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SCHEDULE 1 Regulation 13
MEMORANDUM OF ASSOCTATION
THE COMPANIES ACTS 1985 & 1989
CONMPANY LIMITED BY GUARANTEE AND NOT HAVING A SHARE CAPITAL
MEMORANDUM OF ASSOCIATION

OF

I. The name of the company {referred to in this decument as “the commonhold association™) 15[ ).
2, The registered office of the commonhold association is to he situated in [England and Wales] [Wales].

3. The object of the commonhold association is to exercise the functions of a commonhold association
in relation to land known as [ | commenhoeld in accordance with the commonhold community statement
of that commonhold, as amended from time to time, and any provision made by or by virtue of Part | of
the Commonhold and Leasehold Relorm Act 2002 and the doing ol all such things as are incidental or
conducive to the attainment of that object.

4. The hability of the members is limited.

5. Without prejudice to any lurther hability which he may have under or ansing out the commonhold
community statement, every member of the commaonhold association undertakes to contribute such
amount as may be required, not exceeding £1, to the assets of the commonhold association if it should be
wound up while he is a member or within one year after he ceases to be a member, for payment of the
debts and liabilities of the commonhold association contracted before he ceases to be a member, and of
the costs, charges, and expenses of winding up the commonhold association, and for the adjustment of
the rights of the contributorics among themselves.

We, the subscribers to this memorandum of association. wish to be formed into a company pursuant to
this memorandum,

Mames and Addresses of subscribers {or subscriber)
Dated

Witness to the above signatures
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SCHEDULE 2 Regulation 14

ARTICLES OF ASSOCIATION

THE COMPANIES ACTS 1985 & 1989
COMPANY LIMITED BY GUARANTEE AND NOT HAVING A SHARE CAPITAL

ARTICLES OF ASSOCIATION

OF
[
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VOTES OF MEMBERS
Allocation of votes on show o hands
Allocation of votes on a poll
Entitlement to vote—mental incapacity

Entitlement to vote—receiver, administrator, trustee in bankruptey, commissioner in sequestration
or similar person

Entitlement to vote—maortgages in possession
Objections to qualification of voter

Votes on a poll in person or by proxy

Form of appointment of proxy

Notice of proxy

Motice of determination of authority

NUMBER OF DIRECTORS

APPOINTMENT AND RETIREMENT OF DIRECTORS
Qualilication
Retirement by rotation
Appointment and re-appointment of directors at general meetings
MNaotice of proposed appointment
Appointment by members
Appointment by directors
Re-appointment following retirement at annual general meeting
DISQUALIFICATION AND REMOVAL OF DIRECTORS
FOWERS OF DIRECTORS
AGENTS
DELEGATION OF DIRECTORS POWERS
REMUNERATION OF DIRECTORS
DIRECTORS EXPENSES

DIRECTORS APPOINTMENTS AND INTERESTS
Executive appointments
Directors’ interests
PROCEEDINGS OF DIRECTORS
Regulation and notice of meetings
CQuorum
Chairman
Validity of acts
Written resolutions
Entitlement to vote—conflict of interest

SECRETARY

MINUTES

NO DISTRIBUTION OF PROFITS

INSPECTION AND COPYING OF BOOKS AND RECORDS
NOTICES

INDEMNITY

INTERPRETATION

1. In these articles—
“the Act” means the Commonhold and Leasehold Reform Act 2002;
“clear days” in relation to the period of a notice means that period excluding the day when the notice
is given or deemed to be given and the day for which it is given or on which it is to take cffect;
“the commonhold” means the land in respect of which the commonheld community statement is
regstered;
“the commonhold association”™ means the commonhold association named above;
3
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“the commonhold community statement”™ means the document held by Land Registry which makes
provision for the rights and duties of the commonhold association and the unit-holders and defines
the extent of each commonhold unit;

“communication” includes a communication comprising sounds or images or both and a
communication effecting a payment;

“the Companies Act” means the Companies Act 1985 or any statutory modification or re-enactment
of it for the time being in foree;

“the developer” means the person who makes an application to register a frechold estate in land as
a reehold estate in commonhold land, and his successor in title who is treated as the developer, and
who carries on development business on the commaonhaold land;

“electronic communication™ means a communication transmitted (whether from one person to
another, from one device to another or from a person to a deviee or vice versa)

(a) by means of a telecommunication system; or
(b} by other means but while in an electronic form;
“member” means 4 person whose name is entered as 4 member in the register of members of the

commonhold association but excludes any person who has ceased to be a unit-holder or joint unit-
holder or who has resigned as a member;

“pre<commanhold period” means the period beginning with incorporation of a commonhold
association and ending when land specified inits memorandum becomes commonhold land;

“seeretary” means the seeretary of the commonhold association or any other person appointed to
perform the duties ol the secretary ol the commonhold association, including a joint, assistant or
deputy secretary;

“subscribers” means the first members of the commonhold association;

“telecommunications system”™ means a system for the convevance, through the agency of ¢lectric,
magnetic, electro-magnetic, electro-chemical or electro-mechanical energy, of —

(a) specch, music and other sounds;

(b} wvisual images;

{c) signals serving for the impartation (whether as hetween persons and persons, things and
things or persons and things) of any matter otherwise than in the form of sounds or visual
images; or

{d} signals serving for the actuation or control of machinery or apparatus;

“transitional period” means the period between registration of the frechold estate in land as a
frechold estate in commonhold land under section 2 of the Act and the event mentioned in section
T(3) of the Act;

“the United Kingdom”™ means Great Britain and Northern Ireland;

“unit-holder”™ means a person entitled to be registered as the proprictor of the freehold estate in a
commonhold unit {whether or not he is registered),

Unless the context otherwise requires, words and expressions contained in these articles bear the same
meating as in the Act, including any statutory modification or re-enactment ol it for the time being in
force, orin the Companies Actand words in the singular include the pluraland words in the plural include
the singular,

MEMBERS

Membership

2. The persons who are entitled to be entered in the register of members ol the commonhold
association are—
ia) in the pre-commonhold peried, the subscribers to the memorandum of association of the
commonhold association;

{b) during the transitional period, the subscribers to the memorandum of association ol the
commonhold association and a person who for the time being is the developer in respect ol all
or part of the commonhold;

{c) on transfer of a commonhold unit; or, where a commonhold unit becomes commonhold land
by registration with unit-holders under seetion 9 of the Act; a person who becomes the unit-
holder; and

() on transfer of a commaonhold unit; or, whete a commonhold unit becomes commonhold land
by registration with umit-holders under section 9 of the Act; and two or more persons become
joint unit-holders of a commonhold unit; and—

(i} the joint unit-holders nominate, in writing to the commonhold association, one of
themselves to be entered in the register of members, the person so nominated;
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(i) il no nomination is received by the commonhold association in accordance with sub-
paragraph (i} within seven days beginning with the date on which the joint unit-holders are
entitled to be registered as proprietors of the frechold estate in the commonhold unit, the
person whose name appears first in the proprietorship register;

{ii1} the court orders a joint unit-helder to be entered in the register of members in place of a
person who is or who would be entitled to be registered under sub-paragraph (ii), the person
=0 ordered by the court; or

{iv) the joint unit-holders nominate one of themselves to be entered in the register of members
in place of the person previously entered by virtue of sub-paragraph (i), (i) or this sub-
paragraph, the person so nominated.

Register of members

3. The commonhold association must keep a register of members and enter in it—
{a) the name, address and unit number, where applicable, ol cach member and an address [or
correspondence (if different);
(b} the date on which the person was registered as a member; and
{e) the date at which the person ceased to be a member,

4, The commonhold association must enter the particulars of & person in the register of members of
a commonhold association where the person is entitled to be entered in the register within fourteen days
heginning with
fa} in the pre-commonhold period, the date of incorperation of the commonhold association;
{b) inthe transitional period, the date on which the developer notifies the commonhold association
of his right to be registered;
(ch on registration with unit-holders, the date on which Land Registry gives notice that the
registration of the land as commonhold land has been completed;
{dy on the transfer of a commeonhold unit, the date on which the commonhold association receives
notification, in writing, lrom the new wnit-holder that the transfer has taken place;
{¢) in the event that no nomination is received [rom joint unit-holders under article 2(d){(i)—
(1) the date on which the commonhold association becomes aware that the jomt unit-holders
are registered as the frechold proprictors in the commeonhold unit; or
{if) if the court orders a joint unit-holder to be entered in the register of members in place of a
person who is or who would be entitled to be registered under paragraph (i), the date the
commonhold association receives notice of the court order; or
([} in the event that joint unit-holders nominate one of themselves to be entitled to be entered in
the register o members in place ol the person entered by virtue of paragraph {d), {e)(it) or this
paragraph, the date on which the commonhold association recerves the nommation.

GENERAL MEETINGS

Annual general meetings

5. Subject to the provisions ol the Companies Act, the commonhold association must hold an annual
general meeting,

Convening meetings

6. The directors may call general meetings and, on the requisition of members pursuant to the
provisions of the Companies Act, must immediately proceed to convene a general meeting [or a date not
more than twenty-cight days after the date of the notice convening the meeting, If there are insufficient
ditectors in the United Kingdom to call a general meeting, any director or any member of the
commanhold association may call a general meeting,

NOTICE OF GENERAL MEETINGS

Period of notice

7. An annual general meeting or any general meeting called for the passing of a special resolution, a
unanimous resolution, a termination-statement resolution, a winding-up resolution or a resolution
appointing a person as a director must be called by at least twenty-one clear days’ notice. All other general
meetings must be called by at least fourteen clear days” notice but a general meeting may be called by
shorter notice of at least three clear days if it is so agreed
{a) inthe case of an annual general meeting, by all the members entitled to attend and vore at that
meeting; and
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(b} m the case of any other meeting, by a majonty in number of the members having a right to attend
and vote being a majority together holding at least ninety-five per cent. of the total voting rights
at that meeting of all the members,

Contents of notice

%, The notice must specity the time and place of the meeting and in the case of an annual general
meeting, must specify the meeting as an annual general meeting. The meeting should take place within the
commonhold or at a similarly convenient location.

9. The notice must also include or be accompanied by a statement of the agenda of the business to be
transacted at the meeting, the text of any resolution to be proposed (save that the text of ordinary
resolutions need not be given) and a brief written explanation of them,

Fntitlement to receive notice

10, The notice must be given to the members and the directors of the commonhold association; but
it any person entitled to receive notice is not sent it or does not receive it, this does not mvalidate the
proceedings at the mesting if the fatlure to notify was accidental.

PROCEEDINGS AT GENERAL MEETINGS

Business to be transacled

11, Business must not be transacted at any general meeting unless details of it were included in the
notice convening the meeting in accordance with article 9. In the event that the text of an ordinary
resolution is given in the notice convening the meeting in accordance with article 9 a proposal to amend
an ordinary resolution may, however, be voted upon if the terms of the proposed amendment were
received by the commonhold association at its registered office, or at an address specified in the notice
convening the meeting for the purpose of receiving clectronic communications, before the time appointed
for the meeting. The decision of the chairman as to the admissibility of any proposed amendment will be
final and conclusive and does not invalidate any proceedings on the substantive resolution,

Order of business

12, At any peneral meeting, so [ar as practicable and subject to any contrary ordinary resolution ol
the mesting, any business arising from a requisition of members will be transacted before any other
business and, il there is more than one requisition, the business arising from it will be transacted in the
order in which the requisitions were received by the commonhold association.

Quarum

13, Busingss must not be transacted at any general meeting unless a quorum is present, The quorum
for the meeting is one-fifth of the members of the commonhold association or two members of the
commonhold association {(whichever is the greater) present in person or by proxy.

14, If the relevant quorum is not present within half an hour after the time set for the meeting, or if
during a meeting such a quorum ceases to be present, the meeting is adjournad to the same day in the next
week, at the same time and place, or to another day. time and place as decided by the directors,

Chairman

15, The chairman. if any, of the hoard of directors or in his absence some other director or person
nominated by the directors will preside as chairman of the meeting. If neither the chairman nor such other
director {if any) is present within fifteen minutes after the time set for the meeting and willing to act, the
directors present may clect one of themselves to be chairman or, it there 1s only one director present and
willing to act, he will be chairman,

16, If no director is willing to act as chairman, or if no director is present within fiffeen minutes affer
the time set for the meeting, the members present and entitled to vote must choose one of themselves to
be chairman.

Role of director

17, A director, despite not being a member. is entitled to attend. speak and propose (but, subject to
article 23, not vote upon) a resolution at any general meeting.

6
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Adjournment

18, The chairman may adjourn the meeting with the consent of any quorate meeting (and must if so
required by the meeting), but no business is to be transacted at an adjourned mecting other than busingss
which might properly have been transacted at the meeting had the adjournment not taken place. No notice
is required of an adjourned meeting unless the meeting is adjourned for fourteen days or more, in which
case at least seven clear days’ notice must be given of the time and place of the adjourned meeting and the
general mature of the business to be transacted.

Vote on a resolution and demand for a poll

19, A resolution put to the vote of 2 meeting will be decided on a show of hands unless, before or on
the declaration of the result of the show of hands, a poll is demanded. A poll may be demanded
{a) by the chairman; or
(b} by at least two members having the right to vote at the mecting; or
(¢} by a member or members representing not less than one-tenth of the total voting rights of all the
members having the right to vote at the meeting;
and a demand by a person as proxy for a member is the same as a demand by the member.

20, Unless a poll is demanded, a declaration by the chairman that a resolution has been carried or lost
on a show of hands, whether unanimously or by a particular majority, and an entry to that effect in the
minutes of the meeting is conclusive evidence of the fact, without proof, of the number or proportion of
the votes recorded in Favour of or against the resolution,

Proceedings on a poll

21, The demand for a poll may be withdrawn before the poll is taken, but only with the consent of the
chairman. The withdrawal of a demand For a poll does not invalidate the result of a show of hands declared
befiore the demand for the poll was made.

22, A poll will be taken in such manner ag the chairman direets, having particular regard to the
convenience of members, and he may appoint scrutineers (who need not be members). The result of the
poll will be announeced at the meeting at which the poll takes place and is deemed to be the resolution of
the meeting at which the poll was demanded.

23, Inthecase of an equality of votes, whether on a show of hands or on a poll, the chairman is entitled
1o a casting vore in addition to any other vote he may have,

24, A poll demanded on the election of a chairman, or on a question ol adjournment of a meeting,
must be taken immediately, A poll demanded on any other question may be taken at such time as the
chairman directs, having regard to the convenience of members, and not being more than thirty days after
the poll is demanded. The demand for 2 poll does not prevent the meeting dealing with any business other
than the business being determined by poll, If a poll is demanded before the declaration of the result of a
show of hands and the demand is withdrawn, the meeting will continue as if the demand had not been
made.

25, No notice need be given of a poll not taken immediately if the time and place at which it is to be
taken are announced at the meeting at which it is demanded. In any other case at least seven clear days
notice must be given of the time and place at which the poll is to be taken.,

Written resolutions

26, A resolution in writing signed by or on behalf of each member who would have been entitled to
vote upon it if it had been proposed at a general meeting at which he was present is as effectual as if it had
been passed at a general meeting convened and held and may consist of several instruments in similar form
each signed by or on behall of one or more members,

VOTES OF MEMBERS

Allocation of votes on show of hands

27, On a show of hands, every member who (being an individual) is present in person or (being a
corporation) is present by an authorised representative, not being himsell a member entitled to vote, has
one vobe.

Allocation of votes on a poll

28 Onapoll—
{a) during the pre-commonhold period or the transitional period, every member has one vote; and

7
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{(h} at any other time, every member has the number of votes that are allocated in the commonhold
community statement to him in respect of the commonhold unit of which he is the member and,
where a member is a member in respect of more than one unit, the sum of the votes allocated to
him in respect of those units.

Entitlement to vote—mental incapacity

290 A member in respect of whom an order has been made by any court having jutisdiction (whether
in the United Kingdom or elsewhere) in matters concerning mental disorder may vore, whether on a show
of hands or on a poll, by his receiver or other person authorised in that behall appointed by that court,
and any such receiver or other person may, on a pell, vote by proxy. Evidence to the satisfaction of the
directors of the authority of the person claiming to exercise the right to vote may be deposited at the
registered office, or at such other place as is specified in accordance with the articles tor the deposit of an
appointment of proxy, before the time appointed for the meeting or adjourned meeting at which the right
to vote is to be exercised or such evidence may be presented to the directors at the meeting. In default the
right to vote is not exercisable.

Entitlement to vote—receiver, administrator, trustee in bankruptey, commissioner in sequestration or
similar person

30, A receiver appointed by the court or by a mortgagee, an administrator, a trustee in bankrupicy,
a commissioner in sequestration or similar person may vote in place of a member, whether on a show of
hands or on a poll, Evidence to the satisfaction of the directors of the authority of the person claiming to
exercise the right to vote may be deposited at the registered office, or at such other place as is specified in
accordance with the articles for the deposit of appointments of proxy, hefore the time appointed for the
meeting or adjourned meeting at which the right to vote is to be exercised or such evidence may be
presented to the directors at the meeting, In default the right to vote is not exercisable,

Entitlement to vote—mortgagee in possession

il. A mortgagee who provides
(a) & certilicate conlirming that possession has been taken ol a commonhold unit; and
(b} an official copy of the charges register of the title to the commonhold unit showing it as the
registered proprietor of the charge

is entitled to vote in place of a member, whether on a show of hands or on a poll, The person claiming to
exercise the right to vote must deposit such evidence at the registered office, or at such other place as is
specified in accordance with the articles for the deposit of appointments of proxy, before the time
appointed for the meeting or adjourned meeting at which the right to vote is to be exercised or such
evidence may he presented to the direetors at the meeting. In default the right to vote is not exercisable,

Objections to qualification of voter

32, Ohbjections to the qualification of any voter may only be raised at the meeting or adjourned
meeting at which the vote objected to s tendered, and every vote not disallowed at the meeting s valid.
Any obpection made m due time must be referred to the chairman whose decision 1s final and conclusive.

Votes on a poll in person or by proxy

33 Omoa poll vites may be given either personally or by proxy. A member may appoint more than
ome proxy 1o attend on the same oecasion.

Form of appoeintment of proxy

3. Theappointment of a proxy must be in writing, signed by or on behalf of the appointor and must
be in the following form (or a form to the same effect or inany other form which the directors may approve
in writingl—

“[Name of commonhold association]
UWe ] of [ ] being a member/members of the above-named commonhold association, appoint [ ]
of [ ], or failing him, [ ] of [ ], as my/our proxy to vote in my/our name and on my/our hehalfat the
{annual) general meeting of the commonhold association to be held on [ ], and at any adjournment
of it
Signed on [ ]7

35 Where members are to be given the opportunity to instruet the proxy how he must act, the
appointment of a proxy must be in the following form (or a form to the same effect or in any other form
which the directors may approve in writing)—

IMame of commonhaold association]
I'We, [ of [ ]. being a member/members of the above-named commonheld association, appoint [ |

8
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of [ ]. or failing ham, [ ] of [ ], as my/our proxy to vote in my/our name and on ory/our behalf at the
{annual) general meeting ol the commonhaold association, to be held on [ ], and at any adjournment
ol it.

This form is to be used in respect of the resolutions mentioned below as Tollows:
Resolution No.l for* against®

Resolution Mo 2 for®* against™®

* Delete as appropriate

Unless instructed otherwise, the proxy may vote as he thinks it or abstain (rom voting.

Signed on [

Notice of proxy

36, Theappointment of a proxy and any authority under which it 1s signed or a copy of such authority
propetly certified notarially or approved in another way by the directors may—

{#) inthe ease of an appointment contained in an electronic communication, where an address has
been specified for the purpose of receiving electronic communications
(i) in the notice convening the meeting, or
(11} in any [orm of appointment of proxy sent out by the commonhold association in relation
to the meeting, or
(i) im any invitation comained in an electronic communication o appoint a proxy issued by
the commonhold association in relation to the meeting,
be received at that address; or
(b inany other case, be deposited at the registered office of the commonhold association or at such
other place within the United Kingdom as is stated either in the notice convening the meeting
orin any form of appointment of proxy sent out by the commonhold association in relation to
the meeting;
at any time before the meeting or adjourned meeting, at which the person named in the appointment
proposes to vote, 1s held. Failing that it may be delivered at the meeting to the chairman, secretary or to
any director. The appointment ol a proxy which is not deposited, received or delivered in accordance with
this article is invalid.

Notice of determination of authority

37, A vote given or poll demanded by a proxy for a member, or by the authorised representative of
a corporation remains valid despite the previous determination of the authority of the person voting or
demanding a poll unless notice of the determination was received by the commonhold association at—
{a) the registered oflice: or
(b} at such other place at which the appointment of proxy was deposited; or
{¢) where the appointment of the proxy was contained in an electronic communication, at the
address at which such appointment was received

hefore the start of the meeting o adjourned meeting at which the vote is given of the poll demandead or
{in the case of a poll taken otherwise than on the same day as the meeting or adjourned meeting) the time
appointed for taking the poll,

MNUMBER OF DIRECTORS

I8, Unless otherwise determined by ordinary resolution, the number of directors is not subject to any
maximum but must not be less than two.

APPOINTMENT AND RETIREMENT OF DIRECTORS

Qualification

39, A director need not he a member of the commonhold association.

Retirement by rotation

41, At the first annual general meeting after the end of the transitional period, all of the directors must
retire from office. At every subsequent annual general meeting, one-third of the directors who are subject
to retirement by rotation must refire, IF the number of directors is not thres or a multiple of three, the
number nearest to one-third must retire from office, 1 there is only one director who is subject to
retirement by rotation, he must retire,
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4], Suhject to the provisions of the Companies Act, the directors to retire by rotation are those who
have been in office longest since their last appointment or reappointment, Where there are directors who
were appointed or re-appointed on the same day, those to retire must be determined by lot, unless the
directors agree otherwise among themselves.

42, If the commonhold assoctation, at the meeting at which a director retires by rotation, does not fill
the vacancy, the retiring director, if willing to act, is deemed to have been re-appointed unless at the
meeting it is tesolved not to Gl the vacancy of unless a tesolution lor the reappointment ol the director is
put to the meeting and lost,

Appointment and re-appointment of directors at general meetings

43, Mo person other than a director retiring by rotation may be appointed or re-appointed as a
director at any general meeting unless
{a) he s recommended by the directors; or
(by at least fourteen and not more than thirty-five clear days before the date appointed for the
meeting, notice signed by a member qualified to vote at the mezting has been given to the
commonhold association of the intention to propose that person for appointment or
reappointment and stating the particulars which would be required to be included in the
commonhaold association's register of directors. if he were appointed or re-appointed. together
with notice signed by that person of his willingness to be appointed or re-appointed,

Naotice of proposed appointment

44, At least seven and not more than twenty-eight clear days belore the date appointed for holding a
general meeting notice must be given to all who are entitled to receive notice ol the meeting ol any person
{other than a director retiring by rotation at the meeting) who is recommendad by the directors Tor
appointment or reappointment as a director at the meeting or in respect of whom notice has been given
o the commonhold association of the intention to propose him at the meeting for appointment or
reappointment as a director, The notice must give the particulars of that person which would, if he were
appointed or re-appointed, be required to be included in the commonhold association’s register of
directors.

Appointment by members

45, Bubject to these articles, the commonhold association may by ordinary reselution appoint a
person, who is willing toact, to be a director either to fll a vacancy or as an additional director and may
also determine the rotation in which any additional directors are to retire.

Appointment by directors

46, The directors may appoint a person who is willing to act to be a director, either to lill & vacancy
or as an additional director, provided that the appointment does not cause the number of directors 1o
exceed the number fixed by or in accordance with these articles as the maximum number of directors (if
any}l, A director so appeinted will hold office only until the next following annual general meeting and is
not taken info account in determining the directors who are to retire by rotation at the meeting, If not re-
appointed at such annual general meeting, he must vacate office at the end of the meeting,

Re-appointment following retirement at annual gencral meeting

47, Suhjeet to these articles, a director who retires at an annual gencral meeting may, ifwilling to act,
be re-appointed. [f he is not re-appointed, he must hold office until the meeting appoints someone in his
place, or if it does not do so, until the end of the meeting.

DISQUALIFICATION AND REMOVAL OF DIRECTORS

48, The office ol a director must be vacared if—
{a) an ordinary resolution is passed by the members in favour of removing a director (where special
notice of the resolution has been given in aceordance with the Companies Act);
[bh he ceases to be a director by virtue of any provision of the Companies Act of he becomes
prohibited by law [rom being a director; or
ic}h he becomes hankrupt or makes any arrangement of compaosition with his creditors generally; or
{d} he s, or may be, suffering Irom mental disorder and either:
(1} he is admitted to hospital in pursuance of an application for admission for treatment under
the Mental Health Act 1983 or, in Scotland, an application for admission under the Mental
Health {Scotland) Act 1960, or

(it} an order is made by a court having jurisdiction (whether in the United Kingdom or
elsewhere) in mateers concerning mental disorder for his detention or for the appointment
ol a recetver or other person to exercise powers with respect to his property or affairs; or
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(b he resigns his oflice by notice to the commonhold association; or

i1y heis absent for more than three consecutive months from mestings of the directors held during
that period or from thiee consecutive meetings (whichever is the greater) without permission
from the directors and the directors resolve that his office be vacated.

49, Where there is only one or one remaining director of the commonhold association, an
appointment of a new director must take place, before the director disqualified or being removed vacates
hiz office,

POWERS OF DIRECTORS

5. Subject to the provisions of the Companies Act, the memorandum and the articles, and to any
directions given by special resolution, the directors must manage the business of the commonhold
association and may exercise all the powers ol the commonhold association. No alteration of the
memorandum or articles and no such direction invalidates any prior act of the directors which would have
been valid if that alteration had not been made or that direction had not been given, The powers given by
this article are not limited by any special power given 1o the directors by the articles and the directors’
powers may be exercised at a meeting at which a quoram is present.

51, The directors may, by power of attorney or otherwise, appoint any person to be the agent of the
commonhold association for such purposes and on such conditions as they determine, including authority
for the agent to delegate all or any of his powers,

AGENTS

52, The directors have the power on behall of the commonhold association to appoint and enter into
contracts with managing agents of the commonhaold on such terms as they think fit including a ferm
providing for cancellation of the contract and return of records and monies paid, The directors remain
bBound to supervise the managing agent so appointed.

DELEGATION OF DIRECTORS' POWERS

53, Where an ordinary resolution is passed in [avour, the directors may delegate any of their powers
to any commities consisting of one or more directors, members of the commonhold association and others
as they think fit, provided that the majority of the persons on any such committee [rom time to time are
members of the commonhold association. They may also delegate to any managing director or any
director helding any other executive office or any managing agent such of their powers as they consider
desirable to be exercised by him. Any such delegation is subject to any provisions of the commonhaold
community statement, may be made subject to any conditions the directors may impose, may be made
either collaterally with or to the exclusion of their own powers, and may be revoked or altered. Subject to
any such conditions, the proceedings of a committee with fwo or more persons are governed by the articles
regulating the procecdings of directors so far as they are capable of applying. A record must he kept giving
details of any powers that have been delegated.

REMUNERATION OF DIRECTORS

54, Ddirectors are entitled to such remuneration as the commonhoeld association may determing by
ordinary resolution, where the directors are not members of the commonhold association, and by special
resolution. where the directors are members of the commonhold association, Unless the resolution
provides otherwise, the remuneration is deemed to accrue from day to day,

DIRECTORS' EXPENSES

55, The directors may be paid all travelling, hotel, and other expenses reasonably and properly
incurred by them in connection with their attendance at meetings ol directors of committees set up by
the directors or general meetings or separate meetings of the members of the commonhold association or
otherwise in connection with the discharge of their duties,

DIRECTORS® APPOINTMENTS AND INTERESTS

Executive appointments

56, Subject to the provisions of the Companics Act, the directors may appoint one or more of their
number to the office of managing director or to any other executive office under the commonhaold
association and may enter into an agreement or arrangement with any director for his employment by the
commaonhold association or [or the provision by him of any services outside the scope of the ordinary
duties o a director. Any appointment of a director to an executive olfice must terminate il he ceases to be
a director but without prejudice to any claim to damages [or breach of the contract of service between the
director and the commonhold association,
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Drirectors’ interests

7. Subject to the provisions of the Companies Act, and provided that he has disclosed to the directors
the nature and extent of any material interest of his, a director—
{a) may be a party to, or otherwise intercsted in, any transaction or arrangement with the
commonhold association or in which the commonhold association is otherwise interested; and
(b} may be a director or other officer of, or employed by, or a party to any transaction or
arrangement with, or otherwise interested in, any body corporate promoted by the commonhold
association or in which the commenhold association is otherwise interested; and
(¢} is not, by reason of his office, accountable to the commaonhold association for any benefit which
he derives from any such office or employment or from any such transaction or arrangement or
from any interest in any such body corporate and no such transaction or arrangement is liable
to be avoided on the ground of any such interest or henefit,

58, Forthe purposes of article 57—

{a) a general notice given to the directors that a director is to be regarded as having an interest of
the nature and extent specified in the notice in any transaction or arrangement in which a
specified person or class of persons is interested is deemed to be a disclosure that the director has
an intercst in any such transaction of the nature and extent so specified; and

(b} an interest of which a director has no knowledge and of which it is unreasonable to expect him
to have knowledge will not be treated as an interest of his,

59, A commonhold association must keep a register of directors” interests and whenever it receives
information from a director given in fulfilment of an obligation imposed on him by article 57, it is under
obligation to enter in the register, against the director's name, the information received and the date of
the entry.

PROCEEDINGS OF DIRECTORS

Regulation and notice of meetings

6l Subject to the provisions of these articles, the directors may regulate their proceedings, as they
think fit. A director may, and the seeretary at the request of a director must, call a meeting of the directors,
It is mot necessary to give notice of a meeting to a dircetor who is absent [rom the United Kingdom unless
he has given to the commonhold association an address to which notices may be sent using electronic
communications. In such case the director is entitled to have notices given to him at that address. In all
other cases, a notice calling a meeting of directors need not be in writing. Questions arising at 8 meeting
will be decided by a majority of votes. In the case of an equality of votes, the chairman will have a second
or casting vote,

Quorum

61, Theguorum for the transaction of the business of the directors may be fixed by the directors and
unless so lixed at any other greater number, s hall of the number ol appointed directors [or the time being
or two directors (whichever is the greater).

62, The continuing directors or a sole continuing director may act despite any vacancies in their
number, but, i the number of directors is less than the number fixed as the quorum. the continuing
director or directors may act only For the purpose of ilhing vacancies or of calling a general mesting.

Chairman

63, The directors may appoint one of their number to be the chairman of the board of direetors and
may at any time remove him from that office. Unless he is unwilling to do so, the director so appointed
must preside at every meeting of directors at which he is present. But if there is no director holding that
office, or if the director holding it is unwilling to preside or is not present within fitteen minutes after the
time appointed for the meeting, the directors present may appoint one of their number to be chairman of
the meeting.

Validity of acts

64, All acts done by a meeting of directors, or of a committee set up by the directors, or by a person
acting as a director are valid even ifit is discovered later that there was a defect in the appointment of any
director or that any of them were disqualified from holding office, or had vacated office, or were not
entitled to vote,
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Written resolutions

65, A resolution in writing signed by all the directors entitled to receive notice ol a meeting of directors
or of a committee set up by the directors is as valid and cectual as if it had been passed at a meeting of
directors or (as the case may be) a committee set up by the directors convened and held and may consist
ol several documents in similar form each signed by one or more directors.

Entitlement to vote—conflict of interest

G6. A director must not vote at a meeting of directors or of @ committee set up by the directors on any
resolution concerning a matter in which he has, directhy or indirectly, an interest or duty which is material
and which conflicts or may conflict with the interests of the commonhold association. For the purposes of
this article, an interest of a person who is, for any purpose of the Companies Act (excluding any statutory
modification ol it not in force when this article becomes binding on the commonhold association),
connected with a director is treated as an interest of the director,

67, A director must not be counted in the quorum present at a meeting in relation to a resolution on
which he is not entitled 1o vote,

68, The commenhold association may by ordinary resolution suspend or relax to any extent, either
generally or in respect of any particular matter, any provisions of these articles prohibiting a director [rom
voting at a meeting of directors or of a committee set up by the directors,

69, If a question arises at a meeting of directors or of a committee set up by the directors as to the
right of a director to vote, the question may be referred to the chairman of the meeting before the end of
the meeting, and his ruling in relation to any director other than himself must be final and conclusive.

SECRETARY

70, Subject to the provisions of the Companies Act, the secretary will be appointed by the directors
for such terms, at such remuneration and wpon such conditions as they may think fit; and any secretary
s0 appointed may be removed by them.

MINUTES

71, The directors must cause minutes to be made in books kept lor the purpose—
{a) of all appointments of officers made by the directors or by the developer; and
(b} of all procesdings at meetings of the commonhold association and of the directors, and of
committees, including the names of the persons present at each such meeting, the date of the
meeting and any action agreed at the meeting.

NO DISTRIBLUTION OF PROFITS

72, Save in accordance with a termination statement or in a winding up, the commonhaold association
must not distribute its profits or assets, whether in cash or otherwise, to its members.

INSPECTION AND COPYING OF BOOKS AND RECORDS

73, Inaddition to, and without derogation from, any right conferred by statute, any member has the
right. on reasonable notice and at a reasonable time and place. to inspect, and to be provided with a copy
of, any book, minute, register, document, or accounting record of the commonhold association, upoen
payment of any reasonable charge for copyving. Such rights are subject to any ordinary resolution of the
commaonhold association in peneral meeting, and, in the case of any book, minute, register, document, or
accounting record which the directors reasonably consider contains confidential material, the disclosure
of which would be contrary to the interests of the commonhold association or to another member, to the
exclusion or excision of such confidential material (the fact of such exelusion or excision being disclosed
to the member), and to any other reasonable conditions that the directors may impose,

74, Subject to any statutory requirement. all books, minutes, registers. documents, or accounting
records of the commonhold association must be retained for a minimum period of three years.

75, Up-to-date copics of the commonhold community statement and the memorandum and articles
of association must be keptat the registered office of the commonhold association and any unit-holder has
the right, on reasonable notice and at a reasonable time and place, to inspect the commonhold community
statement or the memorandum and artickes of association.

NOTICES
76, Unless otherwise stated, any notice to be given under these articles must be in writing.
77, Amny notice may be given
{a) persenally;
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(B} by leaving it at an address given to the commonhold association as an address lor
CO”‘ESDGI'I('[E nee;

ic) by sending it by first class post in a prepaid envelope properly addressed to the member at an
address given to the commonhaold association as an address for correspondence; or

(d} where an electronic address has been provided as an address lor correspondence, by electronic
communication to that address in accordance with any terms or conditions as previously
specified by the recipient,

T8, Proof that an envelope containing a notice was properly addressed. prepaid and posted by first
class post is conclusive evidence that it was given to a postal address, Electronic confirmation of receipt
is conclusive evidence that a notice was given to an address.

9. A notice is decmed to be given, unless proved otherwise

(a) on the day it was handed to the recipient or left at the address for correspondence;
(b} on the second day after it was posted 1o the recipient; or
() on the dav after it was transmitted by electronic communication.

INDEMNITY

8. Subject to the provisions of the Companies Act but without affecting any indemnity to which he
may otherwise be entitled, every director or other officer of the commonhold association must be
indemnified out of the assets of the commonhold association against any lability incurred by him in
defending any proceedings, whether civil or ¢riminal, alleging habality for negligence, default, breach of
duty or breach of trust in relation to the affairs of the commonhold association, and in which judgment
is given in his favour, or in which he is acquitted, or in connection with any application in which reliel is
granted to him by the Court.

Signed by the subscribers to the memorandum of association of the commonhold association
Dated:

Witness to the above signature(s)
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SCHEDULE 3 Regulation 15

COMMONHOLD COMMUNITY STATEMENT

COMMONHOLD AND LEASEHOLD REFORM ACT 2002
COMMONHOLD COMMUNITY STATEMENT
OF
I

This document is important.
It creates legally binding rights and duties.

It is recommended that anyone affected by it should take appropriate advice.
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PART I: INTRODUCTION

1.1 COMMONHOLD COMMUNITY STATEMENT

1.1.1 This document is a commaonhold community statement (“CCS™), It defines the commonhold units
and the common parts. [t also specifies the rights and duties of the unit-holders and the commaonhold
association, and the procedure to be followed to enforee them.

1.1.2  This CCS imposes obligations on a tenant ol a commonhold unit and specifies the procedure to be
[ollowed by a tenant to enforce a duty mmposed on the commonhold association, a umt-holder, or
another tenant.

1.1.3  Theserights and duties are in addition to any rights and duties that may exist under the general law.

1.1.4  The provisions of this CCS are subject to the Act and regulations made under it. In particular,
regulations may provide that a CCS is to be treated as including specified provisions or as including
provisions of a specified kind. for a specified purpose or about a specified matter.
1.1.5 A provision of this CCS has no effect to the extent that it is—

(a) inconsistent with any provision made by or by virtue of the Act;

(b} inconsistent with anything which is treated as included in this CCS by regulations,

(¢} inconsistent with the memorandum or articles of association; or

(d} prohibited by regulations,

1.2 THE COMMONHOLD AND COMMONHOLD ASSOCTATION

1.2.1  The name of the commonhold s in paragraph | of Annex 1.
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1.2.2 The name and company number of the commonhold association are in paragraphs 2 and 3 of
Annex 1,

1.3 STRUCTURE OF THIS DOCUMENT

L31 ThisCCS is divided into numbered Parts and Annexes, Each of the Parts is divided into numberaed
Sections with numbered paragraphs. The Annexes are also divided into numbered paragraphs.

1.3.2 Part | contains general provisions, Annex | sets out the details of the commonhold and the
commonhaold association,

1.3.3 Part 2 and Annex 2 define the properties within the commonhold.

1.3.4  Part 3 and Annex 3 define the percentages allocated to ¢ach commonhold unit in respect of the
commonhold assessment and any levy and the allocation of votes,

.35 Part 4 and Annex 4 specify the rights and duties of the commonhold association and the unit-
holders, the obligations imposed on tenants, and the procedures used for enforcement,

1.4 INTERPRETATION OF THIS DOCUMENT

141 Inthis CCS, references to a numbered Form are references to the Form so numbered in Schedule
4 to the Commonhold Regulations 2004, A requircment to use a numbered Form is satisfied by the use
of a form to the same effcet,

1.4.2  Unless otherwise stated, in the application of provisions in this CCS to a commonhold unit with
joint unit-holders, a reference to a unit-holder is a reference 1o each joint unit-holder and to the joint unit-
haolders together,

1.4.3  Unless otherwise stated, in the application of provisions in this CCS, where two or more persons
together hold a tenancy, a reference fo a tenant is a reference to each fenant and to the tenants together.
1.4.4  Unless the contrary intention appears, words

{a) referring to one gender include any other gender;

(b} in the singular include the plural; and

{c} in the plural include the singular.

.45  Unless the contrary intention appears, the following definitions apply:
“the Act” means Part | of the Commonhold and Leaschold Reform Act 2002 or any statutory
middification or re-enactment of it for the time being in force;
“articles of association” means the articles ol association of the commonhold association:
“common parts” means every part o the commonhold which is not for the time being a commonhold
unit in accordance with this CCS {(section 25(1) of the Act),
“commonhold assessment” means the income required to be raised from unit-holders to meet the
expenses of the commonhold association (section 38 of the Act);
“commonhold association” means the commonhold association named in paragraph 2 of Annex 1;
“commonhold land” means the land that is registered at Land Registry as a frechold estate in
commonhold land and described in paragraph 2 of Annex 2;
“commonhold unit” means a unit as defined in paragraphs 4 and 5 of Annex 2;
“commonhold unit information certificate” means a certificate stating the debts owed to the
commonhold association in respect ol the commonhold assessment or levy allocated to a
commonhold unit and any interest added in respect of late payvment;
“company number” means the number with which the commonhold association is registered under
the Companies Act 1985;
“complaint notice™ means a notice given in accordance with paragraph 4.11.5 or 4.11.27;
“default notice” means & notice given in accordance with paragraph 4.11.13;
“peneral meeting” means a meeting of the members of the commonhold association held in
accordance with the articles of association of the commonhold association;
“levy” means an amount set by the directors of the commonhold association from time to ime 1o be
raised from unit-holders lor contribution to a reserve Tund (section 3% ol the Act):
“limited use areas”™ means any part of the common parts that may only be used by authorised persons
or in a manner consistent with the authorised use specified in paragraph 4 of Annex 4 (section 25(2)
of the Act);
“local rules” means provisions, including information contained in the Annexes, inserted by the
developer or the commonhold association, that are not prescribed by regulations;
“member” means 4 person whose name is entered as 4 member in the register of members of the
commonhold association, but exeludes any person who has ceased to be a unit-holder or joint unit-
holder, or any person who has resigned as a member;
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“memorandum™ means the memorandum of association of the commonhold association;
“ombudsman” means a person whose appointment has heen approved in accordance with section
42 of the Act under an approved ombudsman scheme for commaonhold;

“ordinary resolution” means a resolution passed by a simple majority of such members as (being
entitled to do so) vote in person or, il proxies are allowed, by proxy, at a general meeting of the
commonhold association of which notice specilying the intention to propose the resolution as an
ordinary resolution has been given in accordance with the articles of association;

“prescribed rate” means the rate of interest specified by the commonhold association in paragraph
| of Annex 4;

“regulations” means regulations made under the Act from time to time and for the time being in
loree,

“rent” means such monies as are defined as rent in the relevant tenancy agreement;

“teply motice” means a notice given i accordance with paragraph 4.11.6.4.11.14 or 411 28;
“reserve lund ™ means a (fund set up by the directors ol the commonhold association to which unit-
holders contribute to finance the repair and maintenance of the common parts or commonhold units
(section 39 of the Act);

“reserve study” means an inspection of the common parts to advise the directors whether or not it
1s appropriate to establish or maintain a reserve fund;

“special resolution” means a resolution passed by a majority of not less than 75 per cent. of such
members as (being entitled todo so) vote in person or, iF proxies are allowed, by proxy, at a general
meeting of the commonhold association of which notice specifying the intention to propose the
resolution as a special resolution has been given in accordance with the articles ol association;
“tenancy” means a term of yvears absolute in a commonhold unit or part only of a commonhold unit
and includes “sub-tenancy™, and the term “tenant”™ should be interpreted accordingly;

“transfer” means 4 transfer of the frechold estate in a commonhold unit, whether or not for
consideration, whether or not subject to any reservation or other terms, and whether or not by
opetation of law (section 15 of the Act):

“unanimous resolution” means a resolution passed by every member as (heing entitled todo so) votes
in person or, il proxies are allowed, by proxy, at a general meeting of the commonhold association
of which notice specilying the intention to propose the resolution as a unanimous reselution has been
given in accordance with the articles ol association;

“unit-holder” means a person entitled to be registered at Land Remstry as the proprietor of the
frechold estate in a commonhold unit {whether or not he is registered).

PART 2: THE COMMONHOLD

2.1

2L

INTRODUCTION

I This Part of this OCS defines the extent and location of the properties within the commonhold and

the rights that exist over the commonhold land.

12

22

PLANS

A Adlist of the plans incorporated in this CCS is set out in paragraph | of Annex 2.

1.3 COMMONHOLD LAND

231 The location and extent of the commonhold land are deseribed in paragraph 2 of Annex 2.

1.4 COMMONHOLD UNITS

Number of units in the commonbold

24,1 The number of commonhold units in the commaonhold is set out in paragraph 3 of Annex 2,

Location and extent of commonhold units

242 The commonhold units are defined in paragraphs 4 and 5 of Annex 2.
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Rights for the benefit of commonhold units

243 Details of rights existing for the benefit of each commonhold unit over other commonhold units
or over the common parts are set out in paragraph 6 of Annex 2,

Rights over commonhold units for the benefit of the common parts

244 Details of rights existing for the benefit of the common parts over one or more commonhold units
are set out in paragraph 7 of Annex 2.

PART 3: COMMONHOLD ALLOCATIONS

31 INTRODUCTION

31,1 This Patt of this CCS defines the commonhold allocations,

3.2 ALLOCATION OF COMMONHOLD ASSESSMENT

3.2.1 The percentage allocated to each commonhaold unit in respect of the commonhold assessment s
specificd in paragraph | ol Annex 3.

33 ALLOCATION OF RESERVE FUND LEVY

331 The percentage allocated to each commonhold unit in respeet of any levy to fund the repair and
maintenanee of the common parts or the commonhold units is specified in paragraph 2 of Annex 3.

34 ALLOCATION OF VOTES

341 The number of votes allocated to a member in respect of each commonhold unit is specified in
paragraph 3 of Annex 3.

PART 4: THE RULES OF THE COMMONHOLD

4.1 INTRODUCTION

41,1 This Part of this CCS sets out the rules regulating the affairs of the commonhold community and
how they may he enforced.

4.1.2  The rules are for the benefit of, and bind, all unit-holders and the commonhold association. Where
stated. rules alse bind tenants,

4.2 FINANCIAL MATTERS
Commaonhold Assessment—ealeulation and request for payment

4.2.1 The directors of the commonhold association must make an annual estimate of the income
required to be rased lrom unit-holders to meet the expenses of the commonhold association, and may
from time to time make estimates of income required to be raised from unit-holders in addition 1o the
annual cstimate,

423 Subject to paragraph 4.2.5 when the directors of the commonhold association consider that
income is required to be raised from unit-holders they must give a notice containing details of the proposed
commonhold assessment to cach umt-holder. Form 1 [Notice of proposed commonhold assessment] must
be used.
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4.2.3 Within 1 month, beginning with the date onwhich the notice referred to in paragraph 4.2, 215 given,
each unit-holder may make written representations to the commonhold association regarding the amount
of the proposed commaonhold assessment,

424 The directors must consider any representations made in accordance with paragraph 4.2.3 and
must give @ further notice to each unit-holder specifving the payments required to be made by that unit-
holder and the date on which each payment is due. The notice must not specify a date for payment which
is within 14 days. beginning with the date on which the notice is given. Form 2 [Request for payment of
commaonhold assessment] must be used.

Emergency commonhold assessment—request for payment

4,25 If the commonhold association requires income to meet its expenses in an emergency, then the
direetors of the commonhold association may give a notice to cach unit-holder requiring payment of the
commaonhold assessment without secking representations from unit-holders. Form 3 [Request for
payment of emergency commaonhold assessment] must be used.

Reserve Fund—establishment, calculation and request for payment

426 The directors of the commonhold association must consider whether to commission a reserve
study by an appropriately qualified person in the first year in which the commonhold is registered.

427 The directors of the commonhold association must commission a reserve study by an
appropriately qualified person at least once in every 10 years,

428 The directors of the commaenhold association must consider the results of any reserve study to
decide whether it is appropriate

{a) toestablish a reserve fund;

(h) to maintain any existing reserve fund; and

ifit is appropriate to establish a reserve fund, or maintain an existing reserve fund, then the directors must
doso.

429 The directors of the commonhold association must at appropriate intervals decide whether it is
appropriate to establish one or more reserve funds or maintain any existing reserve fund; and. if they
decide that it is appropriate to establish a reserve fund. or maintain an existing reserve fund. then the
directors must do so.

4210 The members may, by ordinary resolution, require the directors to establish a reserve fund,

4211 Ifareserve fund is established, then the directors of the commonhold association must set a levy
from time to time; and in doing so must try to ensure that unnecessary reserves are not accumulated,

4212 When the directors of the commonhold association set a levy they must give a notice containing
details of the proposed levy to each unit-holder. Form 4 [Notice of proposed reserve fund levy] must be
used.

4213 Within | month, beginning with the date on which the notice referred to in paragraph 4.2.12 is
given, each unit-holder may make written representations to the commonhold association regarding the
amount of the levy,

4214 Thedirectors must consider any representations made in aceordance with paragraph 4.2.13 and
must give a further notice to each unit-holder specifving the payments required to be made by that unit-
holder and the date on which each payment is due, The notice must not specify a date for payment which
is within 14 days, beginning with the date on which the notice is given, Form 5 [Request for payment of
rescrve fund levy] must be used.

Commonhold assessment and reserve fund—payment

4215 A unit-holder must pay to the commonhold association the amount that is allocated to his
commonhaold unit in aceordance with a notice given under paragraphs 4.2.4, 425 or 4.2.14.

Commonhold assessment and reserve fund—Ilate payment

4.2.16 I a payment required by paragraph 4.2.15 is not made by the date on which it is due, then the
unit-holder must pay interest to the commonhold association at the prescribed rate for the period
beginning with the date on which the payment is due and ending on the date on which the payment is
made,

Commonhold assessment and reserve fund—unit-holder’s failure to pay
4217 Inparagraphs 4218 104,226

“tenant” means only an immediate tenant of the unit-holder whe has failed to pay; and

“diversion date™ means the date on which a peried of 14 days ends, beginning with the date on which
the notice in paragraph 42,18 is given,
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Diversion of rent from a tenant

42,18 Ifa unit-holder has not paid all or part of any payment due to the commonhold association under
paragraphs 4.2.15 or 42,164, then the commonhold association may give a notice requiring a tenant to
divert to the commonhold association all or part of the rent payable to the unit-holder from time to time
under the tenancy agreement until the commonhoeld association has recovered from the tenant an
cquivalent sum to the amount due from the wnit-holder. Form 6 [Notice to tenant of diversion of rent)
must be used and the commonhold association must also give a copy to the unit-holder.

4.2.19  The commaonhold asseciation must specify in the notice the payvments that the tenant is required
tor make. In any single payment. the commonhold association must not require the tenant to pay more
rent than is due under the tenaney agreement. to pay rent earlier than is due under the tenaney agreement,
or to pay rent carlier than the diversion date.

4220 A tenant who receives a notice under paragraph 4.2.18 must make the payments required by
the notice.

4221 Unless the commonhold association specifies a later date in the notice, the tenant must make the
first payment om the next date. after the diversion date. that rent 15 regquired to be paird under the tenancy
Agreement.

4.2.22  The commonhold association must, within a peniod of 14 days, bemnning with the date on which
all the payments required in the notice have been made, notify the tenant and the unit-holder that the
diversion ol rent has ended.

Diversion of rent from a tenant—no deduction

4223 A tenant may not rely on any non-statutory right of deduction, set-oif or counterclaim that he
has against the unit-holder to reduce the amoeunt to be paid to the commonhold association,

Diversion of rent from a tenant—discharge of liability
4224 A payment made in accordance with paragraph 4.2.20 will discharge. to the extent of the
payment, the liability of

(s} the unit-holder for the amount he has failed to pay to the commonhold asseeiation; and

(b} the tenant for the pavment of rent owed to the unit-holder,

4.2.25 A unit-holler is deemed to have received and accepted rent, for the purposes of the tenancy
agrecment, inan amount equal to the payment made in accordance with paragraph 4.2.20), and may not
forfeit the tenancy for the non-payment of rent deemed to have been paid. or bring proceedings for breach
of any covenant or condition in the tenancy agreement for the non-payment of the rent deemed to have
heen paid.

Diversion of rent from a tenant—Ilate payment

4.2.26  If a payment required by paragraph 4.2.20 is not made by the date on which it is due. then the
tenant must pay interest to the commonhold association at the preseribed rate for the period beginning
with the date on which the payment is due and ending on the date on which the payment is made.

Commonhold assessment and reserve fund—tenant’s failure to pay

4227 Inparagraphs 4.2.28 10 4.2.37
“tenant” means only an immediate tenant of the unit-holder;
“sub-tenant” means only the immediate tenant of the tenant who has failed to pay; and
“diversion date” means the date on which a period of 14 days ends, beginning with the date on which
the notice in paragraph 4.2.28 is given.

Diversion of rent from a sub-tenant

4228 If a tenant has not paid all or part of any payment due to the commonhold association under
paragraphs 4,2.20 or 4,226, then the commonhold association may give a notice requiring a sub-tenant
to divert to the commonhold association all or part of the rent payable to the tenant from time to time
under the sub-tenancy agreement until the commonhold association has recovered from the sub-tenant
an equivalent sum to the amount due from the tenant. Form 7 [MNotice to sub-tenant of diversion of rent)
must be used and the commonhold association must alse give copies to the unit-holder and the tenant.

4.2.29 The commaonhold association must specily in the notice the payments that the sub-tenant is
required to make and. in any single payment, the commonhold association must not require the sub-
tenant to pay more rent than is due under the sub-tenancy agreement. to pay rent earlier than is due under
the sub-tenancy agreement, or to pay rent carlier than the diversion date.

4.2.30 A sub-tenant who receives a notice under paragraph 4.2.28 must make the payments required by
the notice.
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4.2.31  Unless the commonhold association specifies a later date in the notice, the sub-tenant must make
the first payment on the next date, after the diversion date, that rent is required to be paid under the sub-
[enancy agrezment,

4,232 The commonhold association must, within a period of 14 days, beginning with the date on which
all the payments required in the notice have been made, notify the sub-tenant. the tenant and the unit-
holder that the diversion of rent has ended.

Diversion of rent from a sub-tenant—no deduction

4,233 A sub-tenant may not rely on any non-statutory right of deduction, set off, or counterclaim that
he has against the tenant fo reduce the amount to be paid to the commonhold association.

Diversion of rent from a sub-tenant—discharge of liability

4234 A payment made in accordance with paragraph 4.2.30 will discharge. to the extent of the
payment, the lahility of
{a) the unit-holder for the amount he has failed 1o pay to the commeonhaold association;
(B) the tenant for the payment owed to the commonhold association in accordance with
paragraph 4.2, 20,
fc) the tenant for the payment of rent owed to the unit-holder; and
{d) the sub-tenant [or the payment of rent owed to the tenant,

4235 A unit-holder is deemed to have received and accepted rent, for the purposes of the tenancy
agreement, in an amount equal to the payment made in accordance with paragraph 4.2.30, and may not
Forfeit the tenancy for the non-payment of rent deemed to have been paid. or bring procecdings for breach
of any covenant or condition in the tenancy agreement for the non-payment of the rent deemed to have
been paid.

4236 A tenmant 13 deemed to have received and accepted rent, for the purposes ol the sub-tenancy
agreement, in an amount equal to the payment made in accordance with paragraph 4.2.30, and may not
Forfet the sub-tenancy (o the non-payment of rent deemed to have been paid, or bring proceedings for
breach ol any covenant or condition in the sub-tenancy agreement for the non-payment of the rent deemed
to have been paid.

Diversion of rent from a sub-tenant—Ilate payment

4.2.37 Ifa pavment required by paragraph 4.2.30 is not made by the date on which it is due, then the
sub-tenant must pay interest to the commonhold association at the prescribed rate [or the period
beginning with the date on which the payvment is due and ending on the date on which the payment is
made.

Commonhold assessment and reserve fund—sub-tenant’s failure to pay

4238 If the sub-tcnant fails to pay in accordance with paragraph 4.2.30, then paragraphs 4225 to
4,237 may be applicd with necessary modifications as against the immediate tenant of that sub-tenant and
s0 o The terms “tenant”™ and “sub-tenant™ must be interpreted accordingly.

Reimbursement of tenant

4239 1 a tenant has suffered any loss as a result of a payment being made to the commonhaold
association in accordance with paragraph 4.2.20 or 42,30, then he may give a notice requiring the unit-
holder to reimburse him for that loss.

4240 Within 14 days, beginning with the date on which the notice referred to in paragraph 4.2.39 is
given, the unit-holder must reimburse the tenant for the loss suffered.

Commonhald association’s right to request details of tenancy

4,241 Ifacommonhold unit is let under a tenancy agreement, then the commonhold association may
give a notice to one or all of the parties to the fenancy agreement requesting details of the length of the
temancy and the rent pavable, Part A of Form & [Notice requesting further details about a tenancy] must
bhe used.

4,242 Within 14 days, beginning with the date on which the notice referred to in paragraph 4.2.41 is
given, the recipient must give a notice to the commonhold association providing the details reguested., Part
B of Form & [Motice requesting [urther details about a tenancy] must be used.

43 USE

431 A umit-holder or tenant must not use a commonhold unit other than in accordance with its
permitted use as specified in paragraph 2 of Annex 4.
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4.3.2 A unit-holder or tenant must not use the common parts other than in accordance with their
permitted wse as specified in paragraphs 3 or 4 of Annex 4, or other than in accordance with the rights
specified in paragraph 6 ol Annex 2.

4.4 INSURANCE

441 The commonhold association must insure the common parts to their full rebuilding and
reinstatement costs against loss or damage by fire and such other risks as are specified in paragraph 5 of
Annex 4.

4.4.2 Thecommonhold association must use the proceeds of any insurance taken out in accordance with
paragraph 4.4.1 for the purpose of rebuilding or reinstating the common parts.

4.4.3 The commonhold association must keep details of common parts msurance and evidence of
payment of the most recent premium at its registered office or such other place as the directors think fit.,

444 A unit-holder may, on reasonable notice and at a reasonable time and place, inspect the common
parts insurance policy taken out by the commonheld assoctation and may also, upon payment of the
commonhold association’s reasomable charges, requare the commonhold association to provide a copy of
the insurance policy.

4.4.5 Ifa request is made by a unit-holder to provide a copy of the common parts insurance policy, the
commonhold association must provide the copy to the umt-holder as soon as reasonably practicable upon
payment of the charge,

4.4.6  The duties imposed by this OCS in respeet of the insurance of the commonhold units are specified
in paragraph 6 of Annex 4,

4.5 REPAIR AND MAINTENANCE

451 The commonhold association must repair and maintain the common parts. This includes
decorating them and putting them into sound condition.

4.5.2 Thedutics imposed by this CCS in respect of the repair and maimtenance of the commonhold units
are specificd i paragraph 7 of Annex 4.

4.6 ALTERATION OF THE COMMON PARTS

46,1  The commonhold association must not make any alterations to the common parts or canse or
permit the comman parts to be altered unless the proposed alteration is approved by ordinary resolution.

4.7 DEALINGS WITH THE LAND
Transfer of 4 commonhold unit—commonhold unit information certificate

471 A unit-holder may give a notice requiring the commaonhaold association to provide a commonhold
unit information certificate in respect of his commonhold unit.

4.7.2  Within 14 days. beginning with the date on which the notice referred to in paragraph 4.7.1 is given.
the commonhold association must provide a commonhoeld unit information certificate to the unit-holder
and for the purposes of Section 4.9, 3 commonhold unit information certificate is a notice. Form 9
[Commonhold unit information certificate] must be usced.

Transfer of 4 commonhold unit—new unit-holder’s liability

4.7.3 Subject to paragraph 4.7.4, following a transfer of a commonbold unit, the commonhold
associafion may give a nofice requiring the new unit-holder to pay to the commonhold association the
debts owed under paragraphs 4.2.15 and 4.2.16 by any former unit-holder in respect of that
commonhald unit.

474 When the commonhold association has provided a commonhold unit information certificate the
new unit-holder cannot be required to pay more than the amount specified in that certificate for the period
up to and including the date of the certificate,

4.7.5 Within 14 days, beginning with the date on which the notice referred to in paragraph 4,7.3 is given,
the new unit-holder must pay to the commonhaold association the sum required by the notice,

476 Ifa pavment required by paragraph 4.7.5 is not made by the date on which it is due, then the new
unit-holder must pay interest to the commonhold association at the prescribed rate for the period
beginning with the date on which the payment is due and ending on the date on which the payment is
made,

477 When payment is made in accordance with paragraph 4.7.5 the commonhold association’s right
to enforee the payment of the sum paid against the former wnit-holder is deemed to have been assigned
to the new unit-holder.
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Transfer of a commonhold unit—notification

4.7.8  Subject to paragraph 4.7.9, when a person becomes entitled to be registered as the proprictor of a
freehold estate in a commonhold unit, he must notify the commonhold association within 14 days,
beginning with the date on which he is entitled to be registered. Form 10 [Notice of transler of a
commonhold unit] or 11 [Notice of transfer of part of a commonhold unit] must be used,

479 When a person becomes entitled to be registered as the proprictor of a frechold estate in g
commonhold unit by operation of law, he must notily the commonhold association within 14 days,
heginning with the date on which he becomes aware of his entitlement, Form 12 [Notice of vesting of a
commonhold unit by operation of law] must be used.

Application to add land

4710 The commonheld association may not apply to Land Registry to add land to a commonhold
unless the application is approved by a unanimous resolution,

Leasing—grant of a tenancy

4711 A umit-holder or tenant may not grant 4 tenancy in a residential commonhold unit—
{a) Fora premium;
(k) Fora term of more than 7 years, unless regulation 11(2) of the Commonhold Regulations 2004
apphes;
under an option or agreement iF—
(i) the person to take the new tenancy has an existing tenancy of the premises to be let;
(1i) the new term added to the existing term will be more than 7 years; and
(iii) the option oragreement was entered into before or at the same time as the existing enancy;
containing an option or agreement to renew which confers on either party to the fenancy an
option or agreement for renewal for a further term which, together with the original term,
amounts to more than 7 vears;
{e] containing an option or agreement to extend the term beyond 7 vears; or
(Il containing a provision requiring a tenant to make payments to the commonhold association in
ﬁislﬂmrge ol payments which are due, in accordance with this CCS, to be made by the unit-
older,

4.7.12 Before granting a tenancy in a commonhold unit. a prospective landlord must give the
prospective tenant
{a) a copy of this CCS, including such of the plans or parts of plans as are relevant to that
commonhold unit; and
(k) a notice informing him that he will be required to comply with the paragraphs in the CCS that
impose duties on him if he takes the tenancy. Form 13 [Notice to a prospective tenant] must
be used.

4.7.13 Ifalandlord has not complied with paragraph 4.7.12 and a tenant has suffered loss as a result of
an obligation in this CCS being enlorced against him, then the tenant may give a notice requiring the
landlord to reimburse him for that loss, unless the obligation is reproduced in the tenancy agreement,

(c

id]

4.7.14  Within 14 days, beginning with the date on which the notice relerred to in paragraph 4.7.13 is
aiven, the landlord must reimburse the tenant [or the loss suffered.

Leasing—notification of the grant of a tenancy

4.7.15  Within 14 days, beginning with the date on which a tenancy is granted, the unit-holder or tenant
who grants the tenaney must notily the commonhold association that the tenancy has been granted and
must give a copy of any written tenancy agreement, or details of the terms of any oral tenancy, to the
commonhold association. Form 14 [Notice of grant of a tenancy in a commonhold unit] must be used,

Leasing—assignment of a tenancy

4.7.16  Belore assigning a tenancy in a commonhold unit a tenant must give the prospective assignec—

{a) a copy of this CCS, including such of the plans or parts of plans as are relevant to that
commonhold unit; and

(k) anotice informing him that he will be required to comply with those paragraphs in the CCS that

impose duties on him il he takes the assignment of the tenancy. Form 15 [Notice to a prospective
assignes] must be used,

4717 I a tenant has not complied with paragraph 4.7.16 and an assignee has suffered loss as a result
ol any obligation in this CCS being entoreed against him, then the assignee may give a notice requiring
the tenant to reimburse him for that loss, unless the obligation is reproduced in the tenancy agreement,
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4718 Within 14 days, beginning with the date on which the notice reterred to in paragraph 4.7.17 s
given, the tenant must reimburse the assignee lor the loss sulered.

Leasing—notification of the assignment of a tenancy

4.7.19  Within 14 days, beginning with the date on which the tenancy is assigned, the new tenant must
notify the commonhold association that the assignment has been completed. Form 16 [Notice of
assipnment of a tenancy in a commonhold unit] must be used.

Leasing—tenant’s failure to comply with a duty

4.7.20  If the commonhold association has suffered loss because a tenant of a commonhold unit has not
complied with a duty in this CCS, and the duty is one which must be complied with by both a unit-holder
and a tenant, the commonhold association may give a notice requiring the unit-holder to reimburse it for
that loss.

4.7.21 Within 14 days, beginning with the date on which the notice referred to in paragraph 47,20 is
aivern, the unit-holder must reimburse the commonhold association for the loss,

4.8 AMENDMENT OF THE COMMONHOLD COMMUNITY STATEMENT

481 Inthe application of the provisions in paragraphs 4.8.5 to 4,89 to a commonhold unit with joint
umt-holders, a reference to a unit-holder 15 a reference to the joint unit-holders together.

482 A paragraph in Parts | to 4 of this CCS cannot be amended unless it is a local rule.

483 Except where this COCS provides otherwise and subject to the Companies Act 1985, local rules
cannat be amended unless the proposed amendment is approved by ordinary resolution.

454 The format for paragraphs | to 3 of Annex |, paragraphs | to 7 of Annex 2, paragraphs | to 3 of
Amnnex 3 and paragraphs 1 to 7 of Annex 4 to this CCS cannot be amended.

485 An amendment to the rights for, or over, a commonhold unit specified in paragraphs & or 7 of
Annex 2 cannot be made unless the unit-holder and the registered proprietor of any charge over that
commonhold unit have consented in writing to the proposed amendment belore it is made.

456  Anamendment to remove a reference fo a unit-holder in the column headed “Authorised users”
in paragraph 4 of Annex 4 cannot be made unless the unit-holder and the registered proprictor of any
charge over his commonhold unit have consented inwriting to the proposed amendment before it is made.

4857 Anamendment to the permitted use of a commonhold unit speciied in paragraph 2 of Annex 4
cannot be made unless the proposed amendment i1s approved by special resolution and the unit-holder has
consented in writing to the proposed amendment before it is made,

488  An amendment to this CCS which redefines the extent of a commonhold unit eannot be made
unless the unit-holder and the registered proprietor of any charge over that commonhold unit have
consented in writing to the proposed amendment before it is made,

489 Anamendment to this CCS which specifies that land which forms part of a commonhold unit is
to be added to the common parts cannot be made unless the unit-holder and the registered proprictor of
any charge over that land have consented in writing to the proposed amendment hefore it is made.

4510 This CCS cannot be amended to record a change in the boundaries of the commonhold, a
commonhold unit or the common parts following a transfer unless any consent required under paragraphs
4.5.8 and 4.8.9 has been given and the approval of the members by special resolution has been given,

4511 An amendment to the following provisions cannot be made unless the proposed amendment is
approved by special resolution—
{a) the percentage of the commonhold assessment or levy allocated to a commonhold unit in
paragraphs 1 and 2 of Annex 3; and

(b) the number of votes allocated to @ member in paragraph 3 of Annex 3.

4512 A unit-holder has the right not to have the perecentage of the commonhold assessment or levy
allocated to his, or any other, commonhold unit altered if the efeet of the alteration, taking into account
all the circumstances of the case, would be to allocate a significantly disproportionate percentage of the
commonhold assessment or levy to his commonhold unit.

4513 A unit-holder who is a member has the right not to have the number of votes allocated to him,
or any other member, in respect of a commonhold unit altered if the effect of the alteration, taking into
account all the ciccumstances of the case, would be to allocate a significantly disproportionate aumber ol
virtes to him,
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4.8.14  The directors of the commonhold association may amend this CCS without any resolution of the
members 1o include specified provisions, or provisions of a specified kind, lor a specified purpose or about
a specified matter required by the Act and regulations or to delete any provisions that are ol no effect for
the reasons set out in paragraph 1.1.5,

4.8.15 If this CCS has been amended, then the directors must apply, as soon as practicahle, to Land
Registry for the registration of the amended OCS,

48,16 Amendments to this CCS only take effect when the amended version is registered at Land
Registry.

49 NOTICES

49,1  Any notice given by the commaonhold association under this CCS must contain the name of the
commonhold association, its company number, and an address for correspondence. If a notice does not
specily an address for correspondence, it will be deemed to be the same address as the address of the
registered office.

492 Any Form used in accordance with this CCS must be completed in Tull.

4493 Within 14 days, beginning with the date on which a person becomes o unit-holder or tenant, he
must give a notice to the commonhold association specifying a full postal address in the United Kingdom
including posteode as his address for correspondence, unless notice of that address has alveady been given
to the commonhold association under paragraphs 4. 7.8, 4. 7% 4 715 or 4.7.149.

494 A umt-holder or tenant may gve a note to the commonhold association specilying up t0 two
maote addresses For correspondence, which may be postal or electronic,

495 A unit-holder or tenant may give a notice to the commonhold association requesting that an
address [or correspondence held by the commonhold association is amended or removed, or requesting
that an additional address for correspondence is to be held by the commonhold association, provided that
the notice does not request the commonhold association to hold more than three addresses for the unit-
holder or tenant at any time and that at least one of those addresses is, at all times, a full postal address
in the United Kingdom including postcode,

496 When giving notice 1o a unit-holder or tenant, the commonhold association must give notice to

each of the addresses for correspondence for that unit-holder or tenant held by the commonhold
association in the register referred to in paragraph 4.10.1 or 4,10,2,

497 1fa commaonhold unit has joint unit-holders, then any notice 1o be given in aceordance with this
CCS must be addressed to all the joint unit-holders together,
498  Any notice 1o be given in accordance with this CCS must be in writing and given—
(a) personally;
(b} by leaving it at an address given as an address for correspondence;
(¢} by sending it by first class post in a prepaid envelope properly addressed to an address given as
an address for correspondence; or

{d} il an electronic address has been provided as an address for correspondence, by electronic
communication to that address in accordance with any terms or conditions previously specified
by the intended recipient.

494  Proof that an envelope containing a notice was properly addressed, prepaid and posted by first
class post 1s conclusive evidence that it was given to a postal address. Electronic confirmation of receipt
is conclusive evidence that a notice was given to an ¢-mail address.
4910 A notice is deemed to have been given, unless proved otherwise—

{a) on the day it was handed to the recipient or left at the address for correspondence;

(b} on the second day alter it was posted to the reapient; or

() on the day alter it was transmitted by electronic communication.

410 COMMONHOLD REGISTERS AND DOCUMENTS

4101 The commonhald association must maintain a register of unit-holders and their commonhold
units and, within 14 days of receving notice from a unit-holder under—
{a) paragraph 478, 47Y9, 493 or 494, enfer in the register the name and address for
correspondence of the unit-holder; or
(b} paragraph4.9.5, amend the register in accordance with the notice il asa result ol the amendment
proposed. the commonhold association will hold in the register in respect of the unit-holder at
least one full postal address in the United Kingdom including postcode and no more than three
addresses in total.
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4.10.2  The commonheld association must maintain a register of tenants and, within 14 days of receiving
notice under—

{a) paragraph 4.7.15 4.7.19, 493 or 4.9 4, enter in the remster—
(i) & description of the premises ler;
(1) the name and address of the tenant; and
(iii) the length of the tenancy, or
() paragraph 4.9 35, amend the registerin accordance with the notice, ifasa result of the amendment
proposed, the commonhold association will hold in the register in respect of the tenant at least

ong tull postal address in the United Kingdom including posteode and no more than three
addresses in total.

4.10.3  Thecommonhold association must keep up-to-date copies of the CCS and the memorandum and
articles ol association at the registered office of the commonhold association,

4,104 A unit-holder or tenant may, on reasonable notice and at a reasonable time and place, inspect
the CCS or the memorandum and articles of aszociation, and may also, on payment of the commonhold
association's reasonahle charges. require the commonhold association to provide a copy of such
documents.

4.11 DISPUTE RESOLUTION

4.11.1 The dispute resolution procedure contained in the (ollowing paragraphs applies only to the
entorcement of rights and duties that arise from this CCS or from a provision made by or by virtue of the
Act, Relerences to enforcing a right include enforcing the terms and conditions to which a right is subject.

Procedure for enforcement by unit-holder or tenant against the commonhold association

4.11.2  Suhject to paragraph 4.11.3. a unit-holder or tenant must wse the dispute resolution procedure
confained in paragraphs 4.11.4 to 4.11.9 when secking to enforce against the commonhold association a
right or duty contained in this CCS or a provision made by or by virtue of the Act.

4113 A unit-holder or tenant, when seeking to enforce against the commonhold association a duty to
pay money or a right or duty in an emergency, may—
{a) use the dispute resolution procedure contained in paragraphs 4.11.4 to 4.11.9;
(B) il the commonhold association is a member o an approved ombudsman scheme, reler a dispute
directly to the ombudsman; or

{¢) bring lzgal proceedings,

4.11.4 When secking to enforce a right or duty a unit-holder or tenant {the “complainant™) must first
consider tesolving the matter by—

{#) negotiating dircetly with the commonhold association; or

(h) using arbitration., mediation, conciliation, or any other [orm of dispute resolution procedure
nvolving a third party, other than legal procecdings.

4115 If the matter is not resolved in accordance with paragraph 4.11 4, then the complainant must, if
he wishes to take further action to enforee the right or duty. give a complaint notice to the commonhold
association. Form 17 [Complaint notice against commonhold association] must be used.

4,116 The commonhold association may respond to the complaint notice by giving a reply notice to the
complainant, Form 18 [Reply to complaint notice against commonhold association] must be used.

4117 Upon receipt of the reply notice or when 21 days have passed, beginning with the date on which
the complaint notice is given, (whichever is earlier) the complainant must, if’ he wishes to take further
action to enforce the right or duty, first reconsider whether the matter could be resolved—

{a) by negotiating directly with the commonhold association; or

{(h) by using arbitration. mediation, coneiliation. or any other form of dispute resolution procedure
involving a third party, other than legal proceedings,

4.11.% Il the matter is not resolved in accordance with paragraph 4.11.7 and the complainant wishes to
take further action to enforce the right or duty, then he must, if the commonhold association is a member
of an approved ombudsman scheme, refer the matter to the ombudsman.

4119 If the commonhold association is a member of an approved ombudsman scheme, then legal
procesdings may only be brought once the ombudsman has investigated and determined the matter and
he has notified the parties of his decision. If the commonhold asseciation is not a member ol an approved
ombudsman scheme, then legal proceedings may be brought upon completion of the dispute resolution
provedure contained in paragraphs 4.11.4to 4.11.7.
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Procedure for enforcement by commonhold association against 2 unit-holder or tenant

4. 1L Subject to paragraph 4.11.11, the commonhold association must use the dispute resolution
procedure contained in paragraphs 41112 to 411,16 when seeking to enforce against a unit-holder or
tenant a right or duty contained in this CCS or a provision made by or by virtue of the Act,

410111 The commonhold association, when seeking to enforce against a unit-holder or tenant a duty to
pay money or a right or duty in an emergency, may
(a) use the dispute resolution procedure contained in paragraphs 410112 to 4.11.16;
(b} if the commonhold association is a member of an approved ombudsman scheme, refer a dispute
directly to the ombudsman; or
(c) bring legal proceedings.

41112 When seeking to enforce a right or duty the commonhold association must first consider—
{a) resolving the matter by—
(1) negotiating directly with the unit-holder or tenant (the “alleged defaulter™); or
(i) using arbitration, mediation, conciliation, or any other form of dispute resolution
procedure invelving a third party, other than legal proceedings; or
(b} takimg no action if it reasonably thinks that inaction is in the best interests of establishing or

maintaining harmonious relationships between all the unit-holders, and that it will not cause any
unit-holder {other than the alleged defaulter) significant loss or significant disadvantage,

4. 1113 If the matter is not resolved in accordance with paragraph 4.11.12, then the commonhold
association must, il it wishes to take further action to enlorce the right or duty, give a default notice to
the alleged delaulter. Form 19 [Default notice] must be used.

411,14 The alleged defaulter may respond to the default notice by giving a reply notice to the
comminhold asseciation, Form 20 [Reply to default notice] must he used.

411,15 Upon receipt of the reply notice or when 21 days have passed, beginning with the date on which
the default notice is given, (whichever is earlier) the commonhold association must, if it wishes to take
further action to enforce the right or duty, first reconsider whether the martter could be resolved-
{a) by negotiating directly with the alleged defaulter; or
{b} by using arbitration, mediation, conciliation, or any other form of dispute reselution procedure
involving a third party, other than legal proceedings.

410116 If the matter is not resolved in accordance with paragraph 4.11.15, then the commonhold
association may either, if it is a member of an approved ombudsman scheme. refer the matter to the
ombudsman, or, i it is satisfied that the interests of the commonhold require it. bring legal proceedings,

Procedure for enforcement by unit-holder oF tenant against another unit-holder or tenant

41117 Subject to paragraph 4.1 1L 18, a unit-holder or tenant must use the dispute resolution procedure
contained in paragraphs 4.11.19 to 4. 11.30 when secking to enforce against another unit-holder or tenant
a right or duty contained in this CCS or a provision made by or by virtue of the Act.

4. 11.1% A unit-holder or tenant, when secking to enforee apainst another unit-holder or tenant a duty
to pay money or a right or duty in an emergency, may

{a) use the dispute resolution procedure contained in paragraphs 4. 1119 to 4.11.30; or

(b} bring legal proceedings.

41119 When seeking to enforee 2 right or duty a unit-holder or tenant (the “complainant”) must first
consider resolving the matter by —
{a) negotiating directly with the other unit-holder or tenant (the “alleged defaulter™; or

(b} using arbitration, mediation, conciliation, or any other form of dispute resolution procedure
involving a third party, other than legal proceedings,

410120 If the matter is not resolved in accordance with paragraph 4.11.19, then the complainant must,
il he wishes to take further action to enforce the right or duty, give 2 notice to the commonhold association
requesting that the commonhold association take action to enforee the right or duty against the alleged
delaulter. Form 21 [Request [or action] must be used.

4,11.21 The commonhold association must consider the notice referred to in paragraph 4.11.20 and
decide whether to
(a} take action to enforce the right or duty against the alleged defaulter; and if it so decides, then to
take action as soon as reasonably practicable using the dispute resolution procedure contained
in paragraphs 41112 to 4. 11 16; or
{b) take noaction inaccordance with paragraph 4.11.22; and if it so decides, then to decide whether,
i accordance with paragraph 4.11.23, to allow the complainant to enforce the right or duty
against the alleged defaulter directly.
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41122 The commonhold association may decide to take no action in respect of the matters specified in
the notice referred to in paragraph 4.11.2040 it reasonably thinks that inaction is in the best interests of
establishing or maintaining harmonious relationships between all the unit-holders or tenants, and that it
will not cause any unit-holder or tenant (other than the alleged delaulter) sipnificant loss or significant
disadvantage.

41123 The commonhold association may refuse the complainant the right to ke further action in
relation to the matter specified in the notice referred to in paragraph 4,10.20, if the commonhold
association reasonably thinks that the complaint

{a) does not amount to a breach of a right enjoyed by, or a duty owed to, the complainant; or

(b} is vexatious, frivolous or trivial,

411,24 The commonhold association must, as so0n as practicable after making a decision in accordance
with paragraph 4.11.21, inform the complainant of outcome of its decision. Form 22 [Reply to request for
action] must be used.

4.11.25 If the complainant wishes to challenge the decision made by the commonhold association under
paragraph 4.11.21 he may use the dispute resolution procedure contained in paragraphs 4,114 to 4.11.9,
save that for these purposes the tume period mentioned in paragraph 4.11.7 15 to be 7 days.

410126 Ithe commonhold association fails to comply with paragraph 4.1 124 within 21 days, beginning
with the date on which the notice relerred to in paragraph 4.11.200is given, the complainant may enforce
the right or duty against the alleged delaulter directly, and il he does so. he must use the dispute resolution
procedure in paragraphs 4.11.27 to 4.11.30.

4010127 01 by wirtue of the notice referred to in paragraph 4.11.24, the complainant has the right to
enforee the right or duty against the alleged defaulter directly then the complainant must, if he wishes to
take further action to enforce the right or duty, give a complaint notice to the alleged defaulter, Form 23
[Complaint notice against unit-holder or tenant] must be used,

4101258 The alleged defaulter may respond to the complaint notice by giving a reply notice to the
complainant. Form 24 [Reply to complaint notice against unit-holder or tenant] must he used.

410129 Upon receipt of the reply notice or when 21 days have passed. beginning with the date on which
the complaint notice is given, (whichever is earlier) the complainant must, il he wishes to take further
action to enfores the right or duty, reconsider whether the matter could be resolved—
{a) by negotiating directly with the alleged defaulter; or
(b) by using arbitration, mediation, conciliation, or any other form of dispute resolution procedure
involving a third party, other than legal proceedings.

4.11.30 11 the matter is not resolved in accordance with paragraph 4.11.29 the complainant may bring
legal proceedings against the alleged defaulter in respect of the complaint specified in the notice given
under paragraph 4.11.24.
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ANNEX 1: IDENTITY OF THE COMMONHOLD AND THE COMMONHOLD
ASSOCIATION

1. Name of the commonhold

2. Name of the commonhold association

3. Company number of the commonhold association

.u——
|
i
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ANNEX 2: DEFINITION OF THE PROPERTIES WITHIN THE COMMONHOLD
1. List of plans

Plan Number Plan reference number (if Date of plan (il any)
different)

2, Description of the location and extent of commonhold land

3. Total number of commonhold units in the commonhold

4. Description of the location and extent of commonhold units

Commonhold | Plan Details of how Property description
umnit MNumber the commonhold
Mumber unit is shown on
the plan
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5. Further description of commonhold units

6. Rights for commonhold units

7. Rights over commonhold units
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ANMEX 3: COMMONHOLD ALLOCATIONS

1. Allocation of commonhold assessment

Commonhold unit | Percentage allocation
number (total 100%)

2. Allocation of reserve fund levy

 Nameofreservefund | Commonhold Percentage
unit number allocation
{total 100%)

3. Allocation of votes

Commonhold unit MNumber of votes
niumber allocated to member
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ANMEX 4: LOCAL RULES

1. Prescribed rate of interest

2. Permitted nse of commonhold units

Commonhaold unit

Permitted use
number

3. Permitted use of common parts

4. Limited use arcas

Description of | Plan number Authorised users
area

Authorised use
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5. Insurance of common parts — insured risks

6. Insurance of commonhold units — duties

7. Repair and maintenance of commonhold units — duties

SIGNATURE

This 15 the commonhold community statement of [ ] commonhold signed in the form required by the
Commonhold Regulations 2004

[

Dhate
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Notice of proposed commonhold assessment

ou have one month baginning with the date on which this notice is given to
make written representations to the commonhold association about the proposed
commonhold assessment. Please refer to the commonhold community statemant

FORM 1 -

To be completed by the
commaonhold association
and sant to the unit-holder

for further details and, if necessary, get Independent advice,

Mame of commonhold

Marme af unit-holder

Address of unit-holder

Unit nurnbear

MName and address of
commonhald association

Registered company
number

Proposed assassment far
the commonhold

Percentage allocated to
your unit

Amount of the
proposed assessment
allocated to your unit

[ ]
_

ADCRTSS

fn figures) |

(in figures)

(i figures) |

[ir woeds)

Detailz of the amounts
and dates of payments
you will be required to

maka
{usa addilional sheet I necassany)

Details of how to make

reprasantations
{usa additional sheet ¥ necassary)

Slgned jon behali of e
commoanhoid asscelation)

MNarme (plessa prind)

T —
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Request for payment of commonhold assessment FORM2 2
This is a request for payment. Interest will be payable on any late payment, To be completed by the |
Please refer to the commonhold community statement for further details and, if commanhold association
necessary, get independent advice. and sant to the unit-holder
Mame of commonhold |
Mame of unit-holder [ T |
Address of unit-holder ) T

Unit number

Mame and address of ANE orEEE
cammanhold association

Registered company
number L_ ___4

Assessment for the
commcnhold

Percentage allocated (o
Wour unit (im figures] [ |

Amount of the {in figures) !

assessment allocated f—
to your unit i ;

Detalls of the amounts
and datas of payments

you are required to make
[use addiional sheet ¥ necessary)

commonhold assocason)

Signed (on behar of the | ] Date I
Mame {please print) |
1
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Request for payment of emergency
commonhold assessment o be compieted by e
This is a request for paymant. Interest will be payable on any late payment. |commanhold association
Please refer to the commonhold community statement for further detalls and, if |and sent to the unit-holdes

necessary, get independent advice.

Marme of commanhokd

MName of unit-holder ) B 7

Address of unit-holder ‘

s ]

MName and address of T — . - I
commonhold association | ;m =

Registered company

niumber |

Emergency assessment

for the commonhold (i figurag) |

Parcentage allecatad 1o ——

yOur unit i figures| | ) J

Amount of the {in figiires} | l

emergency assessment — . - — ) -
allocated to your unit {in wards) —:

You are requirad Lo pay the
above sum to the / f | DDIMMIYY
comimonbold associalion by

An emergency
assessment Is necessany

far tha following reasons
{use sitionsl sheal Il necessarny)

Signed (on bahal of the

| Date
commonhold assocsson]

Name | - Ir -— - — —
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Notice of proposed reserve fund levy

‘fou have one month beginning with the date on which this notice = given to make
written representations to the commonhold association about the proposed reserve
fund levy. Please refer to the commonhold community statement for further details

and, if necessary, gel independent advice.

Mame of commonhold

Mame of unit-holder

Address of unit-holder

Unit numbser

Marme and address of
commenhold association

Registered company
numibar

Proposed reserve fund
lewy for the commonhold

Percentage allocatad to
wour unit

Amount of the
proposed reserve fund
levy allocated to your
unit

Dretaits of the amaounts
and dates of payments
you will be required Lo

make
[usa pddtional sheet if necessaryh

Details of how to make

reprasantations
(usa pocktionsl shaed if necessan)

Signed jan benall of e
commanhold association)

Mame pleass print)

FORM 4 g

2

To be completed by the
commanhold association
and sant to the unit-holder

Date |
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Request for payment of reserve fund levy FORM5 2
This is a request for payment. Interest will be payable on any late payment. To ba completed by the
Plzasea refer to the commonhold community statement for further details and, if commonhold association
necessary, get independent advice, and sent to the unit-holder
Marme of commonhokd

Mame of unit-holder T

Address of unit-holder

Unit number

Mame and address of S ] rmﬂa
commonhold association

Reserve fund levy for the
commaonhold

[T
Registered company )
number \—___
{fm figures]
(i figures)

Parcentage allocated to
your unit

Amount of the reserve i figures) IV

fund levy allocated to - —

your unit (i wonds) [ B

Details of the amounis
and dates of payments

you are required fo make
(use addiional sheat It necassan)

Signad jonbehatictme [ : S
wﬁnwm-d aasocialion) r Date

NaMmE [plesss pind |

41



Document Generated: 2023-12-24
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Notice to tenant of diversion of rent FORM & 2
This notice requires you to pay all or part of your rent to the commonhald | To be completed by the
association instead of your landlord. Interest will be payable on any late payment. | commanhald association
Pleasze refar o the commanhold community statement for further detalls and, if | and sent to the tenant
necessary, get independent advice. A copy of this notice s being sent to your

landlord.

Mame of commanhald | """" - T - J
Mame of tenant | N B - l

Address of tenant ‘

Unit numbar

Mame and address of TR - | TS
commonhold association

Registered compary "' )

number ]

Mame of landlord ) - - - |
- |

The commonhald
association is owed
money by your landlord [ reserve fund levy payments

in respect of :
lick a8 Bpproprigla) [] interest outstanding

[ commanhbold assessment payments

You are required to pay
thi rent payable under irs figures]
yaur tenancy agreement - —

to the commonbold ; -
association, until you have = ) 4

paid the following sum

Further detsils of [ - . —
payments, where

applicabla
(usa Additicnal shael @ neceasany)

Signed jon behalt of tha N -

MName (plaasa pring)
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Notice to sub-tenant of diversion of rent FORM7 32
Thiz notice requires you to pay all or part of your rent to the commonhold To be completed by the
association instead of your landlord. Inlerest will be payable on any late payment. commonhold association
Please refer to the commonhold community statement for further detalls and, if and sant to the sub-tenant

necessary, get independent advice. A copy of this notics is being sent to your
landlord and the unit-holder,

Mame of commonhald |
Name of sub-tenant S — _—‘

Address of sub-tenant

Unit number o

Mame and address of
commonhold association

numbear

Registered company | - l

Mame of landlord I =

The caommanhold
association is owed
maney by your landiord [ interest outstanding
in respect of

{lich a8 approprisbe)

[] diversion of rent payments

Yol are required to pay

the rent payabla undar {in Aigums)
your tenancy agreement
te the commonhald
association, until you have
paid the following sum

{in wenrdsg |_

Further details of
paymeants, whera

applicable
[use additional sheet f necessary)

Signed {on bahall of te I Date ‘:_.. S
cermnbod sssosalion) i

MName jpleass prrt) i - -

43



Document Generated: 2023-12-24
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Notice requesting further details about a tenancy FORM 8

Please provide the details specifiad below and retumn this form to the commonhold Tobe issued by the |

association. Plaase refer fo the commonhold community staterment for further commonhold association

details and, if necessary, got indepandent advicea. and complated by the
addresses

A. To be completed by the commonhold association

Mame of commonhold

Mame of addresses

Address of addressee

Details of tenancy
{such as partias to the tenancy and
™ ralavant pramises)

|
L
|
\
Unit number :I -

Mame and address of
commonhold assoclation |

Registered company )
numeer |

Signed (on befalf of e Date I B —_|
commonhold aaascialion)

MName [plesss ahnt | o

B. To be completed by the addresses

Details of length of — L
l@nancy (staie whothar it is

flxadiparodical tenancy and s

lergth)

Dietails of rent payable Where ihe renl payable is a fixed sum, please siale the amownt payatble, the periods for which the rent

(us& addfional shaal il necessary] is. payable, tha dates on which the rent is payable and, if applicable, the dates and terms on which the
rent is subject 1o review. Where the renl is variable, pleasa slale the mathad of calculading the rent
peyabie, the periods far which the ren is payable and Be dates on which the rent is payabie

| |

Signed L T _§‘ Date '_"|

NS {oesse it |,_ - S—
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Commonhold unit information certificate

This cerificate has been issued at the request of a unit-holder. It specifies the
debts owed lo the commonhold association at the date stated below for a particular
commanhold unit in respect of the commonhold assessment, reserve fund

levies and any interest for late payment. Once the wnit has been transferred, the
commaonhold association may require the new unit-hiolder o pay these debts,

This cerificate does not limit the liability of the person who is the unit-halder at the
date of this certificate.

Please refer to the commonhold community statement for further details and, if
necessary, get independent advice,

FORM 9 g

To be completed by the
commanhold association
|and sent to the unit-holdar

Mame of commonhold

Unit number {

Address of commonhold
it

Mame and address of FREE
commanhold association

Registered company |
niermber

ADLFESS

Amount outstanding

i tgures) | J
L _ _

fim wars} |

This amount has been

calculated as follows
{use ackiticnal sheels if necessary)

Slgned jan behaF of tha ’7 - B ] Date
cammanhold association)

]

|

Mame (pleass prnt)

45



Document Generated: 2023-12-24
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Notice of transfer of a commonhold unit FORM 10 2

This notice must be completed and sent to the commonhald association within 14 To be completed by the |
days of the date on which the transferee is entitled to be registered as owner of the  |transferse and sent to the |
unit at Land Registry. commanhald association

Atrangfarea who fails to do this may not be registered as a member of the
commeonhold association. As a result the transfaree may not recedve notice af
proposals affecting unit-holders, be entitled o vote or have any say in decisions
relating to the running of the commonhold, A transferee must give a postal address
in the LIK as an address for comespondence and may specify up to two further
postal or electronic addresses for comespondence.

Please refer fo the commonhold community statement for further detalls and,
if necassary, gel independent advice. The change of ownership must also be
registered at Land Registry.

Mame of commonhold |

commenhold association

Mame and address of rmr J RO S

Date of transfe / ) DoAY Y
Unit number
Mame of transferor [ - o

Addrass of transferor -

MName of ransfaree - - - _— —I

Address of transferee for

future corespandence
(use Ackdtioral sheal if necesssany)

Signed ] ow

Marme (pleass pring
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Notice of transfer of part of a commonhold unit

This notice must be completed and sent to the commonhold association within 14
days of the date on which the transferes is entitied to be registered as owner of the
unit at Land Registry.

A transferse who fails to do this may not be registerad as a member of the
commonhold association. As a result the transferee may not receive notice of
proposals affecting unit-holders, be enfitled Lo vole or have any say in decisions
relating to the running of the cormmonhold. A transferee must give a postal address
in the UK as an address for comrespondence and may specify up to two further
postal or electronic addresses for correspondence,

Please refer to the commonhald community staterment for further details and,
if necessary, get independent advice. The change of ownership must also ba

I

FORM11 £
To be completed by the "

transferes and sent 1o thie
commanhald association

registerad at Land Registry.
MName of commonhald | =

Mame and addrass of |-m= | P

commonhold assoclation

Date of transfer r 1 | DDIMMIYY

Land indicated on the
attached plan was

transferrad from unit
number —
The land transfered has [ partof unit number

bacome
{ticx and comgiata A5 ApETOEEiALE] [1 & newcommonhaold unit

MName of transferor

Address of transferor

Address of transferesa for

future correspondence
{use addilional sheet i recessan

MName of transferee

Signed Date

Mame {pisase print)

I
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Notice of vesting of a commonhold unit by FORM 12 2

operation of law

]

To be completed by the

This notice must be completed and sent to the commonhold association within 14 nesw ursit-holder and
days of the date on which the new unit-holder becomeas aware of his entitemeant to sant to the commonhold
be registersd a5 owner of the unit at Land Registry. association

A naw unit-hakdar who fails to do this may not be registered as a member of the
commonhold assoclation. As a result the new unit-holder may not receive notice
of proposals affecting unit-holders, be entitled to vole or have any say in decisions
relating to the running of the commonhbold. A new unit-holder must give a postal
atdress in the UK as an address for comespondence and may specify up to two
further postal or electronic addresses for correspondanca,

Pleaze refer to the commonhold community statement for further delails and,
if necassary, get independant advice, The change of ownership must also be

registered at Land Registry.

Mame of commonhald

Mame and addrass of
commaonhold association

Date of vesting

Unit number

Mame of new unit-holder

Address of new
unit-nalder for future

correspondence
furse addtionsl shesl ¥ necessary)

The unit was vasted in
the person named

above as
{fick and complete 85 approgriale)

Signed

Maime (please print)

.

DOHESS

-

/ f DDIMMNYY

-

[ personal representative

liquidator

trustee in bankruptcy

other jpease spesify) |
|

oo

B ' ] umﬁ.. ......._______‘
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Notice to a prospective tenant FORM 13

Before granting a tenancy in @ commonhold unit or part of a commaonhold unit, & To be completed by e
prospective landlord must give the following decuments to the prospective tenant: progpective landlord and
* a completed copy of this notice; and sand to the prospective

* @ copy of the commonhold community statemant, including such of the plans or tanant
parts of plans as are relevant to the unit or part of the unit to ba ket

This commaonhold is managed by the commonhold association named below and is
subject to & commonhold community statemenl. This statement is a legally binding
document. It contains the rights and duties of the commaonhold association and the
unit-holders. Some of these duties bind tenants, Irrespective of the terms of the
tenancy agreement. If you fail to comply with any obligation imposed on you, it may
be anforced against you. In addition, if you become a tenant of the premises named
below, you must give the commonhold association an address for comespondence.

Please refer to the commonhold community statement for further details and, if
necessary, get independant advice.

Mame of commonhold | - ’

Mame of prospective T
tenant | |

tenait

Mame of praspective ) -
landlord _ -

A s of prospe ; S —
landlord

Address of prospective L ) B

Drescription of premises ] —

o b bat
(usa addtional shoat f nooossany)

Thesa pramises form the 1 whole

(tick ard complate a5 appropriate) of unit numbear
[l part N

Mame and address of = e —
commonhold association _I

Signed [‘ ] T Date |
|
Name fesse st | — — __‘
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Notice of grant of a tenancy in a commonhold unit

This notice must be completed and =ent to the commonhaold association within 14
days of the date on which the tenancy is granted. If the landlord falls to do this, the
commonhold essociation may bring proceedings to enforee the duty to give this
notice and the landlord may be liable o pay costs andfor compensation.

Where the tenancy is a written lenancy agreement, the landiord must send a copy
of the agreement to the commaonhold association. Where the tenancy is an oral
tenancy agreement, the landiord must provide the details specified below. Please
refer to the commaonhold community statement for further delails and, if necessary,
get independent advice. The tenancy may have to be registered at Land Registry.

FORM14 £

T

To be completed by the
landlord and sent to the
cammanhaold association

Mame of commaonhold [

L

Name and address of AR T WECHERH
commonhodd assoclation I: 1

Date on which tenancy

was granted / ] / | ROMMATY

The tenancy was granted [] whole S
in the of unit number

{tick and complels a8 approprisis) [l part

The tenancy was granted [ awritten tenancy agreement jcopy atachad)
under (i ss apropriste) ] anoral tenancy ises beiow)

Mame of tenant |

i
e

Address of tenanl L

Mame of landlord

Address of landlord l N .

If &n oral tenancy, please provide the following details

Description of premises lat |

Length of tanancy ' ) | Commencement date |

Rent payable [_. -

Other relevant terms
[u=s podilional shesd if necessany)

Signed - Date |

Mame (plesss pring
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Notice to a prospective assignee

Bafore assigning a lenancy of & commonhold unit or part of a commonhald unit, the
current tenant must give the following documents o the prospedive assignee;
= a completed copy of this notice: and
* & copy of the commaonhold community statement, including such of the plans or
parts of plans as are relevant fo the unit or part of the unit to be let.

This commonhold i managed by the commonhold association named below and is
subject to a8 commonhold community statement. This statemant is & legally binding
document. It contains the rights and duties of the commonhold association and

the unit-holders, Some of these duties bind tenants, irespective of the terms of

the tenancy agreament. If you fail to comply with any obligation imposed on you,

it may be enforced against you. In addition, if you become a tenant of the above
premises named befow, you must give the commonhold association an address for
corespondence,

Please refer to the commonhold community statement for further details and, if
necessary, get indepaendent advice.

I

FORM15 £

To be completed by the
tenant and sent o the
prospective assignes

Name of commonhold

[

MNarme of prospective
assignee |

Address of prospactive
assignee

Name of current tenant |

Address of current tenant

Dascriplion of premises

to be assigned
{use sdditional shesrt ¥ necessang)

These premises form the [0 whole

of unit number L

(Bck and complata &8 appropistal
L] part

AL ‘|

ACURAESS

Mame and address of
commanhold association

Signed Date

Mame (please prinf)
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004

Notice of assignment of a tenancy in a FORM 16 2

commonhold unit To be completed by the
This notics must be complated and sent to the commaonhold assoclation within 14 new tenant and sent to the
days of the date on which the tenancy is assigned. If the new tenant fails to do this, | commanhald association

the commonhold association may bring proceedings to enforce the duty to give this
notice and the new tenant may be liable to pay costs andior compensation,

Plaase refer to the commonhold community statement for further delails and, if
necessary, get independent advice. The change of ownership may need to be
registered at Land Registry.

Mame of commonhoid

Mame and address of R - AR
commonhold assoclation

Data on which tenancy

was assigned "r / DD/MMIYY

Unit number | |

MName of previous tenant - — _._|

Address of previous [
tenant

Name of new tenant T ‘:|

Address of new tenant

Description of premises
assigned |
[usa pddilional shaet il recesaary] |

Length of tenancy i ) Commancermeant date -

Rent payable

| I —

Other relevant terms [
(use addlional sheet f necessary)

s N

Nam (piansa print)
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Complaint notice against commonhold association FORM 17

Before giving this notice the complainant must consider whether the problem might To be completed by the
be resolved by direct negotiation or by the use of arbitration, mediation, concilistion, | complainant and sent ta the
or any other form of dispute resolution procedure involving a third party, other than commaonhold assocation
legal proceedings. Please refer to the commonhold community stalement for further )

details and, if necessary, get independant advice.

Mame of commanhold I_ ) N o _I

Mame and address of : T s
commenhold assoclation ‘
|
L
Mame of complainant [ - ) - _I

Address of complainant ‘

| am the [[] wnit-holder
{lick and compiesa as AppETCREriale) - of unit number I:I
[ tenant

Details of complaint
{use additonal shaat if necessary]

Action requested
|use additional shaet if ecassany)

I have considered trying to resolve this problem by direct negotiation or by using

{Bhek ea approprista) 0 arbitration, mediation, conciliation, or any other form of dispute resolution
pracedure imvaolving a third party, other than legal proceedings, but | do
not consider these methods to be appropriate

i fried to resolve this problem by direct negoliation or by using arbitration,
O mediation, conciliation, or any other form of dispute resolution procedure
invalving a third party, other than legal proceedings, but without success

Signed [ | | - - Diate | __J

MName |please print) |
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Reply to complaint notice against commonhold
association To be completed by the
Please refer to the commanhold community statement for further details and, if ﬂmhﬁm&m

necessary, get intependent advice.

Mame of commonhold

Mame of complainant

Address ol complainant

MName and address of
commonhold association

Registered company
number

The commoanhold
association acknowledges
racaipt of your complaint
notice dated

The commonhold

association
(tick as approprials)

Further details

{auch a3 infarmation reguined,
actian to be taken ar easons for
disgputing the complaint)

e —
| [ACGATES

—

) ! DO/ Y

oo O

requires further information before it is able to reach & conclusion on the
matter

accapts the validity of your compiaint
disputes your complaint

Iz the association willing to try io resolve this problam
by direct negotiation or by using arbitration, mediation, [] Yes
conciliation, ar any other form of dispute resalution

pracedure invalving a third parly, other than legal

procaedings?

Slgned jon bahalf of the
‘commanhold association)

Mame (pesss prind

[ Mo
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Default notice FORM 19
Before giving this notice the commonhokd association must considar whether To be completed by the

the problem might be resolved by direct negotiation or by the use of arbitration, commanhald association
mediation, conciliation, or any other form of dispute resolution procedure involving and sent to the alleged

a third party, cther than legal proceaedings. Please refer to the commonhold defaulter

community statement for further details and, if necessary, get independent advice.

Mame of commonhold ["" - ——

MName of alleged defauiter I o s i

Address of alleged ] '_'
defaultar

Mame and address of AT - F o=t
commonhokd association ]

Registered company
number

Dataits of complaint
[usa adoitional shast If necassany)

Action requested
[usa pddlicnal Bheet T neceasany

The association has considered Irying to resolve this problem by direct negatiation or by using

(fick s appeopriate) [ arbitration, mediation, conciliation, or any other form of dispute resolution
procedure involving a third party, other than legal proceedings but does
not consider these methods to be appropriate

tried to resolve this problem by direct negotiation or by using arbitration,
0 mediation, conciligtion, or any other form of dispute resclution procedure
involving a third party, other than legal proceedings, but withoul success

Signed fon bahall of the ] Date
commuorhad assodation) 1 | |

Name ipisass print) |
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Reply to default notice FORM 20

Please refer to the commonhold community statement for further detalls and, if Ta be complsted by alleged

necessary, get indepandent advice. defaulter and sent to the
commanhold association

Mame of commaonhold T - |
Mame of alleged defaulter - J
Address of alleged [

defaulter

Name and address of [ - RS
commonhold association | |

| am the [ wnit-holder
(tick and compieta a8 BpOROEAiale) of unit number

[ tenant

| acknowledge recaipt of )

your default notice dated L S DOMMIYY

| {tick 2 approgriate) [1 require further information before | am able to reach a conclusion on the

matter

[ accept the validity of your complaint
[ dispute your complaint

Further details

{such &s Information redquined,

aczion o ba takan o raasong for

diepaiing the complainl)

Ara you willing to try to resobve this problem by

direct negotiation or by using arbitration, mediation, [ Yes
conciliation, or any other form of dispute resclution -
procedure invoelving a third party, other than lzgal

procaedings? L1 No

Signed i - § .
i

Mame {peass prinl) — ————— _—
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Request for action

Before giving this notice the complainant must consider whether the problem might
be resolved by direct negaotiation or by the use of arbitration, mediation, conciliation,
or any other form of dispute resoluticn procedure Invalving a third party, other than
legal proceadings. Please rafer (o the commonhold community statement for further
details and, if necessary, get independent advice.

FORM21 §
To be completed by tha |

complainant and sent to the |

commanhoid associatian

MName of commanhold L

Mame and address of RHE
commonhold association

Mame of complainant |' T

Address of complainant

| am the [ unit-holder ————
licie and complete s spproprabe) of unit number [
[ tenant :

Marme of alleged defaulter

Address of alleged
defaulter

Detalls of complalnt
[usa additicral sheat If necessary)

| havea considerad trying to resalve this problem by direct negofiation or by using
{lick 25 appropriata) ] arbitration, mediation, conciliation, or any other form of dispute resolution
procedurs invalving a third party, other than legal proceedings, but | do
not consider these methods to be appropriate
. tried to resolve this problem by direct negotiation or by using arbiteation,
[ madiation, conciliation, ar any other form of dispute resolution procedure
imvalving a third party, other than legal proceedings, but withou! success
Signed | Date l |
Name - [ _ — |
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Reply to request for action

Plaasea refer o the commonhold community statement for further delails and, if

necessary, get independent advice.

FORM22 =

To be completad by the
commonhold association
and sent to the complainant

Mame of commonhold

Mame of complainant

Address of comiplainant

Mame and address of
commonhold association

PRl

Registered compary )
numbser

The commenhold

association acknowledgas | / /
receipt of your request for

action dated

The commaonhold
association
[tick ag appropriata)

matter

O O o o

i DDIMM&NYY

requires further information before it is able to reach a conclusion on this

accepls the validity of your complaint and will serve a default notice on
the alleged defaulter

will not serve a default notice on the alleged defaulter but allows you to
enforce the right or duly against the alleged defaulter directly

will not serve a complaints nolice on the alleged defaulter and refuses

you the rnight to take further action in relation to this matter

Further details

(=uch as irfarmation reguined,
action fa be ken or reasons

for mot becoming invohed in e
disputa or reasors for not aliowing
tha complaint to ba mken any
furthier)

15 tha association willing to iry to resolve this problem

by direct negotiation or by using arbitration, mediation,

conciliation, or any ather form of dispute resolufion
procedure involving a third party, other than legal
proceedings?

[ Yes
[] No

Signed [on behal of the |_"" ) -
Sommonnoll assocERon

| Date r o
|

MName {please print) | -
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Complaint notice against unit-holder or tenant

Before giving this notice the complainant must consider whether the problem might
be resolved by direct negotiation or by the use of arbitration, mediation, conciliation,
ar any other form of dispule resolution procedure involving a third party, other than
legal proceedings. You should refer to the commonhold community statement for
further details and, if necessary, get independant advice.

FORM23 %

Tex be complated by the
complainant and sent ko the

alleged defaulter

Mame of commanhold

Mame of alleged defaulter o

Address of alleged
defaulter

Mame of complainant

Address of complainant

| am the [0  unit-holder —

{8k A GOMpIBts 5 APFFOpriale) of unit number [ |
[ tenant S—

Details of complaint

(use additional sheet if necessary)

Action requested
{use sddiional sheel il recassary)

| have
flick pe approprista)

considerad trying 1o resolve this problem by direct negatiation or by using
O arbitration, mediation, conciliation, or any other form of dispute resolution

procedure involving a third party, ofher than legal proceedings, but | do

not consider thasa methods to be appropriate

tried 1o resolve this problem by direct negofiation or by using arbitration,
[l mediation, conciliation, or any olher form of dispute resclution procedure
involving a third party, other than legal proceedings, but without success

Signed | - — Date ’_ ........
: |

MName (plase pring |
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Reply to complaint notice against unit-holder or FORM 24
tena I"lt To be completed by alleged
Please refer to the commonhold community statement for further details and, if m:'m::;d sent o the

necesaary, get indapendent advice,

Narme of commonhold L

Narme of complainant |

Mame of alleged defaulter

Address of complainant [ )
Addrass of alleged ‘

|
|
|
-

defaulter
I am the ] unit-halder S
lick ard complets as appropriats) of unit number [
[1 tenant —
| acknowledge receipt |
of your complaint notice / ! | DD
dated EE—
i [Hick as apprepriats) ] reqguire further information before | am able to reach a conclusion on the
matter
[l accapt the validity of your complaint
|| dispute your complaint
Further details

{sudch as Imfprmation requined,
action o ba takan or reasCNs for

risputing the comglainty

l :

Are you willing to try to resolva this problem by
direct negotiation or by using arbitration, mediation, [] Yes
conciliation, or any oiher farm of dispute resolution
procedurs involving a third party, other than legal [] Na
proceadings?

Name (piease print [_

60



