Document Generated: 2024-07-06
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

SCHEDULE 1 Regulations 8 and 17(b)

FORMS FOR RESIDENTIAL NEIGHBOURHOOD PLANNING REFERENDUMS
Form 6: Form of Postal Voting Statement

POStal VOting Statement [Space for barcode]

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order / Community Right to Build Order] for
[insert name of neighbourhood area]

Date of referendum [day] [date] [month] [year]

Important - you must fill in and return this postal voting
statement with your completed ballot paper for it to be
counted.

Please read the instructions carefully and use a black pen.

*Name Ballot paper number

* Counting Officer to insert name but omit where sent to an anonymous
voter

(!) Check that the number on the back of your ballot paper matches the
number shown above. If these do not match, call us immediately on
(insert helpline number).

1 am the person the ballot paper numbered above was
sent to.

My Date of Birth is:

Day Month Year
* My Signature is:
(You must sign
inside the box)
* Counting Officer to omit
box where the voter has
been granted a waiver

We will check this information against our records for security.

It is an offence to vote using a ballot paper that was not sent for your
use or interfere with another voter’s ballot paper. It is an offence

to vote more than once at the same referendum (unless you are
appointed as a proxy).

Counting Officer to add pictorial guidance as appropriate.
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¢?¥ Instructions for voting by post

Please read through carefully. If you need help, please call us on
[insert helpline number]
1. For your vote to be counted, you must fill in and return this postal voting
statement with your ballot paper.
2. Make sure you have filled in the date of birth *[and signature] box[es]
on this postal voting statement
*Counting Officer to delete where voler has been granted a waiver.

. Viote only once by putting a cross [ in the box next to your choice,

4, Do not mark the ballot paper in any other way or your vote may not
count.

5. We must get your postal vote by 10pm on [day] [date of poll]. If you miss
the post, you can hand it in at our office or at any polling station used for
the referendum before 10pm on [day] [date of poll].

6. After receiving this postal vote, you cannot vote in person at a polling
station in this referendum.

Ll

¢» Getting help

& If you need help to vote, you can ask someone you know or get independent
help by calling the helpline on [insert helpline number]. The person helping
you must not tell anyone how you voted

& Please call the helpline if you reguire copies of this form or guidance in
Eraille or languages other than English.

e [f you make a mistake, or lose your postal ballot paper or this statement, you can
get a replacement. Call us immediately as we can only issue a replacement
before Spm on [day] [date] [month]. If you apply after Spm on fday
before poll] we can only issue a replacement if you return this ballot pack by
hand.

Electoral fraud is a crime. It is an offence to vote more than once at the
same referendum (unless you are voting on your own behalf and as a
proxy for another person).

The Counting Officer issued this statement.
Counting Officer to add pictorial guidance as appropriate.,

Form 7: Official Poll Card (to be sent to a voter voting in person)
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Front of card

Poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Qrder /
Community Right to Build Order] for
[insert name of neighbourhood area]
(Relevant Council: insert name of relevant
council)

Your details:

* [oter's name and qualifying address dafais
]

* Countting Cificer fo omil wheve pol cand seni fo
an anonymous voler, Foll card fo an anonymaus
voler must be delivenad i 8 seaked srvelopa

Number on register:

Date of referendum [day] [date] [month]
[year]

Voting information

Paolling day

Wioting hours

Your polling
station will be

Please turn over

= [You da not need fo take this card with you
in order to vota,]

= [¥ou must have this card with you, You
cannal vate without it.]

** If anonymous vater emil the words in the
first sef of brackets, i not omit the words in
the second saf of brackefs.

[Insert heipline and other details incliding
website].

Back of card

This space for map oF cther information sueh as hepine and
wetisie defads

It s an offence to:

» vobe more han once &l the same referendum, Uniess you ane
woling en your oan behall and as & progy Tor anciber person

» vobe a8 a promy al the same referendum for mone than two
paople, unkess you are thelr spouss, civil partned. parand,
grandparent, brother, sisted child or grandchiid

@ VODS 38 & proy Tor Someons I you know that by Ew they are not
allowed 10 vote

If you are away of cannot go to the polling station
on [day] [oae of pollf you can do one of the
Tolowing:

» Appiy 1o vate by post. Completed applications must
reach us before Spm on fday] fdare of deadling.
It wou are given a pastal woba, you will not be able
o vobe In parson &t this referendum,

R

= Appily 1o wobe by prowy (This means somecns else
can wile on your bahall). Completed applications
must reach us before Spm on [day] (date of
deadhing. If you appoind & prooy, you can vale i
yoal wish, bat anly Fyour proxy has nat alresdy
vobad on your behall and has nof gol a postal vole

Tor you

¥ 11 you need any help or te find out if your palling

station is accessible, please contact us.
[Counting Officer lo add contact delais ncluding wabsie
If appropriats)

If after Spm on [the sixth day before the date of

the poll] you are unable to vote in person Decawse

you:

# Have a medical emergency, or

= Leam you cannot go to the pelling station
because of wark reasons

Yau can apoly 1o vobe by proey Compleled

applcations musl reach us before Spe an [day]

[date of deadling]. To find cut how 1o apply, call the

helpling immediately

I undelivened return to:
['risart ratun adoress]

Thea Courting Cificar Baued this card.

Form 8: Official Postal Poll Card (to be sent to a voter voting by post)
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Front of card

Postal poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order /
Community Right to Build Order] for [insert
name of neighbourhood area]

(Relevant Council: finsert name of relevant E——
councij) * [Vioter s name and qualfying address detals
Date of referendumn [day] [date] [month] hrere]
[year] * Counting Offfcer io omit in both paces wheve
podl card gent to an enomimous voler Foll cerd
Io an anofymous volar musl be delvenad in 8
. N . Seaiad iope
Voting information e
We will send your postal vote around [day] Mumber on register:
[date] [month] [year] *[addressed to:]
“[Voter's name and address]
Your postal vote
» You will receive a pestal vote far this relerendum
because you asked to vobe by post
& You will not be able o vata ina pnlln_g Station
» IFyou have not received your postal vote by
fday] [dare] [month] call [insert helpline
Please turn over numbar,
Back of card
How to vote If you lose your postal wote or make 8 mistake
1. Wvhen you receive your postal vote, read the # Please phone the halpline immediately.
irstructons carefully. » e can only issue a replacement postal vole before Spm
on [day/date of desaling.
2. Your postal vote includes your ballot paper If you weould rather vote in persan, or ask semeons akse to
and & postal voting statement woite on your behall, you rust cancel your postal vete before
Spm on [dap'dale of deadiing] For more information, please
3 Complete both of these and return them cal the helpline
i CkaTely
4, We need to receive your postal vate by It s an offence to:
10pm on [day/date of poli] » vote using @ ballot paper that wes not sent o your use of

Intertere with ancther voter's baliot paper

“ If you need information in another « vate more than once at the same referandum, unless you
format, please call our helpline below. are voling on your own behalf and as a proxy for ancther
persan
"_'.' If you need help to vote, you can ask # vale a5 a prony at the same referendum for mare than twa
someons you know or get independent people, Wnless you are ther spouse, civil parner, parent,
help by calling our helpline: grardpanent, brother, sister, child or grandchdd
. . ; # vobe as a proxy for someone if you know that by law they
linsarf halpling and othar defails nciuding websila] are not allowed bo vote

The Courting Offscer issued this card

If undeliverad retum o
[Insert return address]

Form 9: Official Proxy Poll Card (to be sent to an appointed proxy voting in person)
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Front of card

Proxy poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Crder /
Community Right to Build Order] for [insert
name of neighbourhood area]

{Relevant Council; [insert name of relevant council])

Your details:
* [Prowy's name and qualfiong address defals
fera]

* Counling Oificer fe amil wheve poll card sent lo
the prowy of an anorymous voler Poll card o
prowy of an anomymeours voler must be delivensd
0 & Spakd Bnveinee.

Date of referendum [day] [date] [month]
[year]

Vating information

Polling day

Vating hours

Your polling
station will be

Please turn over

Back of card

Foour this referendum you ane proxy fon
 JiVobar s v
[Widey s ooy
[Visker's nuATIaT O reisin]
[the person with this secior nussher. [raard vofer's dussher o0 regiifar]
* i anonymous voler amd the words i e fiesd sef of squsre breckets, # nol amsd ihe monds iv
the mmcon sef of squpe Grechets

The person you are proxy fer can vobe themsehes If they wish - bl only If you have
not already voted om deeir behaf.

This space for map or obber irformabor sush @ Aejolve and webabe delais

D o you mvend any heip or s find aut i yeur poiling statien (s accessitie, phase
contact us.

G wiliag ey o ddd conlac! defals noluafng wabdle Fapsmpeate)

How 1o vole a8 & proxy

1. ' [Arthe poling stabor, tell the stafl that yow are 3 prosy for fhe peman named above
They will giv you thisk parsen’s balkol papar] T4l ha poling stalios, &5 10 spoeak o
e provicing cFicer and show them thin card. Thay sl ghes you B Salo peer of
e pprmon you aee prowy Toe]
* N ananymous volar ontl e words ie dhe Sral sed of squans bracials, ¥ ool ol M
wars in b smocnd st of rquars backetz

2, Goto ons of the valing booths.

3. Fellow the instnsclions on hew b mark the ballet papsr.

4. Fold this ballol pagar and gl i Lhie balkol Bo

I you Feed any Delp, jest ask the siall,

iou will recelve & praxy vete

** [The person named on the back of this card)
[Arother person] has appointed you as a progy
to wobe on their behal at this electon

** [You do not need 1o take this card with you to
vobe.] [You must have this card with you when
you vate, You cannot vobe as a proxy without
it]

** If senif do fhe proxy of an anonymous voler omd
the words (n each of the frst sels of brackels, &
nal ol ie wards i each of ihe second sals
of brachefs.

[insert helaiing and ather detais ncluding
webaile].

If you are away or cannat ge to the palling
gtation on [oey] [dete of poi]

® You can apply to vote by post. The deadine
for completed applications is Spm on fday]
[date of deadting].

® Iif you are gven & postal vote, you or the
person you are proxy for will not be able o
woll in person at this refenendurm

# Ta find cut how to apply, please call us on
[imsert helpiing number or other contact
details).

It is an offence to:

® yobe more than once at the same
referendurmn, unless you ane voting an your
own behalf and as a proxy for ancther persan

® yobe as a proxy al the sarme referendurm for
rmare than bao people, unless you ane their
spouse, civil partner, parent, grandparent,
brothar, sister, child or grandchild

# yobe as a proxy for someone if you know that
by law they are not alowed 1o vote

Thia Counting Officer issued this card.

If undalivered ratum to
[insert retum address]

Form 10: Official Proxy Postal Poll Card (to be sent to an appointed proxy voting by post)
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Froni of card

Proxy postal poll card

Referendum on the [Neighbourhood Plan /
Neighbourhood Development Order / Community
Right to Build Order] for [insert name of
neighbourhood area]

{Relevant Council; [insert name of relevant council])

Date of referendum [day] [date] fmonth] [year]

Voting information

We will send your postal vote around [day] [date]
[menth] [year] *[addressed to:]

* [Proxy’s rame and gualifying adcress dalails here]

* Counting Officer fo amil whana poll cand sevi to tha proxy of an
anarymols vober. Poll card to proxy of an anonymous valer must be
dalivarad in a seaied anvalope.

Please turn over

Back of card

For this referendum you are praxy for:

* [{Violer g name)
{Volar's addrass)
(Vofer's number an regisier)]

[the person wath this elecior number: (Insevf valer s number on

* W anomymous voder omal the words in the firsld sel of squans
brackeis, ¥ nof omit the words in ihe second set of sguane
brachsis

Hew to vote

1. When you receive your postal vobe, read the instructions
carefully

2 our postal vote indudes your ballot paper and a postal
woiing statemaent

3 Complete both of these and return them immediatety

4. We need fo receive your postal vote by 10pm an
[daj'date of poll]

¥ it you need infermation in another format, please
call our helpline below.

\ioting as a proxy

** [The perscn named on the back of this
card] [Another person)] has appainted
el 8% 8 prowy b vate on their beralf at
s referendum

“*If senf to the proxy of an anonymous
vofsr omit the wards in the first sef of
bracksts, if nof omit the wonds in the
sacond sst of brackafs,

Your postal vale

& ol willl receive a postal vole Tar this
referendum because you asked to vole
by post

» ou will ot be able to vote as a prooy in
a poling station.

# If you have not received your postal
vate by [day] [date] fmonth]
call fingert halphing nurmber],

cancal your poetal wobe before Spm on [day’

If you lose your postal vote or make &
mistaka

# Please phone the halpline immediately.

# e can only issue & replacemant postal vate
before Spm on [day/'date of deadling]

f you would rather vote in persan, you must

dare of deadline]. For more information,
please call the helpline.

It ks an offence ta:

& wole usang a ballot paper that was naot sent

tar your use or interfare with ancther voter's
talict paper

® wobe more than once at the same

rafarendum, unless you are voting on your
own behall and as a proxy jor another
person

» wohe 35 @ proxy at the same referendum for

maore than two people, unless you are their
spouse. civil pariner, parent, grandparent,
brother, sister, child or grandchild

» wole 85 8 proxy for someons @ you know that
Ly | thery ane not alkoawed 1o voba

Thie Courting Officer issuad this card

If undediverad return to
[Insert return address)

ﬂ i you need help to vote, you can ask someone
you know or get independent help by calling our
helpline:

[insert helpling or other details including website]

Form 11: Form of directions for the guidance of the voters and proxies in voting



Document Generated: 2024-07-06
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

How to vote at this referendum

Go to the desk and tell the staff your
1 name and address.
They will give you your ballot paper.
2 Take your ballot paper to a voling booth. ﬂi
3 Read the instructions in the booth —_— i
and mark your ballot paper. 0
— ¢
When you have marked your ballot paper, ,a\
4 fold it so that nobody can see how you have 4
voted. W
s | Putyour folded ballot paper into the ballot R
box.
(!} Voting is secret. Do not let anyone see how you have voted.

¢¥ If you make a mistake or need some help, just ask the staff.

Form 12: Form of Certificate of Employment
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Certificate of Employment

Referendum on the [Neighbourhood Plan / Neighbourhood Development Order /
Community Right to Build Order] for the [insert name of neighbourhood area]

Date of referendum [dey] [date] [month] [year]

The parson named below is entitied to vote at any polling station in the referendum area on production and
surrender of this cerificate to the Presiding Officer

| certify that (narme of voler)

whao is numbered® in the register of electors, cannot reasonably
be expected to go in person to the pelliing station allotted to them at this referendum by reasen of his/her
employment on the above date for a purpose connected with this referendum

- as a constable**
-as a Police Community Suppornt Cificer*
= by me (Only applies to Counting Officer’s staff)**

Signature Counting Officer/Police Officer (Inspecfor or above)™*

Date

* The vober's on the register number can be found on the poll card which was sent to them shortly after the
referendum was announced, or can be checked by contacting the Electoral Reglsiretion Offcer
** Person completing the farm o delete whichever does not apply.

Form 13: Form of declaration to be made by the companion of a voter or proxy with disabilities
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Declaration for the companion of a voter with disabilities

Referendum on the [Neighbourhood Plan / Neighbourhood
Development Order /| Community Right to Build Order] for

[insert name of neighbourhood area]

Date of referendum [day] [date] [month] [vear]

& voter with disabilities is a voter who has made a declaration that he or she is
&0 incapacitated by his or her blindness or other disability, or by his or her
inability to read, as to be unable to vote at this referendum without assistance
Im this form, “voter” means the person casting the vote at the referendum and
includes a person voling as a proxy.

Part1 To be completed by the voter's companion

Companion's name

Companion's address

Vater's name

[Cnly for use if the disabled voter is
aching 85 & proxy]
Voter is acting as proxy for:

Elector's number

[If the dizabled voteris acfing as a
proxy, this is the number of the parson
far whom the voferis aciing]

| have been requested to assist the voter named above to record their vote
at this referendum. | declare that:

1
= | am entitled to vole as a voter at this referandum
or
+ | am the "spouse/*civil partner/* parent™brothersister/*child of
the voter with disabilities and am 18 years of age or over

*Flease defele whichever doas not apply

AND
(2)
» | have not previously assisted more than one veter with disabilities at this
refarendum.
If | have assisted one other vater their name and address is:

[Complete if approprafe] Mame and
address of other person assisted
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MNOTE - It is a criminal offence to knowingly make a false statement in this
form.

Companion's Date
signature

Part 2 To be completed by the Presiding Officer

I, the undersigned, being the Presiding Officer for:

Polling station Neighbourhood
area of

Hereby cerdify that the above Presiding

declaration was signed in my Cfficer

presence signature

Date Time (exact)

10



