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SCHEDULE 1 Regulation 14
PART A
Motice to parent
Name and address of anthority
Date
Address of Parents

Drcar [heve insert name of pavenis]

I am pleased to enclose a copy of [childs name(s) [ [ proposed statement of special educational needs/
proposed amended statement of special educarional needs|. We have attached to it copies of all the advice
we were given during [child s name] assessment for the statement,

If you want to meet us to talk about the statement you need to tell us within 13 days of receiving this letter.
This is not the final statement. You can ask for changes to be made to it. The rest of this letter tells you
how you can do this.

As you will see the statement is in six parts:

Part 1 Introduction

Part 2 Special Educational MNeeds

Part 3 Special Educational Provision, including ohjectives and monitoring arrangements
Part 4 Placement

Part 5 Mon-educational Meeds

Part & Non-educational Provision

We have left part 4 blank so that vou can tell us where you think [efitld's namee] should be edueated, You
can tell us which maintained {Local Education Authority) school, including an LEA-maintained special
school, you would like [¢fifd’s nanie] to go to and tell us the reasons. To help vou decide, a list of all the
maintained [privar @secondary] schools in the area is attached.

[A fise of all primary or secondary schools, depending on whether the child reguives primary or secondary
editcation must be aitached fo this leter].

If you suggest the name of a maintained school, including a maintained special school, we must name the
school In part 4 of the stalemen! unless—
ia) the school is unsuitable to [ehild s nane] age, ability or aptitude or to [kisfer] special educational
needs, or
by the attendance of [child’s name] at the school would be incompatible with the provision of
efficient education for the children with whom [fe/sfie] would be educated or the efficient use of
resources.

If you think that [chifd"s name] should atlend 2 non-maintained special school or an independent school
you can sugeest the name of a school and tell us why you think that school should be named in [ehild s
name] statement. A list of non-maintained special schools and independent schools approved by the
Secretary of State [and i such a fise fs produced by the Navional Assembly for Wales] and the National
Assembly for Wales is attached to help you,

[Such lsts of independent and nor-maintained special schools as the Secretary of State and the National
Assembly for Wales may fssue fron sime to time must be attached 1o this letver]

If youwant to tell us the name of a school you want [efild s panie] to go to you must do so within 15 days
of getting this letter. However, if you attend a meeting with us to discuss this statement after getting this
letter you will have another 15 days from that meeting to suggest a school. You can also tell us if you
disagree with what the statement savs. Il you do disagree with the statement you must also tell us within
|5 days of getting this letter, or 15 days from when you meet us to talk about the statement. IT vou still
disagree with the statement, or any of the advice given during the assessment after you meet us, you can
ask us for another meeting (o discuss the advice you disagree with but you must ask us within 15 days of
the first meeting. We will arrange for the person who gave the advice, or someone ¢lse they suggest, to
attend this new meeting. We can arrange more than one meeting il necessary, 1 you disagree with more
than one part of the advice, 1

Omee all these stages are finished we will send you a final statement that will have part 4 completed.
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I vou have any concerns or questions about this process, or disagree with any part of the statement you
may wish to get advice or support from the local parent partnership service. They can be contacted at
[comtact address and telephone number),

They can alse pul you in touch with the informal arrangements sel up 1o help resolve or prevent any
disagreements between you and the authority, Using either of these services does not prevent vou from
appealing to the Special Educational Needs Tribunal about Parts 2. 3 or 4 of the Statement at the same
time; your rights are not affected and an appeal to the Tribunal can run at the same time as any
disagreement resolution.

When vou receive the final statement, if you disagree with parts 2, 3 o 4 vou can appeal to the Special
Educational Meeds Tribunal, The Tribunal can hold & hearing to decide what should be in these parts of
[child s name] statement, You have to appeal to the Tribunal within two months of getting the final
statement. The address of the Tribunal is 50 Victoria Street, London, SWIH (HW.

1T you have any questions, now or al any time, about this process or about the statement itsell, our case
officer [name] can be contacted at [address and telephone mamber].

Please do not hesitate to get in touch.,
Y ours sincerely

[Signature of officer responsible]

PARTB Regulation 15
MName and address of authority
Date

Address of Parents

Deear [freve dnsert mante of parents)

As vou know [child’s name] has a statement of special educational needs dated [fere fnsert dare off
staterent)

We propose amending [child’s name] statement [sere reasons e.g. following an annial review]. Details of
the amendments are in the amendment notice attached.

If you disagree with the suggested changes and want to meet us (o talk please tell us within 15 days.
{wlien amendmeni (o part 4 is recommended)

We [alse] want to amend part 4 of the statement [explain reasons why e.g. so that a elild can go 1o
secandary schoal]

You can tell us which maintained {LEA) school, including an LEA-maintained special school you would
like [child s namre] to get to and tell us the reasons. To help vou decide, a list of all the maintained [primar
secondary] schools in the area is attached.

[ st of all primary or secondary sehools, depending on whether the ehild reguires primary or secondary
education nist be attaeled 1w thiv lester)

I you suggest the name of a maintained school, including a maintained special school, we must name the
school in part 4 of the statement unless—
{a) the school is unsuitable o [ohild s name] age, ability or apiitude or to [dshier] special educational
needs, or
(B} the attendance of [fnsers efiild’s nae] at the school would be incompatible with the provision of
efficient education [or the children with whom [hedshe] would be educated or the efficient use of
TESOUICES.

If you think that [efild’s name] should attend a non-maintained special school or an independent school
you ean suggest the name of a schooel and tell us why you think that school should be named in [ehild s
narie] statement. A list of non-maintained special schools and independent schools approved by the
Secretary of State [and i such a list is produced by the Narvienal Assembly for Wales] and the National
Assembly for Wales is attached to help you.

[Sueh Tists of independeny and nop-maimiained special sehools as the Secretary of Siave and the Neavional
Asvembly for Wales may issue from time to tine nist be atiached to this leteer)
2
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Il you want to tell us the name of a school you want [efifd s name] o go 1o you must do so within 15 days
of getting this letter. However, if you attend a meeting with us to discuss the suggested changes to this
statement alter getting this letter you will have another 15 days Irom that meeting 1o name a school. Y ou
can also tell us il vou disagree with the changes to the statement that we are suggesting. 1 vou do disagree
with the suggested changes you must also tell us within 15 days of getting this letter.

Onee all these stages are finished we will send vou an amended final statement. I you have any concerns
or disagree with any part of the amended final statement you may wish to get advice or support from the
lecal parent parinership service. They can be contacted [frere insert comact address and relephone mumber].
They can also put you in touch with the informal arrangements set up to help resolve or prevent any
disagreements between yvou and the authority, Using either of these services does nol prevent you [Tom
appealing 1o the Special Educational Needs Tribunal about Parts 2, 3 or 4 of the Statement al the same
time; your rights are not allected and an appeal to the Tribunal can run at the same time as any
disapreement resolution,

When vou receive the amended final statement, if you disagree with parts 2, 3 or 4 of the statement you
can appeal to the Special Educational Needs Tribunal. The Tribunal can hold a hearing to decide what
should be in these parts of [ofiifd s name] statement. Y ou have to appeal to the Tribunal within two months
of getting the final stalement. The address of the Tribunal is 50 Victoria Street, London, SWIH 0HW.

15 vou have any questions, now or at any tme, about this process or about the statement itsell, our case
officer [rame] can be contacted at [addvess and telephione munber]. Please do not hesitate to get in touch.

Yours sincerely

[Signature of officer responsible]
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SCHEDULE 2 Regulation 16

Set out name of Authority
STATEMENT OF SPECIAL EDUCATIONAL NEEDS

PART 1: INTRODUCTION

1. Inaccordance with Section 324 of the Educational Act 1996 (‘the Act’), and the Education {Special
Educational Needs) (England) {Consolidation) Regulations 2001, the following statement 15 made
on [here ser out date] by [here set out name of authority] (‘the education authority’) in respect of [here
set out name of child] whose particulars are set out below.

Child
Surnams: Other Names:
Home Address:
Sex:
Date of Birth: Religion:
Home Language:

Child’s Parent or person responsible

Surname: Other Mames:
Home Address: Relationship to Child:
Telephone Number:

[

When assessing the child's educational needs under Section 323 of the Act the authority took into
consideration, in accordance with Regulation 11 of the Regulations, the evidence and advice set out
in the Appendices A to F to this statement,

N of parent; Parental Advice Dated:

Name of head teacherfhead of SEN - Educational Advice Drated:
ar other person responsible:

Name of Docror: Medical Advice Drated:

Name of Edvcational Psvehologist:  Psychological Advice Dratesd:

Name af Social Worker: Advice for Social Services Authority  Daled:

Namie of persons praviding other Advice rom others Drated:
advice:

{In making this statement the authority have taken into account the additional representations,
evidence and advice set out in Appendix G to this statement).

PART 2 SPECIAL EDUCATIONAL NEEDS

[Here seroue child's special educarional needs, in terms of the child's learning difficulties which call for special
educational provision, as assessed by the aurhorivy. ]
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PART ¥ SPECIAL EDUCATIONAL PROVISION

Objectives
[Here specify the objectives which the special edicational provision for the child should aim 1o meet.)

Educational provision to meet needs and objectives
[Here specily the special educational provision which the awthority consider appropriate to meet the needs
specified in Part 2 and o meet the objecrives specified in his Pari, and in particalar specify—

i#) any appropriate facilitics and equipment, staffing arrangements and curriculum,

(B} any appropriate modifications to the application of the National Curriculum,

(¢} any appropriale exclusions [rom the application of the National Curriculum, in detail, and the
provision which it is proposed (o subslitute for any such exclusions in order Lo mainlain a
balanced and broadly based curriculum: and

{d) where residential accommodation is appropriate, that fact),

Monitoring

[Here specify the arrangemenis to be made for

(a) regularly monitoring progress in meeting objectives specified mn this Part,

{h) establishing targets in furtherance of those objectives,

(o) regularly monitoring the targets referred 1o in (b)),

{d) regularly monitoring the appropriateness of any modifications to the application of the National
Curriculum; and

(e} regularly monitoring the appropriatencss of any provision substituted for exclusions [rom the
application of the National Curriculum,

[Here alse spectiy any special arrangemenis for reviewing this statement. |
PART 4: PLACEMENT

[Here specify]

(4) the type ol school which the authority consider appropriate for the child and if the authority are
required to spectly the name of a school for which the parent has expressed a preference, the
name of that school, or, where the authority are otherwise required to specily the name of a
school or mstitution, the name of the schoolior mnstilution which they consider would be
appropriate for the child and should be specified; or
any provision for his education otherwise than at a school which the authority make under
section 319 of the Act and consider it appropriate to specify.]

PART 5: NON-EDUCATIONAL NEEDS

[Here specify the non-educational needs of the child for which the autherity consider provision is appropriate
i the child is ro properly benefit from the special educational provizion specified in Pare 3.

PART 6 NON-EDUCATIONAL PROVISION

[Here specify any non-educarional provision wiich the authorvity propose to make available or which they are
satisfied will be made available by a health authority, a social services authority or some ather body, including
the arrangements for its provision, Alse specifv the objectives of the provision, and the arvangements for
mgsitoring progress in meeting those objectives.|

{h

st

Date A duly authorised officer of the authority
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Appendix A: Parental Advice

[Here ser our

(1) ey written representations made by the child's parent under section 32301 ) (d ) or 3290413 )(d) of
ar pavagraph 401 ) of Schedule 27 to the Act and a summary which the pavent hay aecepred as
aceurate af any oral representations so made or record that ne such representavions were made,

{2b any written evidence either submitted by the parvent of the ohild wnder section 32371 10d} or
320473)(d) of the Act or record that no such evidence was submitred, and

{3y the advice obiained under regulation 7(1){a).]

Appendix B: Educational Advice

[Here set out the advice ebtained under regulation 701 1B )]
Appendix C: Medical Advice

[Here set ot the advice ebiained under vegulation 701 e )]
Appendix D: Psychological Advice

[Here ser our the advice obtained wnder regulation 701} (d ).

Appendix E: Advice from the Social Services Authority
[Here ser our the advice obtained wader regulation 7011 el.]

Appendix F: Other Advice Obtained by the Authority

[Here ser owr the advice ebrained under regulation 701} f).]

Appendix G: Advice Obtained by the Authority since the last assessment of the child under section 323 of
the Act was made

[Here ser out the advice abour the child obrained by the authority since the last assessment of the child under
section 323 of the Act was made)



