STATUTORY INSTRUMENTS

2013 No. 2398
HIGHWAYS, ENGLAND

The Traffic Management (Buckinghamshire County Gxijin
Permit Scheme Order 2013

Made - - - - 18th September 2013
Comingintoforce - - 4th November 2013

The Secretary of State for Transport having apmtotree Buckinghamshire County Council
Permit Scheme under section 34(2) of the Traffimdgement Act 2004] makes this Order in
exercise of the powers conferred by sections 3{d)(5) and 39(2) of that Act.

Citation and commencement

1. This Order may be cited as the Traffic Managem@uickinghamshire County Council)
Permit Scheme Order 2013 and comes into forcetohNdvember 2013.

I nterpretation

2. In this Order—

“the Buckinghamshire County Council Permit Schenmmaéans the permit scheme set out in
the Schedule to this Order in terms commonly knaagnthe “Buckinghamshire Permit

Scheme” which was prepared and submitted to theefeyg of State by Buckinghamshire

County Council and has been approved by the Segret&tate; and

“specified streets” has the meaning given by rdgra8 of the Traffic Management Permit
Scheme (England) Regulations 208)7(

Commencement of Permit Scheme

3. The Buckinghamshire County Council Permit Schemmes into effect on 4th November
2013.
Application of Part 8 of the Traffic Management Permit Scheme (England) Regulations 2007

4. Part 8 of the Traffic Management Permit Schemegl@rd) Regulations 2007 shall apply to
the specified streets within the Buckinghamshirer@p Council Permit Scheme.

Signed by authority of the Secretary of State famBport

Norman Baker
Parliamentary Under Secretary of State

(8) 2004. c.18.
(b) S.I. 2007/3372.



18th September 2013 Department for Transport

SCHEDULE Article 2
THE BUCKINGHAMSHIRE COUNTY COUNCIL PERMIT SCHEME

Buckinghamshire County Council

Permit Scheme
For
Road Works and Street Works

{Traffic Management Act 2004}
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1. INTRODUCTION

1.1 BACKGROUND

Farmit Schameae pravide a new way 1o manage activities an the public highway and
were introduced by Part 3 of the Traffic Management Act 2004 {TWMA)Y to improve
autharities” ability to minimise distuption fram straet and road works.

1.2 THE PERMIT SCHEME

This Parmit Schemea, Knawn as the ‘Buckinghamshire Permit Scheme for Raoad
Works and Street Works" ar within this document as 'the Permit Scheme' sets out its
ohjectives, reguiremants and procedures based on Part 2 of the TMA, the Traffic
Management Permit Schemes (England) Regulations 2007 (the Regulations’,
Statutory Instrument 2007 No. 3372, and the Code of Practice for Permits (March
2008).

1.3 THE PERMIT AUTHORITY

The Permit Scheme is operated by Buckinghamshire County Council as the Street
Authority for Buckinghamshire (excluding Milton Keynes), hereinafter referred to as
‘the Permit Authority’.

1.4 RELATIONSHIP TO THE NEW ROADS AND STREET WORKS ACT 1991
(NRSWA)

Permit Schemes differ from existing powers for managing activities on the street in a
number of key respects:

o They provide an alternative to parts of the notification system under NRSWA,
whereby instead of informing a Street Authority about its intention to carry out
works in its area, a statutory undertaker has to book time on the highway by
obtaining a permit from the Permit Authority.

o Highway Authority own works are included in the scheme and are treated in
axactly the same way as a statutany undertaker.

¢ Conditions which impose constraints on the dates and times of actvities and
the way that wark is carried aut can be attachead ta permits.

¢ The Permit Authority's control owver wariations to the permit conditions,
paricularly time extansions, givas a greater incentive to complete activities an
time.

15 CHANGES TO NESWA LEGISLATION

The Permit Scheme, when brought in to effect, will replace parts of NEWSA,
specifically notices relating to Section 24 {advanced natice of cerain works), Section
G5 [hotice of starting date of works] and Section 57 {notice of emergency works).
Dthar elemants of MRISVWS are also revoked or madified (Appendiz &) to necessiate
the Permit Scheme and MREWA operating effectively together.

&
©
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s Sections of NESWA revoked:
553, 854, 555 £.56; €57, 5.5

= FerTT—

= Sections of MEIWS madified:
508, 8734, 274, 5.60; 2.89, 5.83; Schadule 105, Schedule 34

* Regulations madfied:
The Street Works {Registers, Motices, Directions and Designations)
(England) Regulations 2007 S| 20071831

Changes to Section 53 (restrictions on works following substantial oad warks) and
Section 74 [charges of occupation of the highwsy where works are unreasonakbly
prolonged) apply only to undertakers’ activiies. The Parmit Schemea makes
arrangements so that similar procedures are followed far Highway Autharity promater
activities in relation 1o timing and duration, in order to facilitate the operation of the
Permit Scheme and ensure parity of treatment for all promoters.

1.6 ACTIVITIES

Within this document the term ‘promoters’ will be used for both utility and highway
authorities and the term ‘activities’ will be used rather than ‘works’ despite the Permit
Scheme applying only to street works and highway works.

1.7 EQUIVALENT DEFINITIONS

As the Permit Scheme will operate alongside the NRSWA notice system, the same or
equivalent definitions and requirements are used as in the NRSWA notice system,
namely:

o Registerable activities/works

o Categories of activities/works, (major, standard, minor and immediate
activities/works)

o Street gazetteers, including street referencing by means of a Unique Street
Reference Number (USRN) and Associated Street Data (ASD)

> Street reinstatament catagaries as defined in the NREWA Reinstatemant
Specification

¢ The distinction bketaeen main roads and minor rogds where such distinctions
are relevant

= Streets designated as Frotected Streete, streats having Special Enginearing
Difficulties, (SED), or Traffic Sensitive Strests.

18 OBJECTIVES

Buckinghamshire has numerous strategic links to the motora=y and trunk road
netwark, including the A3, A404, M1, M23, M43 and M4, Buckinghamshire's natwork
also  provides key strategic  diversion routes  for these motoresys. Since
Buckinghamshire is largely a rural caunty, one of the key objectives af the parmit

B
©
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scheme iz to ensure journey religkilty on the strategic and primary rosd network and,
therafore, focuses on "Strategically Significant Streete” defined as traffic sensitive and
type 0, 1 and 2 roads, that carry the greatest volurme of traffic and provide important
public fransport routes,

All activities on the highways can reduce the width of the street available to traffic,
pedestrians and other users, and can also inconvenience businesses and local
recidente. Tha scale of disruption caused is relative to the type of activities baing
undertzken and the capacity of the street. Activibes where the traffic flow is close fo,
or exceeds, the physical capacity of the street will have the potential to cause
cangestion, disruption and delays.

The ckiective of the TMA is to enakle the management of the traffic network to
ensura expadtious movemant of traffic (including pedestrians, cyclists and ather
vulnerable road users) as required under the TWA Network Managetnent Duty.

Part 3 (Permit Schemes) of the TMA aims to empower the Local Highway Authority to
minimise disruption from both street and highway works.

1.8.1 The Permit Scheme Objective

Manage and maintain the local highway network to maximise the safe
and efficient use of road space and provide reliable journey times

This will result in:

Reduced congestion on the road network
Improvements to overall network management

A reduction in delays to the travelling public

A reduction in costs to businesses caused by delays
Promotion of sustainable communities and businesses
Promotion of a safer environment

Reduced carbon emissions

OO0 00000

1.8.2 Improving Performance

The Permit Schems objective will be facilitated by improving
performance in line with the Authority's Metwork Management Duty in
ralatian to the following key factors:

= Enhanced coordination and cooperation

» Encouragement of partnership working between the Permit Autharity, sl
Activity Promoters and key stakeholder groups identified within this
docurnent

= Pravision of more accurate and timely information 1o be communicated
betwesn all stakeholders including members of the public

+  Promotion and encouragement of collakborative working

o Improvement in timing and duration of activities, particularly in relation to

the busiest streets within the network
gyb‘“"ﬁi
)
%?r cﬂé’
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183

Prornotion of dialogue with regard to the way activities are to be carried
out

Enhanced programming of activibes and better foreard planning by all
Activity Promoters

Aligned Qbjectives

The Permit Scheme abjectives align with the strategic objectives
contained within the autharities' local ares action plan

The five priorities for Buckinghamshire in this long term strateqic plan
are’

Enhancing accessibility

Tackling congestion

Improving the environment

Improving road safety

Maintaining and managing the transport asset

12
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2. BCOPE OF THE BUCKINGHAMSHIRE PERMIT SCHEME

2.1 SPECIFIED AREA

The Parmit Schame applies throughout the county of Buckinghamshire and extends
to strategically significant streets, which includes all traffic sensitive streets, strategic
rautas and nan traffic sensitive streete defined as reinstatement category 0, 1 ar 2.

22 AREAS AMD STREETS COVERED BY THE PERMIT SCHEME

Tha Permit Schemea will apply ta all traffic sensitive streste and nan ftraffic sensitive
streets defined as reinstaternent categony 0. 1 or 2 as identified on the National Street
Gazetteer (MNSGE) The Sireet Gazetieer Additional Street Data (AZ0) will be
mairtained and updated with relevant information indicating where a street will
require a permit. The Street Gazetteer will be available to all Activity Promoters via
the National Street Gazetteer Concessionaire’s website.

2.3 STREET GAZETTEER

The Street Gazetteer will be produced and maintained by Buckinghamshire County
Council as the Highway Authority and Permit Authority. Further information about the
Street Gazetteer and additional street data can be found in Appendix B. The Permit
Authority will create, maintain and publish the LSG to Level 3.

2.4 AREAS AND STREETS NOT COVERED BY THE PERMIT SCHEME

All activities in category 3 and 4 non-traffic sensitive streets are not subject to
requiring a permit. These are subject to the current noticing regime under NRSWA
1991 and the TMA 2004.

All streets under the jurisdiction of Milton Keynes Council as included in their Local
Street Gazetteer (LSG).

2.5 DEFINITION OF THE TERM ‘STREET’

‘Street’ refers to that length of 5 road with 2 single unigue Street Reference Murmber
(LISREM). Where a single street has more than ane LSRN, separate permits will be
reguired for each USREN to which an activity relates.

2 IDENTIFICATION OF STREETS

Streets subject to the Permit Schere will ke identified a5 an Additional Street Data
(ASO) recaord held on the Mational Street Gazetteer Concessionaire’s website
alongside the NS5 data.

27 MOTORWAYS AND TRUNK ROADS

Mlotoreays and trunk roads in Buckinghamshire for which the Highways Agency are
the Highwesy Authority are excluded from the Permit Scheme. Ses Appendix .

13



Buckinghamshire County Council
Fermit Scherne for Road \Waorks and Street Works
28 NON MAINTAINABLE HIGHWAYS
Private streets that are not rmaintainable highways, other than those that are expected
to become a maintainahle highwary, are not includad in the Permit Scharmes.

28 STREETS TO BE ADCPTED AS MAINTAINABLE HIGHWAYS

Where a street is expected to becorne a maintainable highway, controls on specified
activities under the Permit Scheme will anly apply after the street has become a
maintainable higheway.

2.10 PERMIT WALIDITY

The perrit will be granted for 8 pericd of calendar days. This will prevent armbiguity
as o whether the parmit is valid at weekands or on Bank Halidays. & permit will only
be valid for the period between the start and end date.

2.11 PERMIT VARIATION

Changing circumstances for either the promoter or Permit Authority may require
permit conditions to be modified. Variations to permits will be confirmed by the
granting of an amended permit showing the revised details. If the Permit Authority
initiates the variation then there will be no fee charged for the granting of this revised
permit, however if the variation is initiated by the Activity Promoter then a permit
variation fee will be applicable.

Applications for permit variations must contain the following information as applicable:

The revised timescale.

Any change to the description of the activity.

Any change to the location within the same street

A revised illustration.

Any change to the method of excavation.

Any variation to the depth of the excavation from less than 1.5m to more than
1.5m

o Any changes to the conditions.

¢ Any changes to Traffic Management.

2 The need far a TTRO when not thaught to be requirad initially

o Cc 00 0Q

If a full permit has not yet been granted and the promoter needs to make a change,
the promoter must infarm the Permit Autharity. For Major works, the pramoter may
also need to make a new Provisional Advance Autharisation (FAA)Y application as
PAAs cannct be variad.

It is important that permit variations are sought whenaver changes are needed as
working without a8 permit or cutside the permit conditions is = criminal affence.

Far further infarrmaticn on perrit wariations refer to section 17,

14
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2.12 WORKING WITHOUT & PERMIT

It @ permtt iz required, but has not been sought or granted, or the permit has been
cancelled, activities cannat be carried out without committing a criminal offence.

15
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3. BPECIFIED ACTIVITIES

3.1 ACTIVITIES REQUIRING A PERMIT

The Permit Scheme contrals the follewing activities undertaken on the public highway
and ss defined s= Registerakle Activities under NRSWA.

Thesze include:

¢ Strest works - work on plant and apparatus in the street by undertakers,
axcept for works by licensees under Section S0 of MREWWA,

¢ ‘\Works for road purposes - maintenance and improverment works to the road
itself carried aut by, ar an behalf of, the Highway autharity (under Section 35 of
NRSWA).

o Major highway works (including Developer Activities under Section 278 of the
Highways Act 1980).

o Other activities that may be introduced under future regulations.

o All activities that involve the breaking up or resurfacing of the street.

o All activities that involve the opening of the carriageway or cycleway on traffic
sensitive streets, or streets with a reinstatement category of 0,1 or 2.

o All activities that require the use of any form of temporary traffic control as
defined in the Code of Practice for Safety at Street Works and Road Works.

o All activities that reduce the number of lanes available on a carriageway of
three or more lanes.

o All activities that require a Temporary Traffic Regulation Order (TTRO) or
notice, or the suspension of pedestrian crossing facilities.

o All activities that require a reduction in width of the existing carriageway of a
traffic sensitive street, or street with a reinstatement category of 0,1 or 2.

The Permit Authority will be able to specify any required conditions to the permits and
promoters must comply with the terms and conditions of the permits.

Qne permit can only cover ane activity an one street as per Section 9.5.
3.2 WORKS FOR ROAD PURFOSES

Tha Permit Scheme rules, including parmit conditions, will apply equally to both
Highway Authority “works for road purposes’ and statutory undertaker activities. Fees
will not be applied 0 the Highway autharity’s own warks, The Highway autharity and
any promoter of “warks for rosd purposes’ must ensure that they have followed the
equivalant processas and daclara that they have fulfilled thass requiremants in thair
permit applications.

Perrrit Authorities rust dermonstrate parity of treatrment for all Activity Promoters,
particularly between statutory undertakers and the Highway Authority's ewn work
pramaters, which will be measurad through Key Peformancs |ndicators.

16
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Diversionary works to accormmodate works for road purposes shall not require the
statutary undertakar to apply for a permit. The Highwsays Autharities activity pramoter
shall be responsikle for the permit application to cover the diversionany works,

3.3 ACTIVITIES NOT REQUIRING A PERMIT BEFORE THEY START

Immeadiate activities do raguire a permit but bacause such warks are concerned with
emergency or urgent stuations, a prormoter can start work before applying for =
permit pravided they apply for a permit from the Permit Authority within 2 haurs. [ the
wiorks cormmence out of working hours then a permit must be applied far by 10am the
next working day. Immediate activity permit applications must comply with the
relevant conditions as per Appendix O

3.4 WORKS AMD ACTIVITIES FOR WHICH & PERMIT IS NOT REQUIRED

Activities executed in a street pursuant to a street works licence issued under Section
50 of the NRSWA are not included in the Permit Scheme, but have to follow the
normal NRSWA procedures through their respective councils. Further information
regarding exempt activities can be found in section 4.2.

17
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REQUIREMENT TO OBTAIN & PERMIT

Any promater who wishes 1o carry out an activity on a specified strest must obtain a
permit from the Perrit Authority.

Thiz will allows the promoter to:

3

©

Carry out the specified activity

At the specified location

Betmween the start and end dates shown

Subject to any conditions that may be attached ar required.

All of this information will be included in the permit.

4.2

EXEMPT ACTIVITIES

The following activities do not require a permit:

O

Activities carried out following the granting of a street works licence issued
under section 50 of NRSWA.

Third Party Activities e.g. repair to private apparatus.

Activities carried out by Parish, Town or District Councils where a Section 50
licence or licence to excavate has been applied for.

Traffic census surveys.

The maintenance of fire hydrants by fire service vehicles provided the activity
is undertaken outside traffic sensitive periods.

Pole testing not requiring excavation. All pole testing involving excavation
requires registration and will need a permit before the works commence as
would be the case with other excavations. However in all circumstances the
work must be registered using Section 70 (3) under NRSWA for the purpose of
reinstatement inspections within 10 days of completion.

421 Cantinuity of Strestworks Register

For continuity of the register, prormoters of activities not requiring a
permit are nevertheless encauraged to apply for a permit ta ensure that
rosd space iz available. This will ensure that their work will not be
intarrupted by ather activitiae for which a permit has beeh granted. Mo
fee will be charged in the granting of 3 permit for exempt activities. I,
during the course of the activity, this situatian changes, then all work
must cease, the highway re-opened for al users and an application
submitted ta the Permit Authority for the appropriate permit. The
application for an optional permit will ke the same as for other permits
and as detailed in Section 8.

18
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43 QNE AFPFLICATION PER STREET
Separate parmits wll be required for each USREM to which an activity relates.
4.4 ACTIVITIES COVERING SEVERAL STREETS

Where a specified activity as part of the same project invabres a number of specified
streets, @ separate PAA or permit will be required for each street, and all permits
granted shall be cross-referenced to all related spplications and, where streets not
included in the schems are involved, the appropriate notice will aleo be crose-
referenced. Fees for specified activities which involve more than one PAA or permit
will be subject to a discount, as per section 13.5.

45 MULTIPLE FHASE & LINKED ACTIVITIES

Each phase of an activity will require a separate permit. Each permit must relate to
the original activity by using the original EToN activity reference number used in the
first and subsequent phases (e.g. interim to permanent reinstatement phases as well
as any remedial works phases should they be required).

o A phase of an activity is a period of continuous occupation of the street
(whether or not work is taking place for the whole time) between the start and
completion of the works.

o A promoter must clarify that an activity is to be carried out in phases on the
initial PAA or permit application.

o For a major activity, the EToN activity reference number must be used within
the PAA (as per section 6.2).

o Linked activities carried out at separate locations in a street must be treated as
belonging to the same set of works. All works in these circumstances must be
related and operationally dependant upon each other.

o Unconnected activities carried out by the same promoter in one street must not
be treated as parts, or phases, of a single activity.

o Customer connections associated with the installation of a new main or cable
run, or the replacement or renewal of existing assets, will be considered to be
linked activities when the work is completed as a single occupancy of the
street. If the installation of customer connections is undertaken at a later date
then the pramoter shall apply for a separate permit.

Even if an activity involving more than one street torms part of one praject in
management and contractual terms, separate permits and PaAs must be
obtained for each street ar USRK.

48 REMEDIAL WORKS

Remedial works are required to put right defects identified in sccordance with the
Specification for Reinstatement of Opanings in the Highway (SROH), the Code of
Practice for Inspections and NRSWA Regulations, and wil require a new permit. This
newr aotivity phase must be cross-referenced 1o the parmit for the ariginal activity by
using the ariginal ETolM activity reference, as per section 4.5
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47 INTERRUPTED ACTIVITIES

It an activity is interrupted because, for example, the promoter needs some specialist
plant or apparatus other than that originally planned, it is the promotet’s respon sikbility
to notify the Permit Authority and sgree the spproprigte action. If the Permit Authority
is satiefied that the excavation can remain ocpen whilst the egquipment is obtained,
then a warigtion will ke required and an estension to the permit granted. However,
where it is considanad that the opening should he reinstated and the road returned to
full traffic use then the promoter will need to apply for a further, ehargesble, permit in
order to completa the work at a later data.

4.8 CROSSBOUNDARY ACTIVITIES

Whete a prajact with activitiee in mare than one straet straddles the boundary
betwzen the Permit Authority and an adjscent Permit Authority, separate permit
applications, including any PAA, should be submitted to both authorities.

Where a project with activities in more than one street straddles the boundary
between the Permit Authority and an adjacent Street Authority, separate permit
applications, including any PAA, should be submitted to the Permit Authority and
prescribed notices should be submitted to the Street Authority in line with regulations.

A single project reference should be included on applications and all notices so that
both authorities can consider the impact and co-ordinate the activities together.

4.9 COLLABORATIVE WORKING

The Permit Authority encourages collaborative working between promoters for street
works and works for road purposes. Where two or more Activity Promoters decide to
enter into such arrangements, one must take on the role of the primary promoter with
overall responsibility for the activities, and will be the point of contact in
communications with the Permit Authority. The secondary promoter(s) retain the
same responsibility for submitting permit applications for work to be carried out by
them, or on their behalf. The Permit Authority will grant permits to all the promoters
involved, not just the primary promoter. The fees will be discounted, as per section
13.5, to reflect the collakborative approach, subkject to all criteria keing met. The
secandary pramotars) will install their apparatus in the same trench. The primary
promaoter «will then backfil and reinstate the trench. The Registration notices must be
submitted by the primary promoter and the primary promoter will be responsible for
the reinstatement.

The primary promoter must detail the other promoters involved and the scope of the
callaborative worlking in the initial application. The primary promoter must also ensure
that estimates of works duration are agreed andfor confirmned with the secondary
pramater(s) when submitting PA&s andlor parmit applications. This is necessary in
order to cornply with the overrun charging requirements in the permit and NRSWWA
ragulations.

Only those registration notices submitted by the promoter respansible for the
reinstaterment are required to show the actual inspection units attributable to the
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street works, The other promoters in these circurmmstances must indicate a 'No
Excavation’ status on the Jection 74 Workl Stap hatice, Motice text within the Wiork
Stop notice must indicate that reinstaternents have been registered by the promaoter
respansible for the reinstatament.

This process may vary in ling with future amendments ta the Technical Specificatian
for ETol.

4491 Warking Tegether

A similar approach to discounted permits will be followed for muolti
pramaters sharing road space (ed. road closures, shared traffic
managernent], atthough each individual promoter should apply for a
permit in the narmal way.

4.10 REINSTATEMENT

If a permanent reinstatement cannot be completed during the first phase, the activity
shall be regarded as having two separate phases. Under the provisions of NRSWA,
this will mean two separate works/activities for Section 74 charging. Each phase is
from the start date in the relevant permit to the completion of either interim or
permanent reinstatement and the removal of all surplus materials and equipment
from site.

4.11 CHARGES FOR OVERRUNNING STREET WORKS f ACTIVITIES

Charges for overrunning activities, under Section 74 of NRSWA, will be made
alongside the Permit Scheme, as per Section 1.5. These regulations incorporate the
process of setting and modifying the duration of the activity through the permit
application, approval and variation processes, with the option to treat all or parts of an
extension to the duration as a chargeable overrun.

4.12 PERMIT DURATION AND VALIDITY

The permit will allow an activity to be carried out for a specified duration between the
start and end date on the permit. A promoter working outside those dates will not
have a walid permit and would be potentially cormmitting an offence. If the activity
cannot commence oh the proposed start date and a variation is reguired, the
promoter must inform the Permit Authority no later than the preceding day by
talephone.

There is no autematic extension of the permit end date in thesa circumstances and if
the promoter believes that the work could =till be completed before the permit end
date then they can begin the work on a suheaquant day having submitted a start of
worke notice under Section 74 of NRSWA, Othanreiss, the promoter must apply for a
wariation to the permit. If the Permit Authority has reason to believe the activity did not
camimenca on the start date and has net been informad hy telephane that the activity
would not start on the agreed start date then a wvariation to the end date may be
refused. The Parmit Autharity may or may not agree to a varation depending on the
circurnstances, and i not, the promoter may ke subject to Section 74 overrun

charges, fixed penatty notice or prosecutian.
f“"‘z‘i
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The permit will not be valid befare the start date on the permit and will cease to be
walid ance the end date has pessed unless a wariation is granted.

413 EARLY START

A promcter may request an early start before or after applying for 2 PAA or a permit.
Where a parmit has heen granted and an early start has heen agread by the Parmit
Authority, the promeoter shall submit 8 wariation to the permit, or in the case of @ PAA,
include the revised dates an the application far the subsaquent permit. An 2arly start
reference number will be issued by the Permit Authority, and rust be quoted on the
permit application ar permit variation application.

Where an =arly start has been agreed befare the PAA ar Parmit is applied for, there
will be no additional charges applied to the permit fee, however, where a variation
application is made to request an early start after the permit has been granted or
deemed, a variation charge will apply.

Requests for early starts may or may not be agreed by the Permit Authority at their
discretion, and it is the responsibility of the promoter to satisfy the Permit Authority as
to the necessity for any proposed early start.

4.14 APPLICATION REQUIREMENTS

All applications for a permit must include the information indicated in Section 7.

22



Buckinghamshire County Council
Fermit Scherme for Rozad \Works and Streset VWorks

5. FROVISIONAL ADVANCE AUTHORISATION AND PERMIT TYFES

There are twa types of permit covered by the Permit Schemea.
3.1 PROVISIONAL ADYANCE AUTHORISATION [PAA)

Fravigional Advance asutharisation (PA&) is effectively an early provisional parmit
granted bkefare the final details of an sctivity have been finalised. PAAs are only for
majar activities, e those whicsh are large andfar likely to be more disruptive. It
replaces the advanced notice under Section 54 of N RSWA

Once a PAA has been granted ar deemead, the promotar must serve a full parmit
application which must be granted or be deemed before activities can commence as
defined in Section 5.2.

Once the PAA is granted, the promoter knows that the activities are approved and the
affected road space is provisionally reserved. However, as it may be difficult to be
certain of the start date three months before the event, the proposed start date is
regarded as provisional and may be amended in the application for a final permit.

The granting of a PAA does not prevent the Permit Authority from subsequently
refusing to grant a permit to which the PAA relates.

Unless otherwise agreed with the Permit Authority in advance, all PAAs must be
served with a minimum application period of three months ahead of the proposed
start date in line with Table 1 in Section 9.9.

5.2 PERMITS

Permits are full permit applications with final details for all registerable activities on
the specified street. Permit applications are required for all classes of activities
defined in Section 6.0. The timing of permit applications to the Permit Authority will
depend an the proposed activity. A copy of each permit is to ke provided by the
applicant upon request made by a relevant authority and to any person having
apparatus in the street to which the application relates.

All permit applications must ke subrmitted in ling with Table 1 in Section 9.9.
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E. CLASSES OF ACTIVITY REQUIRING A FEEMIT

.1 CLASSES COYERED BY THE PERMIT SCHEME

There are four classes of Parmit covered by the Permit Schame. The classes and
response times can ke found in Takle 1 in Section 2.9

8.2 PERMIT FQR MAJOR ACTIVITIES

v Hawe been identified in an Activity Prormoters’ annual operating programime
ar are narmally plannad or known about at l2ast six months in advance of
the proposed start date for the activity (early engagement with the Permit
Authority is strangly encouraged prior 10 the PaA application whilst the
major activities are still in the planning stage).

o Require a Temporary Traffic Regulation Order (i.e. not a temporary traffic
notice) under the Road Traffic Regulation Act 1984 for any other activities
other than immediate activities.

o Have a duration of 11 working days or more, other than immediate
activities.

Major Activity Permits are required for the most significant activities on the highway
which are likely to cause the most disruption, and will require the promoter to obtain a
Provisional Advance Authorisation as part of the application process.

Minimum application periods for Major activities are defined in Table 1 of Section 9.9.

6.3 PERMIT FOR STANDARD ACTIVITIES

Standard activities are those activities, other than immediate or major activities, that
have a planned duration of between four and ten working days inclusive.

Minimum application periods for Standard activities are defined in Table 1 of Section
8.9

.4 PERMIT FOR MINOR ACTIVITIES

Minar activities are those activities, othar than immadiate of major activitiae, where
the planned duration is three working days or less.

Minimumm application periods for Minor activities are defined in Takle 1 of Section 5.9.
6.5 PERMIT FOR IMMEDIATE ACTIVITIES

|mmediate Activities are ether:

¢ Emergency activities, which are defined in Secticn 52 of NRSWA, are activities
required to end, or prevent, circumstances, either existing ar imminent, that

&
©
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rmight cause damage to people or property. This applies to both street works
and warks for road purposes which fall within the definition of activities. The
term also includes activities not falling within that defintion but which cannot
be severed fram those that do - such as activities away from the amergency
site that sre necessary to shut off or divert a2 supply. Remedial wearks to
dangerous defective reinstatements are classed as emergency works [(but
there -will be a need to cross reference these to the permit given for the parent

activity].
= Urgent activities are defined in the regulations as activities:

(2] (hot baing emergency warks) whose execufion at the time they are
executed is required [or which the person responsible for the works
halieves on reasanahle graunds ta be raquirad):

0] to prevent or put an end to an unplanned interruption of any supply
or service provided by the promoter,;

(ii) to avoid substantial loss to the promoter in relation to an existing
service.

(i)  to reconnect supplies or services where the promoter would be
under a civil or criminal liability if the reconnection is delayed until
after the expiration of the appropriate notice period; and,

(b) includes works that cannot reasonably be severed from such works.

Promoters carrying out immediate activities must contact the Permit Authority by
telephone immediately where the specified street is especially vulnerable to traffic
disruption as indicated on the ASD. The call will be logged and a unique reference
number provided. If the activities are identified out of working hours the promoter
must leave a telephone message with contact details, time, location and reason for
the immediate activities. The Permit Authority will return the call by 09.00am the next
working day and provide the unique reference number. This reference number must
be submitted on the permit application in the form of an agreement as defined by the
Technical Spacification for ETaR.

Mlinimum application petiods for immeadiate activities are defined in Tabla 1 of Section

66 BURDEN OF FROOF
The activity descrigtion must justify why the activity is immediate.

If the Permit Authority disputes whether an activity, or part of an activity, is immediate,
the promater must demonstrate canclusivaly that it is.

Failure to do 50 may constitute an offence. Appropriate enforcemant action may be
taken by the Permit Authorty. This may include the revocation of the perrit, fixed
penalty notices, andfor criminal proceadings against the statutory undartalker.

&
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7. INFORMATIOMN REQUIRED IN A FERMIT APFLICATION

{Including Provigional Advanced Autharisation &pplications)
7.1 PERMIT AUTHORITY REQUIREMENTS

Parmit applications must contain the required level of infarmation in order for the
Perrnit Authorities to properly assess the application and f necessary request that the
approptiate conditions be added.

To aid the application and co-ordination process, the quality of the infarmation
supplied within any application must ke sufficient to allow the Permit Authority to
make an efficient and infarmed decision in relation to the following:

o The overall objectives of the Permit Scheme as defined in Section 1.8.

o The full impact of the proposed activities on the highway and users of the
highway.

o ldentification of potential activity conflicts.

o The potential for collaborative working.

o ldentification of any permit conditions that may be required.

7.2 TECHNICAL SPECIFICATION FOR ETON

Permit applications will always be served in accordance with the Technical
Specification for EToN.

7.3 UNIQUE STREET REFERENCE NUMBER (USRN})
An application shall relate to one proposed activity in only one street.
7.4 DESCRIPTION OF ACTIVITY AND COLLABORATIVE PROMOTERS

A detailed description of the activity must be provided to allow the Permit Authority to
assess the likely impact of the activities.

Descriptions must justify the proposed duration of the activity

In the case of collakorative working, a full descrigtion of the collaborative scheme of
works must he provided and the Activity Pramaters identified. Cantact details for all
Activity Promoters working in collakoration must be provided in all permit applications
including out of haurs detaile.

3 LOCATION

Framectars must give an accurabe activity location basad on Mational Grid References
(MNGRE), in line with the Technical Specification for EToM.

Falygane far all activity application types, as definad in Saction &, can be supplied.
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If any MGR contained within @ permit application is considered to be inaccurate or
misleading, the application may be refused,

751  Lacatians far Major Yorks

Start and end Mational Grid References (NGRS must be supplied as a
minimur, however, a poly line {line centre of site) is desirable,
particularly it proposed works areas or trenches deviate from a straight
ling, for example, following the curvature of 5 strest or requiring 2 rosd
Grassing.

TH2 Locations for Standard, Minor and Immediate Woarks

A centre point NGR must be supplied as a minimum; however, as with
major works, a line or a poly line {line centre of site) is desirable in the
following circumstances:

o The activity area or trenches are expected to be more than 10
metres in length.

o Activity locations on the application in the same street are
separated.

o Activity areas or trenches are to deviate from a straight line (for
example, following the curvature of a street or requiring a road
crossing).

7.5.3 Location Descriptions

NGRs must be supported by the notice location text facility defined in
the Technical Specification for EToN. This data must contain relevant
and detailed information, specific to the application, to include the
following:

o House names and numbers including where works are to start and
firish.

¢ Proximity to ixed geographic points where house numbers or names
cannot be abtained (for example, distance from a junction of anather
street].

= Wvhare activities are affecting the varge, foohway of carriageway (o
a combkination of the above).

If the activity location description of the proposed permit is considered
ta be inadequate the application may be refused.

76 TIMING AND DURATICGN

Each permit application rust include the proposed start and end dates of the sotivity.
The duration is in consecutive calendar days not working days and should indicate if

&
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the activites are intended to be camrmed out over weekends, kank holidays or out of
normal working hours,

Where activities are proposed in traffic sensitive streets, stant and end times for each
day should ke specified wihin the conditions.

7.7 ILLUSTRATION

Activity Prornoters should provide an illustration of the sctivity, parbcularly where the
activity is significant in terme of potential disruption dus fo its position and size.

Thie may include more than just major activities - a small excavation at a critical
Junection ray ke much more disruptive.

lllustrations, where provided, should be based on an extract of the plan held by the
Activity Promoter showing the location of their apparatus at the site in question.

Illustrations should be sent via EToN as an attachment wherever possible.
7.8 TECHNIQUES TO BE USED FOR UNDERGROUND ACTIVITIES

Details of the planned techniques, such as open cut, trench share, minimum dig
technique or no dig must be provided. Until such times as there is an EToN field
specifically for this information, it should be included as a comment on the permit
application.

7.9 TRAFFIC MANAGEMENT PROPOSALS
Details of traffic management proposals will be required within the permit application.
7.91 Portable Traffic Signals

Details of portable traffic signals must be contained within the permit
application. If prior approval has been given this should be noted on the
permit application.

742  Traffice Regulation Orders

Details of any Traffic Regulation Orders (TROs) and Temporary Traffic
Fegulation Qrdere (TTROs) will be required within the application,
including any requirernent for action by the Highwsy Authority, such as
the need for, and appraval of temparary road closures.

In the case of, for example, the suspension of a parking bay, bus lanes,
ohe way systems or pedestrian crossings, the Activity Promeater should
make an application to the appropriate autharity.

Applicants requiring & TTRO should be aware that additional costs will
be levied and the Activity Promaters should familiarise thamsahas with
the timescales relating to TTRO applications,

&
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A PAA must specify that an application has keen made to the relevant
autharity for a TTRO whare required.

The fallcw-up majar works P& must canfirm that & TTRO has basn
made by the relevant authority.

7.10 DEPTH

Activity Prornoters must indicate if they anticipate the excavation will exceed 1.5m at
the time of application. This can be added as a comment until such time that an
EToM field iz available specifically for this information. See Section 1.7 for Permit
Variatian requiremeants an Depth.

7.1 INSPECTIGN UNITS

The Activity Promoter is required to indicate the estimated number of inspection units
appropriate to the activity in accordance with the rules laid down in the Inspections
Code of Practice and in The Street Works (Inspection Fees) (England) (Amendment)
Regulations 2004.

7.12 CONTACT PERSON

The application must include the name and contact details of the person appointed by
the Activity Promoter to deal with any problems that may occur during the activity,
including any provision made for out-of-hours contact by the promoter.

7.13 CONDITIONS ON PERMIT APPLICATIONS

Conditions are set out in Section 8. The application must contain all relevant
conditions and must be served within the EToN condition fields as specified by the
Technical Specification for EToN.

7.13.1 Mandatory Conditions for All Activities Including Immediate
Activities

v Mandatory Conditions M1 to M3 will apply to every permit that is

granted.
v Mandatory Conditions can be found in Appendix D.

7.18.2  Immediate Mandatery Conditions

For all immeadiate activitiee whare a permit i not required priar to
starting wark.

= Mandatory Conditions M1 to M3 will also apply to every parmit that is
granted for immediate activities.

o Immadigte Mandatary Conditions M1t M3 wil apply to avery
imrediste activity permit that is applied for and will ke effective before
and aftar the permit is granted.

&
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v Mandatory Conditions for planned and immediate activities can be
found in Appendix O,

7.18.3  Specific Conditions

v Where specific conditions are required they must be specified in the
permit application.

v The type of specific conditons that may be applied to an activity can be
found in Appendix O,

7.14 FAILURE TO COMPLY

Failure ta comply with the abave requiremente may affect the response time and
ultimately the success of the permit application, which may ke refused.

All Mandatory conditions are assumed and do not need to be detailed in the permit
application, however, specific conditions, as agreed with the Permit Authority, must
be recorded on the permit application.
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8. FERMIT CONDITIONS
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B.1 CONDITIONS

The Parmit Schame allows far the Permit Authority to specify conditions that will be
applied to permits. Any permit granted will specify in detail the activity and will reflect
any canditions an the original application. If the activity straye autside the scope of
the permit it becomes subject to a variation agreement. If an agreement is not sought
b the Activity Pramotar, or not agreed by the Permit Autharity, then the autharity will
ke able to take appropriate enforcement sction.

The types of conditions that may ke applied to permits are detailed in Section 10 of
the Traffic Management Permit Scheme (England) Regulations Z007.

8.2 BREACHING OF CONDITIONS

Regulation 20 of the permit regulations provides that it is a criminal offence for a
statutory undertaker or a person contracted to act on its behalf to breach a permit
condition.

If the Permit Authority considers that a promoter is failing to comply with the
conditions of a permit then it may revoke the permit. The Permit Authority will contact
the promoter to warn them of its intention to revoke a permit, and allow the situation
to be discussed.

Where it appears to the Permit Authority that a condition has been breached and that
the promoter or a person contracted to act on its behalf has committed an offence,
the Permit Authority will take appropriate action as described in Section 14.

8.3 CONDITION TYPES
The scheme defines three types of permit condition.
8.3.1 Mandatory Conditions

v These condtions will be applicable to all permits including irmmediate
activities.

v Wwhen the Permit Authority decides that a change to conditions applied
ta all parmite is reguired, it will first coneult all promaters on the
proposed conditiohs.

B.3.2 Mandatory Conditions for Immediate Activities
o These conditions will apply to all permite and permit applications for
immedizte works = defined in Section &.

o The Permit Authority may impose further cohditions prior to the granting
of 8 permit. The imposition of such conditions will ke subject to

&
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discussion with the promoter of the activity and will be included in the
suhsagquant permit.

o Mandatory Conditions for planned and immediate activitiee can be
found in Appendis O

8.3.3  Specific Conditions

v Specific Condtions, defined in Appendix 0, will ke applied when and
whera they are raquirad for an activity.

» Standard wording and terminology around these conditions will be
publishad on the Permit Autharity website, Thie terminalogy is to be
utilised where conditions are to form part of a permit application.

834 Local Conditions

o Where 24 hour temporary traffic signals are to be used, the signals
must be manned during traffic sensitive times to control the tidal flow of
traffic and minimise delays. Use of Stop/Go boards may be required
instead of lights.

o Activity Promoters must use authorised pre-set traffic management
plans for critical signalised junctions as specified by the Permit
Authority.

o The effect of planned activities to a Public Transport provider, such as
Bus Company, has to be taken into consideration when the Permit
Authority considers the permit application. These providers require
consultation on the planned works to provide alternative services in
order to minimise the impact of works. A condition may be applied as a
result.

o Where it is considered to be necessary, the Permit Authority will apply
other local conditions that are applicable to the nature of the work and
network constraints. The application of local conditions to specific
permits will follow discussions with the promoter of the activity.

8.4 WORKS FOR ROAD PURPOSES CONDITIONS

¢ The Highway Autharity is to consult with any person who has apparatus likely
to be affected by the permit activities.

= The Highway authority is to take all reascnably practicable steps to comply
with any requirement made by that person which is reasonably necessany for
the protection of the apparatus or for sacuring acoess to it.

B3 AVOIDANCE OF CONFLICT WITH OTHER LEGISLATION

The Parmit autharity should try to ensure that any conditicns applied to a permit do
not conflict with the Activity Prormoters obligations under separste legislation. The
Activity Promotar shauld bring such conflicts to the attentian of the Permit Authority,
who will then be responsible for resolving the issue with the other body and amending
the permit conditions accardingly.

Al parties should promcote safe wworking practices and act reasonakly and
raspansibly.
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If the Activity Promoter has safety concerns about conditions set by the Permit
Authority, it should raise these concerns with the Permit Authority, snd if necessary
challengs the canditicn.

B.£ FPERMIT AUTHORITY IMPOSED CONDITIONS

The Parmit &uthotity may impase further conditions pricr to the granting of a parmit
where this iz deemed necessary. The impostion of such conditions will be after
discuesian with the pramoter of the activity, and the conditiaons will be included in a
modified application and the subsequent permit.

8.7 REVISIONS TO CONDITIONS

Prornoters will ke consulted on any proposed changes to permit condiions and will
be given the opportunity to comment and participate in the process; the consultation
period will be proportionate to the proposed revision. Following consultation, the
revised conditions will be published on the Permit Authority website.
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5. FERMIT APFLICATIONS

2.1 TIMING OF APPLICATIONS

The timing of applications far permits and Pads, and the Permit Authority's response
tirne, wil wary according to the proposed activity. The minimum times are given in
Table 1 below. Activity Promectare shauld give as much natice as possible, so as to
faciltate the coordination process. Where the activity is dependent on a Temporary
Traffic Regulation Order, temporary traffic signal approval or the suspension of
parking regulations, the relevant timeseales should ke taken in to account and
applicants are advised to submit thair requeste for TTROS andfor temporary traffic
signal approval when applying for a PAA. The application process will begin when the
FPearmit Authority receives the applications, as defined in the ETolM Specifications, nat
when the permit was sent.

9.2 SUBMITTING AN APPLICATION

Permit and PAA applications should be made electronically, as set down in the
Technical Specification for the Electronic Transfer of Notices (EToN), however if there
is a failure in the electronic system, or the promoter does not have access to
electronic systems, paper application will be acceptable.

9.3 SYSTEM FAILURE
In the event of a system failure, promoters shall adopt the following procedure:

o Where, after three attempts to give an application or a notice by EToN (duly
recorded by the person serving the application or notice), the application or
notice cannot be given, notification should be given by telephone or fax for
immediate activities with formal EToN application or notice following as soon
as reasonably practicable. Other applications or notices may be given by other
electronic means (e.g. email or fax), or may be sent by post or delivered by
any other method agreed with the Permit Authority.

o Where applications or notices are sent by first class post, promoters should
take inte account that there is no guarantee that thay will be delivered to the
Petmit Authority the next day.

¢ Audit trails snd systems must be set up to demonstrate proof of writing and to
record deliveny of permit applications.

¢ In the event of complete systern failure, any permit variation application or
information of discussion should be made by telephone to the appropriate
contact given in Appendix E. The officer concerned will issue an individusl
referance number. This reference number must be displayad an the elactronic
application through ET ol following recovery of service to ensure correct cross-
refarancing.

¢ Following recovery of the service, a copy of the application or notice should ke
sent through ETak to ensure information an the activities is correctly recorded
in the register.
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¢ Fixed Penalty Motices (FPNs), Section 74 charges and any other penalties that
result dus to system failures may be waived provided that the Activity
Fromeoter informs the Permit Authority sbout the systemn failure.
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9.4 COMPLIANCE WITH ETON

All applications must comply with the definitive farmat and content given in the current
Technical Specification for ETaM.

85 OMNE APPLICATION PER STREET

Each applicstion shall refer to one activity in only one street as per Section 4.3,
Where a prajact covers more than ona street all related applizations must be cross-
referenced and the project reference included on each application. Single
applications containing activities in more than one street will not be accepted by the
Permit Authority.

9.6 USE OF PLAIN ENGLISH

The description of activities must be in plain English, avoiding industry jargon, and
standard descriptions be consistently used.

9.7 NOTIFICATION TO INTERESTED PARTIES

Where the Additional Street Data (ASD) indicates other interested parties, the Permit
Authority will check whether any parties have registered an interest prior to an
application for a permit or PAA being granted, and will notify the interested party.

9.8 COMMUNICATION AND PUBLICITY REQUIREMENTS

o Activity Promoters must carry out necessary consultations as set down in
Sections 88, 89 and 93 (as amended) and Sections 90 and 91 of the NRSWA,
dealing with notification to bridge, transport and sewer authorities.

o Consultations with Network Rail are the same as with NRSWA.

o Reference must be made to the regulations current at the time.

9.9 APPLICATION AND RESPONSE TIMES

The Permit Scheme sete down the application and respanse times far dealing with
permit applications and warigtion applications in the table kelow. In all cases given in
Tabla 1, the time periad is maasurad from the time of receipt of the application by tha
Perrnit Authority, in accordance with the application and respanse time rules defined
in the relevant saction of the "Technical Specification for the Electronic Transfer of
Motifications". A “response’ means @ decision to grant or refuse a permit, but where
thare are reasons why the permit cannat be granted on the terms applied for, the
response indicating that & permit will not be granted on those terms will explain the
ragsons ta the applicant.
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TABLE 1: Application and Response Times

Applicatian and espan=e times

Respanss
ACTIVITY Minimum applicatian Minlmum FeBponae tin ez For lsBUlng tines ta
TVEE periads ahead af proposed pered a permit or seeking further applications
=taM deke belera Informet en or dizcuasion fer permit
per it WAFIRH anA
expires for
Applleetlon . . Farprowielenel | Application
provilanel For parm it fincluding advance forpenmit
advang: _ extanzion| authorzation
authorisation
1 ealendar
10 deye S days
MElar Froentha % daya or rarith
20 af the
Standard nla 0 days original nla G day=
duration 2 days
Minor nia 3 days whicheveris nfa 2 days
YWithin 3] 'ongest
Immediate nfa hours nfa 2 days

The term “days” in the table above refer to working days as defined in NRSWA and
the Regulations.

9.10 APPROVAL OF PERMIT APPLICATIONS

If the Permit Authority is content with the proposal, it will grant a permit within the
response times detailed in Table 1. The permit will be based solely on the details
provided in the application that is being granted, including associated documentation,
for example drawings and any conditions imposed by the Permit Authority. A permit
shall be granted in accordance with the Technical Specification for EToN.

9.11 REFUSAL OF PERMIT APPLICATIONS

A Permit Authority cannot refuse legitimate activities, but does reserves the right to
refuse an application for a permit or PAA where it considers elements of the
application to be unacceptable, for example timing, location or conditions

812 RESTRICTIONS ON ACTIVITIES DUE TO EMBARGOES

Where a promoter wishes to apply for 3 permit to carry out specified activities on a
specified street where a notice has been published under Sections 58 or 35A of
MREWA, and the sctivities are not covered by the specific exemptions of that notice,
the promatet must makse an application far the Permit Authoritys consant specifying
the grounds on which the consent is sought. If the consent is given, the Permit
Authority will provide an agreement reference number. Thie agreement reference
number must be included in the specific EToN field for agreement details with the
permit application for the parmit to he approved.
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2.13 ERROR CORRECTIGN

Where the Permit Authority identifies an ermor in data recorded in, or subrmitted for
recarding in, the permit registar, it will cantact the Activity Promoter to discuss and
agree the corrections to be made. Where the prormoter identifies an error, they should
cantact the Permit Authority to discuse and agree the carrections to be made. IF an
errar has bkeen identified on an application, the promeoter shall submit 2 permit
wvariatian request by the end of the next warking day fallowing the agreement of the
carrection. This permit variztion request should include the corrected data and the
hame af the parson in the Permit autharity who agread that the correction should be
made. The Works Data Variation process is descriked in the Technical Specification
far ETol.

Thiz procedure cannot be used without the prior agreement of both paries. A
varigtion fae will nat be applicable if the error correction is requested prior to the
permit being granted by the Permit Authority.  If the permit has been granted, a
variation fee may be applicable.
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10.APPROVAL OF FERMITS

10.1 TIMING OF PERMIT APPROVAL

Where the Parmit Authority is content with the proposal, it will grant a parmit within
the response times detailed in Table 1 akove via EToM.

10,2 METHOQD OF PERMIT GRANT

A permit will ke granted electronically in sccordance with the formets given in the
Technical Specification far ETaM with the details placed on the parmit register and
copies supplied to any promoter, authority or other relevant body that has asked to be
infarmed about activities on a paricular street. The parmit will specify in detail the
activity it allows and its duration. Once the Permit Authority has been notified of a
promoter's system failure, the Permit Authority will contact the Activity Promoter and
agree an alternative method by which permit should be sent.

10.3 INCLUSION OF CONDITIONS

A permit will be sent electronically to the promoter for every permit that is granted and
will include all the conditions identified in the application that is being granted.

10.4 DAYS OF WORK

To prevent ambiguity as to whether the permit is valid, even at weekends or on Bank
Holidays, the start and end dates should be in calendar days. This is important for the
operation and enforcement of Permit Schemes given the penalties for working without
a permit.

If the permit allows working at weekends or on Bank Holidays, the permit start and
end dates should accommodate that, even if those days do not count towards the
reasonable period for Section 74 of NRSWA or the starting window.

It should be noted that if the permit states that the works should start on Monday and
finish on Friday, the weekend cannct he ueed as additional days withaut tha axprecs
approval of the Permit Authority by reans of a permit variation.

10.8 PERMIT UNIQUE REFERENGCE NUMBER

All permits will ke given a unique reference number in line with the ETeM Technical
Specifications and permits granted for linked activities will include the common
project reference to enakle them to be cross-referenced.

10.6 REMEDIAL WORK

In the event of remedial sctivities keing required after the espiry of the permit, an
application must ke mads far a new permit. Tha new permit must be cross-referencad
to the permit far the oniginal activity, akways using the original EToM activity reference
usad in the first and subsequent phases.
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10.7 NOTIFICATION OF REFUSAL
If, having considered an application for a permit or PAA, the Permit Authority decides
to refuse the application, the permit refusal will be sent electranically in accordance
with the farmats given in the Technical Specification for EToM. It will explain precisely
why the application is uneatisfactory and which aspecte nead modification.

10.8 RIGHT QF APPEAL

The Activity Pramoter has a right of appeal, in accordancs with the dispute resalution
process set down in the Code of Practice for Permits. If it is not possikble for the
Activity Promoter to reach a satisfactory resolution in discussions with the Permit
Authority, it may be necessary for the activity to stop until the issues are resolved. In
the case of immediate activities, stapping the activity may be subject to safety and
legal considerstions.

10.9 PERMIT APPLICATION DEEMED TO BE APPROVED

If the Permit Authority fails to reply to an application for a permit or PAA within the
designated response times, the permit or PAA is deemed to be granted on the terms
of the application. The proposed start and end dates, description, location, duration,
traffic management etc. will be included in the permit and associated conditions for
the activity and will then be binding on the Activity Promoter in the same manner as if
the permit had been granted within the timescale. Breaching the conditions will
constitute an offence. In cases of deemed permits, no permit fee will be applicable.

10.10 AMENDMENT TO THE ORIGINAL APPLICATION

Where the Permit Authority discusses its intention with the Activity Promoter to
impose further conditions, which effectively amend the details of the original
application, the Activity Promoter shall modify and resubmit the application. There will
be no charge for the variation if instigated by the Permit Authority. If the variation is
instigated by the promoter, permit variation charges will apply if the preceding
application has already been granted. A fee will not be charged for a varied
application that is submitted before the preceding application has been granted.
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11.REVIEW, VARIATION AND REVOCATION OF FERMITS AND
FERMIT CONDITIONS

11.1 FERMIT AUTHORITY POWERS

wyithin the Permit Scheme, the Permit Autharity has the power, undar Regulation 15
of The Traffic Mansgement Permit Scheme (England) Regulations 2007, to review,
vary ar ravake parmits and parmit conditiohs on its own or & promaoters initiative,
However, the Permit Autharity is under no okligation to let activities run keyond the
permitted  period  and  any  activities which excesd the allowable duration will
potentially e subject to overrun charges under Section 74 of MRSWA.

11.2 GENERAL PRINCIPLES

Changing circumstance, for either a promoter or for the Permit Authority may require
permits and/or conditions attached to them to be modified.

The promoter might request a change if new information comes to light, an
unexpected event occurs or discoveries are made on site meaning that they need to
alter their original plans or duration of the activity. The promoter must submit an
application for a permit variation and, if approved, the Permit Authority will grant a
new permit incorporating the variation.

The Permit Authority may take the initiative if, for example, an unexpected event on
the network occurs so that planned activities, or those activities already under way,
have to be reconsidered. The Permit Authority will discuss with a promoter whether
the promoter will submit a permit variation application or whether the Permit Authority
will grant a new permit based on an authority imposed variation, incorporating any
changes. No fee will be charged for a variation imposed by the Permit Authority.

11.3 AVOIDANCE OF CRIMINAL OFFENCE

It is important that variations are sought when changes are needed as working
without a permit or outside the conditions imposed is a criminal offence.

11.4 CHANGES TO A PROYISIONAL ADVANCE AUTHORISATION

& Provisional Advance Authorisation cannat be varied, hawever, the Permit Sutharity
will allow for 38 reasonable adjustment of start and end dates when the Permit
Application is made. If a ful permit has not yet been granted, the promoter should
discusse the proposed changes with the Permit Authority to ascerain whether a
revised PAA is required or whether the changes are acceptable for a Permit to be
applied far.

11.58 TIMING OF YARIATION

Applications for warigtions may ke made at any time after the permit has been
granted and any time before or during the activity. Application for varnztions cannat be
made after the end date has passad.

i
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11.54 Electronic Application for a Variation

YWahere the existing permit has rore than 20% of ts duration or more
than two working days to run, whichever is the langer, the promater
must spply for = waristion electronically wiz ETeM. Promoters are
strongly  encouraged to telephane the Permit Authority prior 1o
subrnitting an electronic varigtion regardless of the remaining duration
oh the existing pearmit.

11.5.2 Telephone Application for a Yariation

YWhere the criteria in Section 11.3.1 is not met, the promoter must first
telephone the Permit Authority to determine whether the authority is
prepared to grant a variation and then must apply electronically via
ETaM, it the autharity agrees. In any case, s permit variation will not be
granted if the end date has already passed.

11.5.3 Electronic Systems Failure

In the event of an electronic systems failure, applications must be sent
another way, for example fax or post. These alternatives are the same
as with the NRSWA notification systems as specified in the Technical
Specification of EToN. Promoters are strongly encouraged to email
wherever possible and must notify the Permit Authority of the electronic
system failure within one working day. Should the promoter fail to
inform the Permit Authority of such systems failures within the specified
timescale the permit/ variation applications may be subject to a fixed
penalty notice.

11.6 VARIATIONS FOR MULTIPLE EXCAVATIONS AND IMMEDIATE ACTIVITIES

Activities can be particularly subject to change where a promoter has to make several
excavations or registerable openings in the street to locate a fault An example is
where gas has migrated along a duct to emerge from the ground some distance from
the actual leak. A series of excavations or openings have to be made from where the
symptoms are apparent to trace the point of the fault. In normal circumstances every
newy excavation would require @ permit variation. The arrangements bkelow aim to
avaid a succession of variations as each hole is dug. Monetheless it is important that
the Permit Autharity knowes what is going on so that it can coordinate and manage
these and ather activities in the area. As immeadiate activities, the promater will submit
the first permit application containing the location of the initial excavation or apening
within twio hours of starting work.

¢ The promeoter will hawve to apply for 8 permit variation for the first excavation in
aach further 50 metre band aweay from the ariginal hole in the same street, i e
50-100 metres, 100150 metres etc. Standard wariation charges can be
applied, althaugh the Permit Authority may opt to waive such charges as a
general rule, or for particular cases. Separate varigtions would be reguired for
bands going in opposite directions.
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¢ If the search carries into @ different street, or @ new USREM (including if the
streat changes to a different authority), then a separate permit application is
needed.
=z If the promoter cannct contact the autharty by telephone it should record that
and send the message electronically,

11.7 INFORMATION REQUIRED FOR VARIATION APPLICATION

Applications for permit wanations rust contain the following information as applicable:
= Any agreament referance number pravided by the Permit Autharity.
¢ The revised timescale.
= Any change to the description of the activity.
¢ Arevised scope of works,
= Any change ta the methad of excavation.
¢ Any wanation to the depth of the excavation from less than 1.5m to more than
1.5m
Any changes to the conditions, if applicable.
Change to Traffic Management
Need for a TTRO when not thought to be required
Any change to the location of the actual excavation to that stated on the
original application.

o o 00

11.8 VARIATION/REVIEW OF PERMIT BY PERMIT AUTHORITY DUE TO
UNFORESEEN CIRCUMSTANCES

The Permit Authority may review the permit and associated conditions in the event of
unforeseen circumstances having a significant disruptive effect at the location of the
activity. The Permit Authority’s policy regarding the circumstances in which it will
review, vary or revoke permits on its own initiative is given in Appendix F. No fee will
apply for permit variations initiated by the Permit Authority unless, at the same time,
the Activity Promoter applies for permit variations which are not the result of the
circumstances causing the Permit Authority’s action.

11.9 REACHING AGREEMENT

If the promoter initiates a permit variation the promoter must first telephone the Permit
Authority to determine whether the autherity is prepared to grant & variation as per
Section 11.5.

If the Permit Authority considers @ variation necessary then it should contact the
Activity Promoter to discuss the best way of dealing with the situation whilst meeting
the coordingtion duties and other statutory requirements of those involved.

Good coordination and cooperation between promoters and the Permit Authority will
minimig2 the times that the autharity needs o vary permite or their conditions. This
will ke in the interests of all parties.
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11.10 IF AN AGREEMENT CANNOT BE REACHED

IT agreement cannct be reached, the Permit Authority may issue an authority imposed
warigtion on the terms it considers ressonable, but the promoter would have the
optian to invoke the dispute resolution procedure,

11.11 REVIEW OF PERMIT DUE TQ NON-COMPLIANCE BY THE PROMOTER

I tha Parmit Authority cansidars that an Activity Promatear is failing ta comply with the
conditions of 8 permit, it may issue an FPH or revoke the permit. Before revoking a
permit, the Permit Authority will contact the Activity Promater to infarm them of its
intention and initate a discussion.

11.12 WORKING AFTER PERMIT HAS BEEN REVOKED

An Activity Promoter will be committing an offence if it continues an activity when a
permit has been revoked.
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12.8USFENSION, FOSTFONEMENT OR CANCELLATION OF A
FERMIT

12,1 SUSPENDING OR POSTPONING AN ACTIVITY

There is no mechanism far formally suspending o postponing a permit. Should the
activity need to occcur at 8 leter date onoe 3 penmit has already keen approved then
the promoter must cancel the permit and reapply far a new permit. Permit fees apply
to the new permit application.

12.2 CANCELLING A PERMIT

It a promoter wishes to cancel & perrit for which it has no further use, or to cancel or
withdraw an application that has been submitted but for which a permit has not yet
been granted, it should use the cancellation notice containing the relevant permit
number — see Technical Specification for EToN. No fee is payable for cancellations,
however, permits already granted will still be charged.

12.3 CONTINUING TO WORK FOLLOWING CANCELLATION OF A PERMIT

An Activity Promoter will be committing an offence if it continues to work after a
permit has been cancelled.
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13.FEES

13.1 PERMIT AUTHORITYS POWER TO CHARGE FEES

The Traffic Management Act, Saction 37 (V) and Regulation 30 of The Traffic
Mansgerment Permit Scheme {England) Regulations 2007 give the Permit Authority
the power to charge a fee in respect of the following:

= The application for a Paa in respect of major activities.

¢ The granting of & permit.

= Each oocasion where therte is a variation of a permit ar the conditions
attached.

= Where a permit variation would maowe an activity into a higher categary, the
promoter will be required to pay the difference between the permit fee for the
two categories as well as the permit variation fee.

The current approved fee level for permits and permit variations, including variation
fees, are given in Annex 1 and reflect costs over and above the cost of running the
current noticing system.

13.2 ALLOWABLE COSTS AND FEES

The income from fees shall not exceed the total allowable costs prescribed in the
permit regulations. The allowable costs of the complete scheme and its overall
income have to be balanced. This balance can be achieved over several years.

Allowable costs are limited to:

o the proportion of direct costs and overheads attributable to operating the
scheme for undertakers

o the element of those costs that are over and above the cost of the authority’s
co-ordination duty under NRSWA

This includes the coste of dealing with:
= activities which requirad a parmit but for which ne permit was sought
¢ proposed activities which would be subject to @ permit but which do not lead to
an application, for example, activity planning involving the authority which is

later abandoned

Owerheads can include:

¢ non-salary saff-related costs such as pensions and benefits
¢ appropriate allocation of accomrmedation costs

= apprapriate allocation of central services casts

¢ appropriate share of IT costs [zoftware and hardware)
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¢ general administration and management
= mohitoring the permit systerm and the production of KFPIs
¢ inwaicing

13.3 FEE POLICY

The Permit Autherity will charge undertakers for the above actions, as per Section
129 below.

13.4 WHERE FEES WILL MOT BE PAYABLE
Fees wil not ke paysble in the following circurnstances:

= |f the promoter is a Highway Autharity in respect of its own works for road
purposes, but records of all permits granted and the fees that could have been
charged will be kept in order to assist in the review of fees referred to in
Section 13.8.

o Where a permit is deemed to be granted because the Permit Authority failed
to respond to an application within the time set down in Section 9.9.

o If a permit variation is initiated by the Permit Authority, an Authority Imposed
Variation, or the authority has to revoke a permit through no fault of the
promoter.

o Where the promoter has applied for an optional permit {(as described in
Section 4.2.1).

o Where the Activity Promoter has sent a cancellation before the permit has
been approved by the Permit Authority.

13.5 REDUCED FEES
Fee discounts will be given in the following circumstances:

o Where the promoter submits more than one separate PAA or permit
application at the same time (or within 3 working days) for activities that are
part of the same project but are carried out on more than one street, a discount
will applied to each PAA or permit. The term ‘project’ does not cover area-wide
activities but activities of a scale that could be carried out in one street, but
happen to cover two or more strests.

¢ Where works are underaken in collakoration with other works promoters and
ceveral promotars are warking within the same site submit applications at the
zame time. The primary promoter will require 8 permit with full information
ahout the activities, and the ather promoters will require a permit so that the
authority knows who is working there.

= Wheare the Highway Autharity prometar is callabarating with undertakers, those
undertakers will ke eligible for the discount.

13.6 RATE OF DISCOUNT

A discount of 20% will be applied to each permit in the above circumstances.
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13.7 OPTION TO WA WVE OR REDUCE FEES
The Permit Authority has the power to waive or reduce fees at its discretion in other
circumstances.

13.8 REVIEW OF FEES

The Permit Authority will revies its scale of fees annually to ensure that the overall
fee income does not exceed the alleaable costzs. The outcome of the snnual fee
reviewes will be published and apan to public scrutiny.

13.2 PERMIT FEES LEVEL

= The current approved fee level for permits is given in Annex 1.

o Fees for permit variation, including variations to conditions, are given in Annex
1.

o If a permit variation moves an activity into a higher fee category, the promoter
must pay the difference in permit fee as well as the permit variation fee.

o No fee is payable if a permit variation is initiated by the Permit Authority.

13.10 PROCESSING OF FEES

Monthly invoices will be issued to each Activity Promoter, with all permits referenced.
A summary will be issued to each promoter every two weeks so that amounts can be
confirmed before the invoice is raised so as to avoid late payments.

Each promoter is required to provide an email contact to where the summary can be
sent.

13.11 USE OF INCOME

It is not the intention of the Permit Authority to generate surplus from this Permit
Scheme. Income will only be used to cover the cost of administration and operation of
the scheme.

The administration of permits obtained on behalf of the Highway Authority do nat form
part of the fee structune calculation for this Permit Scheme.

13.12 FEES REVIEW

The permit fees are basad on Officer time and additicnal operating coste involved in
processing street works permit applications and the Permit Authority will resiess
permit and variatian faes annually ta satisfy themsahes that thare is na significant
warigtion between the expected income and expenditure. Following a fees review the
fees may be adjusted wheare either a surplus or deficit existe to ensure that a halance
of cost and income is achieved over @ number of years.

The outcome of annual fee reviews will ke published and open to public scrutiny.
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14. BANCTIONS

14.1 PERMIT AUTHORITYS POLICY

Appendix G eats out how the Permit Authority will emplay sanctions, and should be
read in conjunction with this section, together with current NRSWA legisiation and the
Code of Practicae far Parmite.

14.2 UNDERTAKING ACTIVITIES WITHOUT A PERMIT

Itis a criminal affance far a skatutory undantaker, or a parean contrasted ta act an its
behalf, to under=ake specified activities in = specified street in the absence of a
permit, except as set down in Section 4.2,

Any person found guilty of an offence under this Regulation is liable on summary
conviction to a fine not exceeding level 5 on the standard scale.

14.3 BREACHING A PERMIT CONDITION

It is a criminal offence for a statutory undertaker, or a person contracted to act on its
behalf, to breach a permit condition.

Any person found guilty of an offence under this regulation is liable on summary
conviction to a fine not exceeding level 4 on the standard scale.

14.4 ACTION BY PERMIT AUTHORITY

The regulations empower the authority to issue a notice requiring remedial action
within a set timeframe if the promoter is working without a permit or in breach of any
conditions. This replaces the power under Section 66 of NRSWA.

The remedial action could include removing the activity, remedying the breach of
conditions or discontinuing any obstruction.

Where a statutory undertaker, or a person contracted to act on its behalf, undertakes
activities for which a permit is required, without a permit, or breaches a permit
candition, the Permit Authority may take one of the following courses of action
depending on the seriousness and persistence of the offences:

= Sehre g notice requiring that statutory undertaker to take such reasonahle
steps as detmiled in the notice to remedy the situation within 8 specified
timescale, Where a statutory undertaker faile to comply with the reguiremeants
of such = notice within the timescale the Permit Authority may undertake any
shaps as it considers appropriate to achigve the outcome in the notice, and
may recover any costs that are reasonably incurred from the statutory
underaker OR

¢ Issue a Fised Penalty Matice, (FPM], sgainst the statutory undertaker QR

= Prosscute the statutory undertaker.
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14.5 PROSECUTION AND FIXED PENALTY NOTICES

The Permit Authority may prosecute any offence through the cours. Mormally the
decision as to whether an offence will be dealt with by FPMN or through the courts will
ke taken at the outset, howewver prosecution should not necessarily be the preferred
option as the process is time-consuming and aven FPMs da not offer an immediate
salution. Cther rernedial options should be considered in the first instance, depending
on the sariousnaess and persistence of offences.

14.€ OTHER NRSWA OFFENCES

Any affences relating to other sections of MREZWA, which run in parallel to Permit
Schermes will continue to apply. These nclude offences relating to reinstaternents,
cvarrunning and failure to send appropriata notices,
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15.0VERRUN CHARGING REGIME

15.1 SECTION 74

Section 74 of MESWA anahles Highway Authorities to charge underakers if their
activities  in the puklicly maintained highway are unressonsbly  prolonged.
Buckinghamshire County Council intends to run a schame far avarrun charges under
Bection 74 of NREWA to operate alongside the Permit Scheme.

The requirements for overrun charges are set out in the regulstions rmade under
Saction 74 of NESWS (the Section 74 regulations). The Section 74 regulaticns may
be subject to change from time to time in which case the amended or replacerent
regulations will apply. For detaile of the Section 74 operation, reference must be
made to the regulations current at the time.

The Section 74 regulations current at the time will continue to apply but the operation
of the overstaying regime is modified under the Buckinghamshire County Council
Permit Scheme to incorporate the process of setting and modifying the duration of the
activity (or “works” in Section 74 terms) through the permit application, approval and
variation processes.

Activities carried out by an Activity Promoter on behalf of a Highway Authority, or by
the Highway Authority themselves, are not subject to Section 74 overrun charges.
However, under the Buckinghamshire County Council Permit Scheme, promoters of
such activities will be required to follow the same procedures as promoters who are
undertakers.

15.2 CHARGING REGIME

The charges are set in Section 74 of the Regulations and any other Regulations or
Codes of Practice that apply at the time

The Highway Authority will endeavour to ensure that the facts used for proposing
charges are accurate and in line with the current regulations.

Where the worke pramoter can provide evidence that the dates given in Section 74
notices are incorrect, the charges applied will be kased on the evidence. If incorrect
infarmation has been given in a natice and proven by the warks pramater, the
Highway Authority may issue an FPW if it considers that an offence has been
committed. The burden of proof is with the works promater to prove that a physical
averrun has not cocurred in these circumstances.  If no evidence can be provided,
Section 74 charges will be appliad in relation to the infarmation pravidad in the notica.

15.3 RENMEDIAL WORKS

Remadial works to rectify defactive reinstatemants will be dealt with as a new activity
with its own permit, following the full procedures scoordingly.

&
©
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Any averrun an remeadial works will be charged at the rate appropriate as set out in
the Section 74 regulations

154 SEPARATION OF PERMIT FEE ACCOUNTS

Section 74 overrun charges and Fermit Scheme fees will be kept in separste
accaunts for audit purposes,
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18.FIXED FEMALTY NOTICES

The permit regulations provide for cerain offences under FPart 3 of the TMWA to
became fized penalty offences. This means that they can ke deslt with by FPMs.
Fized Panalty Motices offer the offender an oppanunity to discharge criminal liakility
for an offence by paying & penaly amount, athough prosecution through the
Magistrates' Cours remains an option for Permit Authorities. Reference should be
made to requlations current at the time.
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17.REGISTERS

17.1 REGISTER QF PERMITS

The Parmit Authority will maintain a register of parmits in connectian with the Parmit
Scherme and in accordance with Requlation 33 and 34, Part 7 of the Regulations.

The Permit Scheme requires each Permit Authority to maintain a register of each
street covered by their Permit Schemea. The register shauld cantain infarmation akbout
all registerable activities on those streets and foreard planning information akout
activities and othar events, which could patentially affect users of the streets.

FPearmit Authorities will still need a register under Section 53 of NESWS for street
information.

This will cover those streets that are not part of the Permit Scheme, including non-
maintainable streets.

A local register will be maintained by each of the Street Authorities for its own
geographic area. It will include information on all streets other than those streets that
are the responsibility of another authority.

17.2 REFERENCING OF INFORMATION

All information held in the register of permits will be referenced to the USRN and the
permit register will be Geographic Information System (GIS) based.
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18. KEY FERFORMAMNCE INDICATORS

18.1 MONITORING AND EVALUATING THE PERMIT SCHEME

The Parmit Autharity must demanstrate parity of treatment for all Activity Pramotars,
particularly statutory underakers and the Highway Authority's own promoters.
Equality will be measured through Keay Paformance Indicators (KP1s).

1B.2 USE OF KEY PERFORMANCE INDICATORS

The fallowing KPPl will be usad ta measura parity - KPI1 and KPIZ are mandatary and
KFI3 and KFIY are the additional ones that will be measured.

o KPI 1 - The number of permits and permit variation applications
received, the number granted and the number refused.

o KPI 2 - The number of conditions applied by condition type.

KPI 3 - The humber of approved permit variations (extensions).

o KPI 7 - The number of inspections carried out to monitor conditions.

O

Further KPIs may be introduced depending upon national guidance.
18.3 MANDATORY KPIS

KPI 1: The number of permit and permit variation applications received, the
number granted and the number refused

This will be measured by promoter and shown as:

o The total nhumber of permit and permit variation applications received,
excluding any applications that are subsequently withdrawn.

o The number granted as a percentage of the total applications made.

o The number refused as a percentage of the total applications made.

This wil be o core indicstor of the operation of the permit system.
KF| 2: The numberof conditions applied by condition type
This wil ke measured by prormoter and shown ss:

¢ The nurnkzer of permits granted

= The number of conditions applied, broken down into condition types. The
number of @2ach type being shown as a percentage of the total permite granted.

This KPPl ie dependent upon the use of standard condions. Lacal or specific
conditions should be grouped inte a single category that may ke analysed rmare fully
if required.

&
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The nurnker and types of condition applied are likely to ke deterrmined by the specific
location, scale and category of the activities, There will be a need fo separate the
data to get down to ressonably equivalent situations. For example, if for minor
activities on catagory 2 streete, ana promotar had an average of four conditions and
ancther had an sverage of seven condtions, then that would suggest an imkalance.
Similarly, if ane pramctar had conditions far restricted hours of working an traffic-
sensitive streets in 90% of cases and another had such conditions in only 80% of
casas, then that would raise a guestian,

18.4 PRESENTATION QF KPIS TQ COORDINATION MEETING &

The kPle wil be discussed at the guarterly Local and Caunty HAUC coardination
meetings as apprograte and will be made available to any other person on request,
of the authority may wish to publish them on theirwebsits.
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AFPENDIX A
DISAPPLICATION AND MODIFICATION OF NRSWA

Disapplication of NRSYWA

The permit regulations disapply ar modify cantain sactions of NRSWA. In permit areas
the duties of Activity Promoters and Street Authorities under the following sections of
MRSWA are replaced by equivalent dutiee impasad under Part 3 of the TMA and tha
regulations.

Fromaters' duties - disapplied sections of NRSYWA

NRSWA Section Change Permit Regulations -
Revised
Arrangements
S The street | Disapplied Permit regulations prescribe similar
53 | works provisions for permit registers.
register
S Advance notice | Disapplied Replaced by applications for provisional
54 |of advance authorisation.

certain works

S Notice of | Disapplied Replaced by applications for permits.
55 | starting
date

S Power to direct | Disapplied Replaced by permit conditions and

56 | timing of street variations, including those initiated by the
works Permit Authority.

3 Meotice of Disapplied Feplaced hy applications for immediate

57 | emergency activities.
WOt ks

g Avaidance of Diszpplied Replaced by equivalent provisions for

BE | unnecessary permit autharities to require promaters in
delay or breach of the permit requirements to take
ohstruction remadial action and failing that far the

autharity to act.

Za-hour commpliance period to ba replaced
with a requirerment for promoters to
camply within a reasanable spacified
pericd determined by the circumstances.
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Maodifications to NESWA

= FerTT—

The Permit Regulations rmodify the following sections of MESWA to accormmodate the
issuing of parmite rathar than the exchange of notices:

Fromoters' duties - modifications to NRSWA

NREWA | Change Parmit Regqulations - Revised

Section Arrangements

350 Resfrictian on Ilod ified The autharity's ahility to grant permits
warks following with start and end dates replaces
cubstantial roacd directions to star work covered in 5 58
v Ths {5) to (78],

The regulations provide the equivalent
of

S 58A powers by

allowing authorities to

take into account whether promoters
responded to the S 58 notice by
submitting an application for their
planned activities.

S 58A Restriction on Modified | Schedule 3A is modified
works following to work in conjunction
substantial street with permits.
works

S 64 Traffic-sensitive Modified Permit regulations provide that permit
streets applicant are notified of proposals to

designate streets as traffic-sensitive
streets.

S 69 Works likely to Effectively | Permit regulations create an equivalent
affect other extended | requirement on Highway Authority
apparatus in the promoters.
street

S74 Charge for Modified | Permit regulations make provision to
accupation of the operata in parallel with permits.
highway where
wWarks are
unressonsbly
pralanged

I EC Bridge, hridge MWlodified Maodified to work in conjunctiaon with
authorities snd permits.
related matters

585 Fublic sewers, Meodffied | Modified to work in conjunction with
sewel authorities permits.
and related
matters

380 Provisions as to lodified Maodified to worl in conjunction with
reinstaternent of permits.
sewers, drains ar
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tunnels
I3 Viiarks affacting MWlodified Maodified to work in conjunctiaon with
lewel crossings or permits.
tramways
3102 Minar Definitions lod fied Madified to wwark in conjunction with
permits
Schedule | Restrictions Maodified Maodified to work in conjunction with
10 fellawing petmits
substantial street
warks

Other Restrictions

MNRSWA imposes various restrictions on all undertakers, such as procedures for
working on streets with special engineering difficulties or near to level crossings. To
maintain equal treatment for all promoters under Permit Schemes, authorities should
apply equivalent requirements to Highway Authority promoters, even though they
may be part of the same local authority, as they do to utilities and other promoters.

The TMA aims to mandate the Safety Code of Practice, issued under Section 65 of
NRSWA, in the longer term. Section 71 of the TMA makes provision for this but until it
is implemented authority Activity Promoters are encouraged to comply with the safety
code within the permit regime. It is suggested that Permit Authorities attach a
condition, to this effect, to permits for highway activities.
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AFPENDIX B

The Street Gazettesr and Additional Streat Data

Introducticon

The Perrit Authority will produce a Local Street Gazetteer (LS3)] and 5 copy is held
cantrally by the M35 Concessionaire. The garettesr containg the information about
the streets in Permit Autharities’ geographical area.  The Permit Authority will create,
tmaintain and puklish the LSS5 to Level 3.

ldentification of Permit Street

Systems used by Activity Promoters will need to define if a particular activity is
subject to the existing NRSWA noticing rules or this Permit Scheme. To achieve this,
the Permit Authority has defined a specific operational district as the Permit Authority.
The OD file for this district is set in accordance with current procedures as defined
within the EToN Technical Specification and by the National Street Gazetteer
Concessionaire.

NRSWA notices should continue to be sent to the primary notice authority for the
street until the Permit Scheme goes live.

Additional Street Data

Additional Street Data (ASD) refers to other information about streets held on the
NSG Concessionaire’s website alongside the NSG data. The Permit Authority shall
provide the following information for the ASD:

a) The Street Authority responsible for maintaining the street;

b) Whether the streest is publicly maintainable, prospectively publicly
maintainable, or private;

) Whether the street is covered by this Permit Scheme or the NRSWA
natification regime;

d] Any other autherities and Activity Prormoters with an interest in the street;

gl The straat reinstatement catagary,

f) Designations of protected streets,

g1 Designations of streets with special engineering difficulty;

b1 Designations of traffic sensitive streets;

i Whather the sfreet is subject to 2arly notification of immediate activities;

i Where possible, streets on which it might be expected that Section S8A
directions may be used [conditions ralating to the non use of that street for
nenw apparatus, but not the maintenance of existing apparatus);

kI Qither features of the street. This may include information about structures,
environmental areas, parking restrictions, priority lanes, special surfaces,
standard surface and special construction needs atc;
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[} Designations ray cover only part of a street or may vary along a street. The
relevant detail will be recarded in the 450
ltems (=) to {h] are mandatory and {i] to (1) are optional
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AFPENDIX C

Schedule of motorways and trunk roads in Buckinghamshire excluded from
thiz Permit Scheme. For information regarding works on these roads, contact

the Highways Agency.

Address 1

Address 2

R25 JURCTION 13 ANTI CLOCKWISE TO M4 EASTROUND LINK ROAD

SOUTH BUCKS

M5 JUMNCTION 15 ANTI CLOCKWIZE TO M4 WESTEDUNMD LMK RO

SOUTH BUCKE

M25 JUMHCTICN 18 FROM JUMCTION 15 TC M40 JUMCTION 2 LINK RCAD

S0UTH BUCKS

M25 JUHCTICN 18 FROM JUMCTION 17 TC M40 JUMCTION 1 LINK RCAD

SOUTH BUCKS

M25 JUMHCTICN 18 FROM B0 JUMCTION 14 T3 25 JUMCTIORN 15 LIMK ROAD

SOUTH BUCKS

R25 JUMCTION 16 FROM M40 JUNCTION 14 TO M25S JUNCTION 17 LMK ROAD

SOUTH BUCKS

25 JUHCTICN 16 TO JUMCTION 15

SOUTH BUCK:S

M25 JJHCTICN 18 TO JUMCTION 17

SOUTH BUCKS

HlizH
t4 JUNCTION 7 TO JUNCTION 9 WHYCORMBE
F40 JURCTION 1 FROM JUMNCTION 18 OFF SLIP SOUTH BUCKS
F40 JURCTION 1 T JUNGCTION 14 SOUTH BUCKS
EA40 JUMCTION 1 TS JUNCTION 1A SN SLIP SOUTH BUCKS

MAQ JUMCTION 18 FROM JUNMCTIOMN 1 OFF SLIP TO M25 JUNCTION 17 LINK
ROAD

SOUTH BUCKE

MAD JUMNCTION 18 FROR JUMCTION 1 TO 256 JURMCTION 16 LIMK ROAD

SOUTH BUCKE

HIEH

EA40 JUMCTIGN 14 FROM JUNCTION 2 TO M2SJUNCTION 15 LINK RGAD WYCOMEBE

FA40 JURCTION 14 FROM JUNCTION 2 TO M2S JUNCTION 17 LINK ROAD SOUTH BUCKS

140 JURCTION 14 TO JUNCTICN 1 SOUTH BUCKS

tA40 JURCTION 14 TO JUNCTION 2 SOUTH BUCKS

M40 JUMNCTION 2 FROR JUNMCTIOMN 18 OFF SLIP SOUTH BUCKSE
HIEH

M40 JUNCTICN 2 FROR JUMCTION 3 OFF SLIP Wit COMEE

EA40 JUMCTION 2 TS JUNGCTION 14 SOUTH BUCKS

EA40 JUMCTION 2 TS JUNCTION 1A OH SLIP SOUTH BUCKS

140 JURCTION 2 TO JUNCTION 3 SOUTH BUCKS

140 JURCTION 2 TOJUNCTION 3 QN SLIP SOUTH BUCKS
11z

140 JURCTION 3 FROM JUMNCTION 2 QFF SLIP WHYCORMBE
HIGH

M40 JURCTICN 2 TC JUNMCTION 2 Wi COMEBE
HlizH

M4 JUMHCTICN 3 TC JUNMCTICN 3 O SLIF Wit COMEE
HIEH

140 JURCTION 3 TO JUNGCTION 4 WG ORMBE
HIZH

M40 JUMHCTICN 4 FROR JUMCTION 3 OFF SLIP Wit COMEE
HIEH

M40 JUMNCTION 4 FROR JUNMCTIOMN 5 OFF SLIP WY COMBE
HIEH

EA40 JUMCTION 4 TS A404 LINKE ROAD WYCOMBEE
HIGH

M40 JUMCTION 4 TC JUMCTION 35 WirYCOMBE
HIEH

EA40 JUMCTION 4 TOJUNGCTION 3 OH SLIP WMYCOMBE
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HIzH

140 JURCTION 4 TO JUNMCTION 5 WY CORMBE
HIGH

M40 JUMHCTICN 4 TC JUMCTICN 5 0N SLIP Wit COMEE
HlzH

140 JURCTION 5 FROM JUNCTION 4 OFF SLIP WY COMBE
HIZH

M40 JUMHCTICON & FROM JUMCTION & OFF SLIP Wit COMEE
HlzH

M40 JUMNCTION 5 TC JUMCTION 4 Wi COMEE
HIEH

EA40 JUMCTION 5 TS JUNGCTION 4 OH SLIP WYCOMBEE
HIzH

M40 JUMNCTICON 5 TS JUMCTION 6§ Wi COMBE
HIzH

R0 JURMCTION 3 TS JUNCTION &6 Oh SLIP WY CORMBE

Ad4] EASTBOUMND DENHAM EXIT SLIP SOUTH BUCKS

A4a HILLINGDOM BOY TO M40 MOTORWAY SOUTH BUCKS

A40 WESTEOUMD DEMHAR EMTRY SLIF SOUTH BUCKS

A404 FRCM 44155 TO THE RIVER ERIDGE FAARLOWY
LITTLE

A404 FROM k40 TO A4155 Tl RLOW
HIGH

A404 HORTHBOUMD OFF SLIP TO 24155 Wit COMEE
HIEH

Ad404 NORTHEQUMD OM SLIP FROM &4135 WYCORBE
HlzH

Ad404 SOUTHBOUND OM SLIP FROM Ad4135 WYCOMBE
HIzH

Ad404 SOUTHEQUMND CM ELIP TO 44155 Wit COMEE
HlzH

HAMDY CROSS ROUNOABOUT WYCOMEBE
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AFPENDIX D

Mandatory and Specific Fermit Conditions
Mandatary Canditions

The following conditions apply to all permits in all works categaries as definad in
Section &,

M1 The permit reference number must be prominently displayed on an information
board for each set of warks.

M2 The Activity Promoter must have a copy. either @lectronic or hard copy, of the
permit on site for inspection by the Permit Authority.

It is understood that it may be difficult to have a physical or electronic copy of a permit
that has been subject to a variation on site for inspection. It will be understood
therefore that providing the works are being carried out in line with the latest variation
then the works promoter will not be in contravention of the permit conditions.

M3 Where pedestrian ramps and temporary walkways are nhecessary as a
consequence of proposed works, then it will be a condition of the permit that all
pedestrian ramps are edged in yellow to assist those pedestrians who are visually
impaired.

Mandatory Conditions for Inmediate Activities

IM1 Promoters who are about to carry out immediate activities on streets which are
especially vulnerable to traffic disruption, indicated on the street gazetteer with an
ASD designation of ‘subject to early notification’, must telephone the Permit
Authority’s specified number immediately such activities become necessary.

IM2 An information board detailing relevant contact details for the promoter will be
displayed on site as sean as activities cammencea.

Where emergency activities an site are in prograss, it is recognised that until the
permit is received by the Activity Promoter, the permit nurnber cannot be displayed on
sita.

The Activity Promobters must display the permit number in respect of permits for
emergency activities, on site, by 10.00am on the next weorking day after the day on
which the parmit for those activities has been recaivad by the Activity Promaoter.

IM3 The works description rnust justify, giving specific reasons, why the activity has
been categorised as immediate warks.

If the Parmit Autharity disputes whether an activity, ar part of an activity, is immediate
the protmoter must provide evidence that it falls into this category.

&
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Specific Cond itions! Condition Types {to he applied where appropriate to the
activity}

BH1 Date Constraints - Any date(s) betwesn the stat and completions dates on
which activities should not take place, which may alsa include peariads whan nat only
should no activity take place, but that the site should also be cleared of all plart,
materiale and egquipment, incuding all traffic management measures and signing,
lighting and guarding.
EHZ Time Constraints - The times of day at which activities can and cannat be
carried out
EHS Out of Hours Wark - Whethar ar not the duration of the activities ncludes, allows
for or requires weekend and Bank Holiday working.
EH4 Material and Plant Storage - Whether matarials and plant can he stared on site.
BHS Hoad Occupation Dimensions - The width andfor length of road space that can
be occupied — including allowing for signing, lighting and guarding — at any one time
during the period of the activities.
BHS Traffic Space Dimensions - The road space that is available to all traffic,
including pedestrians, at certain times of the day.
BHY. Road Closure - That the need for a road, or relevant section, should be closed
to traffic during the activities.
BH8 Light Signals and Shuttle Working - That shuttle working, Stop/Go, Give and
Take and/or portable lights signals are to be used or that manual control of traffic
lights to be used on ftraffic sensitive streets and traffic sensitive times, or as traffic
conditions dictate.
BH9 Traffic Management Changes - If the traffic management is likely to change
during the life of the activities the activity promoter must stipulate this on the permit
application or submit a permit variation application.
BH10. Work Methodology - The way in which the specified activities are to be carried
out and the methods to be used (i.e. no dig, trench share etc.). Or, that the promoter
will agree with the Permit Authority its way for dealing with excavation and
reinstatement, e.g. hand dig, first time reinstatement, where spoil can be stored etc.
BH11 Consultation and Publicity - Where activities on the street have the potential to
cause significant disruption to residents and businesses and travelling public. For
example,

= A minimum of ted weeks advance notice of activity to be given to nearby

househalders and businesses andfor traffic and pedestrians using the rosd.
= Details of the activity are to be displayed at the lacation of the activities.
¢ Meetings with Local Councillors where approprigte, especially for major
activitias,

BH12. Environmentsl - As appropriate, Activity Promoters are to consult with the
Pearmit authotity's Arboriculfure consultants andior othetr enviranmental officials when
drawing up their proposals. Activity Promoters need sdvise county archaeologists
where appropriate and specify that the activities will take place in conservation areas,
areas of outstanding natural beauty, stes of special scientfic interest, protected
species areas, ancient monuments [including milestanes) and Raman roads.  For
example:

= Might and weaakend working in agreemant with PA officers.
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¢ Actvity Promoters considering burying plant and apparatus that is curently
ahaove ground are to consult with other utilities with similar apparatus o see if
the underground facility can be shared.

= Maise and lighting — Activity Promaters are to consult with the Permit Authority,
especially for 'out of hours sworking if flood lights, generstors, rosd sawes,
planners, excavatars, pavemsant layears et are ta be usad.

The specific canditions outlines above are not meant ta be exclusive and ather
approprigte  conditions may be applied where deemed reasonakle following
discuessiane with the activity promotar,
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AFPENDIX E

FERMIT AUTHORITY INFORMATION AND CONTACT DETAILS

Euckinghamshire County Council is the local autharty for the county of
Buckinghamshire. |ts area of control does not include Milton Keynes, which is a
unitary autharity.

For up-ta-date infarmation on the Buckinghamshire Permit Scheme and a full list of
contact information and mandatory and standardised permit conditions and related
mattare go to hitpdhaeeser buckscz.gov uk and follow the links o the Buckinghamshire
Scherme.
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AFPENDIX F

Folicy Statement — Circumstances in which the Permit Autharity will review,
vary of revoke parmits on its own initiative

Onee a permit has been granted, the Activity Promoter should have reazonable
canfidence that the road space will be availakble for them. However, circumstances
beyand the Permit Authority's control may ocour which may cause the Permit
Authority to reviewe the permit and, as a result may lead to the conclusion that the
permit or its conditions need to be varied or revoked.

The Fermit Authority's policy is to swoid making such wariations other than in
excaptional circumstances which could nat reasanably have been predicted o where
the impact is significant. Such events may include floods and other adverse weather
conditions, burst mains, dangerous buildings, etc., which may result in traffic being
diverted on to the road where the activity was underway or about to start.

If the consequent disruption of such events cannot be mitigated in a way other than
by changing or revoking the permit, the Permit Authority will adopt the following
procedure:

(i) As soon as the Permit Authority is aware that it may be necessary to vary or
revoke a permit, it will contact the Activity Promoter to discuss the best way of dealing
with the situation.

(i) If these discussions lead to an acceptable solution for both the Permit Authority
and the promoter, the authority will either grant an Authority Imposed Variation
incorporating the agreed changes or the promoter can apply for a permit variation
from which the authority will grant the new permit.

(i) In the event that agreement cannot be reached, the Permit Authority will grant an
Authority Imposed Variation on the terms it considers reasonable but the promoter
would have the option of invoking the dispute resclution procedure

(i) Mo fee will he charged for variations or the revoking of a permit where it is
initisted by the Permit Authority unless, at the szame time, the promoter seeks
wvarigtians which are nat the result of the circumstances causing the Parmit Autharity's
action.

The skove policy does not restrict the Permit Autharity from revoking 8 permit if the
Activity Promeotar is considered to be acting unreasonably and causing unnecassary
disruption to the flow of traffic or pedestrians.
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APPENDIX G

Emplayment of Sanctions.

Failure to cktain a permit, where one is reguired to undertake specified activities in a
specified street, ar to commit a breach of a parmit condition, constitutes a criminal
offence under the Requlations. The Permit Authority is empowered to employ three
caurses of action to achieve compliance with tha Permit Schemsa.

= An intervention power (remedial action)
¢ Fised Fenalty Motices
> Prosscution

Before resorting to these courses of action, the Permit Authority will always
endeavour to resolve problems and achieve the necessary compliance within the
Permit Scheme by informal negotiation with the Activity Promoter concerned.

Where it is not possible to informally resolve the situation with the Activity Promoter,
the Permit Authority will initially serve a notice on the promoter in respect of the non-
compliance setting down the action that is to be taken within a set timescale.

Failure of the promoter to positively respond to such a notice may result in the Permit
Authority carrying out the required action and recovering all reasonably incurred costs
from the promoter.

As a last resort, and dependant on the seriousness and persistence of the offence,
the Permit Authority may either issue a Fixed Penalty Notice or commence legal
proceedings against the promoter.
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APPENDIX H

GLOSSARY OF TERMS

Term Explanation

Activiby Any works undertaken by statutary underakers and the

Highwsy Autharity, and any other works that may be
coverad in future requlations. An activity is defined, within
the scope of thie schame, as ane project which may involve
multiple excavstions in the same street as pre-defined by
the works pramoter in the permit application. Activities nat
related to this project are to ke classified as a separate
activity and will require a separate permit.

Activity Promoter See promoter

Additional street data  Additional Street Data (ASD) refers to other information
about streets held on the NSG concessionaire’s website
alongside the NSG

Apparatus As defined in Section 105(1) of NRSWA "apparatus includes
any structure for the lodging therein of apparatus or for
gaining access to apparatus"

Appeal If there is an unresolved disagreement between the Activity
Promoter and the Permit Authority about the terms and
conditions of the permit or PAA, the promoter may appeal
against the Permit Authority’s decision.

Bank holiday As defined in Section 98(3) of NRSWA, "bank holiday
means a day which is a bank holiday under the Banking and
Financial Dealings Act 1971 in the locality in which the street
in question is situated"

Breaking up (the Any disturbance to the surface of the street (other than
street) opening the street)
Bridge As it says in Section 88(1)(a) of NRSWA, "references to a

bridge include so much of any street as gives access to the
briclge and any embankment, retaining wall ar ather work or
subetance supporting or protecting that part of the street”

Eridge Authority As defined in Section BE(11{k] of NRESWA, "bridge authority
means the autharity, hody ar person in wham a bridge is
vested"

Carriageway As defined in Section 328 of HA 15850, "carriageway means

a weay constituting or comprised in 2 highway, being a way
lather than a eycle track) over which the public have a right
of weay for the passage of vehicles”

Code of Practice for As published by the Department for Transport Manch 2008

Parmits

Collaborative working  Includes trench sharing, multi-utility working, utilityfworks for
raad purposes situations and compliance testing.

Cycle track As defined in Section 329 of the HA 1980, "cycle track
means a way constituting or comprised in a highway, haing

B
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Day
Ernergency works

EToM

Excavation
Fixed Penalty Notice

Footway

Geographical
Information System
(GIS)

HA 1980

Highway

Highway Authority
Highway works
Immediate activities

Local Authority

Local Highaay
Authority
Main roads

a@ weay ower which the public have the following, but not
ather, rights of way, that is to say, a right of way on padal
cycles with or without 8 right of way on foot"

Aowarking day, unless axplicitly stated ctherwisa

As defined in Section 52 of MREWA, "emergency works
means worke whoss execution at the time when they are
executed is required in order to put an end to, or to prevent
the ooourrence of, circumstances than existing ar imminant
[or which the person responsible far the works believes on
ragsonable grounds ta be existing or imminent) which are
likely to cause danger to persons or property”

Electranic Transfar of Motices, the system dafined in the
Technicsl Specification for EToM for passing notices. permit
applicatians,  parmits  and  cother  information  bebasen
promoters and the Permit Authority.

"Breaking up" (as defined above)

As defined in Schedule 4B to NRSWA, "fixed penalty notice
means a notice offering a person the opportunity of
discharging any liability to conviction for a fixed penalty
offence by payment of a penalty"

As defined in Section 329 of the HA 1980, "footway means a
way comprised in a highway which also comprises a
carriageway, being a way over which the public have a right
of way on foot only"

A computer system for capturing, storing, checking,
integrating, manipulating, analysing and displaying data
related to positions on the Earth’s surface

The Highways Act 1980

As defined in Section 328 of the HA 1980, "highway means
the whole or part of a highway other than a ferry or
waterway"

As defined in Sections 1 and 328 of the HA 1980

"Works for road purposes" or "major highway works"

As stated in Section 9.2.4, immediate activities are either
emergency works as defined in Section 52 of NRSWA or
urgent warks as defined in The Sfreet Viarks rRegisfers
Mottees,  Diections  and Desgnabons)  (England)
Reginafions 2007

Az defined in Section 1051 of NREWA, "in, in a context
raferring to works, apparatus or ather propay in a streat or
other place includes = reference to works, apparatus or
ather praperty under, over, along or upan it"

As defined in Section Z73[(1) of the Local Government Act
19720a) and includaes the Comman Council of the City of
London.

As defined in Section 329 of HA 19380, "local highway
authority means 8 highway autherity other than the Minister”
Al streets in reinstatement categenas 0, 1 and 2 and those
streats in categaries 3 and 4 which are traffic sensitive for all

or part of the time
Y
(2
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Az defined in Section 228 of HA 15980, = ‘“highway
maintainable at the public expenss means a highway which
by wirtue of Section 38 abowe or of any other enactrent
fwhethetr contained in this Act or nct) is a highway which for
the purposes of this Act is a highwsay maintainakle at the
public expense”

Maintenance As defined in Section 226 of HA 1880, "maintenance
includes repair, and "maintain” and "maintainable” ara to be
construed accordingly”

Mlajar activities As stated in Zection 921 of the Code of Practice for
Permits, major activities sre activties which have been
identified in & promotars annual operating programme, ar if
not identified in that prograrmme, are normally planned or
known about at least sic manths in advance of the date
proposed for the activity; or activities, other than immediate
activities, where (i) the authority has indicated to the
promoter, or (ii) the promoter considers, that an order under
section 14 of the Road Traffic Regulation Act 1984
(temporary prohibition or restriction on roads) is required; or
activities, other than immediate activities, which have a
planned duration of 11 days or more”

Major highway works ~ As defined in Section 86(3) of NRSWA, "major highway
works means works of any of the following descriptions
executed by the Highway Authority in relation to a highway
which consists of or includes a carriageway - (a) a
reconstruction or widening of the highway; (b) works carried
out in exercise of the powers conferred by Section 64 of the
Highways Act 1980 (dual carriageways and roundabouts);
(c) substantial alteration of the level of the highway; (d)
provision, alteration of the position or width, or substantial
alteration in the level of a carriageway, footway or cycle
track in the highway; (e) the construction or removal of a
road hump within the meaning of Section 90F of the
Highways Act 1980; (f) works carried out in exercise of the
powers conferred by Section 184 of the Highways Act 1980
(wehicle crogsings over foobtways and verges), (f) pravision
of & cattle-grid in the highway or works ancillary thereto; or
() tunnelling ar boring under the highway"

Minor activities Ag stated in Section 923, minor activities are those
activities cther than immediate activities where the planned
duration is 2 days or less.

Mairtainable highway

Mlinar roads Streets in reinstatemeant categories 3 and 4 which are nat
traffic sensitive st any time.

Matianal grid Lacation reference using natichally defined castings and

reference) narthings.

Matianally consistant A datahase defined as an “index of streets and their

Street gazetteer Street gazetteer (MEG) geographical locations created and

(NS5 maintained by the local highway authotities” based on BS
78665 standard.

MRSWA hew Roads and Street Works Act 159571

-
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NS5 Concessionaire

Dpening the street)
Permit

Parmit application
Farmit autharity
Permit Scheme

Promoter

Protected Street

Provisional Advance
Authorisation

Registerable
Reinstatement

Relevant authority

Remedial wark

Foad
Road works
Special Engineering

The body appointed to manage the NSG an kehalf of the
lacal highway autharities.

Rermoving @ lid or cover to s manhaole, inspection chamber,
metar box of ather structure embeaddead in the street without
any "breaking ug" of the street.

The approval of a Permit Autharity far an Activity Pramoter
to carry out activity in the highway subject to conditions.

See Section 8. The application that is mada by a pramater
to the authority to carry out an sctivity in the highway. It is
aguivalent ta the notice of prapasad start of works [(Section
55 of NRSWAY given under the Co-ordination regime.

See Section 1.3 - & local authority ar cthar "Straat Authority”
which has ke given approval by the Secretsry of State to
apearate a Permit Schemes on all of some of its road nebaark.
See Section 1.2 - A scheme approved by the Secretary of
State under which permits for activities are sought and
given.

A person or organisation responsible for commissioning
activities in the streets covered by the Permit Scheme. The
promoter will usually be a statutory undertaker or the
highway or traffic authority.

Any street that serves a specific strategic major traffic need
and therefore needs to be protected from unnecessary
excavation and works and providing there is a reasonable
alternative route in which undertakers can place the
equipment that would otherwise lawfully have been placed
in the protected street.

See Section 5.1. The early approval of activities in the
highway, equivalent to the advance notice given under
Section 54 of NRSWA.

Registerable activities correspond to specified works in the
regulations.

As defined in Section 105(1) of NRSWA, "reinstatement
includes making good".

As defined in Section 49(6) of NRSWA, "references in this
Part ta the relevant authorities in relation to anmy warks in a
street are to the strest asuwthority and alzo (8) where the
warks include the breaking up ar opening of a public sewer
in the street, the sewer autharity; (b) where the street is
cartied of croseed by a bridge vested in a franspor
authority, or crosses or is crossed by any other property
hald ar used far the purposes of a transport authority, that
authority, and (¢ where in any other case the street is
carried ar crosead by a bridge, the bridge autharity"
Remedial works are those reguired to put right defects
identified in accordance with the provisions of the Caode of
Fractice far Inspections and regulations.

See "highway",

Warks for road puUrposes,

By witue of Section 83 of HNRSWA, the term special
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engineering difficulties relates to streets or, more commonly,
pars of streets associated with structures, or streets of
extraordinary construction where strest works must be
carefully plannad and executed in order to avaid damage to,
ar failure of, the street itself or the associated structure with
attendant danger to parson ar propetty.

Difficulties (SED)

Specified Area That geographical area to which the Permit Scheme applies.
Spacified Street Thosa strasts to which the Parmit Schame applies.

SRCH Specificstion for Reinstaterment of Dzenings in the Highway
Standard activities Standard activities are those activities, other than immediate

activities, that have a planned duration of between 4 and 10
daye nclusiva.

Statutory undertaker A person entitled by wvirtue of a statutory right to carry out
streat works.

Strategically sighificant Defined as including traffic sensitive streets as defined

streets under Regulation 16 of The Street Works (Registers,
Notices, Directions and Designations)(England) Regulations
2007 as well as streets which fall into reinstatement
categories 0,1,or 2 as defined in Section 1.3 of the Statutory
Reinstatement on Highways 2010.

Street As defined in Section 48(1) of NRSWA, "street means the
whole or any part of any of the following, irrespective of
whether it is a thoroughfare (a) any highway, road, lane,
footway, alley or passage; (b) any square or court; (c) any
land laid out as a way whether it is for the time being formed
as a way or not".

Street Authority As defined in Section 49(1) of NRSWA, "the street authority
in relation to a street means, subject to the following
provisions (a) if the street is a maintainable highway, the
highway authority, and (b) if the street is not a maintainable
highway, the street managers".

Street works As defined in Section 48(3) of NRSWA, "street works means
works of any of the following kinds (other than works for
road purposes) executed in a street in pursuance of a
statutory right or a street works licence: (a) placing
apparatus;  or (k) inspecting,  maintaining,  adjusting,
repairing, altering or renewing apparstus, changing the
pasition of apparatus ar remowving it, ar warks reguired for or
incidental to any such works {including, in particular,
breaking up of opening the street, ar any sewer, drain or
tunnel under it, or tunnelling or koring under the street”.

Street works licence As stated in Section 30{1) of NRZWA, "the street autharity
may grant @ licence [z "street works licence") permitting a
parsch (a) to place, or to ratain, apparatus in the street, and
(b} thereafter to inspect, rmaintain, sdjust, repair, alter or
renawy the apparatus, change ite position or remowve it, and
to execute for those purposes any works required for or
incidental ta such warks (including, in particular, braaking up
ar opening the street, ar any sewser, drain of tunnal under i,

or tunnelling or koring under the street).
f“"‘z‘i
)
%!ycm?
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THA
Traffic

Traffic control

Traffic regulation arder

Traffic sangitive siraat

Transport Authority

Trunk road

Undertaker

Unigue Street
Reference Number
(USRN)

Urgent activities

Warking day

Worke
Wiorks far road
puUrposes

L

The Traffic Management Act 2004,

As defined in Section 10201 of MESWH, "traffic includes
pedestrians and animals"

Any of the five methods of contralling traffic detailed in the
Code of Practice "Safety at Street Works and Road Works!
This means an arder made under Section 1, & ar & of the
Rozd Traffic Regulation Act 1534

See Section 1.6, Thie means a straat designated by a streat
authorty as traffic sensitive pursuant to Section B4 of
MRSWA and in a case where a limited designation is made
pursuant to Section 64{3) any reference to works in = traffic
censitive strest shall be construed as a reference to waorks
to be esecuted at the times and dstes specified in such
dasignation.

As defined in Section 91(1(a} of NRSWA, "transport
authority means the authority, body or person having the
control or management of a transport undertaking".

As defined in Section 329 of the HA 1980, "trunk road
means a highway, or a proposed highway, which is a trunk
road by virtue of Section 10(1) or section 19 above or by
virtue of an order or direction under section 10 above or
under any other enactment".

As defined in Section 48(4) of NRSWA, "undertaker in
relation to street works means the person by whom the
relevant statutory right is exercisable (in the capacity in
which it is exercisable by him) or the licensee under the
relevant street works licence, as the case may be".

As defined in the British Standard BS7666.

Urgent activities are (a) activities (not being emergency
activities) whose execution at the time they are executed is
required (or which the person responsible for the activity
believes on reasonable grounds to be required) (i) to
prevent or put an end to an unplanned interruption of any
supply ar senvice provided by the undertaker; (i) to avaid
substantial loss to the undertaker in relation to an existing
service; ar i) to reconnect supplies ar setvices wheare the
undertaker would ke under s civil or criminal liability if the
reconnection is delayed until after the expiration of the
appropriate notice pericd; and (b)) includes sctivity that
cannat regsonably be severed from such activities.,

As defined in section 98(2) of NRSWA, "for the purposes of
this Part a working day means a day ather than a Saturday,
Sunday, Christrnas Day, Good Friday or 2 bank holiday; and
a notice given after 4.30 p.m. on a working day shall be
treated as given on the next working day”.

Streat warks or works for road purposes.

As defined in Section BB(Z) of NRSWA, "works for road
purposes means works of any of the following descriptions

:
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executed in relation to @ highwsay: () works for the
maintenance of the highway, (h) any warks under powers
conferred by Pant W of the Highways Act 1980
limprovemant); (2) the araction, maintenance, alteration of
remnaval of traffic signs on ar near the highwsay, ar (d] the
construction of a crossing for wehicles across a footaway or
grass werge or the strengthening or adaptation of @ footway
for uee as a orossing for vehiclas”,
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AFPENDIX |

Associated Documentation

ES TE66 Spatial datasets for Geagraphical Referencing. Specfication for a Stroat
Gazettear. July 2008

Code of Practice for the Co-ordination of Street Works and Works for Rosd Purposes
and Related Matters Rev. 3rd edition March 2008

Code of Practice for Safety at Street Works and Road Works Movernker 2004
Departrnent for Transport Permit Schemes Guidance July 2008

Department for Transport Statutory Guidance for Permits March 2008
Highways Act 1980

National Street Gazetteer

New Roads and Street Works Act 1991

Specification for the Reinstatement of Openings in Highways April 2010

The Road Traffic Act 1984

The Street Works (Charges for Unreasonably Prolonged Occupation of the
Highway)(England) Regulations 2012

The Street Works (Registers, Notices, Directions and Designations)(England)
Regulations 2007

The Technical Specification for the Electronic Transfer of Notices December 2008
Traffic Management Act 2004

Traffic Managament Act 2004 Codea of Practice for Permits

Traffic Management Permit Schemes (England) Regulations 2007
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AFPENDIX J

Transitional Arrangements

The changeaver date will b2 in the Order authorising the scheme and must he a
minimur of four weeks after the Crder is made. The Permit Authority should ensure
that discussion takes place with all promoters during the transition pericd o ensure
that issues are picked up early and proklems dealt with quickly.

The basic rules of transition will apply on all roads where the Permit Scheme
operates, [Activities on non-strategic and non-traffic sensitive strests will continue
under the notices regime).

(a) The permit regime will apply to all activities where the administrative processes,
such as application for a permit or Provisional Advance Authorisation, start after the
commencement date.

(b) Activities which are planned to start on site more than one month after the
changeover date (for standard, minor and immediate activities) or three months (for
major activities) shall operate under the Permit Scheme. This means that even if the
relevant Section 54, Section 55 or Section 57 NRSWA notice has been sent before
the changeover, the promoter will have to apply for a permit.

(c) Any other activities which started under the notices regime will continue under that
regime until completion. Given the advanced notice of the changeover there should
be few activities where these rules will create difficulties. Activities co-ordinated in the
run-up to the imposition of a restriction might be such a situation. In those few cases,
discussions should take place between the authority and the promoters concerned to
work out a practical way of dealing with the activities.

As there will be advance notice of the changeover, there should be few activities
where these rules will create difficulties. Activities co-ordinated in the run-up to the
imposition of a restriction under Section 58 or 58A of NRSWA might be such a
situation. In those few cases, the Permit Autharity will discuss the situation with the
promoters concarnad o work aut a practical way of dealing with the activities.
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EXPLANATORY NOTE
(This note is not part of the Order)

This Order gives effect to the Buckinghamshire @Gp@ouncil Permit Scheme.

The Buckinghamshire County Council Permit Schemeéeisigned to control the carrying out of
works in specified streets in Buckinghamshire bpasing an obligation to obtain a permit from
Buckinghamshire County Council before undertakhmgyworks.

Article 3 gives effect to the permit scheme, which will comi effect on 4th November 2013.
The permit scheme referred to in this article tsosg in the Schedule to the Order.

Article 4 applies Part 8 of the Traffic Management Permhedee (England) Regulations 2007
(which makes provision for the disapplication anddification of enactments in relation to
specified works in specified streets) to the spetifworks and specified streets within the
Buckinghamshire County Council Permit Scheme.

A copy of the Buckinghamshire County Council Per8theme is deposited and can be inspected
at the offices of Buckinghamshire County Councibu@ty Hall, Walton Street, Aylesbury,
Buckinghamshire. HP20 1UA and is available to imsp®n the Council's website
http://www.buckscc.gov.uk.

© Crown copyright 2013

Printed and published in the UK by The Stationef§ic@® Limited under the authority and superintermkerof Carol Tullo,
Controller of Her Majesty’'s Stationery Office andi€gn’s Printer of Acts of Parliament.
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