property). If you have a copy of the agreement, attach a copy to this reply.

NI1IA Formolreply to application for possession (Assured tenancies)
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SCHEDULE 2—continued

[¢]

Do you disagree with the plaintifl's claim Lo be entitled to D Yes UYES, [:h No
have possession of Lthe property ? Loy tarls

You must have proper legal reasons for disagreeing with the claim for possession. Having nowhere else to live is not a legal reason.

Answer questions 7 and 8 only if the tenancy is an assured shorthold tenancy. (See paragraph 5 of the
plaintiff's affidavit). If itisn't, go to question 9.

llas more than 6 months passed from the beginning D Yes rfvgs, D No ﬁ;u;ih
8o
of the tenancy ? question 8 below

Say why you disagree with the plaintiffs statement that more than six months have passed since the tenancy began.

Ilas the plaintiff ever sent you a notice saying that any new D Yes IfYES, D No
tenancy would not be an assured shorthold tenancy ? g;';:""‘t'

The plaintifl has attached a copy of two notices to the affidavit.

(a) Did you receive:

(i) the notice referred Lo in paragraph 12 of the affidavit ? D Yes D No

(ii) the notice referred to in paragraph 14 of the affidavit? D Yes D No

th) If you did,when did you receive them ? Givedate (i) ::]
owane 0 [ ]
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SCHEDULE 2—continued

In Lhe box below, say if you disagree with any further evidence the plainlifT has given in
paragraph 16 of the affidavit. If you do, say why you disagree and with what.

If the court decides Lhe plaintiff should have possession of the property, you will normally be told to leave
in 14 days. However, if this would cause you exceptional hardship the court may allow up to 6 weeks
(but no longer) . If you think you would suffer exceptional hardship, say why in the box below.

If the court decides you should pay the plaintiffs costs of making this application, would you prefer
Lo pay the costs by instalments ?

[J Yes D No

Give an address to which notices about this case should be Signed
senl Lo you

(To be signed by you or by your solicitor)

Dated

NIIA Formofceply to application for possession (Assured tenancies)
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SCHEDULE 2—continued

Reply to possession summons
(mortlgaged property)

Complete this form and attend the hearing to make
sure the court knows all the circumstances of your
cilse,

Please use black ink. Tick the correct boxes and give Lhe
other details where they apply to you. Where they do not,
write 'N/A.

Keep your summeons and a copy of this form when you
have filled it in. Send or take if to the court office shown
an the summons.

In the
County Court

Alugys
quote
thus

Case Number

Plaintiff

Plaintiff's ref:

Defendant

I you need help Lo fill in the form, staff at any county

court or any of the advice agencies on the attached list

Iate of hearing:

will help.

P

7

3]

About the claim

Do you agree with what is said in paragraphs 1 and 2
of the particulars of the claim ?

D Yes D No

If Nu, say what you disagree with

Do you disagree with any claim for mortgage arrears
as set out in paragraph 4(a) of the particulars of claim ?

[J Yes [3 No

If Yes, say how much you estimate the arrears Lo be.
D None

Do you disagree with any reasons given in
paragraph 4(b) of the particulars of claim ?

Q Yes D No

Say which of the reasons you disagree with and why,

| «

IfYES,
gioe details below

(continue at top of next column)

Have you paid any money to your morigage
lender since the summons was issued?

D Yes

[4]

D No IfNO,go to question 6.

IEI How much have you paid and when?

£ on
£ on
£ on

Since the summons was issued have you come
to any agreement with your mortgage lender
about repaying the arrears ?

Q Yes

D No IfNO,goto question 8

N1IM Form of Reply (imortgaged property )
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SCHEDULE 2—continued

How much have you agreed Lo pay in addition Lo

the current mortgage instalments ?

-

If you have not reached any agreement with
your mortgage lender, do you want the court Lo
consider allowing you to pay the arrears by
instalments?

g Yes No ifNO,goto

question 10

How much can you afford to pay in addition
to the current instalments 7

‘.\.’ per I

Answer question 10 only if the loan secured
by the mortgage (or part of it) is a regulated
consumer credit agreement (see paragraph

3 of the particulars of claim)
Do you want the court to consider, whether

or not the terms of your original loan
agreement are fair?

D Yes D No
State benefits

lave you applied for Income Support ?
Qe @

Are you gelling Income Support 7
Qe Q@

When did you start to receive Income
Support?

G dasde I

Does the Department of Social Security
pay your mortgage interest direct to your
mortgage lender?

Q Yes D No

Personal details

Surname

S

Forename

S

% D Week D Month

D Mr D Mrs D Miss
D Married D Single

Other (say what) I I

Address
tif different
from address
in summons)

Posteode

Dependants
(people you look after financially)

Have you any dependant children?

[J Yes 1ves givee [_] No

number in each
age group below

D under 11 D 11-15 D 16-17 D 18 and over

Other dependants (give details below)

Money you receive
Werkly  Monthly

Usual take - home pay

or income if self employed D D
including overtime,

commission, bonuses

Unemployment benefit [: u D
Ponion 00
T e (N I

e (200
allowances

Others living in my B D []
home give me

[ am paid maintenance D D
for myself (or children) of

s 00
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SCHEDULE 2—continued

Bank accounts and savings

Da you have a current bank or building society

account ?
o~

Yes
Isitincredit ?
IfYES, b

Qe g (3@

Ifit is overdrawn, say by how much
Do you have a savings or deposit aceount ?

in the account
@~

Money you pay out
Do you have to pay any court orders or fines ?

Yes IfYES, give D No IfNo,
dewils below £0 to question 23
Court Case no, £ per

Total courtorder instalments

Are you behind with any of the court
payments or fines you have listed?

D Yes IfYES, D No

say which

|

Do you have any loan or credit debts?

[: Yes IfYES, give D No

details below

£ per |

Are you behind with any of Lthe payments

[29

listed al question 237

D Yes i}’ﬁlch D No
Regular expenses

(Da not include any paymenis made by other members
of the household out of their own income)

What regular expenses do you have ?

(List below)

Council tax

Gas
Electricity

Water charges

TV rental & licence
Telephone rental
H.P. repayments

Mail order

Housekeeping, food,
school meals

Travelling expenses

Clothing

Maintenance
payments

Others

Total expenses

Weekly

LI AULELLLELL
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SCHEDULE 2—~continued

Priority debts

"This section is for arrears only. Do not include regular expenses listed at Question 25.

Community Charge arrears Others (gwe details below)

Council tax arrears

Wauter charges arrears

IFuel debts  Gas

Electricity

Other

Maintenance arrears

LLLOCLE
[

L O

Give delails of any events or circumstances which have led to your being in arrears with your mortgage
(for example, divorce, separation, redundancy, death, illness etc.). If you believe you would suffer exceptional
hardship by being ordered to leave the property immediately, say why.

If an order for possession were to be made will you have somewhere else to live?
Qv g

If Yes, say when you would be able to move in ? !G""‘ date I

Signed Date

1 T'v be signed by you or by your solicitor)

NI1IM Form of Reply (mortgaged property )
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SCHEDULE 2—continued

Reply to possession summons [, "~

(rented propert
d property) County Court
Complete this form and attend the hearing to make
5 th i f Aluays
::;: e court knows all the circumstances of your Case Number -
" L

® Please use black ink. Tick the correct boxes and give the . e
other details where they apply Lo you. Where they do not, Plaintiff

it TR
write "N/A", Pluintiff's ref:

® Keep your summons and a copy of this form when you
have filled it in. Send or take it Lo the court office shown Defendant

on the summons.

® II'you need help to fill in the form, stafT at any county D o
ceurt or any of Lthe advice agencies on the attached list ate of hearing:
will help.

About the claim

m Do you agree with whal is said in paragraphs 1 and 2
ol the particulars of the claim ?

Q Yes D No

If Nu, say what you disagree with

@ Du you disagree with any claim for arrears of rent set out
in paragraph 3(a) of the particulars of claim ?

D Yes D No

If Yes, suy h rsti 3 .
| ¢s, suy how much you estimate the arrears to be Have you paid any money to your landlord
! D None since the summons was issued?

D Yes D No  ifNO,go o question 8.

. Dao you disagree with any reasons given in
paragraph 3(b) or (c) of the particulars of claim ?

D Yes IfYES, D No EI How much have you paid and when?

give details below
Say which of the reasons you disagree with and why. £ b
£ on
£ on

@ Have you come to any agreement with your
landlord about repaying the arrears since the
summons was issued ?

D Yes D No IfNO, go to question 8

(continue a! top of next column)

NTIR Form of Reply trented property )
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SCHEDULE 2—continued

Dependants Money you pay out
ipuople you look after financially)
18] Have you any dependant children? @ Do you have Lo pay any court orders or fines 7
D Yes IfYES, guethe D No D Yes IfYES, give D No ifNO.
number in each delails below go to question 25

uge group below

D under 1] D 11-15 D 16-17 D 18 and over

Other dependants (give detwils )

Court Case no. £ per

Total court order instalments

Money you receive
Weekly  Munthly
Usual tuhe - home pay E Are you behind with any of the court

or income il sell employed E payments or fines you have listed?

i Luding overtime,

contmussion, bunuses D Yes IfYES, D No
say which

Unemployment benefit [: D D
Pension l: D D
Child benefit D D
Other benefits and I: D D
allowances

L @ Do you have any loan or credit debts?
Others living in my I: D D
home give me D Yes IfYES, give D No

details below
| wm paid maintenance
for myself (or children) of £ per
e 100

Bank accounts and savings

Do you have a current bank or building
society account ?

(g Yes g wo

Isilincredit?
. Are you behind with any of the above

(A ~o [ ves ves, [ Ne

- say which
Ifitis overdrawn, say by how much
22| Do you have a savings or deposit account.?
s IfYES, sa.
15 in the account
1 i No
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SCHEDULE 2—continued

Regular expenses Priority debts
217 :,T;,:‘:,t:::ﬁ;:.ﬂf;{;rﬁu:?:‘wb::fMr members m This sectlion is for arrears only. Do not
Wha regular expenses do you have ? include regular expenses listed
tLast below) at Question 27.
Weekly

Council tax Community charge arrears [:
Gas Council tax arrears
Electricity ‘Water charges arrears E
Water charges Fueldebts Gas
IV rental & licence Electricity
Telephone rental Other
HL.P. repuyments Maintenance arrears

Muail urder Others (give details below)

| | E—
l JE—

Housckeeping, food,
school meals

Travelling expenses

Clothing

Maintenance
payments

Others

(Y g ey Ny Euh )y ) Sy ) ) ...

‘I'otal expenses

CLCCCCOCCCCLLLL

(I
L

Give details of any events or circumstances which have led to your being in arrears withgour rent .
(for example, divorce, separalion, redundancy, death, illness etc.). If you believe you woul suffer exceptional
hardship by being ordered to leave the property immediately, say why.

Signed Date

(1'u be signed by you or by your solicitor)

NiIR Formof Reply (rented property )
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SCHEDULE 2—continued

Order that plaintiff have In the
passession County Court
(Assured tenancies)

Always
Case No. ~ quote
this

Plaintiff Plaintiff's Ref.
Defendant's Ref.

Defendant

‘T'o the defendant(s)
EI ‘I'he court has decided that you should give the plaintifT possession of

‘This means you must leave the property on

You must also pay the plaintiff's costs of making the application for possession. You must pay

(a) I to the plaintiff on or before
tb) £ to the plaintifl by instalments of £ per

‘I'he first instalment to be paid on or before

E| P’uy ments should be made to the plaintiff at the address given on the front of the application for

pussession.

If you do not leave the property and pay the costs by the dates given, the plaintiff can ask
the court bailiff to evict you and remove sufficient of your goods to pay the costs.

This is called 'enforcing the order and money judgment'.

Date

Plainu's / Defendant's address Note

If you do not pay the money owed when it is due and the
plaintiff takes steps to enforce payment, the order will be
registered in the Register of County Court Judgments. This
may make it difficult for you Lo get credit. Further
information about registration is available in a leaflet which

you can get from any county court office.

The court office at.

tzopen between 10 wm und 4 pm. When writing Lo the court, please uddress furms or letters W the Chief Clerk and quote the case number.

N26A Order that plaintiff have ion (Assured L ies) (Order 22, rulel(1n)
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SCHEDULE 2—continued

Particulars of claim for In the

possession
(rented property)

County Court

Case Number

Notes to help you
complete this form

This torm should only be used
to recover passession of
residential premises where one
of the grounds is non -payment
of rent. If you need more
space, please continue on 3
separate sheet. Mark the sheet
clearly with the names of the
parties and the paragraph
number(s) to which the
information relates

Paragraphi{a)

Give the address of the property
the plaintiff wishes the
defendant to leave

Paragraphi(b)

Delete the appropriate words in
brackets to show whether the
property s a dwelling - house or
partof one

Paragraph 2(a)

Give the type of tenancy e.g
assured, protected, etc (or
licence), the date of the
agreement, amount of current
rent and when it1s payable e.g.
weekly , fortmightly

Paragraph 2(b)

if the claim tor possession is not
based on forferture for non
payment of rent, delete this
paragraph If itis, give the
daily ratle at which unpaid rent
shuuld be calculated

Paragraph 3(a)

Say huw much rent s
outstanding up to the time the
SUMMOnNs is Issued, giving details
of payments missed It a
sthedule of payments missed or
nut made on time 1s attached,
say s0 Say whether payments
generally have been made
regularly and on time giving
suffiient detail to support your
claim for possession

Plaintiff

Defendant (s)

About the tenancy

(a) The plaintiff has a right to possession of the property at

(b) The property is a (dwelling - house) (part of a dwelling - house.)

(a) The property is let to the defendant under a (n)

tenancy agreement (or licence)

which began on L |

The rent is [ £ per I

(b) Thedaily rate at which any unpaid rent should be calculated
is £ per day.

The reason the plaintiff is asking for possession is :

(a) because the rent has not been paid as it should have under the terms
of the tenancy agreement.Details are set out below.
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SCHEDULE 2—continued

varagiaph 3(b)

rete}e this paragraphif the

1a:m for pussession 1s because

Teentarrears only of you are
+1aiming possession on
statutury grounds If not, give
details of any other failure to
«omply with the tenancy
aygicement (ur hcence)

Paragraph 3(c)

Uelete this paragraph if you
are not claiming possession on
statutory grounds If you are,
say what the statutory grounds
A

Paragraphd4 |

Give details uf any steps taken
tu recover the arrears if there
have been previous court
proceedings, give the date they
were started and concluded,
and the terms of the any
order(s) made

Paragraph 5

Give the date notice 10 quit {of
breach of lease) (or seeking
(H055e5510N) was given to the
defendant Delete the words in
brackets 1o show which type of
nutice was served

(b) because the defendant has failed Lo comply with the Lterms of
the tenancy agreement in the following way:

(¢) because:

E} The following steps have been already been taken to recover the arrears:

onl

E] The appropriate notice to quit (notice of breach of lease)

(or notice seeking possession) was served on the defendant
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SCHEDULE 2—continued

About the defehdant (s)

Paragraph 6 ‘E The following information is known about the defendant’s circumstances :

Give what details you know of
the defendants financial and
other circumstances. Say in
partcular, whether Housing
Benefit or arrears are paid direct
1o tne plaintiff by DSS and if so,
how much

About the plaintiff

The plaintiff is asking the court to take the following information into account

Paragraph 7
when making its decision whether or not Lo grant an order for possession:

Delete this paragraph if you do

not wish to give details of the
plainuff's financial and other
aircumstances to support the
claim fur possession

(a) There is no underlessee (or mortgagee) entitled to claim relief against
forfeiture .

Paragraph 8

Delete this paragraph if the
claim for possession is not
based on forfeiture for non

payment of rent  If itis, delete
{a)ur (b) as appropriate. If (a) (b)
1s deleted give the name and

address of the person entitled
tu make a claim of

is entitled to claim relief against forfeiture as underlessee (or mortgagee) .

35



Document Generated: 2023-04-26
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

SCHEDULE 2——continued

What the court is being asked to do

Paragraph § IE] The plaintifl is asking Lhe court to make an order that the defendant(s) :
Irelete patagraphs (3) - (¢) as
appropriate

(a) give the plaintifl possession of the property (land) mentioned in paragraph1;

(b) pay the unpaid rent due from

to the date of issue of this summons, and from the date of issue of the summons

to the date an order is made, at the rate of [E per

(c) pay the costs of making this application for possession.

z:r,:?em,f:;‘tpph“me The plaintilf is also asking that judgment is entered against the defendant
for the total amount of the arrears outstanding up to the time an order is

made (and costs).

Signed

( Solicutors for) Plainuff

Date

Give an address where nolices about this case can be sent to
you

Postcode

NIy Partwulars of claim (rented property )
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SCHEDULE 2—continued

Particulars of claim for In the
possession County Court
(mortgaged property) Case Number

Notes to help you Plaintiff
complete this form

This form should only be used
to recover possession of
residential premises where the Defendant (s)
grounds include non-payment
of agreed repayments. if you
need more space, please
continue on a separate sheet.
Mark the sheet clearly with the
names of the parties and the
paragraph number to which

the information relates. About the mortgage ( legal charge)

Paragraph 1 the plaintiff (s) and
insert date of legal charge or EI A mortgage (legal charge) was agreed between the plaintiff (s) a
maorigage Give the address of the defendant(s) on

the property charged If there is
more than one loan agreement,
the detais required in
paragraphs 1 5 should be
gwven for each of them (see
note above)

The property charged was

Paragraph 2 . . i

Delete the words in brackets to EI The property is a (dwelling - house) (part of a dwelling - house).
show whether the property is a

dwelling - house or part of one

E::?:;’,‘jgmph (a)+f the loan IE] (a) The loan secured by the mortgage is a regulated consumer credit agreement.
1s nt secured by a regulated Notice of default was given to the defendant(s) on

wounsumer credit agreement. I it
15, give date nouce of default

wds given to detendant and (b) The loan secured by the mortgage is not a regulated consumer

delete paragraph (b) credit agreecment.

Paragraph a{a) E’ The reason(s) the plaintiff is asking for possession is that the defendant(s)
Say what the amount of arrears has (ve) not complied with the conditions which apply to the

vutstanding 1s up to the date of .
se
ot of he summons. Give mortgage (legal charge) becau

details of all payments missed. .
If a schedule of payments (a) the agreed repayments of the loan and interest have not been
missed or not made on time is made. Details are set out below.

antached, say so Say whether
payments generally have been
made regularly and on time
gwing sutficient detail to
support your claim for
possession

N120 Particulars of claim (mortgaged property ) (Order 6, rule 5A11)
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SCHEDULE 2—continued

Paragraph 4 (b) (b)
Lelete this paragraph if the
“claim for possession is for
arrears of repayments only 1f
fiut, give details of any other
talure to comply with the
agreed terms of the loan

Paragraph5(a) B (a) The amount loaned was | §£ J
Give the amount loaned But

see nute to paragraph 14 more
tnan one loan agreement

Paragraphs(b) (b) The current terms of repayment are :
Give the Lutrent terms of
fepayment Where appropriate,
give the amounts of any regular
mstalments and (separately)
any interest which has to be
pard

Paragraph5{c) (c) The amount required to pay the mortgage in full as at :I

Give the amuunt requitred to
pay the mortgage in full The . .
date of the calculation must would be l£ I taking into account any
nut be more than 14 days after
the issue of the summons. Also,
give details of the costs which

the plamuft would incur if the which would be involved if there were full settlement would
mortyage were to be paid in

full amount Lo ’i I

adjustment for early settlement. The solicitors and administrative costs

ParagraphS{d) (d) The following additional payments are also due under the terms
Delete this paragraph if there of the mortgage (legal charge) :

ate nu additional payments due
unuaer the terms of the Included in
murigage. e g defaultinterest, paragraph 5(b)
penalties, insurance, costs of Yes No
previous court proceedings,etc.
If there are payments due, say
how much and what it s for. £ for
ndicate whether or not they
ate included in the amounts at £ for
paragraph 5(b)
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SCHEDULE 2—continued

Paragraph S (e) (e) Of the payments in paragraph 5(d), the following are in arrear :

lselete this paragraph if there —l
afe 1o additional payments

listed at paragraph 5(d) If arrears of £

There are payments , give
details of any payments which

are in arrear and say by how arrearsof £

much
arrearsof £
Paragraph 5 (f} (N The total amount outstanding under the loan agreement secured by
Delete this paragraph if the .
loan 15 not secured by a the mortgage is | ¢

regulated consumer credit
agreement Ifitis, give the
tatal amount of the loan
outstanding

Paragraph 5 (g) (g) Interest rates which have applied to the mortgage (legal charge)
Give the rates ot interest which are as follows -

apphed when the agreement

was tirst made, the rate which

apphed immediately before the Date % Date %

arrears now claimed occurred
and the current rate, if different

Paragraph 6 IEI The following steps have been already been taken to recover the money
Give details of any steps already secured by the mortgage :

taken to recover arrears or
repayment of money. If there
have been previous court
proceedings, give the date they
were started and concluded and
the terms of any order(s) made

About the defendant (s)

Paragraph 7 The following information is known about the defendant's circumstances :
Live what details you know of
the detendant’s financial and
other circumstances Say in
particular whether the plaintiff
15 paid interest or arrears direct
under Sucial Security
regulations and if so, how much
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SCHEDULE 2——continued

ParagraphB ¢

welele this paragraph if the
siuperty (land) being claimed
dires not include a dwelling -
house If 1t does, delete (a) or (b)
as appropriate Give the name
ut the person to be given notice
undert section 8(3) of the
tMainmomial Homes Act 1983

Paragraph9
lueiete paragraphs (a) - () as
SpHopnale

Paragraph 10
Delete if not applicable

(a) There is no one who should be given nolice of these proceedings because of
a registered intlerest in the property.

(b) Notice of these proceedings will be given Lo

l ] who has a

registered interest in the property.

What the court is being asked to do

The plaintiff is asking the court to make an order that the defendant(s):

(a) give the plaintill possession of the property mentioned in paragraph 1,

(b) pay the outstanding arrears;

(¢) pay the costs of making this application.

m The plaintiff is also asking that judgment is entered against the defendant(s)

for the total amount outstanding under the mortgage (legal charge).

Signed

{ Solicitors for) Plaintiff

Date

Give an address where notices about this case can be sent to
you

N120 Particulars of claim (mortgaged property )
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SCHEDULE 2—continued

5

Haow much have you agreed Lo pay in addition to
the current rent ?

L 7 lID Week D Month

Did you receive the notice Lo quit {notice of
breach of lease) (notice seeking possession)
rom the plaintiff referred to in paragraph 5
ol the particulars of claim ?

D Yes [: Neo

Il you have not reached any agreement with
your landlord, do you want the court to consider
allowing you to pay the arrears by instalments?

D Yes

How much can you afford to pay in addition to
the current rent ?

o«

<]

No IfNO, go
to question 11

-
<

I —

1

11} 1o you have a money or other claim
(a counterclaim) against your landlord ?

D Yes IfYES, D No

give details below

Say what your claim is for and, if for money, how much

Stale benefits

| 12| Have you applied for Income Support ?

D Yes D No

Are you getting Income Support ?
Qv @
Have you applied for Housing Benefit ?
Yes No IfNO,gow
D D question 18

When did you apply ?

Groe date I

If you are getting Housing Benefit, how much do
you get ?

L£ per J
Is the Housing Benefit paid to you ?
D Yes D No

OR
to your landlord ? D Yes D No

Alternative housing

m If an order for possession were to be made
would you have somewhere else to live?

D Yes D No

If Yes, say when you would be able to move in.

| Give date I

Personal details

Surname I I

Forename | I
[y ™ g s [ Miss
D Married D Single

Other (say what) ’ ]

Address
(if different
from address
in summons)

Postlcode
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EXPLANATORY NOTE
(This note is not part of the Rules)

These Rules complement the changes to the possession procedure which are introduced by the
County Court (Amendment No. 3) Rules 1993 (S.1.1993/2175) by amending the County Court
(Forms) Rules 1982 so as to substitute new forms for the possession summons and for possession
orders. Particulars of claim, with reply forms for the tenant, are prescribed for use in cases involving
residential property. These rules also prescribe forms for the accelerated possession procedure
introduced by the Amendment No. 3 Rules for property let under certain assured and assured
shorthold tenancies.
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