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STATUTORY INSTRUMENTS

2012 No. 785
HIGHWAYS, ENGLAND

The Traffic Management (St Helens Borough
Council) Permit Scheme Order 2012

Made - - - - 7th March 2012
Coming into force - - 10th April 2012

The Secretary of State for Transport having approved the St Helens Borough Council Permit Scheme
under section 34(2) of the Traffic Management Act 2004(1) makes this Order in exercise of the
powers conferred by sections 34(4) and (5) and 39(2) of that Act.

Citation and commencement

1. This Order may be cited as the Traffic Management (St Helens Borough Council) Permit
Scheme Order 2012 and comes into force on 10th April 2012.

Interpretation

2. In this Order—

“the St Helens Borough Council Permit Scheme ” means the permit scheme set out in the
Schedule to this Order in terms commonly known as the “Merseyside Authorities Permit
Scheme” which was prepared and submitted to the Secretary of State by St Helens Borough
Council and has been approved by the Secretary of State; and

“specified streets” has the meaning given by regulation 8 of the Traffic Management Permit
Scheme (England) Regulations 2007(2).

Commencement of Permit Scheme

3. The St Helens Borough Council Permit Scheme comes into effect on 10th April 2012.

Application of Part 8 of the Traffic Management Permit Scheme (England) Regulations 2007

4. Part 8 of the Traffic Management Permit Scheme (England) Regulations 2007 shall apply to
the specified streets within the St Helens Borough Council Permit Scheme.

(1) 2004. c.18.
(2) S.L2007/3372.
[DIT 00432]


http://www.legislation.gov.uk/id/uksi/2007/3372
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Signed by authority of the Secretary of State for Transport

Norman Baker
Parliamentary Under Secretary of State
7th March 2012 Department for Transport
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1.1

1.3

14

Introduction

Background

Part 3 of the Traffic Management Act (TMA} 2004 introduced permit schemes as a new way
i which activities in the pullic highway could be managed and to improve authorities’ ability
to minimise disruption from road and streetl works.

Relationship to NRSWA

Parmil sehames provide an allernative 1o the notilication system of the New Roads and
Street Works Act (MRSWA) 1991, whereby instead of informing a street authority about its
intartion to carry out works in its area, a statutory undertaker has 1o baok time on the
highway by ocbtaining a permit from the permit authority. Under a permit scheme, the
highway authority's activities undertaken by itseli, its partners ar agents are also treated in
axactly the sama way as a slatulory underlaker. A street authority may chooge 1o implamant
a permit scheme on all or some of the roads under its control,

The Permit Scheme

This Permit Scheme, to ba known as the Merseyside Autharities Permit Scheme (MAPS),
and hereafter referred to as the Permit Scheme, is based on Part 3 of the TMA and the
Traffic Managament Parmit Schemes (England) Regulations 2007, (the Regulations) and
has been prepared with regard to the Statutory Guidance issued by the Secretary of State to
assist street authonities wishing to become permit authorities and in accordance with the
requiremants sat out in the Regulations. Activity promaters should make themsehies awars
of the content of thasa documants and also “The Code of Practice for Permits” alongside
which the Permit Scheme will be operated.

All current NRSW A and ThA legislation, codes of practice, etc., and any future
ameandments to thal lagislation, apply 1o tha Permil Schema.

Objective of the Permit Scheme

The Parmit Scheme has been prepared in accordance with achieving the overriding
statutory objectives and dufies under the TMA 2004 and NRSWA 1991, Itis an important
aspect of the duties and policies lor the permit authorily 1o manage aclivities in the siraat, so0
as to minimize the impact of those activities, while allowing essential activities to take place.
The specific abjectives of the Permit Scheme are as follows:

. Reduce occupation of the highway to benefit all road users
. Obtain greater control of all activities on the public highway
* Minimise/avoid'manage delays to all road users

. Enhance co-ordination of all activities on the highway

# Achieve an improvement in air guality

. Enhanca safety of all road users at road and strast activities
# Reduce potential incidentsfaccidents at road activities

. Improve public perceplion of managing road activities

. Enhance reliability of journey times

. Enhancs journey experience
. Reduce long-term damage to the highway asset
. Encourage collaborative activities betweaen all activity promotars

. Enhance reliability of activities taking place at a particular time, especially on the
sirategic road netwark
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1.5

1.6

1.7

1.8

. Promote best praclices across Merseyside

. Promote common activity practices across the region to ensure ease of
oparation for activity promolers

. Enhanced cross-boundary co-operation

. Demonstrate parity for all activily promolers

= Reduce instances of customer complaints regarding road and street activities

. Reduce the impact of noize on residents by having greater contral of timing of
activities

The Permit Authority

The Parmit Schame is oparated by the relevant Mersayside Authority, hereinafter referrad (o
as the permit authosity.

Activities

The generic term “activities” has been used rather than “warks” to reflect the fact that the
schame may eventually cover more than road and street works in subssguent
regulations. These are he specified aclivities as set oul in the Regulations.

Equivalent Definitions

Az e Parmil Schame will oparate alangside the NRSWA notice systam, tha same or
equivalent definitions and requirements are used as in the NRSW A natice system,
namely:
. Registerable activities/warks
Categories of activites/works,
(a 554 notice now bacomes a provisional advance authorisation and a 555 notice becomes
pem'ut application for major permit, standard, minor and immediate activitiss/works)
Sireal gazettears, including sireat referencing by means of a Unique Straet
Reference Mumber {USRN) and Associated Street Data (ASD)

. Streal reinstatement categories as defined in the NRSW A Reinstatemeant
Specification

. The distinction betwean maln roads and minos roads where such distinctions are
relevant

. Sireats designated as Protected Streets, streets having Speclal Engineering
Difficulties (SED), ar Traffic Sansitive Streats.

Changes to NRSWA Legislation

Whare it is implemented on the specified streetls (sea 4 below) and in accordance with the

Regulations, the Permit Scheme will result in the non-application and modification of the

following sections of the NRSWA:

. Seactions of NRSWA nol applied: 5.53: 5.54: 5.55: 5 56: 5.57: .66

' Sections of NRESW A modified: 5.58; 5.73A; 5.74, 5.88; 5.89, 5.93; Schedule 105;
Sehedule 34

. Regulations modified: The Street Works (Registers, Motices, Directions and
Designations) (England) Regulations 2007 51 20071851
In the interests of parity, the modified legislation will also apply to works for road
pUrposas,
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2.1

2.2

23

2.4

31

Specified Activities
Activities Requiring a Permit

The Permit Scheme controls the following activities undertaken on the public highway and
;s defired as Regislerable Activities in Chapter 8 of The Code of Practice for
ermits:
i. Streat works as in Part 3 of NRSWA, except for works by licensees under section
50 of NRSW A;
ii. Works for road purposes as defined by section 86 of NRSWA;
iii. Other activities thal may be introduced under fulure regulations.

Activities for Road Purposes

The requirements of the Permit Scheme apply egually to both highway and statutory
undertakers’ activities with the one exception that fees will not be charged for permits issued
far the highway authority's own activities for road purposes. Activity promaters of activities
for road purposas must ensure that they have followead the equivalent procassas for
activities and declare that they have fulfiled these requirements in their applications.
Activities Not Requiring a Permil balore they starl

Immediate activities do require a permit, although as such activities are concerned with
emergency or urgent situations, an activity promater can start the activity before applying for
a permit. {See section 7.5).

Activities for which No Permit is Required

Activities executed in a sireal pursuant to a stres! works licence issued undear section 50 of
the MRSW A are not included in the Permit Scheme.

Specified Area
Area Coverad by the Permil Scheme

The Permit Scheme iz a Common Scheme for the Merseyside Authorities. A permit
autharity operating within MAPS will operate the scheme across the whole of the area
encompassed by that authority's boundaries.
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4 Specified Streets

4.1 Definition of the Term “Strest™

For the purposes of the Permit Scheme, the term “street” refers to that length of road
associated with a single USAMN. Where & single straet an the ground has maora than ane
USRN, separata parmits will be required for each USRN 1o which an activity relates.

4.2  Streets Covered by the Permit Scheme

The Parmit Schama will apply to ALL sireals in the Borough of tha ralavant Marseyside
Autharity. The street gazetteer will be updated with the relevant information indicating it to
be a parmitted street wall in advance of the implemantation date. The street gazettear will
be available to all work promoters via the Mational Street Gazetteer (NSG)
concessionaire's website (see Appendix E for street listing which shall be updated
periadically).

4.3  ldentification of Streets
All streets that are subject to the Permit Scheme will be identified via the ASD record held
on the Mational Street Gazetteer (NSG) concessionaire's wabsite alongside the NSG
data, where the Operational District responsible for maintaining the street is defined as
operating a permit scheme.

44  Motorways and Trunk Roads

Maotorways and trunk roads within the relevant permit autharity's boundary for which the
Highways Agency is the highway authorily are excluded from the Parmit Schame.

4.5  Non-Maintainable Highways

Strests that are not maintainabtle highways, other than those that are expected to become a
maintainable highway, are not included in the Permit Scheme.

4.6  Streets to be Adopted as Maintainable Highways
Whara a sireal is expected 1o bacomea a mainiainable highway, controls on specified
activities under the Permit Scheme will only apply after the street has become a

maintainable highway. A minimum of ena calendar manth's notice will be prowvided ta all
affected stakeholders when the new street becomes a maintainable highway.
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5.1

5.2

5.4

5.5

Permits General

Requirement to Obtain a Permit

Any activity promoter of specified activities who wishes to carry out such an activity on a
spacilied siraat must first oblain a parmit fram the permit autharity. The permit will allow the
activity promotar 1o:

1. carry out the specified activity;

2. at the spaciliad location;

3. between the dates show;

4. subject to any condibons the authority may require 1o be includead.

Exempt Activities

The following activities do not require a permit:

Works carried out in pursuance of a street works licence issued under section 50
al NRSW A,

. Traffic census surveys.

. The maintenanca of fire hydrants by fire service vehickes provided the activity is
undertaken outside traffic sensitive panods, unless these activities involve fraffic
cantrol.

One Application Per Street

Each application for & parmit will be limited fo onea street (sea 4.1 for definition of street) and
for one aclivity anly, mulliple activities MUST NOT be grouped under one permil.

Activities Covering Several Streets

Whare the specified activity involves a number of specified streets, a separate pesmit will ba
required for each street. Permit applications for specified activities covering more than one
specified sireet shall be cross-referenced to all related applications. Fees for specified
aclivities which invalve saveral permils will be discounted {reler o secton 14.4) i tha
applications are submitted togather and cross referenced. For consistency with NRSWA, a
street will correspond to a USRN.

Phasing of Activities

A phase of an activity is a period of continuous cccupation of the street (whether or not the
activity is taking placa for the whaole time) betweaen the start and completion of the works. As
ane permit can anly contain ona phase, the dates given in a permil apphication will danate
the dates for that phase. A phase can end only whan all the plant, equipment and materials,
including any signing, lighting and guarding have been removed from the site.

Linked Activities

An activity promoter should clarify that an activity is to be carried out in phases on the
application, Each phase will require a permit and possibly also a Provisional Advance
Authorisation, which again shauld ideally use the ariginal works [ activity reference but
failing that must be cross referenced 1o the original notice or permit. The cost of these
permits may be reduced if the initial application indicates the plans for phased
activities, Phased activities must relate to the same activity, and be within the scope of
the desecription provided in the initial application. These could be a single or multiple linked
excavation, or a trench dug progressively along the street as part of a continuows operation.
Page 10 of 47
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5.7

58

59

5.10

A new main or cable run, which includes new customer connactions, can be classed as
one phase i all the activity 1s complelad in a single occupaton of the streat. Oherwise,
a new parmil will b required for the customer connections stage.

Linked activities carmied out at separate locabions in a street must be treated as belonging to
the same activily. Howeaver, unconnected activiies carred out by the same promoler in one
street should not be treated as parts, or phases, of a single set of activities.

Activity irmvalving more than one streel/USRN could form part of one project in management
and contractual terms, therefore separate permils and Provisional Advance Authorizations
will be required for each street/USRN. The Technical Specification for Electronic Tranasfer of
Motices (EToM) allows for project references, activity references and phase types.

Reinstatement

If & permanant reinstatement cannot be completed on the first phase, the activity shall be
regarded as having two separata phases. Under the provisions of NRSWA, this will meaan
twio separate works/activities for section 74 charging. Each phase is from the start date in
the relevant permit to the completion of either interim or permanent reinstatement and the
removal of all surplus materials and equipment from site, The same activity reference must
be used for all phases.

Remedial Activities

Remedial works correcl defects identified in accordance with the Code of Praclice for
Inspections and associated regulations. The activity promoter of these activities iz not
required to apply for a Provisional Advance Authorisation, even if the activities are of such
magnitude as to be classed as major activities. They will need to ideally use the original
warks [ activity reference but failing that they need to be cross-referenced o the
original activity promoler referance number. Thoze remedial works (o ramedy dangerous
defects will, of course, be categorised as immediate emergency activities. Remedial works
will require a new permil.

Interrupted Activities

In the avent of an activity baing interrupted and delayed, far instance due to damage fo a
third party's plant or while missing apparatus is acquirad, the acthity promotar shall cantact
the permit authority to agree what action should be taken. Whera the parmit authority is
satisfied that the excavation can remain open while the repairs are implemented or the
equipmeant abtained, then & permit varigtion will be required. However, where it is
consderad that the apening should ba reinstated and the road raturmed to full trallic use,
then the activity promoter will need to apply for a further permit to complete the activity at a
later date.

If an activity is interrupted at the request of the permit authority, they should discuss this and
agree to a permit variation to cover the situation, or if necessary a further parmit to allow the

activity to be completed later.

Whanever an aclivily is inlerrupted, the activily promoter should first agree a way forward
with the permit authority before starting any of the processes above.

Caollaborative Warking

The permit authority encourages collaborative activities between activity promoters for street
activities and activities for road purposes. Where two or more activity promaters for street
aclivities and aclivities for road purposas enter into such arrangaments, one muest lake an
the role of the primary promoter with the overall responsibility for the activities and will be the
point of contact with the permit authority.
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.12

513

While the secondary activity promoter{s) will be requirad to make a permit application for the
activity for which they are responsible, only the permit application made by the primary
activity promoter will need to show the number of estimated inspection units,

The primary activily promaler's parmit application must give delails af the olher activity
promoter(s) involved and the extent of the collaborative working. The primary activity
promoter must also ensure that the estimates of the activity duration are agreed and
confirmead with the secondary activity promoter(s) when submitting the application. Whils the
parmit authority will issue parmits 1o all of the activity promaters involved, not just the
primary activity promoter, the fees will be discounted (please refer lo section 14.4) to reflect
the collaborative approach, subject to all criteria being met. The primary activity promater
will axcavate the lrench and install ils own apparatus with the secondary activily promotar]s)
installing their apparatus in the samea tranch. The primary activity promater will backfill ard
reinstate the trench unless it has previously been agreed with the permit authority that the
secondary activity promoter(s) will undertake the reinstaternent, in which case the
respansibility for the reinstatemant will rest with the activity promater who undertook this
meinstaterment, although the registration through EToM for this activity will 2till have to be
submitted by the primary activity promaoter,

Permit Validity

Permitzs will only be valid from the start date to the end date of the permit on category 0 to 2
or traffic sensitive streets, and between adjusted dates based on the allowed slippage in
start date for category 3 and 4 streets. The start and end dates will be calendar days, not
withslanding reference elsewhera to working days, and may include weekends and bank
holidays where agreed by the permit authority, even if these are not working days.

Charges for Overrunning Street Works/ Activities

Charges for overrunning street works/activities, under section 74 of NRSWA, will be made
alangside the Permit Schemea. These regulations incorporate the process of satting and
modifying the duration of the activity through the permit application, approval and variation
processes, with the option to freat all or parts of a duration extension as overrun,

Start and End Dates

A permit will allow an activity to be carried aut during the period between the start and end
date an the parmit. An activity promaoter carrying out an activity outside thess dates would
not have a valid permit and potentially would be committing an offence. It should be noted
that if the permit scheme states that the activity should start on a Monday and finish on a
Friday, the weekend cannot be used as acditional days without the express approval of the
parmit authority through a permit varation (extensian).

Category 0-2 and Traffic Sensitive Streets

In categary 0-2 and traffic sensifive streets, the duration of the activity will exactly match the
time from the start date to the end date, for example: start date Wednesday 1 June, and
date Friday 10June, duration eight {working) days (no work undertaken at the weekend
unless stated in the permit), The permit start date will be the proposed start date of the
activity. If the activity cannat bagin on the permit slart dale, the promodar should inform the
permit authority on the previous day by telephone. There is no automatic extension of the
permit in these circumstances. If the promaoter thinks that it could still complate the activity
before the permit end date, then they could begin the activity on a subsequent day,
submitting an actual start of activity notice under section 74 of NRSWA.
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5.14

5.15

If the: activity promoter could not complete the activity before the permit end date, it would
need to apply for a parmit variation {extension). This would be required even i the exira
days wara on a weekend (in tha above casa, the parmil expiras at midnight on Friday
night). A permit authority may or may not agree to a permit variation (extension), depending
on the circumstances, and the activity promoter may be subject fo overrun charges.

Category 3 and 4 Non-Traffic Sensitive Streets

In categary 3 and 4 streats that are not iraffic sensitive, the parmit will ba issued with a start
and end date. However, because baoth compeldition for space and the expectad leval af
dizruption is likely to be lower on less busy streets, there will be flexibility on the start of the
activity - a “starting window” -eguivalant to the validity pericd on a NRSW A nofice.

The starting windows ara:

= 3 days for major and standard activities
+ 2 days for minor activities

When the activity commences, the activity promoter would have 1o submit the actual start
af activity natica, satting out the actual start of the activity, and the duration must ba the
same as that given in the permit. The permit end date will be automatically adjusted to
allow the agreed duration if the activity staris on any day up o the last day of the starting
window. The duration applies 1o continuous working days and, cnce the activity starts, the
activity promoter has only the successive working day duration in which 1o complete the
activity. The normal working day rules apply, i.e. weekdays, although there may be
conditions that affect the ability of an activity pramoter fo make use of waekends for
activities.

Mote:

Onece the minimum period before the permit expires for an application for a permit
variation ks reached (2 days or 20% of the orginal duration, whichever is the longest), the
activity promater should apply Tor a permit variation {extension) if they wish to continue the
activity alter the currant permit end date. If thay conlinue undertaking the activity without
an agreement of & permit variation, they will b2 committing an offence of working
without a permit.

Early Start

The permit authornity will consider an activity promoters reguest for an early start before or

after applying for a Provisional Advance Authorisation or a permil application. Where this is
agreed after the original parmi application has been made, the activity promoter shall submit
a permit variation application. Early start requasts should not be unreasonably refused,

Working Without a Permit

It 15 an offence for an activity promaoter or a person contracted to act on its behalf to
undartake specified activies in a specified street without a permit, except whaere the Permit
Scheme provides that this requirement does not apply. Where it is believed that such an
offarce s baing committed, the permil authority may impose a Fixed Penalty Notica (FPN)
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5.6

6.1

or pursue legal action via a prosecution and require the party concemed to remova tha
activity and return the streat to its full use (see 15).

Application Requirements

Each application for a permit must include the information indicated in 8 below.

Permits — Types

Types Coverad by the Permit Scheme
There are two types of permit covered by the Permit Scheme as set out below.
Provisional Advance Authorisation (PAA)

PAMA's, are a means of enabling significant activilies fo be identified, co-ordinated and
programmed in advance by allowing activities to be provisionally planned in by the activity
promaters, panding the parmit authority's subsequent decision an whather, and with what
conditions, to grant a permit for the activities.

An activity promoter who wishes o undertake Major Activities (see 7.2 below) on a specified
streel shall apply for a PAA at least 3 months in advance of those activities starting on the
highway, or as agreed with the permit autharity. Subsequent applications for permits for
Major Activities that have not been preceded by a PAA will not be accepted by the permit
authority.

Each application for a PAA will be limited 1o one street.

An application for a PAA must include a full description of the activity and specify start and
end dates, although the slart date may be considered as provisional and can be amended in
the application for a final permit with full justfication of the amendment of the start and end
dates.

Afee will be charged for a PAA in addition 1o the fee which is charged for the issue of
the major permit.

The granting of a PAA does not prevent the permit autharity from subsequently refusing to
grant a major parmil o which the PAA relates, if circumstances should change .

Permits

These are full permits with final details for all registerable activities, The timing of permit

applications to the parmit authority will depend on the proposed activity (see 7 and 10.10
belaw).
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71

T.2

7.3

74

7.5

Permits — Classes

Clazses Covered by the Permit Scheme
There are four classes of permit covered by the Permit Scheme as set out below.
Permit for Major Activities

Major Activities are those which:

have been identified in an organisation's annual operating programme or, if not identified in
that programmea, are normally plannad or known about at least six manths in advance of the
proposed date of the aclivity;

other than immediate activities, require a temporary traffic regulation order (i.e. not a
temporary traffic notice) under the Road Traffic Regulation Act 1984 far any other activities;

other than immediate activities, having a duration of 11 working days or more.

Majar Activity Permits are required for the most significant activities on the highway
and will require the activity promoter 1o obtain a Provisional Advance Authorsation as par of
the application process for a Major Activity Permit. (See 6.2 above).

An application for a Major Activity Permit shall be submitied to the permit authority in
accordance with the timescales given in 10.10 below and must include a description of the
proposed aclivily fogether with the proposed start and end dates of the activity. Whars thase
differ from those given in the PAA application, the applicant mus! justify the reasons for any
variation.

Permit for Standard Activities

Standard Activities are those activities, other than immediate or major activities, that have a
planned duration of between 4 and 10 working days inclusive. Activities lasting less than 10
wiorking daye but which require a traffic regulation order, such as a temporary road closune,
will be classified as Major Activities and will be subject ta the reguirements in 7.2 above,

An application for a Standard Activity Permit shall be submitted to the permit authority in
accardance with the timescales given in 1010 belaw and must include a deseription of tha
proposed activily legether with the proposed start and and dates af the activity.

Permit for Minor Activities

Miner Activitias are those activities, other than immediate or major activities, whara

the planned working is 3 working days or less. An application for a Minor Activity Permit
shall be submitted to the permit autharity in accordance with the timescalas given in 10.10
below and must include a description of the proposed activity togather with the proposed
start and and dates of the

activity.

Permit for Immediate Activities

Immediate Activities are those which:
a) Are emergancy aclivibes as defined in secton 52 of NRSWA.
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b} Are activities (not baing emeargency activities) which are reguired:

i,  Toprevent or put an end to an unplannad interruption of any supply or service
pravided by tha custamer;

ii. To avoid substantial loss to the promoter in relation to an existing service;

iii. To reconnect supplies or services where the activity promoter would be under a civil
ar criminal liability if the reconnection is delayed until after the expiration of the
appropriala permil pariod:

Including the activity that cannot reasonably be severed from such activities. Given the
nature of immediate activities, the activity may commence without a permit. However,
where it is necassary 1o carry oul immediate activilies requiring traffic control on traffic
sensitive streets, as indicated on the ASD, activity promoters of such activities must contact
the permit authority by telephone immediately, and in any case must apply to the permit
autharity within 2 hours of the activity starting immediate activity. Immediate activities will bea
subject to conditions - see 9.5
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8.1

8.2

8.4

85

a7

8.8

Mandatory Requirements in a Permit Application

Permit Authority Requirements
To enabde the permit authority 1o datermina the granting of a permit and any conditions that
it may wizh to attach to the permit, activity promoters must supply the following information.

In the case of Provisional Advance Authorisation applications, the activity promaoter should
providea the most accurate information available at the time of making the application.

Contact Person
All permit applications must include the contact details of the person appointed by the

activity promoter to deal with any problems that may occur during the activity, including any
provision made for out of hours contact.

USRN

Each application must relate to a single street only (see 4.1, 5.4 and 5.5 above). Where a
single street on the ground has more than one USEM, separate permit applications will be
required for each LSRN to which an activity relates.

Description of Activity

A sufficiently detailed descrption of the activity must be provided to allow the Permit
Authority to assess the impact of the activity.

Location

The activity promoter must provide location details reasonably accurately based on Mational
Gnd References (NGR), In the case of small excavations, an NGR should be given for the
centre of the excavabon; far larger works, a polygon representing the works footprint s
required. In addition, dimansions should be givan of the space that will be taken up by the
activity in the street, including space for the storage of plant'materials, activity space, safety
zone, provision for pedestrians and traffic management. These dimensions can be provided
in the form of text in the location field.

Timing and Duration

Each permit application must include the proposed start and end dates of the activity. The
application must also include the times of the day when the activity is to be carried out and
the applicant must also indicata il il 2 nlendad lor the activity 1o conlinue over weakends
and bank holidays and if night activities are required. For traffic sensitive streets, details of
the times of day tha activity is to be carried out must also ba provided.  This information can
be provided on the application in the form of text, either in the conditions or activity
description fisld,

INustration

Provisional Advance Authorisation applications Major permit applications and any othar
activities that pose disruption as directed by permit authority must be accompanied by an
lustration(s) of the activity and should include details of the activity, and the extent of
highway cccupancy. The ilustration may comprise plans, seclions, digital photographs
and similar material. llustrations must also be submitted with the application for minor
aclivities located on a designated trallic sensitive sireel and streets of engineering
difficulty.

Technigues to be used for Underground Activities

Details of the plannad techniques, including open cut, trench share, minimum dig technique
of no dig must be provided. This information may be included in textual form either in the
activity description or in the form of a comment.
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8.9

a1

812

Traffic Management and Traffic Regulation Orders

The activity promater must supply full details of the traffic management proposals, including
any raguirernant for action by tha local parmit authority such as the need for Temporary
Traffic Regulation Crrders (TTROs) and approval for portable light signals. In the case of the
suspension of a parking bay being reguired, the activity promoter should make an
application 1o tha Parking Manager.

Applicants should be aware that such applications may involve additional costs and activity
promoters should familiarise themselves with the timescalas and procedures ralating to
TTRO applications.

Depth

Activity promoters must provide their best estimate of the excavation dapth of the activity.
This may be expressed as a range where appropriate. This information may be provided in
the form of text, either in the activity description or in the form of a comment.

Reinstatement Type

Permit applications must indicate whether the proposed acthity is intended to be completed
with interim or permanent reinstatement or a mixture of both.

Whare the activity will be complated with a mixture of both interim and permanant
reinstaterment, the applicant must give details of where these methods will be used within
the parmit. These details can be provided in the form af text, eithar in the activity
description or in the form of a comment.

Whara the activity i complated with an interim reinstatemeant, a separata parmil application
will be required for the permanent reinstatement where this is to be underaken cutside the
duration of the permit.

Inspection Units

The activity promater is required to indicate the provisional number of estimated inspection
units appropriate to the activity in accordance with the rules laid down in the relevant coda

of Practics for Inspections{activity promoters should ke mindful of 5.10 where collaborative
activities take place).
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a.1

9.4

Permit Conditions

Condition Classes

The Permit Scheme allows for the attaching of various conditions to permits including
Mardatary, specific and activities for road purposes, conditians for immediate activities and
lecal conditions. These conditions will reflect any constraints on the ariginal application.

Breaching of Conditions

If the parmit authority considers thal an activity promalar i lailing o comply with the
conditions of a permit, then it may revoke the permit, Before revoking a permit, the permit
autharity will contact the activity promoter to warn them af its intention and allow the
situation to be discussed.

Whara it appears ta the parmit authority that a condition has been breached and that the
activity promotar or a person cantracted (o act on its bahall has therefore committed an
offence, it will taxe action as described in 15.4.

Mandatory Conditions

=  The unigue permit reference number must be prominently displayed on the site
infarmation board for each set of activities. The permit referanca Number should be
in line with section 4.4.2 of the EToM Technical Specifications.

= the activily promoler finds that the astvily cannel be completad within the
timeframe specified in the permit or parmil condilion, an application must be mads
for a permit variation (extension).

Specific Conditions (To be applied where appropriate to the activity)

1. Timing and Duration of Activity

. Whers dates batween the permit start and complation dates include dates
when activities should not take place, the site may also have to be cleared of
all plant, materials and equipmant, including fraffic management. For
axample: Public Events, Foyal Visit, Bemembrance Day aeflc.

* The times of the day when activities cannot be carried out,

. Whether or nat the duration ol the activity includes weekends and Bank
Holidays.

2 Road Space

. Where malerials and plant are 1o be stored on site, then rederance should be
made to this on any illustration supplied with the permit application.

. The width and/or length of road space that can be occupied — including
allowing for signing, lighting and guarding - at any one time during the period

of the works.

. The minimum road space thal is available 1o all traffic, including pedestrians,
at certain times of the day.

. In circumstances where it is clear thal there is likely to be disruption which

can ba minimised by the remaval of plant that has become unnecassary
and'or by the removal of excavated material, the permit awthority may
impase a condition requiring swift removal of both plant and material, theraby
reducing the area.
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3. Traffic Management Provisions

. The need for Temporary Traffic Regulation Ordars {road closures, waiting
restrictions, elc.).
* Where a temparary traffic arder is required, no aclivities are to commence

urtil the arder has been sealed and all signs and markings are in place.

* The method of traffic control {For example: Use of portable traffic signals in
place of Stop'Go boards, Priority Trafiic flow, ete.).

. Traffic management'carmiageway restriction arrangaments including
arrangements for pedestrians and those with dizabilities, The Carriageway
Restriction Type value should identify the most severe fraffic management
type that will be used during the activity.

4. Methodaology

. The manner in which the specified activitles are to be carrled out and the
methods to be used (i.e. no dig, trench share, etc.).

. Meathadelogy for special material — the activity promoter will agrae its meathod
for dealing with the excavation and reinstatement.
. Ralocation/Closure of bus stops.

5. Consultation and Publicity (Major Activities and those Standard Activities where
the disruption to residents and businesses on the sireet is considered to be
significant).

- Advance notice of activity 1o be given to nearby householders and
businesses and'or fraffic and pedestrans using the road.

. The type and length of publicity in certain cases.

. Details of the activity are to be displayed at the location of the activity.

&. Environmental Issues

* Where relevant, the activity promolers are to consult with the parmit
autharity's arboriculiural consultants andor other ervironmental officials
whan drawing up their proposals.

. Activity promoters considering placing underground, above ground
apparatus, are to consult with other utility companies with similar apparatus
to see if the underground facility can ba shared.

* The parmit authorily may also nead lo impose anvironmantal-based
conditions where there is concern about maintaining the site in a clean and
tidy condition, including removal of any spillage of materials an the public
highway, during and on complation of the aclivity. In such creumstances, a
condition requiring action at the end of any activity period that the activity
promoter must ensure that waste, whatever the source, must not be left on
site, may be imposed. In addition, the condition may require the removal of
all spray paint markings of underground apparatus,

95 Conditions for Immediate Activities

. Activity promoters of such activities must contact the permit authority by
telephone immediately where the activity involves fraffic control.

. The activity promoter shall submit an application for a permil within two hours
of the activity starting.

. The Parmit Authority may imposa further conditions prior to the issue of a
permit, where this becomes apparent. The imposition of such conditions will
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be in discussion with the activity promoter of the activity and will be included
in the subsequent permit.

9.6 Conditions of Activities for Road Purposes

* The highway authority is to consult with any person who has apparatus likely
to be affected by the permit activity.

. The highway authority is to take all reasonably practicable steps to comply
with any reguirement made by that person which is reasonably necessary for
the protection of the apparatus or for securing accass o it.

9.7  Local Conditions

- Where temporary traffic signals are to be usad, the signals must be manned
during traffic sensitive times as directed by the Permit Authority 1o control
the tidal flow of traffic and minimise delays.

. The permil authorily may request firs! lime parmanan! reinstalemant 1o be
carmad out where reasonably practicable and where it believes significant
digruption can be avoided.

. Where it is considered fo be necessary, the permit authority will apply other
local conditions that are partinent to the nature of the activity and the network
constraints. The application of local conditions to specific permits will follow
discussions with the activity promater of the activily.

] Tao asgist the permit authority with its Metwork Management Duty, it is
important that the permit authority can provide the public with information on
what to expect an the roads network al any time. Tharafore it will be a
condition om all permils that the activity promoter must inform the permit
authaority, and confirm in writing, where a permit is no longer reguired on a
traffic sensitive route. The activity promater must inform the parmit authority
by 10am on the day before the permit star dale; unlass the permit autharity
agraes that thare are circumstances bayond your control, e.g. inclamant
weaiher.

9.8  Avoldance of Conflict with Other Lagislation

The permit authority will endeavour to ensure that any conditions applied to a permit
da not contlict with the activity promoter's obligations under separale legislation. The
activity promater should bring such conflicts 1o the allention of the permit authority,
who will then be responsible for resobving the izaue with the other body and
amending the permit conditions accordingly. if the activity promoter has safety
concarns about conditions sat by the permit autharity, it should raise these concerns
with the permit authority and, if mecessary, challenge the permil condition.
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10.

1041

10.2

10.3

10.4

10.5

Permit Applications

Timing ol Applications

The timing of applications for permits and PAAs and the parmit authority's response varies
according to the proposed activity. The minimum times are given in the table in 10.10 below
and activity pramaoters should give as much nolice as possioke, so as o facilitale the co-
ordination process. Where the activily is dapendent on a Temporary Trallic Regulation
Qrcar, temporary traffic signal approval or the suspension of parking regulations, the
redevant timescales should be taken into account and applicants are advised to submit their
requests for TTROs andfor temporary traffic signal approval when applying for a PAA, The
application process will begin when the parmit authority receives the applications, as
defined in the ETol Specifications, not when the parmit was sent.

Submitting an Application

Parmit and PAA applications should be made electranically, as set down in ETol, unless
there iz a failure in the electronic system or the activity promoter does not have access o
electronic systems, in which case a paper application will be acceptable.

System Failure

In the event of a system failura, activity promoters shall adopt the ETeN Technical
Specification procedure:

Fixed Penalty Motices (FPMNs), Saction 74 charges and any athar penaltias that result dus
to syslem lailures will be waivered. However, activity promoters should inform the permit
authority about system failures and get an agreement to avoid FPNs and Section 74
charges.

Compliance with EToN

Al applications must comply with the definitive format and content given in the current
EToN Technical Specification.

Use of Plain English

The description of activities must ba in plain English, avoiding industry jargon, and
preferably be agreed standard descriptions.
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10.6

10.7

10.8

10.9

10.10

One Application Per Street

Each application shall refer to activifies in only one street. Where a project covers more than
one street, all related applications must be cross-raferenced and the project referance
included on each application.

Application Covering More Than One Streal

Single applications contairing activitias in more than one street will nol be accaptad by the
permit authority.

Maotification to Interested Parties

Where the ASD indicates other interested parties, permit applications shall be copied to
those parties,

Consultation Requirements

Activity promoters must carry out necessary consultations as set down in sactions 28, 29
and 93 (as amended) and seclions 30 and 91 al the NRSWA.

Application and Response Times

The Permit Scheme sets down the application and response times for dealing with permit
applications and permit variation applications electronically in the table below. In all cases
given in the table, the time period is measured from the time of receipt of the application by
the parmil authorly. A “responsa” means a decision 1o gram or raluse a parmil, bul where
thera are reasons why the permit cannot be granted in the terms applied for, the response
indicating that a permit will not be granted in those terms will explain the reasons to the
applicant.

The term “days” in the table below rafer to working days as defined in NRSWA and the
Regulations,

Withaut a prior teleghene call, the minimum period 1o apply electronically for a permit
variation (extension) before the permit expires is 2 days or 20% of the ariginal duration.

Apphcalion and Response Timas

Acsivity
Type

Minisnum Apglication Pericd Minimum Reaponae limes lor igsuing & permil or aeeking

ahaae of propassd sian dae periad bedore Narthiar kTR & ChatEsin
pErmi axpires

Apgicatian for Appliomton Application _
b Agpicatio weluting - Applicaseny | Resbonse e
Prowsional e axtanglan! Pronisianal of Panit for nrgpacnding
howance Faemil ! Advance I variEtorg
Authonsation [P Surihansation |PAR)

Majar

3 Monihs 140 Days Bdsysar Caderdar Morih 10 Days

Slanciard

A 10 Days 21];:“' i 10 Days

Minar

ol 2 Days
Il 3 Days duration, LY 3Days

Imnmechate

PR Within 2 Hiours longest M Within 2 Hours
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10.11

10.12

1013

Refusal of Application

The permit autharity reserves the right 1o refuse an apglication for a permit ar PAA
where it considers thal elements af the parmit application, e.g. timing, location or conditions,
are not acceptable.

Restriction on Activities Due to Embargoes

Wheare an activity promoter wishes to apply for a permit 1o carry out specified activities on a
specified sireet where a notice has been issued under Sections 58 or 58A of NRSWA, and
the activities are not coverad by the specific exemptions of that notica,

the activity promoter must make an application lor the parmit authority's consent specifying
the grounds on which the consent is sought. If the consent is given, then the

permit authority will provide an agreement reference number. This agreement reference
nurmber must be included in the specific field far agreement details with fhe parmit

application for the pemil 1o be approved

Error Correction

Where the permit authority identifies an error in data recorded, or submitted for recording, in
the permit autharity register, it will contact the activity promater to discuss and agree the
corractions to be made. Where the activity promoler idemtifies an arror, they will contact the
permit authority 1o discuss and agree the corections to be made. If an error has been
identified on an application, the activity promaoter shall submil & parmit variation request by
the end of the next working day following the agreement of the correction. This permit
variation request should include the corrected data and the reference number provided
while agresing the corection, it must also state the data elemants that have been coracted.
The arror corraction process is described in the EToN Technical Specification.

This procedure should not be used without the prior agreement of bath parties. A variation
fea will be payable whare the idantified error has bean caused by the activity promoter and

identified by the permit authority, although if the error has been identified by the activity
promater, there will be no charge for the parmit vaniatiaon.
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11

111

11.2

11.3

11.4

11.5

11.6

1.7

11.8

Issue of Permits

Timing ol Permit lssue

Whara tha parmit authority is content that all aspects of the permit application meat the
critaria al the scheme, i will issue a parmil within the response imeas datailed in 10.10
above,

Issue of Permit

A permit will be issued electronically (and copied io Interested Parties) in accordance with
the formats given in the Technical Specification for ETaM, with the details placed an the
permit register The pemmit will reference in detail the activity it allows and its duration, In
case of an EToM system failure, the permit autharity will contact the activity promoter and
agree an alternative method by which permit should be sent such as fax, email, post,
efc.

Inclusion of Conditions

A permit granted notice will be izsued to the activity promoter for every permit and will
reference all of the conditions attached to the permit,

Permit Unique Reference Number

All parmits will be givan a unigua referenca number lallowing tha ETaN numbering
sequence. Wheara parmits are issued for linked activities, the common project reference is
uzed on all the related applications, therefore enabling them to be cross referenced.

Remedial Activities
In the event of remedial activiies being required after the expiry of the pamit, an application
must be made for a new permit. This application should ba submitted using the original

activity reference, and as a result the permit will b2 cross referenced to the permit for the
original activity.

Motification of Refusal

If, having considered an application for a permit or PAA, the permit authority decides to
refuse the application; it will contact the activity promaoter within the response time givien in
10.10 above to explain why the application is unsatisfactory and where amendments need
to be mads.

Amendment to the Original Application

Where the permit authority discusses its intention with the activity promoter to impose
further conditions, which effectively amend the details of the onginal application, the activity
promoter shall amend and resubmit a revised application. There will ba no charge if
instigated by the permit authority.

Right of Appeal

The activity pramater has a right of appeal, in accordance with the dispute resolufion
process set down in the Code of Practice for Permits, should it not be possible to reach a
satisfactory resolution in discussions with the permit authority. There may be casas where
an immediale activity has to slop, subjedt 1o salaly and legal considerations, until tha
issues are resolved,

Permit Application Deemed to be Approved
If the permit authority fails to reply to an application for a permit or PAA within the
designated response limes, the parmit or PAA iz deemed to be granted in tha terms of the
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12

121

12.2

123

124

125

12.6

12.7

application. The proposed start and end dates, description, location, duration, traffic
management, etc. will be included in the permit and associated conditions for the activity
and will then be binding on the activity promoter in the same manner as if the permit had
been granted within the timeascale. Breaching the conditions will constitute an offence. In
cases of deamad parmits, no fesa will b applicabla.

Reviews, Variation and Revocation of Permits and Permit
Conditions

Permit Authority Powers

Within the Permit Scheme, the permit authority has the power, under Regulation 15 of the
Regulations, to review, vary or revoke permits and permit conditions on its own or an activity
promoter's inifiative. Howewer, fhe permit authority is under no obligation to lef activities run
beyond the permitted period.

Changes to a Provisional Advance Authorisation

A PAA cannot be varied. Where a PAA has been given though a full permit has not been
issued and the proposals change, the activity promoter misst inform the permit authosity
immediately of the proposed changes and a revised application for a PAA should be made,

Avoidance of Criminal Offence

Parmit variations should be sought as soon as changes are identified to avaid a criminal
offerce being commilled by aclivities being undartaken without a permil or outside of the
conditions associated with that permit.

Timing of Permit Variations

Applications for permit variations may be made at any time after the permit has been issued
and before or during the activity itself Applications must mot be made after the end date has
passed (no varigtion for an extension after the end date is allowed). If the actual dates of
operation or defails of the activities caried out are incorrect, thay must be amended and this
could therefore be done afler the parmit end date, so thal the register it accurate.

Electronic Application for a Variation

Where the existing permit has more than 20% of its duration or more than two activity days
to run, whichever is the longer, the activity promoter shall apply for a variation electronically.

Telephone Application for a Variation

Whera tha criteria in 12.5 are not met, the activity promater shall first felephone the permit
aiitharity to ascarain whathar the parmil authority 15 preapared to grant a varation and anly
then apply, again electronically, if the permit authority has agreed.

Varlations lor Immediate Activities

In the event of immediate activifies requiring & series of fault-finding excavations or
gpenings, the following procadure shall apply where it is necessary to underake activities
beyand tha initial excavation or opening that was indicated in the firs! permil application.
For immediate activities, the activity promoter will submit the first permit application within
two hours of starting the activity. That first permit application will contain the location of the
irmitial excavation or apening:

For any further excavations or openings on the same streatl within 50 metres of the original
excavation or opening, the activity promoter will telephone the permit authority with the new
Ication. Mo permit variation will be needed and no variation charge will apply.
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12.8

12.9

12.10

12.11

12.12

i. The activity promoter will telephone the permit authority to apply for a permit
variation for the first excavation in each subsequent 50 metre band away from the
orginal excavation ar opening in the same streal, i.e. 50-100 metras, 100-150
metres, etc. Standard permit variation charges will apply.

ii. It the search carries into a different street or a new USRM {including if the street
changes to a difarant sireat'parmit authority), then a separate permit application or
notice will be required.

iii. If the activity promater cannot contact the permit authority by telephone, it should
racord the fact and send the message elecironically by means of a commeant.
Conditions for these activities may be varied to take into accournt the fact that a new
lacation, even within the permitted bands, may be mare disruptiva.

Information Required for Permit Variation Application

Applications for permit variations must contain tha fellowing information as
applicable:

i. The revised timescale.

ii. Any change to the description of the activity.

iil. A revised illustration.

. Ay change to the method of excavation.

V. Any variation to the depth of the excavation.

Wi, Any changes to the reinstatement method.

wil. Any changes to the conditions, il applicable.

Review of Permit by Permit Authority Due to Circumstances Beyond its Control

The permit autharity may review the permit and associated conditions in the avant of
circumstances beyond lis control having a significant disruplive effect at the location of the
activity. The permit authority’s policy regarding the circumstances in which it will review,
vary of revoke permits on its own initiative is given in Appendix D. Mo fes will apply for
parmit variations initiated by the permit autharity unless, &t the same time, the activity
promoter applies for parmit variations which are nol the result of the drcumstances causing
the permit authority’s action.

Review of Parmil Due to Non-Compliance by the Activity Promolar

If the permit authority considers that an activity promaoter is failing to comply with the
condifions of a parmit, then it may issue a FPN or revoke the permil. Balore revaking a
permit, the permit authority will contact the activity promoter to inform them of its intention
and initiate & discussion.

Waiving of Feas

If the: parmit authority has to revoke a parmit through no fault of the activity promater, no fea
will ba chargeable far a maw parmil.

Continuation of an Activity when a Permit has been Revoked

An activity promoter will be committing an offence if it continues an activity when a parmit
has been revoked.
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131

13.2

Cancellation of a Permit

Cancellation Process

If an actnaty pramoler wishes 1o caneal & parmit for which il has ro further usea, or withdraw
a permit application that has been submitted, for which a permit has not yet been granted, it
should use the cancellation process containing the relevant activity/'warks reference — see
EToN Technical Specification. There ks no fee payable for this process.

Continuing an Activity following Cancellation of a Permit

An activity promater will be committing an offence if it continuas an activity when a parmit
has been cancelled.
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1441

14.2

Fees

Permit Authority’s Power to Charge Fees

To meet the costs of infroducing and operating the Penmit Scheme, Regulation 30 gives
the parmit authority the power to charge a fea in respact of the lallowing:
i. The application for a PAA,;

ii. The gramting ol a parmil:
iil. Each occasion where there is a parmit variation or the conditions attached;

iv. Where a permit variation would move an activity into a higher permit category, the
activity promoter will be required to pay the difference between the parmit
categaories as well as the permit variation lea.

Fee Policy

Thea permit awthority will charge undartakers lor the above aclions.

14.3

Where Fees will Not be Payable

Feasz will mot be payable in the following crcumstances:

i By the highway autharity in respect of its awn activities for road purposes, althaugh
racords ol all parmits issued and the lees that could have baen charged will ba
kept in order to assist in the review of fees, referred to in 14.7 below;

ii. Where a permit is deemed to be granted because the permit authority failed to
respond to an application within the time set down in 10.10;

iii. If a permit variation ks initiated by the permit authority or the permit authority has io
revioke a permit through no fawlt of the activity promater;

i Where the activity promoter has semt a cancellation before the permit has been
approved by the permit authority.

14.4 Fee Discounts

14.5

14.6

Fee discounis will be given in the following circumstances;

i.  Where there are several permil applications for activities that are part of the
sama project, although are carried out on more than ane streat;
ii. Where several activity promoters undertaking activities within the same location,

submit applications together. Where the highway autharity aclivity promater is
collaborating wath undertakers, those undertakars will be aligible for tha discount.
Rate of Discount
A diseount of 30% will be applied for | and i abave.
Option to Waive or Reduce Fees

The parmit authority retains the option to waive or reduce fees at its discration in cerain
circumstances.
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14.7 Review of Fees
The permit authority will review its level of fees annually to ensure that the overall fee
income does not exceed the allowable costs. The outcome of the annual fee reviews will be
published and open to public scrutiny.

148 Approved Level of Fees

The current approved level of fees is included in the order made by the Secratary of
State for the permit authority to operate the Permit Scheme {see Appendix B}.

14.9 Processing of Fees

Monthly invoices will be izsued to each activity promater, with all permits referenced.
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15 Sanctions

15.1  Permit Authority’s Policy

Appendixz D sets down the permit authority's policy of how it will employ sanctions
and this palicy should be read in conjunction with this saction.

15.2  Undertaking Activities Without a Permit

Itis a criminal offence for a statutory undertaker or a person contracted to act on ifs
behall to underake specifiad activities in a specified street in the absance of a
permit, except as set down in 5.2 above.

15.3 Breaching a Parmil Condition

It is a criminal offence for a statutory undertaker or a person contracted to act on its
behalf to breach a permit condition,

15.4  Action by Permit Authority

If the permit authority considers that an activity promater is failing to comply with the
conditions of a parmit, then it may revoke the permit, Before revoking a permit, the

permit authority will contact the activity promoter to infarm them of its intention and initiate a
verbal discussion followed by electronic communication.

Whara a statutory underiaker or a parson contracted 1o act on its bahall underakes
an activity without a permit, where a permit is required, or breaches a permit
condition, the pemmit authority may take one or more of the following

actions depending on the seriousness and persistence of the offencea(s):

i Serve a notice requiring the statutory undartaker to take such reasonable steps
as detailed in the notice to remedy the situation within a specified timescale;

il Whara a statutory undartaker fails 1o comply with the requirements of such a
notice within the limescala, tha permit authority may underake the spacified
steps and recover the costs that are reagonably incurred, from the statutory
underiaker,

il Izsue a Fized Penalty Maotice (FPN) against the statutory undertaker;
i. Prosecute the statutory undertaker,

15.5 Fixed Penalty Notices

Regulations 21 to 28 {and Schedules 1 and 2) authorise permit authosities to issue
Fixed Penalty Notices (FFNs) in respact of criminal offences. Fixed Penalty
Motices offer the offendar an opportunity to discharge liability for an offence by
paying a penalty amaount.

A FPN may nat be given more than 91 calendar days after the offence, beginning with the
day on which the offence is committed. This is the maximum period allowed, althaugh to
improve co-ordination the permit authority will, cnce it is decided that a FPM is to be given,
do so as soon as possible. The penalty amount is £500 for carmying out an activity without a
permit, although a discounted amount is £300 i payment is received within 29 calendar
days. For carrying out an activity in breach of a permit conditian, the penalty is £120 and the
dizcounted amount is €80 if payment iz received within 29 calendar days, FPNz MUST be in
the form set out in Schedule 1 to the Regulations {and in Chapter 18 of the Code of Practice
for Parmits).
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156

15.7

A FPHN zhall identify the offence to which it relates and give reasonable particulars of
the circumstances alleged to constitute that offence. it must alzo state:

i the amount of the penalty and the pariod within which it may be paid;

ii. the discounted amount payable in accordance with Regulation 25 and the periad
within which it may be paid;

il the perzon to whom and the address at which payment may be made;
i the method or methods by which payment maybe made;

V. the person to whom and the addrass at which any representations relating 1o the
notice may be addressed; and

Wi, the consaquences of nol making a payment within the period for paymeant.

The person specified under (i) shall be the permit authority or a person contracted
to act on its behall. FPNs will be served alectronically whera possible, but other
means of giving the fixed penalty notice are permitted.

It an undertaker wishas to receive FPMNs by electronic means, it must tall the permit
autharity which methad (e.g. ETaN, email or fax) and provide details of the EToN web
servica LIRL, email address or fax number 1o ba used as appropriate. Whara an
address for service using a particular method for fransmitting an electronic
communication has been given for receipt of FPMs and the permit authority has not
been notified that the address is withdrawn, then a FPN must be given by sending ta
that electronic address.

In all other circumstances, including system failures or if the permit authority has
tried and failed to use electronic means, the fixed panalty may be given by alternative
mathads such as:

i delivering it to the person to whom it is to ba given;
ii. lzaving it at the proper address;

iii. sending it by first class post to their address; or

iv. by any alher agreed means.

Section 98 (2} of NRSWA provides that a notice given after 16:30 on a working day is
deemed to have been given on the next working day. The Technical Specification for
EToN includes a non-mandatory message type for sending a FPN using EToN.

Withdrawal of an FPN

In accordance with Regulation 27, if the permit autharity considers that a FPN which

has been given cught not to have baen given, it shall give to the persan 1o whom that
notice was given, a notice withdrawing the FPN. The notice shall be in the form set out

in Schedulz 2 of the Regulations the permit authority in such circumstances will repay any
amount which has been paid by way of a penalty in pursuance of the Fixed Panalty
Motice. The parmit authority shall considar any representations made by or on behall of
the recipient of a Fixed Penalty Notice and decsde in all the circumstances whether to
withdraw the natice.

MWon Payment of FPN
If the undertaker pays either the full penalty or the discounted amount within the required

period, then na furthar proceedings can be taken against that undertaker for that offence, If
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15.8

the undertaker does nat pay tha penalty within the 35 days, then the aulhority may
bring proceedings in the Magistrates' Court for the original offence.

Legal action must be takan balore the expiry of the six months deadline from the date of tha
offerce for bringing a case before the Magistrates' Court (Section 127 of

The Magistrates' Cowrts Act 1980}, This is the case even if the FPN was not given for
sometime after the offence was committed. In circumstances where a Fixed Penalty Notice
has baen issued in relation to an offernce, although the permit authonity subsaguently forms
the view that it would be more appropriate to prosecute the offender, the permit authority
must withdraw the notice under Regulation 27 before bringing the proceedings.

Application of Money by the Permit Authority

The permit authority recognises that the FPN scheme is NOT intended 1o be an addifional
source of income for authornties, although some incoma may be genarated incidentally. Tha
objective of the FPN scheme ks to enable permit authorities to manage and control activities
better on the street and thereby contribute to the overall aim of the TMA, which is to
minimise disruption from strest activities, and will be operated with that in mind, the parmit
autharity should therefore not expect any net proceeds emerging from this Permit Schama.
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16

16.1

16.2

16.3

Registers

Register of Permits

The Permit Scheme requires each permit authority to maintain a register of each street
covarad by fheir Parmit Scheme. The register should contain infermation about all
registerabla activities on those streats and farward planning information aboul activities and
other events, which could potentially affect users of the streats,

Parmit authoritias will still need a register under section 53 of NRSWA for straet infarmation.
This will cover those streets that are not part of the Permit Scheme, including non-
maintainable streets. A local register will be maintained by each of the street authaorities for
its own geographic area. It will include information on all streats other than those streets that
are the respansibility of another authority. The Permit Authority will maintain a register of
permits in connection with the Pemit Scheme and in accordance with Regulation 33 and 34,
Part 7 of the Regulations.

Referencing of Information

All information held in the register of permits will be referenced to the USRN and the permit
register will be Geographic Infarmation Systermn (GIS) based.

Content of Register

The permit register must recaord:

+ copies of all Provisional Advance Authorisation, permit and permit variation
applications submitted to the permit authority relating to registerable activities in
any street;

» copies ol all parmils and Provisional Advance Authorisations given by the
autharity, including conditions attached as well as all variations to pesmits and
conditions including any permits "deemed” granted (see 11.9);

« copies of all revoked permits, refused Provisional Advance Autharisations and
refused parmits, together with the reasons for such relusals;

+ copies of all notices, consents and directions served by a street authority under
section 58 or 38A of NRSWA;

. ﬁ?ﬁf all nofices served by & promoter under sections 58 and 584 of

+ copies of all nofices given under section 74 of NRSWA;

+ description and location of activities for which plans and sections have been
submitted under Schedula 4 of NRSWA (streets with special engingering
difficulties);

» particulars of notices given by any relevant authority under Schedule 4 of
MRSWA;

« particulars of streat works licences under section 50 of NRSWA, including
details of conditions and changes of ownership and of any NRESWA nolicas or
directions associated with those licenses;

+ information under section 70(3) and (4A} of NRSWA as to completion of
reinstatemearnts;

» particulars of apparatus notified to the street awthonity under section 80(2) of
MRSW A,

+ gvary notice of works pursuant to section 85{2) of NRSWA;

« details of every street for which the local highway autbarity are the street
autharity:

+ details of every street which is a prospectively maintainable highway over which
a parmit scheme would cperale;
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+ datails af every streel ovar which a Permil Scheme would operate, of which the
local authority i aware, which is a highway but for which it is not the highway
authaority;

« details of every street which is a) a protected sireet; b) a street with special
angingaring difficulties; ¢} a traffic sansitive streat.

Autharities should ensure that their register also includes the following items, which are
cartainad within 1he ASD:

* the road category of each street;
« details of every street where early notification of immediate activities is required.
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17

17.1

17.2

17.3

Monitoring

Monitoring and Evaluating the Permit Scheme

The permit authority will establish an internal monitoring group, which includes the Traffic
Manager to monitar and evaluate the Permil Scheme to ensure that it demanstrates panty of
treatment for all activity promoters, particularly betwean statutory undertakers and the
highway authority's own activity promoters.

Usa of Key Performance Indicators

Equality will be measured through Key Performance Indicators (KPIs). The following KPls
will ba used to measura parity, KPI1 and KPI2 are the mandatory ones; KPI3 and KPIT are
the addifional anes that will be measurad,

1. KPH - The number of permits and permit vanation applications received, the
number granted and the number refused,

2. KPI2 - The number of conditions applied by condition type.
3. KPI3 - The number of approved permit vanations (extensions).
4. KPI7 - The number of inspections carried out 1o monitor conditions.

Further KPI's may be introduced depending upon national guidance,
Pressntation of KPls Lo co-ordination mestings
The KPls will be discussed at the regular activity promoter meetings as appropriate. In

addition, the KPls will be made available to any other persan on request or the
autharity may wish to publish tham an their weabsite.

Page 36 of 47

38



Document Generated: 2023-06-27

Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

The Merseyside Authorities Permit Scheme (MAPS)
for Road and Street Activities

Appendix A

Glogsary of lerms usad in the Pamil Schame

Activity

Aryy works underiakan by Statutory Undartakers and the
Highueary Autharity and any other works that may be covarad
in future regulations

Acthvity Promotar

Zoe promoter

Additicnal Strest Data

Addticral Streat Data (ASD) refers to other information
about streets hald an the N3G concessionaire's wabsite
alongside the M55

As definad in Saction 105{1) of NRSWA, "apparatis includes
ary stroctung for the lodging therein of apparatus or for
Qaining acoess (0 apparatus”

Appaal

H thars ks an unresclvad disagreement betwaan the actvity
promoter and tha Permit Authority about the terms and
condiions of the permit or PAA, the promoter may appaal
against tha Permit Authority's decisian

Eank holiday

As defined in Saction 99¢3) of NRSWA, “tank holiday means
a day which is a bank holiday under the Banking and
Financial Dealings Act 1971 in the locality in which the sraet
in queston is situated"

Eraaking up (he sireet)

Ary disturbancs 1o the suface of the sireet (other than
apening the streat)

Saction B5(1){a) of NRSWA, "references 1o a bridge include
50 much of any streat as gives access to the bridoe and any
ambankment, retaining wall or other wark or substance
supporting or profeciing that part of the streat®

Eridge Authority

As defined in Section B3(1)(D) of NRSWA, ‘Dridge authority

migans e authority, body or person inwhom a bridoe is
vestad®

Carriagaway

As defined in Saction 220 of the HA 1680, *carriagaway
means away constituting or compnisad in a highway baing
away (ofher than a cycle rack) ower which the public have a
right of way fior the passage of wehides'

Coda of Practics for
Parmits

As published by the Daparment for Transport, karch 2008

Collabarative Working

Inchudes rench sharing, multi-utlity working, utilityworks for
road purposes and compliance testing

Cycle frack

As definad in Saction 229 of the HA 1980, "cyche rack
means a way constituiing or comprised in a highway being
a'way ovar which the public have the following, but not athar,
righits of wag that is to say, @ right of way on padal cycles
with orwithiout a right of way on fool*

Aworking day, unless explicitly stated cthersise
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Emergency Works As definad in Saction 52 of NRSWA, "emengancy works
means works whose execution o the time when they ars
scacuted i raquired in order to put 3n and to, or to prevent
the occumence of, circumstances then sxisting or imminent
{or which the person responsible for the works belisves on
reasonable grounds 1o be sxisting or imminant) which are
likaly o causa danger 1 persons of proparty”

EToh Electronic Transfer of Moticas, the system defined in the
Technical Specification for EToM for passing natices. Parmit
applications, parmits and other nformation betwsen

prometars and the Permit Authority
Excavation "Braaking up® (s defined above)
Fizsd Panalty Motice As defined in Scheduls 48 of NRSWA, *fied penaly nolice

means a notica offaring & person the cpporiunity of
dischanging any liability 1o comviction for & fixed penalty
offence by payment of & ponalty™

Foatway As defined in Saction 220 of tha HA 1080, Yootway maans o
way compnsed in a highway which also comprises a
carmiageway, being a way over which the public have a right

of way on foot anly®

Geographical Information A computer system for capturing, storing, checking,

Systam (515} integraing. manipulating, analysing and displaying data
related to positions on the Earth's surface

H& 1880 The Highways Act 1580

Highweay As definad in Section 228 of the HA 1080, *highway means
the whole or part of a highaay other than a farry or
wWaterway”

Highvay Authority As definad in Sactions 1 and 329 of the HA 1980

Highwvay Works “Wiorks for road purposes” or “major hig hway works®

Imimediata Acthilies As stated in Saction 3 2.4, immadiate activities are aifher

works as defined in Section 52 of NRSWA or
urgent works as definad in The Street Warks (Ragisters,

gmmmwawmm
7

Lic:al Authority As defined in Saction 270{1) of the Local Governmeant Act
1672(a) and includas the Common Council of the City of
Leondon

Lecal Highway Authorty  As defined in Saction 220 of the HA 1880, Tocal highaay
authonity means a highway authonty other than the Minister

Main roads All streets in Reinstatement Calagoriaes 0, 1 and 2 and those
streets in Categonias 3 and 4 which are Traffic Sensitve for
all or part of the tme

Page 38 of 47

40



Document Generated: 2023-06-27

Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

The Merseyside Authorities Permit Scheme (MAPS)
for Road and Street Activities

Maintainabla highuay

Ag defined in Saction 320 of the HA 1080, a “highway
maintanablz at the pullic sxpense means a highvway which
by virtue of Section 38 above or of any other enactment
{whether contained in this Actor not) is a highwary which for
the purposas of this Act is 2 highueay maintainable 3t e
public sxpense”

Maintenance

As defined in Saction 220 of the HA 1680, "maintenance
includes rapair and "maintsin™ and *maintainable” ane 10 be
construad accardinghy™

Majer activities

As stated in Section 9.2.1, major activities ara activiies
which hawe bean identified in a promoter's annual operating
programma, of if not identified in that programms, ane
romally planred or known about at least six months in
advance of the date proposed for the activity, or aclivities,
athar than immediate activities, where (i) the authority has
indicated to the promater, or (i) the promoter considers that
anarder under Saction 14 of the Road Traffic Regulation Act
1284 {temporary prohibition or restriction on roads) s
requirsd; or activiias, othar than immadiate activiies, which
have a planned duration of 11 days or mong”

Major highvasy werks

As definad in Saction 86(3) of NRSWA, "major highwary
works means works of any of the following descripons
sxacuted by the Highway Authority in relation to a highueay
which consists of or inchudes a carmageway - (al a
reconstruction o widaning of the highweay, (b) works carmiad
oyt in exencise of the powsrs condemed by Secton &4 of the
Highways Act 1880 {dual carfageways and roundabouts);
(c) substantial alteration of the level of the highway; (d)
provision, alieration of the position or widih, or substantial
alteration in the level of a carmageway footway or cycla rack
in the highway, (&) the construction or removal of a road
hump within the maaning of Section GF of tha Highways
Act 1980 (f) works carried out in @m@rcise of the powers
confermed by Section 184 of the Highways Act 1980 (vehicle

crossings over footways and verges); (g) provision of a
mnmmwmmuqm or hj
wnngliing or boring under the highway”

Mincr activilies

As stated in Section 9.2.3, mincr activities ars those
activities othar than immadiate activitias whara the plannad
duration is 2 days or less

Mincr roads

Sireats in reinstatement categonas 2 and 4 which are not
traffic sensitive at any time

Consistent Streat
Gazettear (NSG)

A database defined as an ‘indsx of streets and thair
geographical locations created and maintained by the local
highvaay authontiss” basad on BSTEES standard

NRSWA

Mew Roads and Straet Works Act 1001
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HSG Concessionaine

The body appointed o manade the NSG on behall of the
lacal highway authofifias

Opening ithe streat)

Remcwving & lid or covar to a manhola, inspaction chambser,
meeter box or other structure ambaddaed in the srast without
ary “breaking up® of tha strast

The approval of a Parmit Authonity for an Activity Promatar 1o
camy out activity in fhe highway subject to condiions

Parmit Application

(Sea Section 10) the application that is mada by a promoter
o thie Authcrity 1o carry out an activity in the highway It is
equivalent 1o the noice of proposed start of works (Section
55 of NRSWA) given under the co-ordination regime

Parmit Application

{Sea Section 10} the application that is mada by a promoter
ta the Authority 10 carmy oul an activity in tha highway: It is
acquivalant 1o the nofica of propased start af works (Saction
55 of HRSWA) grvan unider the co-ondenation regime

Permit Authonty

32¢ Section 1.4. A Local Authority or other “Straet Authority”
which has bean given approval by the Sacretary of State 1o
operate a parmit scheme on all or some of its noad retwork

Permit Scheme

See Section 1. A scheme approved by the Secretary of Siate
urider which permits for acthdtes are sought and given

A person or organisation responsible for commissioning
actvities in tha streats covarad by the Permit Schems. The
promaotar will usually be a Statutory Undartakar or tha
Highway or Trafic Autharity

Sae Section 1.6. Any strest that serves a specific stratagic
miajor frafic need and therefone needs o bo protected from
unnacassany axcavation and works, and providing there is a
reasonable alternalihve route in which undertakars can place
e equipmant that would othensise laafully have bean
placed in tha protected street

Prosisional Advance
Authonsation

See Section £.2. The early approval of activifies in the
highvaany, equivalent to the highway, aquivalant to the
advance notice givan undor Saction &4 of NRSWA

See Section 1.6, Registerable activiles correspond 1o
spacified works in the regulalions

As definad in Saction 105(1) of NRSWA, “rainstatement
includas making good”

Rebevant Authority

As definad in Saction 43(6) of NRSWA, “references in this
Part 1o the relavant autharities in relaion 1o any warks ina
straet ara 1 the street authorty and also (a) where the works
inchida tha bradking up of opaning of a public sewar in the
straet, the sewer authority, (b) wheara tha strest i carried or
crossed by a bridge vested ina transport authonty, ar
Crosses or is crossed by any other property held or used for
v purposes of a ransport authority, that authodty, and (c)
wheara in any other case the strest is carned or crossed by a
bridgs, the bridge authority”
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Remedial work Pemedial works are thoss required 1o pul night defects
identified in accordance with the provisions of the Coda of
Practice for inspections and Regulations

Road Sae highuwsy"

Road warks Works for road purposes

Special Enginaeing Sae Section 1.8 By virtue of Saction 63 of NRSWA, the term

Difficulties (SED) “Special Enginearing Difficulies’ rolatas to straets or mora
commanty, parts of streats associated with structuras, or
straets of edracrdinary construction whers straet works
miust be cansdully planned and executed in order i aveid
damaga 1o, of failure of, the stroet itself or the associatad
structure with attendant danger o parson or property

Specified Area That geographical area to which the Permit Scheme appliss

Specified Streat Those strasts o which the Parmit Scheme applies

Standard Activiies Standard activities are those activities, ofher than immediate
activities, that have & planned duration of batween 4 and 10
days inclusie

Statutory Undartaker A person enfifed by virtus of a statutory right 1o carmy cut
straet works

St As definad in Saction 49{1) of NRSWA, strast mears he

whaola or ary part of any of the fallbwing, imespactive of
whather i is a thoroughfars (3) any highway road, lane,
footeay, alley of passage; (b) ary squane of court; () any
land laid out a5 @way whether it is, for the ime baing.
formied as a way of not'

Sreat Authority As definad in Secticn 49(1) of NRSWA, e street authcrity
in ralation © a street maans, subject 1o the following
provisions (@) if the streat i a maintainable highwsy, the
highvway authorty, and (b if the streat is not a maintainable
highvway, the strest managers™

Streat Works As defined in Section 48(3) of NRSWA, “strest works means
warks of any of the fallowing kinds (other than works for
road purposes) executed in a straet in pursuance of a
Statutcry right of a straet works licanca: (a) placing
apparatus; or {b) inspecting. maintaining, adjusting,
repairing, altering ar renswing apparatus, changing the
position of Wuml of works raquirad for ar
incidantal 0 any such works fincluding, in particular
breaking up or opening the strest, or any sewer, drain or
funniel under i, or tunnelling ar boring undar the streel)”
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Streat Works Licence

As stated in Saction 500 1) of NRSWA, “he straet authority
My grant a Bcence (a "streal works licence”) permiting a
parson (&) to place, or 1o retain, spparstus in the straet, and
(b thareafter to inspect, maintain, adjust, repair, alier or
renew the apparaties, changs its posiion or ramdva it, and 1o
axecute for those purposes any works requirad for or
incidantal bo such works (induding, in particular, broaking up
OF QpEning the streal, or any sewer, drain of unnel under it,
or unnaling or boring undar the straet)’

THA

The Traffic Maragamant Act 2004

As defined in Section 105(1) of NREWA, “traffic includes
padastrians and animals®

Trafic Control

Aty of tha Tve methods of controling traffic detailed in the
Codae of Practica "Safety at Street Wiorks and Road Works"

Traffic regulation order

This means an order made undaer Seclion 1, 6 ord of the
Road Traffic Regulation Act 1984

Traffc Sensithee Straat

Saa Section 1.6, This means a straet designated by a Streat
Authiornity as Traffic Sansithve pursuant 1 Secton o4 of
NRSWA and, in & case whara a limited designation is mada
pursuant o Saction 4031, any refarence o works in a Trafiic
Soncitive Stroel shall be construed as a reference o works 10
be executed at the fimes and dates specified in such
dasignaticn

Transport Autharity

As dafinad in Section G1(1){a) of NRSWA, transpart authorty
meare the authcrty, body or person having the control or
management of a ransport undartaking”

Trunk road

As dafinad in Section 326 of the HA 1620, "runk read means
2 highway, or a proposed highway, which is a trunk rcad by
wirtue of Section 10{1) or Saction 13 above or by virlue of an
ordar ar direction undar Secion 10 above ar undar any other
aractment

Undartaker

As dafinad in Section 48(4) of NRSWA, "underialsr in
relation to straet warks means the parson by whom the
relevant statutory right is axercisable (in the capacity in
whitch it is so@rcisable by him) o the icenses undsr the
relavant streat works licence, as the case may ba®

Unigue Street Raferancs
Humber (LISRMN)

As dafinad in the British Standard B57EGE
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Lirgant Acthities Urgent activiias are (a) actvities (not baing emerngency
aclivities) whiosa execution al the tima they are executad is
requirad {or which the parson responsitla for the activity
belisves on reasonable grounds 10 be required) () to prevent
or put an end 1o an unplanned interruption of any supply or
sarvice provided by the undertakar; (i) 10 avoid substantial
lass to the undartaker in relation 1o an dsting service; of i)
12 reconnect supplies or ssrvices whare e under taker
would be undera civil or crminal liability if the reconraction
is delayved undl after the sxpiration of the appropriate notice
pariod; and (bl Includes activity that cannot reasonably be
savarad from such activities

Working Day As defined in Sacticn 98(2) of HRSWA, or the purposes of
this part, a working day means a day ofher than a Saturday;
Sunday, Christmas Day, Good Friday or a bank holiday; and
a natica given after 4.30pm on a working day shall ba
freatad as given on the nexd working day™

Vorks Sirest works or works for road purposes

VWorks for Road Purposes  As defined in Saction 88(2) of NRSWA, “works for road
purposas maans works of any of the follawing descriptions
axacuted inreation to & hghway: (2) works for the
maaintenance of the highway; (b) any works undar powars
conferad by Part 'V of the Highways Act 1920
(improvementl: (c) the araction, maintanance, alteration or
removal of traffic signs on or naar tha highway; or (d) the
construction of a crossing for wehicles acnoss a fookeay or
grass verge or e strangihening or adaptation of a footway
for use as acrossing for wehicles”
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Appendix B

St. Helens Borough Council Permits Fee Matrix

Category 0,17 & T5 Category 3 & dnon TS

Major Pommsit | Majer Permit

oy Majs | Ssandaed | Minor | immediace | pan | Maler | standard Minar Immediate | o
Wlaimum
o EI05.00 | £28000 | E130.00 | £65.00 |  EGO.O0 E45.00 | ETS.00 | ELSON0 | ETS.00 E45.00 E40.00 £35.00
Charges
5t Helens
Pt £103.00 | £20800 | £12200 | £61.00 | ESTO0 E45.00 | E63.00 | E10£00 | £63.00 E3100 £28.00 £35.00
| Charges
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Appendix C

Policy Statement — Circumstances in which the Permit Authority will review, vary or revoke
permits an ts own Inktiative

Once a permit has been Bsued, the activity promoter should have reasonable confidence that the
road space will be available for tham. However, circumstances beyond the parmil authority’s contral
may occur which may cawse the permit authority to review the permit and, as a result, may lead to
the conclusion that the permit or its conditions need to be varied or revokead,

The permit authority's policy is to avoid making such variations other than in exceptional
creumstances which could nat reasonably have been predicted or where the impact is significant.
Such avents may include floods and other adverse weather conditions, burst mains, dangarous
buildings, eic., which may result in traffic being diverted onto the road where the activity was
undarway or aboul to slart.

If the corsequent disruption of such events cannot be mitigated in a way other than by varying or
revoking the permit, the permit authority will adopt the following procedure:

i. As soon as the permil authorily is aware thal i may be necessary o vary or revoke a
permit, it will contact the activity promoter to discuss the best way of dealing with the situation,

ii. It these discussions lead to an acceptable solution far both the permit authority and the activity
promoter, the activity promoter will apply for a permit variation from which the permit authority will
grant the new permit, Failing that, the permit authority will issue an “Autharity Imposed Variation”.

iii. In he avent that agresment cannot be reached, and the permit authority balieves the ferms to
be reasonabla, then the actvity promoter would have the option of invoking the dispute resalution
procedure.

iv. No fee will be charged for permit variations or the revoking of a permit whara it is initiated by
the permit authority unless, at the same time, the activity promoter seeks additional permit
variations.

Thea above policy does not restrict the permit authority from revoking a permil if tha activity promoter
is congsidered to be acting unreasonably and causing unnecessary disruption to the flow of traffic or
pedestrians.
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Appendix D
Policy Statement — Employment of Sanctions

Failure to obtain a permit, where one iz required to undertake specified activiies in a specified street/USREN, or to
commit a breach of a permit condition, constitutes a criminal offence under the Regulations. The permit authority is
empowerad to employ three courses of action fo achieve compliance with the Permit Scheme.

Balara rasorting to thase courses ol action, the parmit authority will always andeavour to resolve problams and achieve
the necessary compliance within the Permit Scheme by informal negotiation with the activity promoter concerned.

Whara it 15 nol pessible 1o informally resobve the situabon with the activity promolar, he parmil autharity will itially
serve a notice on the acthity promoter, in respect of the non-compliance, setting down the action that is to be taken
within a set timescale, Failure of the activity promoter to

positively respand to swech a notice may result in the permit authority carmying out the required action and recovenng all
reasonably incurred costs from the aclivily promater.

Az a last resort, and dependent on the seriousness and persistence of the offence, the permit authority may either
issue a Fixed Panalty Notice or commence legal proceedings against the activity promoter,
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Appendix E

Strest Listing

Streetworks@sthelens.gov.uk

An electronic copy of the currant sireeat listing is available on request. Pleass email
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EXPLANATORY NOTE
(This note is not part of the Order)

This Order gives effect to the St Helens Borough Council Permit Scheme.

The St Helens Borough Council Permit Scheme is designed to control the carrying out of works in
specified streets in St Helens by imposing an obligation to obtain a permit from St Helens Borough
Council before undertaking the works.

Article 3 gives effect to the permit scheme, which will come into effect on 10th April 2012. The
permit scheme referred to in this article is set out in the Schedule to the Order.

Article 4 applies Part 8 of the Traffic Management Permit Scheme (England) Regulations 2007
(which makes provision for the disapplication and modification of enactments in relation to specified
works in specified streets) to the specified works and specified streets within the St Helens Borough
Council Permit Scheme.

A copy of the St Helens Borough Council Permit Scheme is deposited and can be inspected at the
offices of the St Helens Borough Council, Environmental Protection Department, Engineering, 4th
Floor, Wesley House, St Helens, WA10 1HF and is available to inspect on the Council’s website
http://www.sthelens.gov.uk.
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