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STATUTORY INSTRUMENTS

1998 No. 3132

The Civil Procedure Rules 1998

PART 6
SERVICE OF DOCUMENTS

I GENERAL RULES ABOUT SERVICE

Address for service

6.5.—(1)  Except as provided by RSC Order 11 (service out of the jurisdiction) a document must
be served within the jurisdiction.

(“Jurisdiction” is defined in rule 2.3)
(2)  A party must give an address for service within the jurisdiction.
(3)  Where a party—

(a) does not give the business address of his solicitor as his address for service; and
(b) resides or carries on business within the jurisdiction,

he must give his residence or place of business as his address for service.
(4)  Any document to be served—

(a) by first class post;
(b) by leaving it at the place of service;
(c) through a document exchange; or
(d) by fax or by other means of electronic communication,

must be sent or transmitted to, or left at, the address for service given by the party to be served.
(5)  Where—

(a) a solicitor is acting for the party to be served; and
(b) the document to be served is not the claim form;

the party’s address for service is the business address of his solicitor.

(Rule 6.13 specifies when the business address of a defendant’s solicitor may be the defendant’s
address for service in relation to the claim form)

(6)  Where—
(a) no solicitor is acting for the party to be served; and,
(b) the party has not given an address for service,

the document must be sent or transmitted to, or left at, the place shown in the following table.

(Rule 6.2(2) sets out the statutory methods of service on a company)
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Nature of party to be served Place of service
Individual • Usual or last known residence.

Proprietor of a business • Usual or last known residence; or

 • Place of business or last known place of
business.

Individual who is suing or being sued in the
name of a firm

• Usual or last known residence; or

 • Principal or last known place of business of
the firm.

Corporation incorporated in England and Wales
other than a company

• Principal office of the corporation; or

 • Any place within the jurisdiction where the
corporation carries on its activities and which
has a real connection with the claim.

Company registered in England and Wales • Principal office of the company; or

 • Any place of business of the company within
the jurisdiction which has a real connection
with the claim.

Any other company or corporation • Any place within the jurisdiction where the
corporation carries on its activities; or

 • Any place of business of the company within
the jurisdiction.

(7)  This rule does not apply where an order made by the court under rule 6.8 (service by an
alternative method) specifies where the document in question may be served.
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